CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM

EVN QUOC TE Poc lap — Tw do — Hanh phiic
Sé: 60/QD-HDQT Da Nang, ngay 26 thang 09 nam 2024
QUYET PINH

Vé viéc ban hanh “Quy ché cong b thong tin ”

~ HOI Bﬂ(’)NG, QUAN TRI : ,
CONG TY CO PHAN EVN QUOC TE

;(

Cén ctr Ludt Doanh nghiép ngay 17/06/2020; \
Cdn ctr Ludt Chirng khodan ngay 26/11/2019;
_Can cii Nghi dinh s6 155/2020/ND-CP ngay 31 thang 12 nam 2020 quy dinh

chi tiét thi hanh mot so diéeu cua Ludt Chirng khoan,

Can cir Thong tw 96/2020/TT-BTC ngay 16/11/2020 cua Bo Tai chinh vé
Hudng dan cong bo thong tin trén thi truong chirng khodn;

Cén cir Diéu 1é 16 chite va hoat dong cua Cong ty ¢ phcfn EVN Quc‘;c té;

Can cir Nghi quyét s6 59/NQ-HDQT ngay 26/9/2024 cia Hoi dong quan tri
Céng ty c6 phan EVN Quéc té.

74

QUYET PINH:
Piéu 1. Ban hanh kém theo quyét dinh nay “Quy ché cong bd thong tin” clia
Cong ty ¢b phan EVN Qudc té.
Piéu 2. Quy ché nay co hiéu luc ké tir ngay ky.

Piéu 3. Céc Thanh vién HDQT, Ban kiém soat, Ban Tong gidm doc, céc phong
chirc ning Cong ty va ca nhan co lién quan cin clr quyet dinh thi hanh.
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QUY CHE cc}NG BO THONG TIN
(Ban hanh kém theo Quyét dinh sé 60/QD-HPQT ngay 26 thing 9 nim 2024 )

CHUONG 1
QUY DINH CHUNG

Piéu 1. Muc dich

Quy ché nay quy dinh vé& viéc cong bd thong tin ctia Cong ty nham dam béao tuan
thi cdc quy dinh clia phép luat vé cong bd thong tin trén thi truong chimg khodn Viét
Nam. Dong thoi quy dinh su phéi hop giira cac phong/bd phéan/céa nhan thudc Cong ty
va cac doi trong khac trong viéc thure hién nghia vu cong b thong tin.

Piéu 2. Poi trong ap dung
. Cong ty ¢6 phan EVN Qubc té;
. Ngudi dai dién theo phap luat/Nguoi duge ty quyén CBTT
. Céc phong ban lién quan dén nghia vu cong bd thong tin cia Cong ty co phan
EVN Qudc té;

4. Nguoi ndi bg, ngudi c6 lién quan ctia ngudi ndi bo.

W P =

Piéu 3. Tai liéu tham khio

1. Luat Chimg khoén sb 54/2019/QH14 dwoc Qubc hoi thong qua ngdy
26/11/2019;

2. Ludt Doanh nghiép sé 59/2020/QH14 dugc Qudc hoi thong qua ngay
17/06/2020.

3. Nghi dinh s6 155/2020/ND-CP ngay 31/12/2020 quy dinh chi tiét thi hanh mot
s6 diéu cua Luat Ching khodn.

4. Nghi dinh s6 156/2020/ND-CP ngay 31/12/2020 cua Chinh pha quy dinh xir
phat vi pham hanh chinh trong linh vy chirng khoan va thi truomg chimg khoan.

5. Nghi dinh 128/2021/ND-CP ngay 30/12/2021 ctia Chinh phu v& viéc sira dbi,
bo sung mot sé diéu ctia Nghi dinh 156/2020/ND-CP ngay 31/12/2020 quy dinh xir
phat vi pham hanh chinh trong linh vuc chimg khoan va thi trudng chirg khoan.

6. Quyét dinh s6 450/QD-UBCK ngay 14/07/2021cta Uy ban Chimg khodn Nha
nude ban hanh Quy ché str dung Hé thdng cong bd thong tin cua Uy ban Chiig khoan
Nha nudée.




7. Thong tu 96/2020/TT-BTC ngay 16/11/2020 cta B Tai chinh huéng dan
Cong bd thong tin trén thi trudng Chimg khoan.

8. Quyét dinh 21/QD-SGDVN ngay 21/12/2021 vé Quy ché Cong bd thong tin
tai S& Giao dich Chirng khoan Viét Nam va Cong ty con.

9. Quyét dinh 606/QD-SGDHN ngay 29/09/2016 ctia S& giao dich Chirng khodn
Ha Noi vé viéc ban hanh Quy ché cong bd thong tin tai S& giao dich Chirng khoan Ha
Noi.

10. Quyét dinh 09/QD-HDTV ngay 10/8/2023 ctia Tong cong ty Luu ky va Bu
trir chirng khoan Viét Nam v& viéc ban hanh Quy ché vé thuc hién quyén cho nguoi s&
hiru chirng khoan tai Téng cong ty Luu ky va Bu trir chitng khoan Viét Nam.

11. Céc tai li€u, cdn cr phép ly khac ¢6 lién quan.
Diéu 4. Pinh nghia tir va chir viét tit

- Nguoi ndi bo: Tét ca cac Thanh vién Hoi d(*)ng quan tri, Ban kiém soat, Téng
giam dbc, Phé Tong giam dbc, Ké toan truong, Nguoi dai dién theo phap luét, Ngudi
duge iy quyén cong bd thong tin, Thu ky Cong ty, Ngudi phu trach quan tri Cong ty,
céc chire danh quéan 1y twong duong do Dai hoi dong cb dong Cong ty hodc Hoi dong
Quan tri Cong ty bd nhiém.

- C6 dong 16n: CH dong/nhém nguoi 6 lién quan/nhom nha diu tu nudc ngoai
¢6 lién quan s¢ hitu tir 5% trd 1én s6 ¢ phiéu c6 quyén biéu quyét ciia Cong ty.

- Nguoi ¢6 lién quan: La ca nhan hodc td chire ¢6 quan hé véi nhau thudc cac
truong hop duge quy dinh tai Khoan 46 Diéu 4 Luét Chung khoan sb 54/2019/QH 14
va Khoan 23 Diéu 4 Luat Doanh nghiép s 59/2020/QH14.

- Cong bd thong tin 1a vige truyén thong/thong bio cac nodi dung lién quan dén
Cong ty theo quy dinh ctia phap luat hién hanh.

- Ban didu hanh/Ngudi didu hanh doanh nghiép bao gdm Tdéng giam dde, Pho
Téng giam dbc, Ké toan trudng va nguoi diéu hanh khac theo quy dinh cta Piéu 1&
Cong ty.

- Ban Tdng giam dc bao gom Téng giam dbc va cac Phé Tong gidm dbe.

- Phong ban/B¢ phén c6 ndi dung CBTT: Céac phong chirc ning c6 ndi dung can
CBTT theo TT 96/2020/TT-BTC ngay 16 thang 11 nam 2020, Quyét dinh 21/QD-
SGDVN ngay 21 thang 12 nam 2021 va cac van ban c¢ lién quan Khac.

- Can bd dang tai thong tin: La can by phu trach Website Cong ty va déng tai
thong tin trén cong thong tin cia UBCKNN, SGDCK, HNX va cdc phuong tién cong
b6 thong tin khac theo quy dinh.

-TT 96: Thong tu 96/2020/TT-BTC ngay 16/11/2020 cta B tai chinh huong
dan cong bd thong tin trén thi truong chiimg khoan.

- ND 155: Nghi dinh sb 155/2020/ND-CP ngay 31 thang 12 nam 2020 quy dinh
chi tiét thi hanh mét sd diéu cua Luat Chang khoan.
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- QD 21: Quyét dinh 21/QD-SGDVN ngay 21 thang 12 nam 2021 vé Quy ché
Cong bd thong tin tai S& Giao dich Chimg khoan Viét Nam va Cong ty con.

- QD 606: Quyét dinh 606/QD-SGDHN ngay 29/09/2016 cia S& giao dich
Chimg khodn Ha Noi vé viéc ban hanh Quy ché cong b thong tin tai S& giao dich
Churng khoan Ha Noi.

- QD 09: Quyét dinh 09/QP-HDTV ngay 10/8/2023 cua Tong cong ty Luu ky va
Bu trir chimg khoan Viét Nam vé viéc ban hanh Quy ché vé thuc hién quyén cho
ngudi s¢ hiru chimg khoén tai Tong cong ty Luu ky va Bu trir chirng khoan Viét Nam.

- VNX: S¢ Giao dich chirng khoan Viét Nam

- VSDC: Tong cong ty Luu ky va Bu trir ching khoéan Viét Nam

- UBCKNN: Uy ban Chirng khoan Nha nuée

- HNX: S& Giao dich Chirng khoan Ha Noi

- VSDC: Tong cong ty Luu ky va B trir chimg khoén Viét Nam

- Cong ty: Cong ty ¢6 phan EVN Qudc té

- EIC: Ma chimg khoén Cong ty ¢6 phan EVN Qudc té

- Ngay DKCC: Ngay ding ky cudi cung.

- CBTT: Cong b thong tin.

- BCTC: Béo céo tai chinh.

- QLCD: Quan ly ¢6 dong.

- DHDCD: Dai hoi dong c6 dong.

- HPQT: Héi dong Quan tri.

- BKS: Ban Kiém sodt.

- Ban TGD: Ban Téng giam déc.

- P. TCKT: Phong Tai chinh ké toan.

- P. TH: Phong Tong hop.

- P. KT: Phong K¥ thuat.

CHUONG I
CONG BO THONG TIN
Diéu 5. Nguyén tic Cong bé thong tin

1. Céc phong chirc ning Cong ty c¢6 trach nhiém kiém soat va thuc hién CBTT
ddi véi cac noi dung can CBTT theo quy dinh cua phap luat thugc linh vyc Phong phu
trach.

2. Viéc CBTT phai day du, chinh xéc kip thoi theo quy dinh cia phap luat. Viéc
cong bo céc thong tin ¢4 nhan bao gdm: Can cude cong dan, Chimg minh nhan dan,
Ho chiéu con hi¢u luc; dia chi lién lac, dia chi thuong tri, 0 dién thoai, sb fax, thu
di¢n tir, s6 tai khodn giao dich chimg khodn, sb tai khoan lwu ky chimg khodn, s6 ti
khoan ngan hang, ma sé giao dich ctia nha dau tu nudc ngoai, td chire kinh té ¢6 vén
dau tu nudc ngoai s& hitu trén 50% von Diéu 1é chi dugc thuc hién néu ca nhan/td
chtre do dong y. Truong hop cic déi tugng CBTT khong déng y cong khai cac thong
tin nay thi phai giri UBCKNN va HNX 02 ban tai li¢u, trong d6 1 ban bao gdm diy du
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thong tin ¢4 nhan va 01 ban che thong tin ca nhan dé UBCKNN va HNX thuc hién
cong khai thong tin.

3. Déi tugng cong bd thong tin phai chiu trach nhiém trude phap luat vé ndi dung
thong tin cong bd. Trudng hop co su thay ddi ndi dung thong tin da cong bd, dbi tuong
CBTT phai cong bd kip thoi, day da ndi dung thay ddi va ly do thay ddi so véi thong
tin da dugc cong bd trudce do.

4. Céc dbi tugng cong bd thong tin khi cong bd thong tin phai dong thoi bao céo
UBCKNN, HNX, Cong ty bao gdm ddy du thong tin theo quy dinh.

5. Cong ty khong phai gui ban gidy dé bao cao UBCKNN, SGDCK trong trudng
hop céc tai li¢u da dugce thuc hién cong bd trén tit ca céac phuong tién béo cdo, cong bd
theo quy dinh va dam bao tuan tht quy dinh phap luat vé vin ban dién tir ngoai trir bao
cdo tai chinh kiém toan/bdo cdo tai chinh soat xét; hd so ding ky niém yét chimg
khoan; hd so tiép tuc niém yét c6 phiéu sau hop nhét, sap nhap, chia tach doanh nghiép
va cac truong hop khéac vé co cdu lai doanh nghiép; hd so thay dbi ding ky niém yét;
hd so ngay dang ky cubi ciing; hd so ddu gia; hd so hiy niém yét va cac vin ban khac
theo yéu cau cia SGDCK.

6. Viéc CBTT cua t chirc phai do nguoi dai dién theo phap luat hoic ngudi
duge ty quyén CBTT thue hién. Viéc CBTT cuia ¢4 nhan do ca nhén tu thye hién hodic
dy quyén cho té chirc hodc ca nhan khac thuc hién.

7. Phong ban/Bg phéan c¢6 ndi dung CBTT va Can b déang tai thong tin c6 trach
nhiém bao quan, luu giit thong tin cong bd, bao cao theo quy dinh tai quy trinh nay
nhu sau:

- Cac thong tin cong b dinh ky, thong tin vé viée dang ky cong ty dai chiing phai
duge luu gitr dudi dang vin ban (néu co) va dir liéu dién tir t6i thiéu 10 nam. Cac
thong tin nay phai dugc luu giir va truy cap duge trén trang thong tin dién tir cia Cong
ty toi thiéu 1a 05 nam.

- Céc thong tin cong bd bat thuong theo yéu cau hodc cac hoat dong khac phai
dugc luu gitr va truy cdp dugc trén trang thong tin dién tir cia Cong ty t6i thiéu 1a 05
nam.

Di¢u 6. Tuén thii quy dinh

- Céc dbi tuong phai CBTT va CBCNV Cong ty cin tuan thi tuyét dbi cac ndi
dung dugc quy dinh trong Quy ché nay. Trong truong hop vi pham, ngudi vi pham tity
theo mirc d§ vi pham s& bi xtr ly theo dinh cua phap luat va Cong ty.

- Pbi voi cac van dé co lién quan dén viéc CBTT khong dugc quy dinh tai Quy
ché nay sé& can cir theo quy dinh ciia phap luat vé CBTT hién hanh dé &p dung.

- Trudng hop cac quy dinh trong Quy ché nay khong phit hgp, mau thuan, trai
vGi quy dinh cta phép luét (bao gdm trudng hop phap luat cé thay dbi ma Quy ché nay
chua dugce stra d6 bd sung), Cong ty s& cin cir theo quy dinh ctia phép luat dé ap dung.
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- Trudng hop Quy ché nay c6 dan chiéu dén cic quy dinh, quy ché ndi by, chirc
nang nhiém vu cac phong ban Cong ty: Néu cac quy dinh, quy ché noi bo, chirc ning
nhiém vu néu trén c¢6 sy thay doi, bd sung thi Quy ché nay s& duong nhién duge dan
chiéu dén cac quy dinh thay thé, sira doi do.

Diéu 7. Ngon ngir cong bd thong tin

- Ngbn ngir théng tin trén thi trudng chimg khodan 1a Tiéng Viét.

- Trudong hop, thong tin cong bd bing tiéng Anh, ndi dung cong bd thong tin
bang tiéng Anh phai dam bao thdng nhit véi noi dung cong bd thong tin bang tiéng
Viét da cong bd, trong dé ndi dung tiéng Anh chi mang tinh tham khao.

Piéu 8. Nguwoi thire hién Cong bo thong tin ciia Cong ty

- Nguoi dai dién theo phap luat phai chiu trach nhiém vé tinh day du, chinh xac

va kip thoi vé thong tin do ngudi duge iy quyén CBTT cong bd. Truong hop phat sinh
su kién CBTT ma tit ca ngudi dai dién theo phap luat va nguoi dugce Gy quyén CBTT
déu ving mit thi thanh vién giit chirc vu cao nhét cia Ban Diéu hanh c6 trach nhiém
thay thé CBTT. Trudng hop ¢6 hon mot ngudi giit chirc vu cao nhat, cac thanh vién
con lai ctia Ban Piéu hanh phai thuc hién bau hodc chi dinh 01 ngudi chiu trach nhiém
CBIT.
- Cong ty phai bao cao hoic bao céo lai thong tin vé Ngudi CBTT cho UBCKNN
va s& GDCK trong thdi han 24 gid ké tir khi viéc chi dinh, Gy quyén hodc thay doi
nguol thire hién CBTT c6 hiéu luc. Noi dung thong tin bdo cédo vé nguoi thuc hién
CBTT bao gdm: Gidy ty quyén cong bd thong tin theo mau quy dinh tai Phu lyc I tai
Thong tur 96, Ban cung cép thong tin theo mau quy dinh tai Phu luc III cia Thong tu
96.

Diéu 9. Phuong tién bso cdo, cong bd thong tin
1. Phuong tién bao cdo, CBTT:

- Trang thong tin dién t&r (Website) ctia Cong ty;

- Hé théng CBTT cuia UBCKNN;

- Trang thong tin dién tir cia SGDCK, phuong tién CBTT khac theo quy ché cia
SGDCK.

- Céc phuong tién thong tin dai chung khac theo quy dinh phap luat (bao in, bao
dién tur,...)

2. Nguoi CBTT va Can bd dang tai thong tin cua Cong ty thdong qua cac phuong
tién bdo cao, CBTT tai khoan 1 Piéu 8 néu trén phai dam bao nguyén tic:

- Chiu trach nhiém bao mét thong tin ding ky bao gdm: tén truy cap, mat khau va
céc thong tin can thiét khac dé dang nhap va thuc hién CBTT;

- Thue hién CBTT theo ding huéng dan cia UBCKNN, SGDCK hoic VSDC.

- Khi ldp trang thong tin dién tir phai bao cao vgi UBCKNN, S¢ giao dich chirng
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khoén va cong khai dia chi trang thong tin dién tr va moi thay di lién quan dén dja
chi nay trong thoi han 03 ngay lam viéc, ké tir ngay hoan tat 1ap trang thong tin dién tir
hodc thay ddi dia chi trang thong tin dién tir nay.

- Trang thong tin dién tir phai c6 cac ndi dung:

+ Nganh, nghé kinh doanh: Cic ndi dung phai thong bdo cong khai trén cong
thong tin quc gia vé& ding ky doanh nghiép theo quy dinh ciia Luat Doanh nghiép va
moi thay dbi lién quan tdi noi dung nay;

+ Chuyén muc riéng vé quan hé c¢b dong (nha dau tu), trong d6 phai cong bd
Diéu 1é cong ty, Quy ché cong bd thong tin, Quy ché ndi bd vé quan tri cong ty, Quy
ché hoat dong Hoi dong quan tri, Ban kiém soat (néu c6), Ban cdo bach.

- Trang thong tin dién tir phai hién thi thoi gian ding tai thong tin, dong thoi nha
dau tu c6 thé tim kiém va tiép can dugc céc dir licu trén trang thong tin dién tur do.

3. Cung cép thong tin cho cic phuong tién thong tin dai chung: Céc thong tin
dugc cung cdp cho cac phuong tién thong tin dai ching dudi cac hinh thirc nhu: tra 1o
phong vén, bai viét, thong tin bang cac hinh thirc khéc... lién quan dén ndi dung CBTT
cua Cong ty phai la thong tin dd dugc Ban TGD Cong ty phé duyét.

4. Truomg hop nghia vu CBTT phat sinh vao ngay nghi, ngay 1& theo quy dinh
phéap luét, Cong ty thyc hién CBTT trén trang di¢n tir (website) ctia Cong ty va thuc
hién day di nghia vu CBTT theo quy dinh phap luét vao ngiy lam viéc sau ngay nghi,
ngay €.

5. Céch thirc bao céo, CBTT trén h¢ thdng CBTT ciia UBCKNN, phuong tién
CBTT cta SGDCK thuc hién theo huéng din cia UBCKNN, SGDCK.

Piéu 10. Tam hodn Céng bd théng tin

1. Cong ty dugc tam hodn CBTT trong cac truong hop vi nhitng 1y do bat kha
khang (Thién tai, hoa hoan, chién tranh, dich bénh va céc ly do bt kha khing khéc).

2. Trudong hop tam hodn cong bd thong tin:

- Ngay sau khi xay ra su kién bat kha khang, Bo phan/Phong chiic ning c6 noi
dung CBTT phai: i) Lép bao céo gt Uy ban Chimg khoan Nha nudc, S giao dich
chirg khoan Ha Noi vé viéc tam hodn CBTT (trong d6 néu rd 1y do ctia viéc tam hodn
CBTT) va lam Vin ban CBTT vé viéc tam hodn néu trén ii) Trinh Nguoi dai dién theo
phap luat/Nguoi dugce iy quyén CBTT ky theo quy dinh.

- Can b dang tai thong tin thyc hién dang tai thong tin tam hoan CBTT trén Web
Cong ty va hé théng cia UBCKNN, HNX.

- Ngay sau khi da khic phuc tinh trang bat kha khang, di tuong cong b6 thong
tin ¢6 trach nhiém cong bd ddy du cac thong tin ma trude dé chua cong bd theo quy
dinh phap luat.

Piéu 11. Cong bd thong tin ciia Cong ty
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1. Cong ty thuc hién ché do bao cao va CBTT trong céc truong hop sau:

- CBTT dinh ky theo quy dinh tai Muc I- Phu luc 1 dinh kém Quy ché nay.

- CBTT bt thuong theo quy dinh tai Muc II- Phu luc 1 dinh kém Quy ché nay.

- CBTT theo yéu cau quy dinh tai Muc III- Phu luc 1 dinh kém Quy ché nay.

- CBTT vé cac hoat dong khac cua Cong ty dai chiing theo quy dinh tai muc IV-
Phu luc 1 dinh kém Quy ché nay.

2. CBTT cua cac déi tuong khac theo quy dinh tai Phu luc 2 dinh kém Quy ché
nay.

Piéu 12. Quy trinh CBTT

1. Luu dd thuc hién:

- Ap dung vai cac dbi tugng quy dinh tai khoan 1, 2, 3 Diéu 2 Quy ché nay.




CUNG CAP THONG TIN

Cac b phédn/ca nhan lién quan

XU LY THONG TIN
Bg phan/Phong c6 ndi dung CBTT

A

TRINH KY NGUOI BAI DIEN PHAP LUAT/NGUOI UY QUYEN CBTT

B6 phan/Phong c6 ndi dung CBTT

A

4 DANG TAI THONG TIN

- Vian thu

- B§ phan/Phong ¢6 ngi dung CBTT

- Phong TH

- Can bd ding tai thong tin 1én UBCKNN, HNX, WEB

\

/

A

BAO QUAN, LUU TRU THONG TIN
- Vin thu
- B phan/Phong c6 ndi dung CBTT

Quy trinh CBTT ciia Cong ty dugc thwe hién theo cac budc sau:

Budc 1. Cung cip thong tin

- Khi phat sinh cac thong tin phai cong b theo quy dinh,
lién quan phai ngay 1ap tirc kiém tra, ddi chiéu, soan thao vin ban CBTT.

- Céc bd phan, ca nhén cé lién quan phai thyc hi¢n ding cac quy dinh hi¢n hanh
vé thoi gian ndp bao cdo, van ban tai lieu CBTT cho UBCKNN, SGDCK, VSDC va

CBTT trén cac phuong tién thong dai ching.
Budc 2: Xir ly thong tin
(Thuc hién tai Bé phdn/phong co ngi dung CBTT)

- Kiém tra thong tin.

cac bg phan va ca nhan
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- Déi chiéu cac quy dinh vé CBTT.,
- Soan thao van ban CBTT theo quy dinh cua phap luét.

Buéc 3: Trinh ky Ngwoi dai dién theo phap luat ctiia Cong ty/Ngwoi dwoe iy
quyén CBTT

B¢ phan/Phong c6 ndi dung CBTT dua van ban CBTT lén Doffice dé Nguoi dai
dién theo phéap luat/Nguoi duoce iy quyén CBTT xem xét, phé duyét. Bo phan/Phong ¢6
ndi dung CBTT c6 trach nhiém ding ky chuyén vin ban cho Phong TH khi dwa vin ban
CBTT lén Doffice.

Buéc 4: Ding tai thong tin

- Cham nhét sau 30 phut ké tir khi vin ban CBTT dugc phé duyét hodc thoi gian
khac theo yéu cau ctia lanh dao, Van thu phat hanh van ban, giri van ban CBTT va ho
so di kém cho UBCKNN, SGDCK, VSDC (tuly theo yéu cdu ctia loai thong tin can
cong bd).

- B phan/Phong ¢6 ndi dung CBTT ¢6 trach nhiém kiém tra ngay va thong bao
cho PBon vi/Nguoi thuc hién cong viéc CBTT néu phat hién thong tin da cOng bd
khong chinh xéc dé kip thoi diéu chinh.

- Phong TH chiu trach nhiém chuyén van ban CBTT cho Ngudi ding tai thong
tin cham nhat 30 phut hodc thoi gian khac theo yéu cau cta lanh dao ké tir khi van ban
CBTT duogc phat hanh.

- Can bj dang tai thong tin tién hanh dang tai vin ban CBTT va ho so di kem da
dugc duy¢t trén trang thong tin dién tir cua Cong ty, UBCKNN, SGDCK, VSDC ngay
sau khi dugc chuyén vin ban CBTT theo ding quy dinh ctia phap ludt vé noi dung
CBTT.

(Luu y: Cdc théng tin trén phai dwoc giri cho UBCKNN, SGDCK, VSDC (tiry
theo yéu cau cta logi thong tin can cong bo) trude khi CBTT trén cdc phwong tién
thong tin dai chung khdc).

Buéce 5: Biao quan va lwu trir thong tin

Thong tin, bdo cdo sau khi thue hi¢n CBTT sé€ duogc luu trir tai Cong ty theo quy
dinh ctia phap luat dé phuc vu tham khao, tra ctru va dbi chiéu khi can thiét cua céc
nha dau tur.
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-

CONG BO THONG TIN CHO UBCKNN, HNX
- Nguoi ngi by/ Nguoi cd lién quan ctia Ngudi ndi bd;
- Cb dong lom;

- Nha dau tu thude ddi tugng CBTT theo quy dinh cia
phap luat)

=5

J

A

7

Ngudi ndi b/ Nguoi co lién quan cia Nguoi ngi bo;

C6 dong I6m;

Nha dau tu thuge ddi tugng CBTT theo quy dinh ciia phap
ludt)

CUNG CAP THONG TIN PE PANG TAI LEN WEBSITE CONG TY

XU LY THONG TIN
Vin thu

XU LY VAN BAN

Ngudi dai dién theo phap luat/Ngudi dugc ty quyén Xtr 1y vidn ban

Quy trinh CBTT ciia Cong ty dwgc thue hién theo cac budc sau:

Y

DANG TAI THONG TIN LEN WEB
- Phong TH
- Can bg dang tai thong tin 1én web cong ty

BAO QUAN, LUU TRU THONG TIN
Van thu

Budée 1. Cong bd thong tin cho UBCKNN, HOSE

Khi phat sinh cac thong tin phai cong b, cac doi tugng quy dinh tai khoan 4, 5. 6

Diéu 2 phai tw CBTT lén UBCNNN, HNX.
Budc 2. Cung cip thong tin dé ding 1én webside Cong ty
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Céc dbi tuong quy dinh tai khoan 4, 5, 6 Diéu 2 thong bao cho Cong ty ndi dung
da CBTT dé Cong ty ding tai 1én website Cong ty.

Bwée 3: Xir ly thong tin

Bo phén vin thu chuyén vin ban 1én Nguoi dai dién theo phép luit.

Buwdc 4: Xiar ly van ban

Ngudi dai dién theo phap luat/Nguoi duge uy quyén xir Iy vin ban xem xét va
chuyén cho bo phan/Phong cé trach nhiém dang tai thong tin.

Buéce S: Dang tai thong tin

- Phong TH chiu trach nhiém chuyén vin ban cho Ngudi dang tai thong tin cham
nhét 30 phut ké tir khi van ban CBTT dugc Nguoi dai dién theo phap luat/Nguoi dugce
ty quyén xir Iy vin ban.

- C4n bd dang tai thong tin tién hanh dang tai van ban CBTT va ho so di kém da
dugc duyét trén trang thong tin dién tir ctia Cong ty.

Bwéce 5: Bio quéan va lwu trir thong tin

Thong tin, bao cao sau khi thuc hién CBTT s& dugc luu trit tai Véan thu Cong ty
theo quy dinh cua phéap ludt dé phuc vu tham khao, tra ctru va déi chiéu khi can thiét
cua cic nha diu tu.
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PHU LUC 1 A ) A
CHE PO BAO CAO VA CONG BO THONG TIN CUA CONGTY
STT | Ngi dung cong viée can thue Noi tiép :
hién nhan/ dang Thoi han CBTT Mau CBTT Can cir thuc hién Pon vi thue hién
tai thong

tin cong b6 |
| !
I | CONG BO THONG TIN PINH KY !

Béo cao tai chinh nam da
duoc kiém toan

Cong ty phai cong bd thong
tin vé bdo cdo tai chinh
nim da duoc kiém todn bao
gdm ca bdo cdo kiém todn
vé bdo cdo tai chinh d6 va
vén ban giai trinh cta cong
ty trong truong hop t6 chirc
kiém toan dua ra y kién
khong phai 1a y kién chap
nhdn toan phén dbi véi béo
cao tai chinh hodic BCTC
¢6 diéu chinh hdi t6. Trong
cdc trudng hop nay, cong ty
dai chung phai cong b6
thong tin vé y kién kiém
toan, két qua diéu chinh hoi
t& bao c4o tai chinh

| SGDCK,
Website
cua Cong

ty

Trong thoi han 10 ngay, ké
tir ngay t& chuc kiém toan
ky bdo céo kiém todn nhung
khéng vuot qua 90 ngay, ké |
tir ngdy két thuc nim tai
chinh.

|

|

CBTT toan van BCTC va theo
quy dinh cua HNX

- Khoan 1 Piéu 10
TT96;

- Khoan 1 Diéu 10
Qb 21

- P.TCKT chuin bi noi
dung CBTT;

- Can bg dang tai thong tin
thuc hién dang tai
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2 | Bdo céo tai chinh ban nién Trong thoi han 05 ngay, ké = CBTT toan vian BCTC vatheo | - Khoan2 Piéu 14 | - P.TCKT chuan bi ndi
da dugc soat xét ' SGDCK. | tir ngay to chirc kiém toan quy dinh cia HNX TT96; dung CBTT;
Bé4o céo tai chinh ban nién = Website ky bdo cao soat xét nhung - Khoan 1 Diéu 11 | - Can bj dang tai thong tin
phai dugc soat xét theo ' cuia Coéng khong dugc vuot qua 45 Qb 21 thue hién dang tai
Chudn muc vé cong tic ty ngay, ké tir ngay két thuc
soat xét bao cdo tai chinh. | 06 thang déu nam tai chinh.
Toan vén bao cdo tai chinh i
ban nién phai duoc cong bd [
day du, kém theo két luan
soat xét va van ban giai
trinh cuia cong ty trong
truong hop két luan soat xét
khong phai 1a két luan chip
nhén toan phan.
3 | BCTC quy SGDCK,  [Trong thoi han 20 ngay ké tr|  Theo quy dinh ciaa HNX | - Khoan 3 Piéu 14 |- P.TCKT chuan bi ndi
Website ciia ngay két thuc quy. TT96; dung CBTT;
Cong ty - Khoan 1 Piéu 11 | - Cén bo ding tai thong
Qb 21 tin thuc hi¢én dang tai
Khoan 4 Dicu 14
Luwu y: Khi CBTT cdc BCTC néu tai muc 1,2,3 néu trén, Cong ty phai dong thoi gidi trinh nguyén nhan khi xay ra [TT96; !
mot trong cdc truong hop sau: }
- Loi nhudn sau thué thu nhdp doanh nghiép tai bdao cdo két qua hoat dong kinh doanh cua ky bdo cao thay r
doi tir 10% tré Ién so véi bdo cdo ciing ky ndm trude; f
- Loi nhudn sau thué trong ky bdo cdo bi 16, chuyén tir 1di ¢ bdo cdo cing ky nam triée sang 16 ¢ kp nay ]
hodc nguoc lai;
- Loi nhugn sau thué trong ky bdo cdo c6 sw chénh léch trude va sau kiem todn hodc sodt xét tir 5% tro [
lén,chuyén tir 16 sang lai hodc ngueoc lai. i
4 | Béo céo thuong nién ' SGDCK, |Trong thoi gian 20 ngay ké - Phu luc IV TT 96 - Khoan 2 Diéu |- P. TH chi tri, cdc
- Website tr ngay CBTT BCTC nam  (Théng tin trong BCTN phdi 10 TT96:; phong chic nang phoi
| ciaCong |duge kiém toan nhung  phii hop véi BCTC ndmdd | - Khoan 1 Biéu! hop chuan bj ndi dung
ty khong vuot qua 110 ngay ké | dugc kiém todn; BCTN phdicé | 10 QD 21 . CBIT
tr ngay ket thic nam tai| théng tin vé tinh hinh quan tri - Céan b dang tai thong tin
chinh. Cong ty) thuc hién dang tai
5 | PHDCD thuong nién
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51 | Ngay PKCC dy kién thuc Toi thiéu 20 ngay trudce Mau 07/THQ OD 09 Khoan 4.b Diéu | - P. TH chudn bi nji
hién quyén tham du hop ngay PKCC du kién 11 TT96; dung CBTT
DHDCD thueong nién Khoan 1 Piéu| - Cdn bé dang tai thong

SGDCK, 10 0P 21 tin thuce hién dang tai
Website Diéu 9 OD 09
Cong ty e > , :
32 | Hop PHDPCD thuong nién Toi thiéu 21 ngay trudc khi = Nghi quyét HDQT chot ngay to Khoan 3.a Piéu | - P. TH chu tri, cdc
va tai liéu hop khai mac hop BDHDCD | chirc, Théng bao moi hop va 10 TT96; phong chite ndng phoi
thuong nién cac tai liéu Diéu 143 Ludt hop chudn bi nji dung
doanh nghiép; CBIT
Khoan 1 Diéu - Cdn bé dang tai thong
1 10 0D 21 tin thuc hién ddng tai

J3 | CBTT bién ban hop, NQ Trong vong 24 gio ké tir khi | NO, BB, cdc to trinh, bdo cdo Khoadn 3.b Piéu | Cdn b¢ ding tdi thong
DHDCD + tai lieu kem ban hanh nghi quyét, bién | dwoc thong qua, cac tai liéu 10 TT96; tin thuc hién dang tai
theo trong bién ban, nghi ban khac lién quan Khoan 1 Diéu
quyét dai hji 100D 21

6 | Bao cdo tinh hinh quan tri SGDCK, |30/7 nam N Phu luc V Thong tur 96 Khoian 4 Diéu - P. TH chu tri, cic phong

Website | 30/1 nim N +1 ‘ 10 TT96; chiic ning phdi hop

cua Cong | (Trong thoi han 30 ngay, ké - Khoan 1 Pidu| chudn bi ndi dung CBTT

ty tir_ngay ket thuc 06 thang 10Qb 21 Cén b dang tai thong tin
dau nam va ket thuc nam thuc hién dang tai
duong lich)

7 | Danh sach ¢ dong Ién, ¢c6 | SGDCK, |30/7 nim N Mau 01_CBTT/SGDHN Qb - P. TH chuan bi ndi dung
dong nha nuéc tai thdi Website | 30/1 ndm N +1 ‘ 606 Khoan 1 Biéu 10 CBTT ;
diém 6 tl}éng dau nam va 6 cuaCoéng | (Bdo cdo 6 thdang dau nam QDb 606 - Can bo dang tai thong tin ;
thang cuoi nam duong lich | ty can cu trén danh sdch co thuc hién dang tai thong |

dong duoc chot tai thoi tin I
diém gan nhdt truéc ngay |
30/6, giri toi SGDCK cham f
nhdt 1 ngay 30/7; Bdo cdo ;
6 thang cudi nam cdn cie

trén danh sdch c6 dong chot

tai thoi diém gd:n nhét truée

ngay 31/12, gui téi SGDCK

chdm nhat la ngay 30/01

nam tiép theo)

I | CONG BO THONG TIN

BAT THUONG
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1. | DHPCP bat thuong/Cac bién ban/nghi quyét/quyét dinh

cua DPHDCB/HBQT
1.1 | Hop PHPCD bat thuong | SGDCK, | Toi thiéu 21 ngay trude khi| Nghi quyét HDOT chét ngay 16 | - Khoan 3.aDiéu | - P. TH chi . cdc
va tai liéu hop Website khai mac hop DPHPCP badt|  chirc, Thong bdo moi hop va 1177T96; phong chirc ndng phoi
Céongty, | thuong cdc tai ligu - Khoan 1 Dieu 10 | hop chudn bi noi dung
buu dién 0b 21 CBIT
- Can bo dang tai thong
tin thuc hién dang tai
1.2 | Bitnban/nghi quyéi/guyéf SGDCK, Trong vong 24 gio ké ti khi | NQ, BB, cdc 1o trinh, bdo cdo | - Khoan 3.a Diéu | - P. TH chudn bi nji
dinh cua DPHDCD bat Website ban hanh nghi quyét/bién dwoc thong qua, cac tai liéu 11 TT96;, dung CBTT
thuong + tai liéu kem theo | cua Cong bdn/quyér dinh khac lién quan - Khoan 1 Piéu 10 | - Can b dang tdi théng
trong bién ban, nghi ty 0D 2] tin thuc hién dang tai
quyeét dai hoi
13 | Thing qua nghi quyét
DHDCP duéi hinh thic 14y
y kién ¢6 dong bang van
ban
131 | CBIT phiéu ldy y kién, dw | SGDCK, | Téi thiéu 10 ngay trudc thoi
thio nghi quyét va cdc tai | Website han phai gui lai phiéu y -P. TH + Phong co ngi
liéu giai trinh dy thao nghi | Cong kién . dung can xin y kién
quyéit DHDCD. ' ty, buru - Phu luc VI OD 21 Khoan 3b Piéu 11 chuan bi noi dung CBTT
Gui phieu lay y kién, dy | dién ;' - Méu 08 CBTT/SGDHN 1796 -Cdn by dang tai thong
thao nghi quyét va cac tai tin thue hién dang tai

liéu gidi trinh du thao nghi
quyet DHDCD cho c¢é dong

132 | CBIT Nghi quyét PHPCD | SGDCK, - P. TH chudn bi néi
dubi hinh thicc ldy Y kién c6 | Website 24 gic: ké tir khi ban hanh | - Phy luc VI QD 21 Diém ¢ Khoan 1 | dung CBIT
ding bang van ban Congty  Nghi Quyét - Méu 08 CBTT/SGDHN Op Diéu 11 TT 96 - Cdn bé dang tdi thong
606 tin thye hién dang tai

14 | Quét dinh mua lai c6 UBCKNN, 24 gio ké tir khi xay ra su -P. TH, P. TCKT chuén bi
phicu ctia Cong ty hodic ban  SGDCK,  kién noi dung CBTT
cophiéu quy Website - Phy luc VI QP 21 Piém d Khoan 1 | - Céan b dang tai thong tin

ciia Cong - MAu 08 CBTT/SGDHN Qb Diéu 11 TT 96 thuc hién dang tai

| ty 606
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1.5 | Ngdy thuc hién quyén mua UBCKNN,
¢ phan cia nguoi s& hitu  SGDCK, 124 gid ké tir khi xay ra su - Phuluc VIQD 21
trai phiéu kém theo quyén K Website  kién - Miu 08_CBTT/SGDHN Qb
mua c¢d phin hoic ngay  cia Cong 606
thuc hién chuyén ddi trai | ty
phiéu chuyén ddi thanh cb
phiéu
1.6 | Quyét dinh chao bén chimg | UBCKNN, 24 gis ké tir khi xay ra sw | , - P. TH, P. TCKT chuén bj
khoan ra nudce ngoai va cac | SGDCK,  kién - Phu luc VI Qb 21 E)i{em d Khoan 1 ndi dung CBTT
quyét dinh lién quan dén | Website - Mau 08 CBTT/SGDHN Qb Biéull TT 96 - C4n b dang tai thong tin
viéc chao ban, phat hanh | cuia Cong 606 thuc hién dang tai
ching khoan ty |
1.7 | - Quyét dinh vé mirc ¢6 tire,  UBCKNN, - P.TH, P. TCKT chuin
hinh thirc tra cb tuc, thoi SGDCK, P4 gir ké tir khi xay ra sy - Phu luc VI Qb 21 ] bi ndi dung CBTT
gian trz} cb tirc: i Website ién - Mau 08 CBTT/SGDHN Qb Bi{em d Khoan 1 - C4n bo dang tai thong tin
- Quyet dinh tach, gép c6 cua Cong 606 Dieu 11 TT 96 thuc hién ding tai
phiéu. ty
1.8 | Quyét dinh t6 chirc lai | UBCKNN, 24 gir ké tir khi xay ra su | Piém e Khoan 1 | - P.TH chuén bi noi dung
Cong ty (chia, tich, hop | SGDCK, kién - Phu luc VI QD 21 Piéu 11 TT 96; CBTT
nhat, sip nhap, chuyén ddi = Website - Miu 08_CBTT/SGDHN QP Piém ¢ Khoan 2 | - Cén b ding tai thong tin
loai hinh doanh nghiép), | ctia Cong 606 Dbiéu 10 Qb 21 thuc hién dang tai
gii thé, phd sin Cong ty. | ty
1.9 | Thay déi ma sb thué, thay | UBCKNN, 24 gio ké tir khi xay ra su - Phu luc VI QD 21 ‘ -P.TCKT, P.TH chuén bi
ddi tén Cong ty, con diu SGDCK, kién - Mau 08 CBTT/SGDHN Qb E)i{em e Khoan 1 ndi dung CBTT
cta Cong ty. Website 606 Dieu 11 TT 96 - Cén bo ding tai thong
ctia Cong tin thuc hién ding tai
ty
1.10 | Thay ddi dia diém, thanh | UBCKNN, 24 gi¢ ké tir khi xay ra sy - Phu luc VI QD 21 Diém d Khoan 2 | - P.TH chuan bi ndi dung
' 1ap m&i hodc déng cira tru | SGDCK,  kién - Miu 08_CBTT/SGDHN QP Piéu 10 QD 21 CBTT
s& chinh, chi nhanh, nha Website 606 - Can bd ding tai thong tin
may, VP dai dién. cua Cong thuc hién dang tai
ty .
L.11 | Ban hanh, stra doi, bo sung | SGDCK, 24 gi¢r ké tir khi xay ra sy - Phu luc VI QD 21 -P. TH chuan bi noi
Diéu 1&; Quy ché quan tri; | Website  kién - Méu 08 _CBTT/SGDHN QD dung CBTT
Quy ché hoat dong cta Hoi | cua Cong 606 | - Can bd déng tai thong tin
déng Quan tri; Quy ché |ty | thuc hién dang tai
hoat dong cua Ban kiém |
soat
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lién két, hodc ban dé giam
ty 1€ s¢ hiru tai cong ty con,
cong ty lién két dan dén
cong ty do khong con la
cong ty con, cong ty lién
két hoac giai thé cong ty
con va cong ty lién két.

- Cong ty thuc hién dang ky
moé hinh cong ty, loai bao
céo tai chinh cong bd thong
tin khi dang ky ngay giao
dich déu tién hoac dang ky
thay d6i mé hinh cong ty,
loai bdo cdo tai chinh do o
chure lai doanh nghiép.

|

- Méu 06_CBTT/SGDHN QD
606

[ 112 | Chién lugc, ké hoach phat | SGDCK, 124 gio ké tir khi xay ra sy - Phu luc VI QD 21 -P.KT,P. TCKT chuin
trién trung han va ké hoach | Website ~ kién - Mau 08 CBTT/SGDHN QP bi ndi dung CBTT
kinh doanh hing ndm cta | ciia Cong 606 - Can b dang tai thong tin
Coéng ty; Diéu chinh ké ty thuc hién dang tai
hoach kinh doanh nam
1.13 | -Quyét dinh thay doi ky ké
toan, chinh sach ké toan ap |
| dung (trir truong hop thay
| d6i chinh sich ké toan 4p i '
dung do thay d6i quy dinh | UBCKNN, 24 git ké tir khi xay ra su - Phuluc VIQD 21 -P.TCKT chuin bi noi
phép luat): SGDCK, kién - Mau 08 _CBTT/SGDHN QD dung CBTT
-Thong béo doanh nghi¢p Website 606 -Diém g Khoan 1 | - Cén b dang tai thong tin
kiém toan da ky hop dong & cua Cong Piéu 11 TT 96 thuc hién dang tai
' kiém toan BCTC nim hotc | ty -Diém d Khoan 2
thay dbi doanh nghiép kiém bidu 10 Qb 21
toan (sau khi ky hop dong):
-Huy hop dong kiém toan
da ky. ;
115 | - Quyét dinh tham gia gop | UBCKNN, 24 gio ké tir khi xay ra su
vén thanh 14p, mua dé ting  SGDCK, kién -Piém h Khoan1 | -P.TCKT chuin bi noi
so hiru trong mot Cong ty | Website - Phu luc VIQD 21 Piéu 11 TT 96 dung CBTT '
thanh Cong ty con, Cong ty ' ty 606 Pidu 10 Qb 21 thuc hién dang tai
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ty

' 116 | Quyét dinh cia PHPCD | UBCKNN, R4 gio ké tir khi xay ra su - Phu luc VI QD 21 - Diém i Khoan 1 | -P.TCKT, P.TH,
hodc HDQT thong qua hop  SGDCK., kién - Mau 08_CBTT/SGDHN QP Piéu 11 TT 96 Ngudi ndi by chudn bi
dong, giao dich gita Cong = Website 606 - Diém d Khoan 2 ndi dung CBTT
ty v6i Nguoi ndi bg, nguoi | cua Cong Piéu 10 QP 21 - Can bg dang tai thong tin
c6 lién quan ctia ngudi ndi | ty thue hién dang tai
bd hodc nguoi cd lién quan
cua cong ty dai ching

1.17 | Quyét dinh mua, ban tai san | UBCKNN, 24 gid ké tir khi xay ra su - P. TCKT chuén bi ni
hodc thuc hién cac giao SGDCK, kién - Phu lyc VI QD 21 dung CBTT
‘dich ¢6 gia tri 16n hon 15% | Website - Mau 08 CBTT/SGDHN Qb - C4n bd ding tai thong tin
tong tai san cua Cong ty  cia Cong 606 - E)iérr} m Khoan thuc hién dang tai
can ctr vao BCTC nam géan | ty 1 Diéu 11 TT 96
nhét duoc kiém toan hoac - Piém d Khoan 2
BCTC 06 thang gin nhét Diéu 10 Qb 21
dugce soat xét. Truong hop
cong ty dai ching 1a cong
ty me thi can c vao bao
c4o tai chinh hop nht.
1.18 | Quyét dinh tang giam vén | UBCKNN, 24 gitr ké tir khi xay ra su - P. TH, P.TCKT chuén bj
diéu le ' SGDCK,  kién ndi dung CBTT
Website - Phu luc VI QD 21 - Can bd ding tai thong tin
cua Cong - Mau 08 _CBTT/SGDHN Qb thuc hién dang tai
ty 606 - Khoan 2 Diéu
1.19 | Quyét dinh gép von dau tu | UBCKNN, 24 git ké tir khi xdy ra su 15 TT96 - P.TCKT chuén bi ndi
vao modt td chirc, du 4an, | SGDCK, kién - Piém d Khoan 2 dung CBTT
vay, cho vay hodc giao dich | Website Piéu 10 Qb 21 - Can by dang tai thong
khac voi gid tri tr 10% tro | cua Cong tin thuc hién dang tai
Ién trén tong tai san cua ty - Phu luc VIQD 21
' cong ty tai bao cdo tai - Mau 08_CBTT/SGDHN QP
| chinh nam gin nhét duoc 606
| kiém toan hodc béo céo tai ‘
chinh ban nién gan nhdt
| dugc soat xét
120 | Quyét dinh gop von cé gia  UBCKNN, 24 gir ké tir khi xay ra su -P.TCKT chuan bi ndi
tri tir 50% tro 1én von diéu | SGDCK,  kién - Phu luc VI QD 21 ; dung CBTT
1 ctia mot t6 chirc Website - Mau 08 CBTT/SGDHN QDb | - Can by dang tai thong
cua Cong 606 tin thuc hién ding tai




2. | Khi c6 su thay déi sb co
phiéu c¢6 quyén biéu quyét
2.1 | Cong ty phat hanh thém c6 24 gio ké tir thoi diém Cong ty‘ - PiémkKhoan1 | -P. TH,P.TCKT
phleu hogc chuyen doi trai bao cao UBCKNN vé két qua | Piéu 11 TT 96 chuan bi ndi dung CBTT
phiéu, co phleu uu  dai phat hanh, két qua chuyén 601 -Piém d Khoan2 | - Can bo dang tai thong tin
thanh ¢6 phiéu Piéu 10 QP 21 thuc hién dang tai
22 | Coéng ty mua lai c¢6 phiéu UBCKNN. D4h ké tir thoi diém bao cao - P. TH, P. TCKT chuén bj
ciia Cong ty hodc ban ¢ | SGDCK,  két qua giao dich 2 Phu luc V QDb 21 ndi dung CBTT
phiéu quy Website - C4n bd dang tai thong tin
cua Cong thuc hién ding tai
23 | Cong ty mua lai c6 phiéu ty 10 ngay dau tién cua thang - Piémk Khoan 1 | - P. TH, P. TCKT chuén bi
cua nguodi lao dong hoac trén co s¢ cac giao dichda | Didu 11 TT 96 ndi dung CBTT
mua lai ¢b phiéu 16 1é cta hoan tt va cap nhat dén ngay -Piém dKhoan2 | -Cén bd dang tai thong
| ¢6 dong cong b thong tin Piéu 10 QP 21 tin thuc hién ding tai
3 | Khi c6 su bién dong vé
nhan sy chi chdt va ngudi
c6 lién quan dén nhan su
chii chot
3.1 | -Céng ty thay déi, bd UBCKNN, q -Piém 1 khoan 1/ - P.TH, Nguoindi bo
nhiém méi, bd nhiém lai,  SGDCK, 24 gio ke tr khi xay ra sy - Phuluc L, II, VIQD 21 biéu 11 TT96; chuan bi ndi dung CBTT
bai nhiém Ngudi néibd | Website  kién - Phu luc IIT - TT96 - Biém a Khoan 2| - Céan bd dang tai thong tin
-Nhan duoc don xin tir cua Cong - Mau 02_CBTT/SGDHN Qb bieu 10 Qb 21 thuc hién dang tai
chitc cia Ngudindi bd | ty 606
32 | Khi nhan dugc quyét dinh | UBCKNN, - P.TH chuéan bi ndi dung
khoi t6 dbi voi Cong ty.  SGDCK, 24 gior ké tir khi xay ra su -Piém n khoan 1| CBTT
ngudi ndi b Cong ty, tam  Website  kién - Phu luc VI QD 21 Diéu 11 TT96 - Can by dang tai thong tin
giam, truy ciru trach nhiém | cta Cong - Mau 08 CBTT/SGDHN Qb -Piém d Khoan thuc hién dang tai
hinh su d6i véi Nguoi ndi | ty 606 2 Diéu 10 QP 21
bd cua Cong ty
33 | Khi ¢6 thay doi théng tin ) - Phu luc I1 Qb 21 -P. TH, Ngudi ndi bd
nguoi ndi by va ng‘uc‘ri c6 | SGDCK 24 gio ké tir khi Cong ty | - Mau 02 CBTT/SGDHN Qb ) chuén bi noi dung CBTT
lién quan da cung cap theo nhén dugc thong tin 606 Diém a Khoan 2 - C4n bd dang tai thong tin
Phy luc III-Thong tu -Mau 04 CBTT/SGDHN Qp Piéu10 Qb 21 thuc hién quy trinh Cong
96/2020/TT-BTC 606 van dén cia HOSE
4. | Thay do6i quan trong vé tinh

hinh hoat dong kinh doanh
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Tai khoan cua Cong ty tai
ngan hang, chi nhanh ngén
hang nudc ngoai bi phong
toa theo yéu cdu cua co
quan ¢6 thim quyén hoic
khi t§ chirc cung img dich
vu thanh todn phéat hién
gian lan, vi pham phép luat
lién quan dén tai khoan
thanh toan; tai khoan duoc
phép hoat dong tr¢é lai sau
khi bi phong toa trong céc
trudng hop trén

UBCKNN,
SGDCK,
Website
cta Cong
ty

24 gid ké tr khi xay ra su
ikiéﬂ

Phu luc VIQD 21

- Piém a Khoan 1
Piéu 11 TT 96
-Piém d Khoan
2 Pidu 10 QP 21

-P.TCKT chudn bi noi
dung CBTT

- Céan bg dang tai thong tin
thuce hién dang tai

|
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Khi nhan duge van ban cua
co quan nha nude ¢ thim
quyén hoic khi Cong ty c6
quyét dinh vé:

-Tam ngimg modt phén
hodc toan by hoat dong
kinh doanh;

- Thay d6i ndi dung ding
ky doanh nghiép;

- Thu héi Gidy chimg nhén
dang ky doanh nghiép;

- Sira dbi, bd sung hodc bi
dinh chi, thu hdi Gidy
phép thanh ldp va hoat
dong hodc Gidy phép hoat
dong

UBCKNN,
SGDCK,
Website
cua Cong

ty

24 gid ké tir khi xay ra su
kién

- Phu luc 111 QD 21
-Mau 05_CBTT/SGDHN Qb
606

|
|
|
|
|
.’
|
[
|
|
|

- biém b Khoan
1 Bidu 11 TT 96

| -Piém b Khoan

2 Piéu 10 QD 21

-P.TH chuan bi ndi dung i;
CBTT §

- C4n by ding tai thong tin |
thue hién dang tai

4.3

- Khi nhan dugc ban én,

quyét dinh da c6 hiéu luc

phap ludt cua Toa an lién

quan dén hoat dong cua

Cong ty;

-Quyét dinh xir phat vi
pham phép luat vé thué.

UBCKNN,
SGDCK,
Website
ctua Cong

ty

24 gid ké tir khi xay ra su
kién

Phu luc VI QD 21

- Dién] o Khoan
1 Piéu 11 TT 96

' -Piém d Khoan

2 Piéu 10 Qb 21

- P.TH, P. TCKT chun bi
ndi dung CBTT

- Can b dang tai thong tin
thuc hién dang tai |

gy 2 T
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44 | Coéng ty nhan dugc thong UBCKNN, 24 gio ké tir khi xay ra su -Piém p Khoan | - P.TH chuén bi ndi dung
bao cua Toa an thu ly don SGDCK, kién 1 Piéu11 TT 96 CBTT
yéu cdu mé thi tuc pha san = Website Phu luc VI QD 21 -Piém d Khoan | - Canbd déng tai thong tin
doanh nghiép ctia Cong 2 Diéu 10 Qb 21 thuc hién ding tai
ty
4.5 | Cong ty nhan biét dugc su | UBCKNN, 24 gio ké tir khi xay ra su Phu luc VI QD 21 - P. TH ,P. TCKT phong
kién, thong tin lam anh SGDCK, kién -Piém q Khoan nhan biét thong tin
huong dén gia chimg khoan = Website 1 Diéu 11 TT 96 chuén bi ndi dung
cua chinh Cong ty, Cong ty = cua Cong -Piém d Khoan CBTT
phai xdc nhan hodc dinh | ty 2 Pidu 10 QP 21 | - Cén bd dang tai thong tin
chinh vé sy kién, thong tin thuc hién dang tai
do
4.6 | Khi xay ra cac su kién khac  UBCKNN, 24 gio ké tir khi xay ra su -DPiém r Khoan 1| -Phong ¢6 ndi dung
¢6 anh hudng 16n dén hoat | SGDCK,  kién Diéu 11 TT 96 CBTT chuén bi ndi dung
dong san xuat, kinh doanh = Website Phu luc VIQD 21 -Piém d Khoan CBTT
hodc tinh hinh quan tri cta | cia Cong 2 Piéu 10 QD 21 | - Can bd ding tai thong tin
Cong ty ty thuce hién dang tai
4.7 | Pugc chap thuan hodc hay UBCKNN, 24 gio ké tir khi Xay ra su -Piém s Khoan 1| -P. TH chuédn bi ndi
b6 niém yét tai S& giao dich  SGDCK,  kién Piéu 11 TT 96 dung CBTT
chimg khoéan nuéc ngoai Website Phu luc VIQD 21 -Diém d Khoan | - Céan b ding tai thong tin
ciia Cong 2Piéu 10 QP 21 | thuc hién dang tai
ty
49 | Thay d6i mo hinh to chirc . UBCKNN, - Diém e Khoan 1 | -P.TH chuan bi ndi dung
quan ly va hoat dong cia SGDCK, 24 gio ké tir khi xay ra su Piéu 11 TT96 CBTT
Cong ty (Cong ty dang thuc | Website  kién - Phuluc IV Qb 21 - Piém ¢ Khoan 2 | - Can by déng tai thong tin
hién theo diém a khoan 1| cia Cong -Mau 06_CBTT/SGDHN QP Diéu 10 QP 21 thuc hién dang tai
dieu 137 Ludt doanh ty 606
nghiép nam 2020)
5 |Ngay dang ky cudi cung
thuec hién quyén cho cb
dong hién hiru
5.1 | Ngay dang ky cudi cung | UBCKNN, Téi thiéu 10 ngay truée ngay Phu luc VI QP 21 - Khoan 4 Diéu 11 | -P. TH chuan bj noi
thuc hién quyén cho ¢ SGDCK, dingky cudi cung du kién TT96; dung CBTT
dong hién hiru Website - Diém d Khoan 2 | - Cén bo dang tai thong tin
ctia Cong Diéu 10 Quyét thuc hién dang tai
ty dinh s6 21/QDb-

SGDVN
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52 | Ngay diang ky cudi cung | UBCKNN, Toi thiéu 20 ngay trudc ngay Phu luc VI QD 21 - Khoan 4 Piéu 11 | - P. TH chuén bi ndi
thuc hién ’quyén tham du | SGDCK, dang ky cudi ciing dur kién. TT96; dung CBTT
dai hoi cd dong cho co Website - Biém d Khoan 2 | - Can bd ding tai thong tin
dong hién hiru cua Cong bieu 10 Qb 21 thuc hién dang tai
ty

6 | CBTT vé y kién kiém toan, | UBCKNN, Trong thoi han CBTT BCTC Phu luc VI QD 21 - Khoan 5 Piéu 11 | -P.TCKT chuin bi noi
két luan soat xét, két qua | SGDCK, nam /ban nién /quy nhu quy TT96; dung CBTT
diéu chinh h6i t6 BCTC | Website  dinh tai Muc 1.1, 1.2, 1.3 néu -Diém d Khoan 2 | - Can b dang tai thong tin

cua Cong trén biéu 10 Qb 21 thuc hién dang tai
ty

7 | Sau khi thay déi ky k& toan | UBCKNN, Trong thoi han 10 ngay, ké tir Phu luc VI QD 21 - Khoan 6 Biéu 11 | -P.TCKT chuin bi néi
CBTT bdo cdo tai chinh SGDCK, ngay t6 chirc kiém toan ky bao TT96; dung CBTT
giai doan gifta 02 ky két Website  cdo kiém toan nhung khong -Piém d Khoan 2 | - C4n b ding tai thong tin
todn cla nam tai chinh cli | cia Cong  quéa 90 ngay ké tir ngay bat biéu 10 Qb 21 thuc hién dang tai
va nam tai chinh méi theo  ty dau ctia nam tai chinh mai
quy dinh phap luat vé ké
toan doanh nghiép

I | CONG BO THONG TIN |
THEO YEU CAU (K& tir |
khi nhin dwgc yéu ciu
cua UBCKNN, HNX)

1 Khi xdy ra sy kién anh -Phong c¢6 ndi dung
hudng nghiém trong dén loi ' CBTT chuin bi ndi dung
ich hop phap cua nha dau | UBCKNN, 24 gi¢ ké tir khi nhan duoc CBTT
fur SGDCK, yéu cdu cua UBCKNN, Phu luc VI QD 21 - Khoan 1 Piéu 12 Can by dédng tai thong tin

Website  SGDCK TT96; thuc hién dang tai

2 | Khi c6 thong tin lién quan | cia Cong . -P. TH, P. TCKT, phong
dén cong ty anh huong lén | ty - Khoan 3 Diéu 10 | ¢¢ noi dung CBTT
dén gia chimg khoén va can Qb 21 chudn bi ndi dung CBTT
xac nhan thong tin do - Can bg dang tai thong tin

thuc hién dang tai

IV | CONG BO THONG TIN
VE CAC HOAT DPONG
KHAC

1 Chao ban, phat hanh, niém Thuc hién theo quy dinh phap
yét, dang ky giao dich luat vé chao ban, phat hanh
chimg khodn va bdo céo sir | UBCKNN, (chimg khoan, niém yét, giao
dung von SGDCK, dich chimg khodn

Ry T
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2 | Ty 1é so hitu nude ngoai toi
da va cac thay do6i lién quan
dén ty 1€ s& hitu nude ngoai
toi da

3 | Giao dich mua lai ¢ phiéu

' cua chinh minh, bén cb
phiéu quy

Website
cua Cong

ty

| Thuc hién theo quy dinh

phdp luat chung khoan

hudéng dan hoat dong dau tur

nudc ngoai trén thi truong
chirng khoén Viét Nam

- Thyc hién theo quy dinh
phép luat vé viéc mua lai
) phiéu cua chinh minh,
ban ¢ phiéu quy.

- 15 ngay ké tir ngay hoan tat
nghia vu thanh toan viéc

mua lai ¢6 phicu

Phu luc VIQD 21

- Diéu 13 TT96;
- Khoan 4 Diéu 10
QD 21

-P. TH, P. TCKT chuan
bi ngi dung CBTT

- Can b0 dang tai thong tin
thuc hién dang tai
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PHU LUC 2

CONG BO THONG TIN CUA CAC POI TUQNG KHAC

I. CONG BO THONG TIN VE SO HUU CO PHIEU CUA CO PONG LON SO HUU TU 5% TRO LEN SO CO PHIEU CO QUYEN BIEU QUYET CUA

CONG TY
STT Pbi twrgng thire hién/ndi dung CBTT Noi tiép nhéan/ Thoi han CBTT Biéu miu Doi twrgng thire Cin cir
diing tii thong tin hién CBTT
cong bo
1 Té chirc, ca nhan béo cédo Cong ty va CBTT vé viée Trong vong 05 ngay lam | Phyu lyc VII TT T chirc/ca | Khoan 1 Piéu 31
tro thanh/khong con 1a ¢6 dong lon/nhém nguoi co |~ SGDCK viée ké tir thoi diém tro | 96 nhan s¢ hiru tir | TT96
lién quan s& hitu tir 5% tr 1én s ¢d phiéu cia Cong [~ UBCKNN thanh/khéng con la cb 5% trd 1én s6 ¢b
ty - Website Cong ty dong l6n/nhém ngudi cod phiéu cua Cong
lién quan ty
2 C dong 1on/nhém ngudi ¢6 lién quan s& hiru tir 5% | SGDCK Trong vong 05 ngay lam | Phy luc VIII TT | Co dong | Khoan 2 Diéu 31
trér 1én sb ¢b phléu Cong ty thuc hién CBTT va béo | UBCKNN viéc ké tir ngay hoan tit | 96 I6n/nhém ngudi | TT96
céo khi thay dor vé sO lugng co phleu s¢ hitu qua |- Website Cong ty giao dich ching khoan cd lién quan so
ngudng 1% sb ¢b phiéu c6 quyén biéu quyét hitu tr 5% tro
lén s& cb phiéu
Cong ty
3 Nhém nha dau tu nude ngoai ¢b lién quan bao céo |~ SGDCK Trong vong 5 ngay lam | Phu luc IX TT 96 | Nhém nha dau | Khoan 4 Diéu 31
Cong ty va CBTT vé viéc trg thanh/khong con la |- UBCKNN viec ké tir ngay tro tu nude so hiru | TT96
nhém ¢d dong sa hitu tir 5% trdr 1én s6 ¢b phiéu cia |- Website Cong ty thanh/khong con la nhém tir 5% tror 1én s6
Cong ty ¢ dong 16n/nhém ngudi ¢ phiéu coa
co lién quan Cong ty
4 | Nhém nha dau tu nue ngoai ¢o lién quan so hiru tir |~ SGDCK Trong vong 05 ngay lam | Phuluc X TT 96 | Nhém nha dau | Khoan 4 Piéu 31
5% tror 1én sd cb phiéu c6 quyén biéu quyét cia [- UBCKNN viéc ké tir ngay hoan tat tu nude s¢ hiru | TT96
Cong ty thue hién CBTT va bao cao Cong ty khi ¢o |- Website Cong ty giao dich chirng khoan tir 5% trg lén s6
su thay d0| vé 56 h.r(mg ch phleu sO hiru qua ngudng ¢6 phiéu cua
1% s6 co phiéu co quyén biéu quyét Cong ty
5 |Céng ty CBTT khi nhan duge bdo céo lién quan dén | Website Congty |03 ngay lam viée ké tir | Phulyc VIQD 21 [ P- THchuan bi |gpoan 6 pidu 31

sur thay doi ty 1é sé hiru ¢d phiéu

ngay nhan dugc bao céo
cua cac doi tuong tai muc
1,2,3,4 néu trén

noi dung CBTT
~ Can b0 dang tai
thong tin thuc

hién dang tai

TT96
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IL. CBTT LIEN QUAN PEN GIAO DICH CUA NGUOI NOI BO VA NGUOI CO LIEN QUAN CUA NGUOI NOI BO

STT Néi dung CBTT Noi tiép nhan/ ding Thoi han CBTT Biéu mau Déi twgng thue Ciin cir
tii thong tin cong hién CBTT
bo
1 Nguoi ndi bo/nguoi co lién quan cia nguoi ndi bo - SGDCK Truée ngay du kién | Phu lue | Ngudi ndi | Khoan 1a Diéu 33
phai CBTT khi thuc hién giao dich c6 gid tri giao| - UBCKNN thue hién giao dich t6i | XIII/Phu luc XI | bo/ngudi cé lién | TT96
dich du kién trong ngay tir 50 triéu tro Ién hodc - Website Cong | thiéu 03 ngay lam viéc | TT 96 quan cua nguoi
gia tri glao dich du kién trong tirng thang tr 200 ty ndi bo
tr1¢u dong tré 1én tinh theo ménh gia (doi voi cb
phiéu, tréi phleu chuyen doi) hodc theo gia phat
hanh gan nht (d01 voi chimg quyeén c6 .dam bao)
hodc gia tri chuyen nhugng (dm v&i quyen mua co
phiéu, quyen mua ftrai phleu chuyén déi), ké ca
truong hop chuyén nhuong khéng thong qua hé
théng giao dich tai SGDCK (nhu cac giao dich
cho hodc dugc cho, ting hodc duge tang, thira ké,
chuyén nhugng hoac nhan chuyén nhuong chimg
khoan va cac truong hgp khac)
2 | Nguoi noi bo/Ngudi ¢6 lién quan cia nguoi noi | -~ SODCK Trong thdi han 05 | Phu luc XV/Phu | Nguoi ndi | Khoan 1d Didu 33
bo phai CBTT két qua giao dich dong thoi giai| - UBCKNN ngay lam viéc, ké tir | luc XVITT 96 | bo/ngudi co lién | TT96
trinh nguyén nhan khong thuc hién duge giao dich - Website Cong | ngdy hoan tit giao quan cua nguoi
hodc khong thure hién hét khoi lugng dang ky (néu ty dich (truong hop giao ndi bo
c6) dich két thac trudc
thoi han dang ky) hoac
két thic thoi han du
kién giao dich
3 |Cong ty CBTT trong cdc truomg hop tai muc 1.2 | - Website Congty |03 ngay lam viéc ké tir - P. TH chuan binGi |k hoan 7 Piéu 33

néu trén

ngay nhéan dugc bao cdo
cua doi tugng tai muc
1,2 néu trén

dung CBTT
- Can bo dang tai

thong tin

TT96




