TAP POAN CONG NGHIEP - S o s , .
THAN - KHOANG SAN VIET NAM CONG I;)?)‘:i:AI{T?;)ngﬁfﬂﬁchmT NAM
CONG TY CO PHAN pciap - 1u anf p
THAN VANG DANH - VINACOMIN

r1urS6; 826/KH-TVD Udng Bi, ngay 24 thang 12 nam 2024
PHUNGOID.0.9.234
2.19200300.
TRUNG - ,
JNG100.1.1=cm KE HOACH
HOAI ND: Té chirc hop Dai hi cb dong bit thwong niim 2025

NNHYNYNT70NNON

_ Can ctr Luat Doanh nghiép s0 59/2020/QH14 ngay 17/6/2020 va cac van ban hudng
dan thi hanh;
- Piéu 18 t6 chire va hoat dong ciia Cong ty;
- Quy ché hoat dong cua H(f)j dong quan tri Cong ty c6 phan Than Vang Danh —
Vinacomin ban hanh kem theo Quyét dinh s6 655/QD-HPQT ngay 08/06/2021;
- Quy ché ndi bd vé quéln tri Cong ty ban hanh kém theo Quyét dinh s6 656/QD-HPQT
ngay 08/6/2021 cuia Hoi dong quan tri Cong ty;

Cain cir Can clr Nghj quyét s6 33/ NQ-HDQT ngay 24/12/2024 cua HDQT Cong ty
thong qua K¢ hoach t6 churc Pai hoi dong ¢6 dong bat thuong nam 2025.

Hoi d(k)ng?quén tri Cong ty Co ghﬁn Than Vang Danh — Vinacomin xay dung va ban
hanh K¢ hoach t6 churc Pai hdi dong c6 dong bat thuong nam 2025 nhu sau:

|. THOI GIAN, PIA PIEM, HINH THUC HQP PAI HOI
1. Thoi gian t6 chirc Pai hoi

- Ngay cubi cting chdt danh sach dé c¢6 dong thyc hién quyén tham dy Pai hoi dong ¢b
dong bat thuong nam 2025: Du kién la ngay 15/01/2025;

- Ngay t6 chiic Pai hdi dong c6 dong: Dy kién ngay 20/02/2025 - Thir Nam.
2. Pia diém to chirc Dai hoi

Hoi truong ting 2 nhd an s6 1 Cong ty, s6 969 duong Bach Pang, phuong Quang
Trung, thanh pho Uéng B4, tinh Quang Ninh.

3. Hinh thirc hop Pai hoi: Hop tryc tiép tai Hoi trudng.

1. THANH PHAN DU PAI HOI

1. Céc thanh vién HPQT, Ban Kiém sot, Ban Giam dc Cong ty;
2.Ch dong hoac nguoi dai dién cd dong theo iy quyén;

3. Thanh phan khac do HPQT moi (néu c6).

Dé khong anh huong téi ké hoach SXKD cua Cong ty, Hoi dong quan tri dé nghi cac
6 dong 1a CBNV 'Cong ty xem xét uy quyen cho dai dién dén du Pai hoi; cc ¢ dong ngoai
dén du hodc c6 thé g0p nhém hodc ity quyén cho dai dién dén dy Dai hoi..ca—



Ghi ch: Thoi gian gii Thong bao mdi hop va tai liéu hop dén UBCKNN, S&
GDCKHN, cac ¢6 dong Cong ty va Thong bao trén Website Cong ty t6i thiéu trude 21 ngay
du kién t6 chirc Dai hi.

111. NOI DUNG HQP DAI HOI

Kién toan nhan sy HPQT gitra nhiém ky

IV. CONG TAC CHUAN BI

1. Phong TCLD

a) Phéi hop voi Thu ky Cong ty: (i) Lap Ho so mién nhiém thanh vién HDQT va gioi
thiéu nhan sy bau bd sung thanh vién HDQT Céng ty giita nhiém ky; (i) Bao cao xin ¥ kién
TKYV cac ndi dung dai hoi.

* Thoi gian ndp bdo cdo: Chdm nhdt ngay 28/01/2025
b) Tham muu Gidm déc xem xét ky cac quyét dinh: (i) Thanh 18p Ban chi dao hop Dai
hoi; (i1) Thanh 1ap Ban T chire hop Dai hdi; (iit) Thanh lap Ban Kiém tra tur cach ¢6 dong va
nguoi dai dién du hop Pai hdi; (iv) Thanh 1ap T6 tur van tham muu Chu toa Pai hdi trd 101 chat
van; (v) T6 giap viéc Pai hdi.
Vé phén su ban chi dao, ban to chiic, ban kiém tra tw cach - kiém phiéu, cac to giup viée
bai hoi, gom:

STT Ho vatén Chiie vu Nhiém vu
| Ban chi dao
1 Nguyén Trong Tot Chu tich HbQT Trudng ban
2 Nguyén Vin Diing Q. Gidm ddc Pho trudng ban
3 | Trinh Vin An Uy vién HDQT Uy vién
4 | Hd Quéc Uy vién HDQT Uy vién
5 Ong Nguyén Ba Quang Uy vién HDQT Uy vién
6 Tran Thi Van Anh TB Kiém soét Uy vién
Il | Ban Té chiic
1 Nguyén Vin Diing Q. Gidm ddc Trudng ban
2 Hoang Vén TP TCLD Pho trudng ban
3 | Phing Trung Hoai Thu ky Cong ty Uy vién thudng tryc
4 | Phung Thé Anh Uy vién BKS Uy vién
5 | Nguyén Thi Thity Diu Uy vién BKS Uy vién
6 Tran Thi Thu Thao Ké toan trudng Uy vién
7 Duong Thanh Hiing Chanh Van phong Uy vién
8 Nguyén Thanh Ting Truong phong KB Uy vién

ue——



STT Ho vatén Chirc vu Nhiém vu
m Ban kiépl tra tw cach dai
bi€u, kiém phiéu
Phung Thé Anh Uy vién BKS Trudng ban
Nguyén Thi Thay Diu Uy vién BKS Uy vién
Nguyén Thi Ha Canbo P.TCLD Uy vién
IV | Thu ky Dai hoi
2 Phung Trung Hoali Thu ky Cong ty
VI | To gitp viéc Pai hoi
1 | Phung Trung Hoai Thu ky Cong ty TO trudng
2 | Lai Btic Vuong Pho P.TCLD T6 vién
3 | Tran Thi Bich Lién Ph6 P.KB T6 vién
4 | Nguyén Thi Ha Can b P.TCLD To vién
5 | Nguyén Thi Thu Hién Canbo P. KT T6 vién
6 | ViiDuc Trong CanboP.CV To vién

* Ghi chd: Trudng ban, Té truong gé gitp viée ¢ trach nhiém phan cong nhiém vu
cho cac the‘mhﬁvién dam bao cac dicu kién t6t nhat phuc vu t6 chirc Pai hdi. Cac ban, T6 giup
viéc tu giai thé sau khi hoan thanh nhiém wu.

2. Thu ky Cong ty

a) Lap van ban dé nghi VSDC 1ap danh sach 5:6 dong vé ngay dang ky cubi cting dé
thuc hién quyén tham dyu hop Pai hoi dong cd dong bat thuong nam 2025, ngay 1ap danh sach
la ngay 20/02/2025 dé Giam doc Cong ty ky phat hanh.

Cong b thong tin Vé ngdy ding ky cudi cting ctia ¢6 déng thuc hién quyén du hop
Dai hdi trong thoi han 24h ké tir ngay phat hanh van ban.

b) Dy thao: (i) Chuong trinh hop Bai hoi; (i) Thong bao moi hop; (iii) Nghi quyet Dai
hoi; (iv) Phiéu biéu quyet +The biéu quyet + Phiéu bau ...; (V) Quy ché lam viéc, Quy ché bau
cu cua Dai hdi; cac mau gidy Uy quyen, mau ding ky dy hop; mau hop nhém dé cu, g cur

thanh vién HPQT; mau Uy quyén cua cac don vi trong Cong ty; mau dang ky phat biéu tai
Dai hoi (vi) Noi dung didu hanh ctia Chu toa Pai hoi.

¢) Phéi hop voi phong TCLD loc danh séch dé: Tong hop danh sach ¢6 dong do VSDC
gui dén dé guri thong bao t6 chire Pai hot dong c6 dong.

) Tong hop cac bao céo, hoan thién hd so bdo cao Giam ddc, nguoi Pai dién phan
von dé xin phép TKV trude khi trinh HDQT va DPHDCD bat thuong nam 2025.

* Thoi gian xin y kién TKV: Trudc ngay 28/01/2025.
e) Téap hop cac bao cdo, to trinh chuyén Van Phong in 4n;
g) Tap hop céc tai liéu lién quan dé CBTT trudc va sau Pai hoi.
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h) D& nghi mua van phong pham phuc vu qua trinh chuan bi hop Dai hoi.
3. Van phong
a) In 4n c4c tai liéu phuc vu hop Pai hoi
b) Lap Maket phia trén sanh Tru s Cong ty
“NHIET LIET CHAO MUNG CAC CO PONG VA NGUOI PAI DIEN VE DU’
HQP PAITHOI PONG CO PONG BAT THUONG NAM 2025
CONG TY CO PHAN THAN VANG DANH - VINACOMIN”
c¢) Lap Maket Pai hoi bén trong Hoi truong
“PAI HOI PONG CO PONG BAT THUONG NAM 2025
CONG TY CO PHAN THAN VANG DANH - VINACOMIN”
Uong Bi, ngay 20/02/2025
- Ié chtrc quay camera, chup anh tu liéu phuc vu Hoi nghi, chuan b1 video, clip veé
tuyén truyen cac hoat dong ctia Cong ty va phat vao céc thoi gian: Trude khi t6 chire Dai hdi,
nghi giéi lao gitra Dai hoi.
- Chi dao phan xudng Doi song dé 1am ot cong tac chudn bi, khanh tiét va phuc vu cac
dai biéu trong thot gian dién ra Pai hoi.
4. Phong CV:
- Chi dao phan xudéng Doi séng, phan xuong DPién: Chuén bi tt cég diéu kién vé thiét
bi am thanh, anh sang trong Ho1 truong va may phat dién du phong khi mat dién ludi;
-Tb (;hli’c kéo, 1§p mang in:nemet trong, ngoai Hoi truong dé phuc vu viéc cdp nhat sO
liéu truc tuyen cuia don vi tu van t6 chirc Pai hoi (thoi gian trude ngay 19/2/2025);
- B tri can b hd tro ki thudt ctia cac thiét b 4m thanh, anh sang trong thoi gian to
chure Pai hoi;

‘ - Béang 1én website cua Cong ty tAt ca cac thong tin lién quan dén viée t6 churc Pai hoi
dong c6 dong bat thuong nanm 2025. Noi dung va thoi gian dang tai theo dé nghi cia Thu ky
Cong ty.

5. Phan xwéng phuc vu
- Thy:c hién ké ban gl}é trong H(f)i, u'uépg (be‘lr} chu toa, ban thg ky); bién :[én Ch}i toa,
thu ky; chuan bi 02 hom phi€u dé bo phicu biéu quyét va bau ctr; chuan bi thé biu quyet (thé
meca);
- -Keéban ghé fié phuc vu cong tac kiém tra tur cach c6 déng ngoai Hoi truong va khu
kiém phi€u bi€u quyét, bau cur;

- Bo tri nude udng (nude loc, nude che) dé co dong uong trong thoi gian nghi giai lao

dé Ban t6 churc kiém phiéu;
- Phéi hop véi cong nhan ciia Cong ty CPSXTM than Udng Bi dé van hanh dai phun
nudc, v¢ sinh toan bo tru sé Cong ty dam bao sach s¢.
6. Phong KB:
~ -Coi giir xe cho cac dai bicu ve dy Pai hdi va huéng dan cac dai bicu di 1én Hoi truong
tang 2 nha an s6 1, khong dé dai bi€u di vao khu vue lam viéce ctia cac don vi trong Cong ty;
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- B6 tri 02 can bo tai Hoi truong dé giit on dinh trat tu trong sudt thoi gian t6 chirc Pai
hoi.

Trén day 1a ndi dung K& hoach T6 chirc hop Pai hoi cd dong bat thudng nam 2025 ctia
Cong ty C6 phan Than Vang Danh — Vinacomin. Nhén dugc Ke hoach nay, yéu cau cac tap
thé, cac ca nhan nghiém tdc trién khai thuc hién./pu—

Noi nhan: TM. HOI PONG QUAN TRI
- HDQT, BKS (e-copy); _—-SHU TICH
- Giam doc, cac PGD, KTTr (e-copy); S o> o
-DbU, Cb, DTN (e-copy); 137 CONGTY e —>
- C4c don vi, phong (e-copy); oenay Yoo
- CBTT: UBCKNN, SGDCK HN; L * s vane paved*
- Céc cb dong (qua Website); )
- Luu: VT, TCLD; Thu ky;

Higayen Trong Tét
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