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CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
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QUY CHE NQI BQ VE QUAN TRI
CONG TY CO PHAN CONG NGHE - VIEN THONG ELCOM

Can cit Ludt Chitng khodn ngay 26 thang 11 nam 2019 va cdc van ban sita doi, bo sung;

Can cit Ludt Doanh nghiép ngay 17 thdng 6 nam 2020 va cdc van ban sira doi, bo sung;

Can cit Nghi dinh s6 155/2020/ND-CP ngay 31 thdng 12 nam 2020 cia Chinh phii quy dinh chi
1iét thi hanh mét s6 dieu cia Ludt Chitng khodn va cdc van ban sita doi, bo sung;

Can cit Thong tw s6 116/2020/TT-BTC ngay 31 thang 12 nim 2020 ciia B truong Bg Tai chinh
hedng déin mét s6 diéu vé quan tri cong ty dp dung ddi véi céng ty dai ching tai Nghi dinh 50
155/2020/ND-CP ngay 31 thang 12 niim 2020 ciia Chinh phii quy dinh chi tiét thi hanh mét s6
diéu cuia Ludt Chitng khodn va cdc van ban sia doi, bo Sung;

Cdn it Diéu 1é Cong ty Cé phan Cong Nghé - Vién Thong ELCOM;

Cén cir Nghi quyét Pai hi dong cé dong sé 01/2026/NQ-DHDCD ngay 23 thang 04 nam 2026;
Quy ché ndi bo vé& quan tri cong ty Cong ty Cb phan Cong nghé - Vién thong ELCOM bao gdm

cac ndi dung sau:
Chuong I:  QUY DINH CHUNG

Pidu 1. Pham vi diéu chinh va ddi twong ap dung

1. Pham vi diéu chinh: Quy ché noi bd vé quan tri cong ty quy dinh cc ndi dung vé vai tro,
quyén va nghia vu clia Dai hoi déng ¢ dong, Hbi df“)ng quan tri, Tbng Giam dbc; trinh tu, thi
tuc hop Dai hoi déng ¢d dong; dé cu, ung cu, bau, mién nhiém va bai nhiém thanh vién Hoi
dong quan tri, Ban kiém soat, T dng Giam dbc va cac hoat dong khac theo quy dinh tai Diéu 1&
cong ty va cac quy dinh hién hanh khac cta phap luét.

2. Pbi tuong 4p dung: Quy ché nay duoc dp dung cho céc thanh vién Hoi dong quan tri, Ban
kiém soat, Tong Giam ddoc va nhitng nguoi lién quan .

Piéu 2. Pinh nghia

1. Nhiing tir ngtr dudi day dugc hiéu nhu sau:

a. “Congty” la goi tit ctia Cong ty Co phan Cong Nghé - Vién Thong ELCOM,;
b.  “DHDPCPD” ¢t nghia la Dai hoi ddng cb dong ctia Cong ty;

“Co dong” c6 nghia la cd déng cta Cong ty;
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d. “HPQT” ¢6 nghia la Hoi dong quan tri cia Cong ty;
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“Thanh vién doc 1ap HDQT” 1a thanh vién dugce quy dinh tai khoan 2 Piéu 155 Luat
Doanh nghiép;

“BKS” ¢6 nghia la Ban kiém so4t ctia Cong ty;
“KSV*’ ¢6 nghia la Kiém soét vién ctia Cong ty;
“TGD” ¢6 nghia 1a Téng Giam dbc ctia Cong ty;

“Nguoi ¢ lién quan” la ca nhin hodc t6 chic ¢6 quan hé truc tiep hodc gian tiép dén
Cong ty trong cac truong hop duge quy dinh tai Khoan 23 Piéu 4 cta Luit Doanh
nghiép, va/hodc quy dinh tai Khoan 46 Piéu 4 Luét Ching khodn.

2. Céc tir hodic thuat ngit dd dugc dinh nghia trong Ludt doanh nghiép, Diéu 1& Cong ty (néu
khong mau thudn v&i chu thé hodc nglt canh) s& ¢6 nghia tuong tu trong Quy ché nay.

3. Trong Quy ché nay, cac tham chiéu t&1 mot hodc mot s6 diéu khoan hoic vin ban phéap luat
s& bao gom ca nhing stra d6i bo sung hodc vin ban thay thé cdc vidn ban do.

Pidu 3. Cic nguyén tic quin tri Cong ty

DPam bao mot co cdu quan tri hiu qua;

Dam bao quyén loi hop phap cta cb dong;

Déi xtr cong bang giira cic c¢b dong;

Dam bao khong xung dot quyén loi voi ngudi co quyén loi lién quan dén Cong ty;
Minh bach trong hoat dong ctia Cdng ty;

HDQT, Ban diéu hanh va BKS lanh dao va kiém soat Cong ty ¢ hiéu qua.

Chuong II: DPAI HOI PONG CO DPONG

Diéu 4. Vai tro, quyén va nghia vu ctia Dai h§i dong co dong

1. Dai hoi ddng c¢b dong gdm tat ca co dong 6 quyén bidu quyét, 1a co quan quyét dinh cao
nhat cua Cong ty.

2. Dai hoi dong cb déng c6é quyen va nghia vy sau:
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Thong qua dinh hudng phét trién ctia Cong ty;

Quyét dinh loai ¢b phan va tong s6 ¢ phan cua tung loai dugc quyén chao ban; quyét
dinh mirc ¢é tirc hing ndm cia ting loai cd phan;

Béu, mién nhiém, bdi nhiém thanh vién Hoi ddng quan tri, thanh vién Ban kiém soat;

Quyét dinh diu tu hodc ban so tai san c6 gia tri tir 35% tong gia tri tai san tro 1én duge
ghi trong béo céo tai chinh gan nhit ciia Cong ty;

Quyét dinh stra ddi, bd sung Dicu 1¢ cong ty;
Thong qua bo céo tai chinh hing nim;
Quyét dinh mua lai trén 10% téng sb ¢ ph?in da ban ctia mdi loai;

Xem xét, x(r Iy vi pham ctia thanh vién Ho1 déng quan tri, thanh vién Ban kiém soét gay
thiét hai cho Cong ty va c¢6 dong Cong ty;

Quyét dinh 6 chirc lai, giai thé Cong ty;

I



m.

Quyét dinh ngéin sach hogc tong mirc thu lao, thudng va loi ich khéc cho Hoi ddng quan
tri, Ban kiém soat;

Phé duyét Quy ché quan tri ndi bo; Quy ché hoat dong Hoi ddng quan tri, Ban kiém
soat;

Phé duyét danh sdch cong ty kiém toan duge chip thudn; quyét dinh cong ty kiém todn

duge chap thudn thuc hién klem tra hoat dong cua Cong ty, bdi micn kiém toan vién
duoc chép thun khi xét thay can thiét;

Quyén va nghia vu khac theo quy dinh phép lut.

2. Pai hoi ddng ¢ déng thao luan va thong qua céc vén dé sau:

da.
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K& hoach kinh doanh h.%mg nam cua Cong ty;
B4o c4o tai chinh hing nam da duoc kiém toan;

Béo céo ctia Hoi dong quan tri v& quan tri va két qua hoat dong cua Hoi dong quan tri
va ting thanh vién Hoi dong quan tri, thanh vién Hoi dong quan trj doc 1ap; Két qua
danh gia cta tirng thanh vién HDQT doc 1ap vé hoat dong ctia Hoi déng quan tri;

Béao cédo cua Ban klem soat vé két qua kinh doanh cia Cong ty, két qua hoat dong cta
Hoi dong quan tri, Tong giam doc;

Béo céo tu danh gia két qua hoat dong ctia Ban kiém soat va thanh vién Ban kiém soét;
Mie ¢b tire dbi vi m&i cd phin cua ting loai;

Sb lugng thanh vién cua Hoi déng quan tri, Ban kiém soat;

Béu, mién nhiém, bai nhiém thanh vién Hoi déng quan tri, thanh vién Ban kiém soat;

Quyét dinh ngan sach hofic tbng mire thu lao, thudng va loi ich khéc doi véi Hoi ddng
quan tri, Ban kiém sodt;

Phé duyét danh sach cong ty kiém toan dugc chp thuin; quyét dinh cong ty kiém toan
duogc chép thuan thuc hién kiém tra cac hoat dong cua cong ty khi xét thdy can thiét;

B sung va sira dbi Diéu 1é Cong ty;

Loai ¢6 phan va s lugng c¢d phin mdi duge phat hanh dbi voi mdi loai ¢6 phan;
Chia, tach, hop nhét, sap nhap hosc chuyén dbi Cong ty;

T4 chie lai va giai thé (thanh 1y) Cong ty va chi dinh nguoi thanh 1y;

Quyét dinh dAu tu hodc ban sb tai san c6 gia tri tir 35% tro lén tdng gié tri tai san cua
Cong ty dugc ghi trong béo cdo tai chinh ky gin nhét cia Cong ty;

Quyét dinh mua lai trén 10% téng sb c¢b phan da ban ctia mdi loai;

Cong ty ky két hop ddng, giao dich véi nhimg dbi tuong dugce quy dinh tai khoan 1
Diéu 167 Luat doanh nghiép voi gia tri bang hogc 16n hon 35% tong gia tri tai san clia
Cong ty duge ghi trong bao cdo tai chinh gan nhét;

Chép thuan cic giao dich quy dinh tai khoan 4 Diéu 293 Nghi dinh sd 155/2020/ND-
CP ngay 31 thang 12 ndm 2020 cta Chinh phu quy dinh chi tiét thi hanh mot s6 diéu
ciia Ludt Chimg khodn va Khoan 84 Diu 1 Nghi dinh s6 245/2025/ND-CP ngay
11/09/2025 stra ddi, bd sung mot sd didu cua Nghi dinh 155/2020/ND-CP;

Phé duyét Quy ché noi bo vé quan tri cong ty, Quy ché hoat dong Hoi ddng quan tri,
Quy ché hoat dong Ban kiém sodt;

Céc vén dé khac theo quy dinh ctia phap luét va Diéu 1& Cong ty.



3. Tét ca cac nghi quyét va céc van dé da dugc dua vao chuong trinh hop phai dugc dua ra thao
ludn va biéu quyét tai Pai hdi dong cd dong.

4. DPHPCD uy quyén cho HDQT thong qua viée lya chon phuong thic t6 chue PHPCD truc tiép
va/hodc thong qua hoi nghi truc tuyén va ban hanh huéng dan cd dong hodc dai dién uy quyén
ctia ¢b déng tham du va biéu quyét, bau cir tai DHDCD tryc tuyén phit hop véi quy dinh ctia phap
lut va tinh hinh thue tién hing nim. PHDCD uy quyén cho HPQT x4y dung va ban hanh quy
ché bidu quyét thong qua hdi nghi truc tuyén, bo phiéu dién tir hodc hinh thirc dién tir khéc.

Pidu 5. Trinh tw, thii tuc hop PHPCD théng qua nghi quyét bing hinh thire biéu quyét tai

cude hop Pai hdi dong co dong

1. Thdm quyén triéu tip PHDCD

Hoi ddng quan tri triéu tap hop Dai hoi dong cb dong thudng nién va bat thuong. Hoi dong
quan tri triéu tap hop DPai hdi dong c¢b dong bt thuong theo cic truong hop quy dinh tai khoan
3 Picu 13 biéu I¢ Cong ty.

2. Lap Danh séch ¢6 déng c¢6 quyén du hop

Ngudi triéu tap PHDCD chuén bi danh sach ¢ dong du diéu kién tham gia va bidu quyét tai
Pai hoi déng ¢b dong. Danh sach ¢6 déng c6 quyén du hop PHPCP dugc 18p khong qua 10
ngay trudc ngay gui théng bao moi hop DPHDCD.

3. Thong bao vé viée chét danh sach co dong 6 quyén tham dy hop PHDCD:

a. Congty cong b6 thong tin vé viée 1ap danh sach cb dong ¢ quyén tham du hop PHPCD
t61 thiéu hai muoi (20) ngay trude ngay ding ky cudi cung.

b. Danh sach b dong cé quycn du hop PHDCD phai 6 ho, tén, dia chi lién lac, qude tich,
so glay to phap ly ca nhan d6i v6i ¢d dong 14 ca nhan; tén, mé 56 doanh nghiép hodc so
s6 gidy to phap ly cua t6 chue, dia chi tru so chinh cua c¢b dong 1a t6 chire; s6 luong ch
phén timg loai, s6 va ngay ding ki c¢b dong cia timg ¢b dong.

4. Thoéng bao moi hop PHPCD:
a. Cac hinh thic théng bao moi hop PHDCD:

Céng bd trén trang thong tin dién tir ctia Cong ty tai dia chi: www.elcom.com.vn.
Céng bé trén phuong tién S¢ Giao dich Ching khoan Hé Chi Minh.

Gui cho ¢b dong bing cich chuyén tan tay hodc gui thu bang phuong thic bao dam
toi dia chi da dang ky cua co dong, hodc téi dia chi do ¢ dong d6 cung cap dé phuc
vu viéc gui thong tin.

Truong hop ) doéng da cung cép sb6 fax hodc dia chi thu dién tir, thong bao hop
DHDCD c6 thé dugc gui toi s6 fax hodc dia chi thu dién tir do.

Truong hop c¢d déng la nguoi lam viée trong Cong ty, thong bdo co thé dung trong
phong bi dén kin gii tén tay ho tai noi lam viéc hodc giri thong bao dén dia chi thu
dién tir ctia cd dong do.

Cac phuong thire gui thong bao khac dé dén duoc dia chi ctia c6 dong.

b. Thong béo hop DPHPCP bao gdm: théng bao moi hop va duong dan dé tai tai liéu hop tir
trang thong tin dién tir cuia cong ty.

Moo,



C.

Tai liéu str dung trong cudc hop, dy thdo nghi quyet déi véi timg vén dé trong chwong
trinh hop va cac thong tin lién quan vé céc van dé s& duoc thao luén va biéu quyét tai dai
hoi dugc dang tai trén trang thong tin dién tur cua cong ty;

Thong bao PHPCD duoc gt chdm nhat hai muoi mét (21) ngay trude ngay khai mac
cudc hop DPHDCD, (tinh tir ngay ma thong bao duoc gii hodc chuyén di mot cach hop
18);

5. Chuong trinh, ndi dung PHDCD

a.

Ngudi triéu tdp hop PHDCD ¢6 nhiém vu chuan bj chuong trinh, ndi dung PHDCP.

b. Cb dong hodc nhém cd dong s¢ hiru tir 05 (ndm) phn trim tong s6 ¢b phan phd thong tro

lén ¢o quyen kién nghi vin d& dua vao chuong trinh hop Dai hoi déng c6 dong. Kién nghi
phai bang van ban va phai dugc gui den Cong ty cham nhét bay (07) ngay lam viéc trudce
ngay khai mac cudc hop PHDCD. Kién nghi phai ghi r3 tén c6 dong, so lugng tung loai
cd phan ctia ¢b ddng, van dé kién nghi dua vao chuong trinh hop va chit ky cua c6 dong
hodc tat ca cac ¢b ddng trong nhom co dong. Nguoi triéu tdp hop PHDCD c6 quyén tir
chbi nhing kién nghi nay trong céc trudng hop sau:

e Kién nghi duoc giri dén khong ding quy dinh trén;

e Vao thoi diém kién nghi, C(:)‘ dong hodc nhom cb dong khong c6 du it nhét 5% ¢6 phan
pho thong theo Khoan 2 Dicu 11 Diéu 1€ Cong ty;

e Vin d kién nghi khong thugc pham vi tham quyén ciia PHDCD;
e Céc truong hop khac.

6. Uy quyén cho ngudi dai dién du hop DHDCD

a.

Cb dong, ngudi dai dién theo uy quyen cta ¢b dong la t6 chire ¢6 thé truc tiép tham du
hop hodc uy quyén cho mot hodc mot s6 ca nhan, t6 chue khéc du hop hodc du hop thong
qua mot trong cac hinh thic quy dinh tai khoan 3 Diéu 144 Luat Doanh nghiép.

Viée iy quyén cho ¢4 nhén, t6 chirc dai dién du “hop DHDCD theo quy dinh tai diém a
néu trén phai 18p thanh van ban. Van ban uy quyén dugc lap theo quy dinh cta phép luat
vé dén sy va phai néu 5 tén, thong tin ve co dong iy quyén, tén cd nhén, t6 chirc dugce uy
quyén, so luong ¢6 phin duge ¢ uy. quyén, ndi dung Gy quy€n, pham vi Uy quyén, thoi han
ay quyén, chit ky ctia bén iy quyén va bén dugce iy quyén.

Nguoi duge iy quyén du hop Dai hdi dong c¢b déng phai ndp vin ban Gy quyén khi ding
ky du hop.

Phiéu biéu quyét cta nguoi duge uy quyén du hop trong pham vi dugc uy quyén van c6
hiéu luc khi c6 mdt trong cac truong hop sau day:

e Ngudi uy quyén da chét, bi han ché ning luc hanh vi dan sy hogc bi mét ning luc hanh
vi dan su;

o Ngudi uy quyén da huy bo viéc chi dinh uy quyén;

e Ngudi uy quyén di huy bo thdm quyén ctia ngudi thue hién viée uy quyén.

Piéu khoan nay khong ap dung trong trudong hgp Cong ty nhén duge thong bao vé mot
trong cac sy kién trén trude gio khai mac cudc hop PHDPCD hodc trudce khi cude hop
duoc triéu tap lai.

7. Cach thac dang ky tham du DHDCD:

a.

Trude khi khai mac cude hop, Cong ty thuc hién thu tuc dang ky ¢b dong va phai thuc
hién viée ding ky cho dén khi céc c6 dong co quyén du hop c6 mit ding ky hét.
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b. Khi tlen hanh dang ky b dong, Cong ty s& cap cho timg ¢ dong hodc dai dién dugc uy

quyen ¢ quyén biéu quyét mot thé bleu quyet trén do co ghi sO dang ky, ho va tén ctia
c0 dong, ho va tén dai dién dugc uy quyén va sb phiéu biéu quyét clia c6 dong do.

C6 dong hodc dai dién duge uy quyen dén sau khi cuge hop da khai mac c6 quyén ding
ky ngay va sau d6 ¢ quyén tham gia va biéu quyet tai dai hoi ngay sau khi ding ky. Chu
toa khong ¢ trach nhiém ding dai hoi dé cho c¢b dong dén mudn ding ky va hiéu luc cua
nhitng ndi dung da duoc bidu quyét trude dé khong thay d6i.

8. Diéu kién tién hanh PHDCD

a.

Cugc hop PHDCD duge tién hanh khi c6 sb ¢6 dong du hop dai dién trén 50% tdng sb
phiéu biéu quyét.

Trudng hop cude hop 1an thir nhit Kkhéng du diéu kién tién hanh theo quy dinh tai diém a
khoan nay thi thong bao moi hop lan thit hai duge guri trong thoi han 30 ngay, ke tir ngay
du dinh hop lan thir nhét. Cude hop PHDCD lan thtt hai duoc tién hanh khi c6 s6 c6 dong
du hop dai dién tir 33% tong s6 phiéu biéu quyét tra lén.

Truong hop cude hop lan thir hai khong du diéu kién tién hanh theo quy dinh tai diém b
khoan nay thi thong bao moi hop lan thir ba phai duge glii trong thoi han 20 ngay ké tir
ngay du dinh hop lan tht hai. Cuée hop DPHDCD 14n tht ba duge tién hanh khong phu
thude vao tong s phiéu bicu quyét ctia céc c¢b dong du hop.

9. Cach thirc bo phiéu:

a.

Tai Pai hoi, Phiéu biéu quyét duoc gui cho CH dc")ng hodc dai dién theo uy quyén ctia cb
dong tai thoi diém tién hanh th tuc ding ky ¢b dong. Trong truong hop ndi dung cuoc
hop ¢6 thuc hién viée bau thanh vién HDQT, thanh vién BKS thi Cong ty s& cép cho ¢b
dong Phiéu bau ctr.

Khi tién hanh biéu quyet tai Pai hoi, Cb dong va dal dién theo uy quyén ctia cb dong thuc
hién biéu quyet tren Phiéu biéu quyét theo tung vén dé trong ndi dung chuong trinh. Viée
bidu quyét duoc tién hanh bing cich dénh dau vao mot trong cac tinh trang tan thanh,
khong tan thanh hoac khong ¢6 v kién cho ting vén dé. Pong thoi, cac Cb dong va dai
dién theo uy quyén cia c6 dong phai tudn theo su hucmg dan cua Ban kiém phiéu.

g Ngoal ra, Cb dong hodc dai dién theo uy quyén cuia ¢b doéng ciing c6 thé gui phiéu biéu

quyét dén cudc hop Pai hoi dong cd dong thong qua thu/fax/thu dién tr hodc hinh thirc
khéc quy dinh tai khoan 3 Diéu 144 Luat Doanh nghiép.

10. Cach thic kiém phiéu:

a.

Ban Kiém phiéu: Pai hoi bau nhiing ngudi chiu trach nhiém kiém phleu hodc giam sat
klem phiéu theo d& nghi cta Chu toa. SO thanh vién clia ban kidm phiéu do Pai hoi dong
c¢b dong quyét dinh can ctr dé& nghi cia Chu toa cude hop.

Ban Klem phiéu tién hanh thu, kiém tra céc phiéu biéu quyét theo thur tu: s6 the tan thanh
nghi quyet duoc thu trude, sé thé khong tan thanh nghi quyét duoc thu sau, cudi cing
dém tong s6 phiéu tan thanh hay khong tén thanh dé quyét dinh.

11. Théng bao két qua kiém phiéu: Sau khi tién hanh kiém phiéu, Ban kiém phiéu s& 1ap Bién
ban kiém phiéu va thong bao két qua kiém phiéu trude khi bé mac cude hop.

12. Didu kién dé nghi quyét PHDCD duoc thong qua :

a.

Céc vén dé trong chuong trinh hop PHPCD duoc thong qua néu dép tmg dugc ty 1é thong
qua theo quy dinh tai Diéu 20 Diéu 1¢ Cong ty.



b. Ngoai ra, Bién ban hop va Nghi quyét ctia PHDCD dugc thong qua ngay trude khi két
thiic cude hop bang hinh thic biéu quyét cong khai tai Dai hi.

13. Céch thirc phan dbi nghi quyét cia PHPCD:

a. Trong trudng hop ¢ dong phan dbi Nghi quyét ctia DHDCD thi vige phan d6i nay phai
duoc thuc hién bang vin ban, trong d ghi 18 ho tén, ma s6 cb dbng, ndi dung phan déi
va ly do ctia viée phan doi.

b. CbH dong da biéu quyét khong thong qua nghi quyet vé viée to chiic lai cong ty hodc thay
doi quyén, nghia vy cta c6 dong quy dinh tai Didu 1& cong ty co quyén yéu cau cong ty
mua lai o phan ctiia minh. Yéu cau phai bing vin ban, trong do néurd tén, dia chi cua co
dong, sb luong c¢b phan timg loai, gia dw dinh béan, ly do yéu céu cong ty mua lai. Yéu ciu
phai duge guri den cdng ty trong thoi han 10 ngay ké tir ngay Dai hdi dong ¢ dong thong
qua nghi quyét vé cac vin dé quy dinh tai khoan nay.

14. Bién ban hop DPHDPCD: tuan thu quy dinh tai Diéu 22 Piéu & Cong ty
a. Bién ban duoc lap bang tiéng Viét bao gdm cac ndi dung chu yéu sau day:
o Tén, dia chi tru s& chinh, mé sé doanh nghiép;
e Thoi gian va dia diém hop DHDCD;
e Chuong trinh va ndi dung cudc hop;
e Ho, tén Chu toa va Thu ky;

e Tom tit didn bién cudc hop va céc y kién phat bidu tai DHDCP vé timg vin dé trong
ndi dung chuong trinh hop;

o S6cd dong va tong sb phleu biéu quyét cua cac co dong du hop, phu luc danh sach
dang ki ¢0 ddng, dai dién c¢6 dong du hop véi s6 ¢ phén va sé phiéu bau twong tng;

. Tong sb phxeu bleu quyc,t déi véi timg vén @& biéu quyét, trong d6 ghi rd phuong thirc
biéu quyet tdng s6 phiéu hop 1¢, khong hop 1¢, tan thanh, khong tan thanh va khong
6 v kién; ty 1& twong Umg trén tong s6 phiéu biéu quyet cua co dong du hop;

e Cac vén d& da duogc thong qua va ty 18 phiéu biéu quyét thdng qua tuong ting;
e Chit ky ctia chu toa va thu ky.
b. Bién ban hop va Nghi quyét PHDCP phai 1am xong va dugc PHPCD biéu quyét thong
qua trude khi két thac cudce hop.
15. Yéu cau huy bo quyét dinh ctia PHPCD: tuén thi biéu 23 Piéu 1 Cong ty.

16. Cong bd thong tin Bién ban hop va Nghi quyét ciia PHDCD: Cong ty thuc hién ché do Cong
bé thong tin theo quy dinh ctia phép ludt vé chimg khodn va thi trudng chimg khoén.

Didu 6. Trinh tu, thi tuc hop Pai hoi ddng co dong thong qua nghi quyét bing hinh thirc
lay y kién bz"mg van ban

1. Hoi ddng quan tri ¢6 quyén ldy ¥ kién ¢6 dong bang van ban dé thong qua Nghi quyét ctia Dai
hoi dong cb dong Vé tAt ca cac van dé thude thdm quyén ctia Dai hoi ddng cd dong bat ctr khi
nao khi xét thdy can thiét vi loi ich cta Cong ty, ké ca trudng hop quy dinh tai khoan 2 diéu
147 Luéat doanh nghlep Viée lay y kién ¢o dong bing van ban va Vlec guri phiéu lay y kién da
duoc tra 1o cua ¢b dong dé thong qua quyét dinh ciia Pai hoi dong 6 dong c6 thé dugc thuc



hién thong qua hinh thirc gui thu, fax, thu dién tir hodc hinh thirc dién tir khac hodc két hop
c4c hinh thire nay theo quyét dinh ctia Hoi dong quan tri.

2. Trinh ty, thu tuc hop Pai hoi dong ¢d déng thong qua Nghi quyét bang hinh thirc liy ¥ kién
bang van ban:

a.

Hoi dong quén tri chuén b phleu ldy v y klen du thao nghi quyét cua DPHDCD, cac tai liéu
giai trinh du thao nghi quyét va giri dén tt ca cac cb dong cd quyén biéu quyét cham nhat
10 ngay trudc thoi han phai gui lai phiéu ldy v kién. Yéu cdu va cach thiic gt phiéu 1ay
¥ kién va tai liéu kém theo duoc thyc hién theo quy dinh tai diém b khoan nay.

Phiéu 14y y kién phai c6 céc nodi dung chit yéu sau day:

Tén, dia chi tru s& chinh, ma s6 doanh nghigp;

Muc dich 14y y kién;

Ho, tén, dja chi lién lac, qubc tich, sb glay to phép ly ctia ca nhén dbi voi ¢d dong 14 ca
nhan; tén, ma sb doanh nghiép hogc s6 gidy to phap ly clia to chire, dia chi tru so chinh
d6i véi b dong la t6 chirc hodc ho, tén, dia chi lién lac, qubc tich, s6 gidy to phép 1y
cua cd nhan dbi voi dai dién clia cd dong 12 t6 chire; sb lwong ¢b phin cua timg loai va
s6 phiéu biéu quyét ctia co dong;

Van dé can 14y ¥ kién dé thong qua quyét dinh;

Phuong an bleu quyet bao gdm tan thanh, khong téan thanh va khong c6 y kién dbi voi
timg van dé 14y y kién;

Théi han phai gt vé& Cong ty phiéu 1dy y kién da dwoc tra 10i;

Ho, tén, chix ky ctia Chu tich Hoi déng quan tri.

C dong c6 thé giri phiéu ldy ¥ kién da tra 10i dén Cong ty theo quy dinh sau déy:

Truong hop gul thu, phiéu ldy y klen da duoc tra 101 phai c6 chit ky cta cb dong la ca
nhan, cua ngudi dai dién theo uy quyen hodc nguoi dai dién theo phap ludt ciia ¢6 dong
1a t& chirc. Phidu lay y kién gui vé Cong ty phai duge dung trong phong bi dan kin va
khéng ai dugc quyén mo trude khi kiém phiéu;

Trudng hop gui fax hodc thu dién tir hofc cac phuong thire dién tr khac hodc phuong
thire két hop khac, phiéu 1dy v kién guri vé Cong ty phai dugc gitt bi mat dén thoi diém
kiém phiéu;

Cac phiéu 14y ¥ kién gui vé Cong ty sau thoi han da xac dinh tai noi dung phiéu lay y
kién hodc da bi mé trong trudng hop giri thur va bi tiét 16 trong trudng hop gui fax, thu
dién tir, cac phuong thire dién tir hoac phu’ong thire két hop khac Ia khong hop I€. Phiéu
liy y kién khong dugc gii vé dugc coi 1a phiéu khong tham gia biéu quyét.

Hoi ddng quan tri klem phiéu va 18p bién ban kiém phiéu dudi su ching kién cua Ban
kiém sodt hogc ctia ¢b dong khong ndm git chirc vu quan ly Cong ty. Bién ban kiém phiéu
phai c6 cac ndi dung chu ycu sau day:

Tén, dia chi tru s& chinh, mé sé doanh nghiép;
Muc dich va cac van dé cin 1dy v kién dé thong qua quyét dinh;

) co dong voi tong ) phleu biéu quyet da tham gia biéu quyét, trong d6 phén biét so
phleu bidu quyét hop 1¢ va sb biéu quyet khong hop 1¢ va phuong thire giri phiéu biéu
quyét, kém theo phu luc danh sach c6 dong tham gia bidu quyét;

Téng s6 phiéu tan thanh, khong tan thanh va khong c6 y kién déi voi timg vén dé;



o Véin dé da duoc thong qua va ty 1¢ biéu quyét thong qua tuong tmg;

e Ho, tén, chir ky cta Chu tich Hoi ddng quan tri, ngudi kiém phiéu va ngudi giam sat
kiém phiéu.

Cac thanh vién Hoi dong quan tri, ngudi kiém phiéu va ngudi gidm sat kiém phiéu phai

lién d6i chiu trach nhiém vé tinh trung thue, chinh xéc cta bién ban kiém phicu; lién doi

chiu trach nhiém vé cac thiét hai phat sinh tir cdc quyét dinh dugc thong qua do kiém

phiéu khong trung thuc, khong chinh xéc

e. Bién ban kiém phiéu va nghi quyet phai duogc guri dén céc cb dong trong vong mudi lim
(15) ngay, k& tir ngay két thuc kiém phiéu. Truong hgp Cong ty co trang thong tin dién
tor, vide guri bién ban kiém phiéu va nghi quyét c6 thé thay thé bing viéc ding tai trén
trang thong tin dién tir cua Cong ty trong vong hai muoi tu (24) gio, ké tir thoi diém két
thiic kiém phiéu.

f  Phiéu ldy y kién da duoc tra 101, bién ban kiém phleu nghi quyét da duoc thdng qua va
tai lidu c6 lién quan gii kém theo phiéu lay y kién déu phai duoc luu giit tai try s chinh
cua Cong ty.

g. Nghi quyét duge thong qua theo hinh thire lay ¥ kién co dong bing van ban néu duoc so

cb dong s hitu trén 50% tong s6 ph1eu bidu quyét cua tit ca cd dong co quyén biéu quyét
tan thanh va ¢6 gid tri nhu nghi quyét dugc thong qua tai cudc hop PHPCD.

Diéu 7. Trinh tu, thi tuc hop PHDCD théng qua nghi quyét bing hinh thire hdi nghi trye

tuyen

Tuy theo tinh hinh thuc & ma Hoi dong quan tri ¢ thé t6 chic hop Dai hoi dong c¢b dong béng
hinh thire hdi nghi true tuyén. Viée t6 chic hop PHDCD truc tuyen s€ bao gom cac ndi dung
chinh nhu duéi ddy va lheo hudng dén t6 chirc hop Dai hoi dong cb dong truc tuyén do Hoi dong
quan tri ban hanh (néu can thiét).

1. Thong béo triéu tap DPHDCD:
a. Céc hinh thic thong bao moi hop PHDCD:
e Cong bd trén trang thong tin dién tir ctia Cong ty tai dia chi: www.elcom.com.vn.
o Cbdng bd trén phuong tién S& Giao dich Chimg khoén Hb Chi Minh.
e Guri cho cb déng bing cach chuyen tan tay hodc gui thu bang phuong thuc bao dam

t61 dia chi da diang ky ctia ¢ dong, hogc téi dia chi do c6 dong d6 cung cép dé phuc
vu viéc gtri thong tin.

e Truong hop cb déng di cung cip s6 fax hodc dia chi thu dién tir, thong bao hop
DHDCD ¢6 thé duge gui toi s6 fax hodce dia chi thu dién tir do.
o Trudong hop ¢6 dong la ngudi lam viée trong Cong ty, thong béo cé thé dung trong

phong bi dan kin gui tan tay ho tai noi lam viéc hodc giri thong bao dén dia chi thu
dién tir ctia ¢6 dong do.

e Cdc phuong thic gui thong bao khac dé dén duoc dia chi ctia cb dong.

b. Thong béo hop PHPCD bao gdm: thong bao moi hop va dudng dan dé tai tai liéu hop tur
trang thong tin dién tr ctia cOng ty.

c. Tai liéu sir dung trong cudc hop, dy thao nghi quyet ddi vai timg vén dé trong chuong

trinh hop va cac thong tin lién quan vé cac van dé sé dugc thao ludn va biéu quyct tai dai
hoi duge ding tai trén trang thong tin dién tir cua cdng ty;
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d. Thong bdo DPHDCD duge giri chdm nhét hai muoi mdt (21) ngay trude ngay khai mac
cudc hop PHDCD, (tinh tir ngay ma thong bao dugc gui hodc chuyén di mét cach hop
1¢).

2. Céch thue ding ky tham dy PHDPCD: Viéc dang ky tham dy Dai hi dugce thyuc hién theo
huéng dan Pai hoi dong cb dong truc tuyén do Hoi ddng quan tri ban hanh.

3. Pidu kién tién hanh: Cudc hop Dai hoi dong ¢b dong truc tuyen duoc tién hanh khi c6 s6 Co
Pong dang ky tham du hop va truy cép vao phong hop truc tuyén dap tGng ty 18 t6i thiéu nhu
duoc quy dinh tai khoan 8 Diéu 5 cta Quy ché nay.

4. Céch thirc bo phiéu:

a. Khit6 chic DHDCD truc tuyén, Cong ty s& chuén bi cac thlet bi k¥ thuét hodc cac phuong
tién, cach thire dé cac c¢b dong hogc dai dién theo uy quyén cua co dong tham du, biéu
quyet thong qua hoi nghi truc tuyén, bo ph1eu dién tir hodc hinh thirc dién tir khac theo
quy dinh tai Piéu 144 Luat Doanh nghiép va khoan 3 Didu 273 Nghi dinh s6 155/ND-CP
ngay 31/12/2020.

b. CH dong hodc dai dién theo uy quyén cua cb dong co thé thuc hién bo phiéu thong qua
vige gui phiéu biéu quyét dén cudc hop thong qua gui thu, fax, thu dién tur voi didu kién
Ban 16 chire Dai hdi phai nhan dugc phiéu bidu quyét ctia cd dong trude khi két thic kiém
phiéu.

5. Cach thire kiém phiéu:

a. Ban Kiém phiéu: Pai hoi bau nhitng nguoi chiu trach nhiém kiém phleu hodc giam sat
klem phiéu theo dé nghi ctia Chil toa. S thanh vién cua ban kiém phiéu do Dai hoi ddng
¢d dong quyét dinh can ctt dé nghi ciia Chu toa cude hop.

b. Cong ty s& ap dung céac cong nghé hién dai dé thue hién kiém phiéu mot cac chinh xdc,
trung thue.

7 Thong bao két qua kiém phleu Sau khi tién hanh kiém phleu Ban kiém phiéu sé 1ap Bién
ban kiém phiéu va thong bao két qua kiém phiéu trudce khi bé mac cude hop.

7. Lép Bién ban hop PHPCD: Bién ban hop PHPCD duoc 14p va thong qua theo quy dinh tai
khoan 14 Biéu 5 Quy ché nay

8. Cong bd Bién ban hop va Nghi quyét DHDPCD: Viéc cong bb Bién ban hop va Nghi quyét
PHDCD duoc thuc hién theo quy dinh tai khoan 16 Diéu 5 Quy ché nay.

Diéu 8. Trinh tw, thi tuc hop PHDCD thong qua Nghi quyét bing hinh thire hdi nghi truc

tiép két hop véi true tuyén.

Tuy theo tinh hinh thuc té ma Hoi ddng quan tri ¢6 thé t6 chuc hop DPHDCD bang hinh thirc két
hop gitra h01 nghi trye tiép va 1101 nghi truc tuyen Viéce t6 chie hop PHDCD két hop giita hoi
nghi truc tlep va hoi nghi truc tuyén s& bao gom cac ndi dung chinh nhu dudi ddy va theo hudng
dén do Hoi ddng quan tri ban hanh (néu cén thiét):

1. Théng bao triéu tip DPHDCD:
a. Cdc hinh thirc thong bao moi hop DPHDCD:
e Cong bd trén trang thong tin dién tir cia Cong ty tai dia chi: www.elcom.com.vn,

e (Cong b trén phuong tién S¢ Giao dich Chiing khodn Hd Chi Minh.
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e Gui cho ¢b déng bing cach chuyen tan tay hoac gui thu bang phuong thuc bao dam
t6i dia chi da dang ky cua c6 déng, hodc t6i dia chi do cd dong do cung cip dé phuc
vu viéc gui thong tin.

e Truong hop cb dong da cung cép s fax hodc dia chi thu dién tu, thong béo hop
DHDCD c¢6 thé duge gui t6i s6 fax hodc dia chi thu dién tir do.
e Truong hop cb dong la ngudi lam viée trong Cong ty, théng bao co thé dung trong

phong bi dan kin g t4n tay ho tai noi lam viéc hodc giri thong bdo dén dia chi thu
dién tir ctia ¢b dong do.
o Céc phuong thirc giti thong bao khac dé dén dugc dia chi clia c6 dong.

b. Thoéng bao hop PHDPCD bao gom: théng bao mdi hop va duong dén dé tai tai liéu hop tir
trang thong tin dién tir cta cong ty.

c. Tai liéu str dung trong cudc hop, du thao nghi quyet ddi voi timg van dé trong chuong
trinh hop va cac thong tin lién quan vé cac van dé s& duogc thao luan va biéu quyét tai dai
hoi duoc dang tai trén trang thong tin dién tir cua Cong ty;

d. Thong bdo hop PHDCD dugc giri cham nhét hai muoi mdt (21) ngay trude ngdy khai
mac cudc hop PHDCD, (tinh tir ngdy ma thong bao dugc giri hodc chuyén di mét cach
hop [€).

Cach thirc dang ky tham du DHDCD:

a. Db&i véi cac C6 dong tham dur hop truc tiép: thuc hién ding ky tham dy theo quy dinh tai
Khoan 7 Diéu 5 Quy ché nay.

b. Doi vai cac Co Pong tham du hop truc tuyén: thuc hién dang ky nhu hudng dan tai Khoan
3 Pic¢u 7 Quy ché nay.

Pidu kién tién hanh Cudc hop Pai hoi dong cb dong duoc tién hanh khi c6 tong s6 Co Dong
tham du hop truc tiép va truc tuyén dép ting ty 1€ t61 thiéu nhu duoc quy dinh tai khoan 8 Diéu
5 cua Quy ché nay

Céch thic bo phiéu:

C6 Pong hoic dai dién theo uy quyén ctia ¢b dong ¢6 thé thuc hién viée bo phiéu bing hinh thire
(i) b6 phiéu truc tlep tai Pai hoi, (ii) gri phiéu biéu quyet dén cudc hop bing duong buu dién/thu
dién tu/fax, (iii) biéu quyet thong qua hoi nghi tryc tuyen bo phleu dién tir hay cach thirc dién tu

khac.

5. Cach thire kidm phiéu: tuan thi theo quy dinh tai khoan 10 Biéu 5 va khoan 5 Diéu 7 Quy ché
nay.

6. Thong bao két qua kiém phiéu: Sau khi tién hanh kiém phiéu, Ban kiém phiéu s lap Bién
ban kiém phiéu va thong bao két qua kiém phiéu trudc khi bé mac cude hop.

7. Lap Bién ban hop PHDCD: Bién ban hop PHDCD duoc 14p va thong qua theo quy dinh tai
khoan 14 Diéu 5 Quy ché nay

8. Cbéng bd Bién ban hop va Nghi quyét PHPCD: Viée cong bd Bién ban hop va Nghi quyét

PHDBCP duoc thuc hién theo quy dinh tai khoan 16 Diéu 5 Quy ché nay.
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Chuong III: HOI PONG QUAN TRI

Pidu 9. Vai trd, quyén va nghia vy ciia Hji dong quan tri, trach nhi¢m cia thanh vién Hoi

ddng quan tri

1. Vai trd, quyén va nghia vu ctia Hoi ddng quan tri:

a.

Hoi dong quan tri 1a co quan quan ly Cong ty, ¢6 toan quyén nhén danh Cong ty dé quyet
dinh, thue hién quyén va nghia vu clia cong ty, trir cdc quyén va nghia vu thudc thAm
quyen cua PHDCD.

Quyen va nghia vu cta Hoi dong quan tri do luét phép, Bleu 1é Cong ty va Dai hoi dong
c6 dong quy dinh. Cu thé, Hoi ddng quan trj cé nhitng quyén han va nhiém vu sau:

Quyét dinh chién lugc, ké hoach phét trién trung han va ké hoach kinh doanh hang nam
cua Cong ty;
Kién nghi loai ¢6 phan va tdng s6 ¢b phan duge quyén chio ban clia timg loai;

Quyét dinh ban ¢b phan chua ban trong pham vi s6 ¢b phén dugc quyén chao bén clia
tirng loai; quyét dinh huy dong thém von theo hinh thire khac;

Quyét dinh gia ban c¢6 phan va trai phiéu ciia Cong ty;

Quyét dinh mua lai ¢é phin theo quy dinh tai khoan 1 va khoan 2 Diéu 133 Luat Doanh
nghiép:

Quyét dinh phuong 4n dau tu va dy 4n dAu tu trong thdm quyén va gi6i han theo quy
dinh cta phap luét;

Quyét dinh giai phap phat trién thi trudng, tiép thi va cong nghé;

Thong qua horp déng mua, ban, vay, cho vay va hgp dong, giao dich khéc c6 gia tri tir
35% tong gid tri tai san tr¢ 1én dugce ghi trong bao cdo tai chinh gan nhét cua Cong ty,
trir hop dong, giao dich thudc thim quyén quyét dinh cta Dai hoi dbng cb dong theo
quy dinh tai diém d khoan 2 Diéu 138 va khoan 3 Piéu 167 Luat Doanh nghiép;

Bau, mién nhiém, bai nhiém Chu tich Hi dong quan tri; bd nhiém, mién nhiém, ky két
hop ddng, chim dut hop dong dbi véi Tong giam dbc va ngudi quan ly quan trong
khéc do Diéu 18 cong ty quy dinh; quyét dinh tién luong, thu lao, thuong va loi ich
khac ctia nhiing ngudi quan ly do; cur ngudi dai dign theo uy quyén tham gia Hoi dong
thanh vién hodc Dai hoi ddng cd dong & cong ty khac, quyét dinh murc thu lao va quyén
loi khac cua nhiing nguoi do;

Gidm sat, chi dao Téng giagm ddc va ngudi quan 1y khéc trong diéu hanh cong viéc
kinh doanh hang ngay cua Cong ty;

Quyét dinh co cdu tb chie, quy ché quan 1y noi bd cia Cong ty, quyet dinh thanh l4p
cdng ty con, chi nhénh, viin phong dai dién va viéc gép von, mua cd phan clia doanh

nghiép khac;

Duyét chuong trinh, noi dung tai li¢u phuc vu hop Dai hoi ddng cb dong, tridu tap hop
Pai hoi ddng cé dong hoic ldy v kién dé Dai hoi ddng cb dong thong qua nghi quyét;

Trinh béo cdo tai chinh hing nim da duoc kiém toan 1én Dai hoi ddng cb dong;

Kién nghi murc ¢6 tic duge tra; T chirc thuc hién chi tra ¢b tie cho ¢b dong theo quy
dinh phap luét sau khi da dugc Dai hdi ddng c6 dong thudng nién thong qua hodc xtr
1y 15 phat sinh trong qué trinh kinh doanh;

Kién nghi viéc t6 chc lai, giai thé Cong ty; yéu ciu pha san Cong ty;
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e Quyét dinh ban hanh Quy ché hoat dong Hoi ddng quan tri, Quy ché noi bo vé quan tri
cong ty sau khi duoc Dai hoi ddng c6 dong thong qua; quyét dinh ban hanh Quy ché
hoat dong cua Uy ban kiém toan truc thuge Hoi dong quan tri, Quy ché vé cong bd
thong tin cua cong ty.

o Quyen duoc cung cap thong tin: Thanh vién HDQT ¢6 quyén yéu cau Tong giam doc
Ph6 Tdng giam ddc, nguodi quan ly khic trong cong ty cung cép thong tin, tai liéu vé
tinh hinh tai chinh, hoat dong kinh doanh cua cong ty va cua don vi trong cOng ty.
Nguoi quan ly dugce yéu cau phai cung cap kip thoi, ddy du va chinh xac thong tin, tai
ligu theo yéu cAu cua thanh vién Hoi dong quan tri. Trinh tu, thu tuc yéu cdu va cung
cép thong tin do Piéu 1¢ cong ty quy dinh.

e Quyén va nghia vu khéc theo quy dinh ctia Luat Doanh nghiép, Luét Ching khoan,
quy dinh khac cua phap luat va Piéu 18 cong ty;

c. Hoi ddng quan tri phai bao cao Dai hoi dong 06 dong két qua hoat dong ctia Hoi dong
quan trj theo quy dinh tai Diéu 280 Nghi dinh s6 155/2020/ND CP ngay 31 thang 12 nam
2020 cta Chinh phu quy dinh chi tiét thi hanh mot sb diéu cua Luat Chimg khoan va
Khoan 82 Piéu 1 Nghi dinh s6 245/2025/ND-CP ngay 11/09/2025 sira ddi, bé sung mot
s6 didu coa Nghi dinh 155/2020/ND-CP.

2. Trach nhiém cta thanh vién HDQT

a. Thanh vién HPQT c¢ ddy du cic quyén theo quy dinh cta Diéu 1¢ cong ty, Luat doanh
nghiép va cac van ban phdp luét lién quan, trong do co quyén duoc cung cip cac thong
tin, tai liéu vé tinh hinh tai chinh, hoat dong kinh doanh ctia cong ty va ciia cac Cong ty
con trong cong ty.

b. Thanh vién HDQT c6 trdch nhiém theo quy dinh tai Luat doanh nghiép va Diéu 1¢ cong
ty, ngoai ra phai dam bao cac trach nhiém sau:

e Thuc hién c4c nhiém vu ctia minh mot cach trung thue, cén trong vi loi ich cao nhat
cua cd dong va cua cong ty;

e Tham du day du cac cudc hop cia HDQT vacoy kién r6 rang vé céc van dé dugc dua
ra thao lun;

e Bio cdo vé cac khoan thu lao ma ho nhén dugc tlr céc cong ty con, cong ty lién két va
cac to chire khac ma ho la nguoi dai dién phén von gop cua cong ty;

e Bdo cdo Uy ban Chimg khoan Nha nuée, So giao dich chimg khoan va thuc hién cong
b6 thong tin khi thuc hién giao dich c6 phiéu ctia céng ty theo quy dinh cua phép luét.

c. Thanh vién HPQT c6 thé dugc cdng ty mua bao hidm trdch nhiém sau khi ¢6 su chép
thuén cia DHDCPD. Bao hiém nay khong bao gdm bao hiém cho nhitng trach nhiém ctia
thanh vién HPQT lién quan dén viéc vi pham phap luat va Diéu 1& cong ty.

Picu 10.Dé cit, ng cir, bAu, mi¢n nhiém va bai nhiém thanh vién HDQT

Nhiém ky va s6 luong thanh vién HPQT; co cAu tiéu chuén va diéu kién cta thanh vién HPQT;
dé ctr img ¢t thanh vién HDQT; cach trudng hop mién nhiém, béi nhiém va b6 sung thanh vién
HDQT; thong bao vé bau, mi&n nhiém va bai nhi¢m thanh vién HDQT; cach thirc gidi thigu tmg
vién thanh vién HPQT; biu, bii nhiém, mién nhiém Chu tich HPQT tuén tht theo quy dinh tai
Diéu 24 va Bidu 25 Diéu 18 Cong ty.

Céach thie biu thanh vién HDQT tuan thu theo quy dinh tai khoan 3 Didu 20 Diéu 1¢ Cong ty.
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Piéu 11.Thu lao va lgi ich khic ciia Thanh vién HDQT

Thu lao va loi ich khéc cta thanh vién HPQT tudn thi theo quy dinh tai Diéu 27 Piéu & Céng
ty.

Piéu 12. Trinh tw va thi tuc t6 chire hop HPQT

1. Héi ddng quan tri phai hop it nhit mdi quy 01 1dn va c6 thé hop bat thudng.

2. Chu tich Hoi déng quan tri triéu tap hop Hoi déng quan tri bét thuong trong truong hop sau
day:
a. C6 dé nghi cua Ban kiém soat hogc thanh vién doc 1ap Hoi déng quan tri;

b. Co dé nghi cua Tong> giam dbc hodc it nhat 05 ngudi quan ly khéc;
c. C6 dé nghi cua it nhat 02 thanh vién Hoi dong quan tri:

3. Thong béo hop HDQT:

a. Chu tich Hoi déng quan trj hodic ngudi triéu tap hop Hoi dong qué’m tri phai gui thong bao
hop chdm nhét 1a 03 ngay lam vige trudc ngay hop. Thong bao moi hop phai xdc dinh cu
thé thoi gian va dia diém hop, chuong trinh, céc vén dé thao ludn va quyet dinh. Thong
bao moi hop phai kém theo tai liéu stir dung tai cudce hop va phiéu biéu quyét ctia thanh
vién.

b. Thong bao moi hop Hoi ddng quan tri c6 thé guri bing gidy moi, dién thoai, fax, phuong
tién dién tir hoac phuong thirc khac do Diéu 1¢ c¢dng ty quy dinh va bao dam dén dugc dia
chi lién lac ctia tirng thanh vién Hoi ddng quan tri dugc diang ky tai Cong ty.

¢. Chu tich Hoi ddng quan tri hodc nguoi triéu tép gui thong bao moi hop va cac tai liéu kem
theo dén céc thanh vién Ban Kiém sodt nhu dbi véi céc thanh vién Hoi dong quan tri.

4. Quyén du hop HDQT cua thanh vién Ban kiém soat: Thanh vién Ban Kiém soat ¢6 quyén du
cac cude hop Hoi dong quan tri; ¢é quyén thao luén nhung khong dugc bidu quyét.

5. Piéu kién to chtrc hop Héi dong quan tri: Cudc hop Hoi dong quan tri duge tién hanh khi c6
tir 3/4 tong sé thanh v1en trd 1én du hop. Trudng hop cude hop duge triéu tap theo quy dinh
tai khoan nay khong du sb thanh vién du hop theo quy dinh thi dugc triéu tip 1an thi hai trong
thoi hdl’l 07 ngay ké tur ngay du dinh hop lan thir nhit. Truong hop nay, cudc hop dugce tién
hanh néu ¢6 hon mot nira sé thanh vién Hoi ddng quan tri dy hop.

6. Cach thirc biéu quyét:

a. Tham du va bidu quyét truc uep tai cuge hop;

b. Uy quyén cho ngudi khac dén dy hop va biéu quyet

¢. Tham du va biéu quyét thong qua hoi nghi truc tuyén, bo phiéu dién tir hodc hinh thie dién
tur khac;

d. Gui phleu biéu quyét dén cudc hop thong qua thu, fax, thu dién ti: Truong hop giri phiéu
bidu quyét dén cudc hop thong qua thur, phleu biéu quyét phai dung trong phong bi dén kin
va phai dugc chuyen dén Chu tich Hoi dong quan tri chdm 11hat 1a 01 gio trude khi khai
mac. Phiéu biéu quyet chi duoe mé trude sw chimg kién cia tét ca nhitng ngudi du hop.

e. Gui phiéu biéu quyét bang phuong tién khéc.

7. Céch thirc thong qua nghi quyel cua Hm ddng quan tri: Nghi quyét, quyét dinh cta H01 dong
quan tri dugc thong qua néu duoc da sb thanh vién du hop tan thanh; truong h0'p s6 phiéu
ngang nhau thi quyét dinh cudi cung thude vé phiacé y kién cta Chu tich Hoi ddng quan tri.

8. Viéc iy quyén cho ngudi khac du hop cta thanh vién Hoi dong quan tri: Thanh vién phai tham
du day du cac cuoc hop Hoi dong, quan tri. Thanh vién duoc uy quyén cho nguoi khac du hop
va biéu quyét néu dugc da s6 thanh vién Hoi ddng quan tri chap thuan. Viéc ty quyén cho c4
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nhan dai dién du hop HBQT theo phai l4p thanh vin ban. Véan ban uy quy@":n dugce lap theo
quy dinh ctuia phap luat vé dén su va phai néu rd tén thanh vién HDQT ¢ uy quyén, tén cd nhan
duorc lly quyén, ndi dung uy quyén, pham vi 0y quyén, thoi han Gy quyén, chir ky cta bén ty
quyén va bén duge ty quyén.

9. Lép bién ban hop Hoi dong quan tri:

a. Céc cudc hop Hoi ddng quan trj phai duge ghi bién ban va co thé ghi 4m, ghi va luu giit
dudi hinh thic dién tu khéc. Bién ban phai lap bing tiéng Viét va co thé 1ap thém bang
tiéng nudc ngoai, bao gdm cac nodi dung chii yéu sau day:

e Tén, dia chi tru so chinh, mi s6 doanh nghiép;
e Thoi gian, dia diém hop;
e Muc dich, chuong trinh va ndi dung hop;
e Ho, tén timg thanh vién dyu hop hodc ngudi duge ty quyén dy hop va céch thue dy
hop; ho, tén cac thanh vién khong du hop va ly do;
e Vén dé duoc thao luan va biéu quyét tai cudc hop;
o T6m tit phat biéu ¥ kién cta timg thanh vién du hop theo trinh tu dién bién ctia cude
hop;
o Két qua bidu quyét trong do ghi rd nhiing thanh vién tan thanh, khong tan thanh va
khong co y kién;
e Vén d& dd duoc thong qua va ty 1¢ biéu quyét thong qua tuong Ung;
e Ho, tén, chit ky chu toa va nguoi ghi bién ban, trir truong hop quy dinh tai khoan 10
Diéu nay.
b.  Chu toa, nguoi ghi bién ban va nhing nguoi ky tén trong bién ban phai chiu trich nhiém
vé tinh trung thuc va chinh xac ctia ndi dung bién ban hop HPQT.
c. Bién ban hop HDQT va tai liéu sit dung trong cudc hop phai duoc luu git tai try s¢ chinh
cua cong ty.
d. Bién ban lap bing tiéng Viét va bing tiéng nude ngoai c6 hiéu lyc phap ly nhu nhau.

Truong horp ¢6 su khac nhau vé ndi dung glLra bién ban bang tiéng Viét va bing tiéng
nudc ngoai thi ndi dung trong bién ban bing tiéng Viét dugc ap dung.

10. Truong hop chi toa, ngudi ghi bién ban tir chéi ky bién ban hop nhung néu duoc tit ca thanh

L.

vién khac ciia HDQT tham du hop ky va ¢ ddy da ndi dung theo quy dinh tai céc diém a
khoan 9 Diéu nay thi bién ban niy ¢6 hiéu lyc.

Thong bao nghi quyet quyet dinh ciia HDQT: Céng ty thuc hi¢n ché do Cong bd thong tin
vé cdc nghi quyét, quyét dinh cia HDQT theo quy dinh cua phap luét vé chung khoan va thj
truong chimg khoan.

Didu 13. Cic tiéu ban thuje Hpi ddng quan tri

Ly

Hoi ddng quén tri c6 thé thanh lap tiéu ban truc thude dé phu trach vé chinh sach phat trién,
nhan sy, luvong thuong, kiém toan noi bd, quan ly rui ro. So luong thanh vién cta tiéu ban do
Hoi dong quan tri quyét dinh t6i thiéu ba (03) nguoi bao gdm thanh vién cta Hoi dong quan
tri va thanh vién bén ngoai. Mot trong sb cac thanh vién nay duoc bd nhiém lam Trudng tiéu
ban theo quyet dinh cua Hoi dong, quan tri. Hoat dong cta tiéu ban phai tudn thu theo quy dinh
cua Hoi dong quan tri. Nghi quyét cta tiéu ban chi c¢6 higu lyc khi c6 da sb thanh vién tham
du va biéu quyét thong qua tai cudc hop cia tidu ban la thanh vién Ho6i ddng quan tri.
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2. Viée thuc thi quyét dinh ctia Hoi ddng quan tri, hodic cua tiéu ban tryc thude Hoi dong quan
tri, hodic ctia ngudi cd tu cach thanh vién tiéu ban Hoi dong quan tri phai phu hop véi cdc quy
dinh phép luat hién hanh va quy dinh tai Diéu I¢ cong ty.

Piéu 14. Ngu01 phu trach quan trji Cong ty

Tiéu chuén, viéc bd nhiém, céc truong hop mlen nhiém va viéc théng bao bd nhiém, mién
nhiém Ngudi phu trach quan tri Cong ty, quyén va nghia vu ctia Nguoi phy trach quan tri Cong
ty tudn thu quy dinh tai Didu 31 Diéu 1é Céng ty.

Chuong IV: BAN KIEM SOAT

A . + A \ ~ > . A - r on - - on
Picu 15. Vai tro, quyén va nghia vu ciia Ban kiém soat, trach nhi¢m cida thanh vién Ban

kiém soat

1. Vai tro, quyén va nghia vu ctia Ban kiém soat

Ban kiém soat c6 céc quyén va nghia vu theo quy dinh tai Diéu 170 Luat doanh nghiép va céc
quyén, nghia vu sau:

a.

i

D& xuét va kién nghi Pai hoi dong cb dong phé duyét danh sach t6 chire klem toan dugc
chép thuan thyc hién kiém todn Béo cdo tai chinh ctia Cong ty; quyét dinh t& chirc kiém
toan dugc chép thuéan thuc hién kiém tra hoat dong ctia Cong ty, bdi mién kiém todn vién
duoc chip thudn khi xét thay can th1et

Chiju trdch nhiém trude ¢ dong vé hoat dong gidm sit clia minh;

Giam sat tinh hinh tai chinh céng ty, tinh tudn thi phap luét trong céc hoat dong ctia thanh
vién Hoi dong quan tri, Tong giam ddc, ngudi quan ly khéc,

Déam bao su phéi hop hoat dong giita Ban kiém so4t voi Hoi ddng quén tri, Téng giam dbe
va cb dong;

Truong hop phat hién hanh vi vi pham phap ludt hodc vi pham Piéu 1& cong ty ctia thanh
vién Hoi dong quan tri, Tongj giam ddc va nguoi diéu hanh doanh nghiép khac, phal thong
béo bang van ban véi Hoi dong quan tri trong vong bén muoi tam (48) gio, yéu cau ngudi
¢6 hanh vi vi pham chdm dit vi pham va c6 giai phép khac phuc hau qua;

Xay dung Quy ché hoat dong cua Ban kiém soat va trinh Pai hoi dong 0 dong thong qua.
Béo cdo tai Dai hoi dong co dong theo quy dinh Bleu 290 Nghi dinh s6 155/2020/ND-CP
ngay 31/12/2020 ctia Chinh phu quy dinh chi tiét thi hanh mot sb diéu cia Ludt Ching
khoén;

C6 quyén tiép can ho so, tai liéu cua Cong ty luu glu tai tru s chinh, chi nhanh va dia
diém khac; ¢6 quyen dén dia diém lam viéc ctia ngudi quan ly va nhan vién ctia Cong ty
trong gi¢r lam vige.

C6 quyén yéu cau Hoi dong quan tri, thanh vién Hoi ddng quan tri, Tong giam dbc va
ngudi quan ly khac cung cép day du, chinh xdc, kip thoi thong tin, tai lleu vé cong tac quan
ly, diéu hanh va hoat dong kinh doanh ctia Cong ty.

Céc quyén va nghia vu khac theo quy dinh ctia phap luét va Diéu 1¢ nay.

2. Trach nhiém cta thanh vién Ban kiém soat

a.

b.

Tuan thu dung phép luat, Piéu 1& cong ty, nghi quyét DPHDCD va dao duc nghé nghiép
trong thue hién quyn va nghia vu dugc giao.

Thuc hién quyén va nghia vu duoc giao mot cach trung thye, cdn trong, t6t nhdt nhim bao
dam loi ich horp phdp t0i da cua cong ty.

Trung thanh véi loi ich cua cong ty va cd dong; khong lam dung dia vi, chirc vu va str dung
thong tin, bi quyét, co hoi kinh doanh, tai san khac cua cdng ty dé tu loi hodc phuc vu loi

ich cta té chire, ca nhan khéc.
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d. Nghia vu khac theo quy dinh cta Ludt nay va Diéu 1é cong ty.

e. Truong hop vi pham quy dinh tai cdc diém a, b, ¢ va d khoan nay ma gdy thiét hai cho
cong ty hodc nguoi khac thi Kiém soat vién phai chiu trdch nhiém c4 nhén hodc lién doi
bdi thuomg thiét hai d6. Thu nhap va loi ich khac ma Kiém soat vién ¢6 duge do vi pham
phai hoan tra cho cong ty.

f. Tlang hop phat hién c6 Kiém soat vién vi pham trong thyc hién quyen va nghia vu dugc
giao thi phai thong bao bing van ban dén Ban kiém soat; yéu cau ngudi c6 hanh vi vi pham
chém dat hanh vi vi pham va khéc phuc hau qua

A A oy o A R oA -~ on ~ A A r
Diéu 16. Dé cit, ¢ng cir, bau, mién nhiém, bai nhi¢m thanh vién Ban kiém soat

Nhiém ky, sb luvong, thanh phan, co cdu thanh vién BKS; tiéu chuén va diéu kién cua thanh vién
BKS; d& cw, ing cir thanh vién BKS; céch thirc bau ctr thanh vién BKS; céc trudong hop mién
nhiém, bii nhiém thanh vién BKS; théng bao vé viéc bdu, mién nhiém, bai nhiém thanh vién
BKS; tién luong va quyén loi khac cta thanh vién BKS tuin thi quy dinh tir Pidu 35 dén Pidu
40 Piéu 1 Cong ty.

Chuong V: TONG GIAM POC

Pitu 17. Vai trd, trach nhiém, quyén va nghia vu cia Tong Giam dbe

1. Téng giam ddc 1a ngudi diéu hanh cong viée kinh doanh hing ngay cta cong ty; chiu su gidm
sat ctia Hoi dong quan tri; chiu trach nhiém trude Hoi dong quan tri va trude phap ludt vé vige
thuc hién quyen, nghia vu dugc giao.

2. Téng giam dbc ¢6 quyén va nghia vy sau day:

a. Quyét dinh céc vén d& lién quan dén cong viéc kinh doanh hing ngay ctia Cong ty ma
khong thude tham quyén cua Hoi dong quan tri;

b. Tb chirc thuc hién céc nghi quyét, quyét dinh ctiia Hoi ddng quan tri;
T chirc thuc hién ké hoach kinh doanh va phuong 4n déu tu cua Cong ty;

d. Kién nghi phuong én co cdu td chire, quy ché quan 1y ndi bd cuia Cong ty;

e. B nhiém, mién‘nhiém, bai nhi¢m céc chire danh quan 1y trong Cong ty, trr cac chirc danh
thudc tham quyén ciua Hoi dong quan tri;

f. Quyét dinh ti¢n luong va loi ich khac dbi voi nguoi lao dong trong Cong ty, ké ca nguoi
quén 1y thude thAm quyén bd nhiém cua Giam dbe (Téng gidm dbc);

g. Tuyén dung lao dong;

h. Kién nghi phuong 4n tra c6 tirc hodc xir Iy 16 trong kinh doanh;

i Quyén va nghia vu khac theo quy dinh ctia phap luat, Diéu 1& cong ty va nghi quyét, quyét
dinh cia Hgi dong quan tri.

3. Tdng giam dbc phai didu hanh cong viéc kinh doanh hing ngay cua cong ty theo dung quy
dinh cua phap ludt, Diéu 1& cong ty, hop dong lao dong ky véi cong ty va nghi quyét, quyet
dinh ctia Hoi ddng quan tri. Truong hop diéu hanh tréi véi quy dinh tai khoan nay ma gay thiét
hai cho cong ty thi Téng giam doc phai chiu trach nhiém trudce phap ludt va phai boi thuong
thiét hai cho cong ty.
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Piéu 18.B4 nhiém, mién nhiém, ky hop ddng, chim dirt hop ddng ddi voi Tong gidm dde
1. Nhiém ky cua T(A)’ng giam dbc 1a khong quéa 05 ndm va 6 thé duge bd nhiém lai véi s6 nhiém
ky khong han ché.
2. Tiéu chuin va diéu kién cta Tong giam dbc:
Khong thude dbi twong quy dinh tai khoan 2 DPiéu 17 ctia Luit doanh nghiép;

b. Khéng duge 1a nguoi c6 quan hé gia dinh cua ngudi quan ly doanh nghlep, Kiém soat
vién cua cong ty va cong ty me; nguoi dai dién phan v6n nha nudc, nguoi dai dién phin
vén clia doanh nghip tai cong ty va cong ty me;

¢. Co trinh d§ chuyén mon, kinh nghiém trong quan tri kinh doanh cua cong ty.
3. Ung cir, dé ctr, mién nhiém va bi nhiém Téng giam dbc:

a. Ung e, dé cur: HbQT dé cir mot trong s6 cac thanh vién HDQT hodc mdt ngudi khac
lam Tong Giam doc.

b. Téng Giam déc bi mién nhiém trong cac truong hop sau:
e Khong con di tiéu chuin va diéu kién 1am TGP theo quy dinh tai khoan 2 Pidu nay;
e (o6 don tir chire va duoc chép thuéan;
o (Cac truong hop khac theo quy dinh cua phap luit, Diéu 1é Cong ty.

c¢. Tdéng Giam ddc bj bai nhiém trong cac truong hop sau:
e Khong hoan thanh nhiém vu, c¢dng viéc dugc phan cong;

e Khong thyc hién quyén va nghia vy ctia minh trong 06 thang lién tuc, trlr trudng hop
bat kha khang;

e Vi pham nghiém trong hodc vi pham nhiéu 14n nghia vu ctia TGP quy dinh ctia Luét
doanh nghiép va Dicu I¢ cong ty;

e Theo quyét dinh ctia Hoi dong quan tri.

4. Bb nhiém, ky hop ddng lao dong voi Téng Giam dbe: Hoi ddng quan tri bd nhiém mot thanh
vién trong Hoi dong hodc mdt ngudi khac l[am Téng giam dbc, viéc bd nhiém duge thuc hién
theo nguyén tic da s, truong hop sb phiéu bau ngang nhau thi quyét dinh cudi cung thudc vé
phia ¢6 phiéu bau ctia Chi tich HPQT. Chi tich HPQT c¢6 trach nhiém thay mat HPQT ky
hop dong lao dong voi Tong Giam doc.

5. Mi&n nhiém, chim dit hop ddng lao dong véi Téng Giam dbc: Hoi dong quan tri ¢6 thé mién
nhiém Tdng giam dbc khi da s6 thanh vién Hoi dong quan tri ¢6 quyén biéu quyét du hop tén
thanh va bd nhiém Téng giam dbc méi thay thé. Chu tich HDQT thay miat HDQT ky quyét
dinh cham dut hop ddng lao dong déi voi Téng Giam dbe.

6. Thong bao bd nhiém, min nhiém, ky hop déng, chdm dit hop dong d6i v6i Tong Giam dée:
Cbdng ty thuc hién ché d6 Cong b thong tin vé viée bd nhiém, mién nhiém, ky hop dong, cham
dit hop dong ddi voi Téng Gidm doc theo quy dinh cta phap luit vé ching khodn va thi
truong ching khoan.

7. Tién luong va loi ich khic cia Téng Gidm dbc: Tong giam dbc duge tra lwong va thudng.
Tién lwong va thudng ctia Tong giam dbc do Hoi ddng quan tri quyét dinh va bao cdo DHDCD.
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Chwong VI:  CAC HOAT PONG KHAC

Diéu 19. Phéi hop hoat djng giia Hoi ddng quin tri, Ban kiém soat va Téng Gidm doc

1. Thu tuc, trinh tu triéu tAp, thong bao mdi hop, ghi bién ban, thong bao két qua hop gitra HDQT,
BKS va Téng Giam dc

a.

b.

f.

Hang quy, Chu tich HDQT va Truong BKS t6 chirc hop chung dé trao d6i, thao luan vé
céc vin dé cua cong ty thuge thim quyen cua HPQT, BKS va Tong Giam dbc.

Chu tich Hoi dong quan tri hodc ngudi triéu tip cudc hop phai gui thong bdo hop cham
nhét 1a 03 ngay lam viée trude ngay hop. Thong bao moi hop phai xdc dinh cu thé thoi
gian va dia diém hop, chuong trinh, c4c vén d& thao ludn va quyét dinh. Thong bao moi
hop phai keém theo tai li¢u siv dung tai cude hop.

Thoéng bao moi hop cé thé g gui bang gidy moi, dién thoai, fax, phuong tién di¢n tir hodc
phuo*ng thiic khac bao dam dén duge dia chi lién lac cua ting thanh vién HDQT, thanh

vién BKS va TGD.

Diéu kién t6 chire cude hop: Cudc hop duge tién hanh khi c6 tir 3/4 tdng sb thanh vién
HDQT, thanh vién BKS, TGD trd 1én du hop. Truong hop cudc hop duge triéu tap theo
quy dinh tai diém nay khong du s6 thanh vién du hop theo quy dinh thi dugc triéu tap lan
thir hai trong thoi han 07 ngay ké tir ngay du dinh hop 1an tht nhit. Trudng hop nay, cudc
hop duoc tién hanh néu c6 hon mot nira sb thanh vién HPQT, thanh vién BKS, TGD.
Céc cude hop phai duge ghi bién ban va ¢6 thé ghi 4m, ghi va luu gitt dudi hinh thic dién
tu khéc. Bién ban phai ldp bang tiéng Viét va c6 thé lap thém béng tiéng nudc ngoai, bao
gbm cac ndi dung chu yéu sau ddy:

e Tén, dia chi tru s¢ chinh, ma s6 doanh nghiép;

e Thoi gian, dia diém hop;

e Muc dich, chuong trinh va ndi dung hop;

e Ho, tén timg thanh vién du hop hodc ngudi duge uy quyén du hop va cach thic du
hop; ho, tén céc thanh vién khong du hop va ly do;

e Vin d& duoc thao ludn va biéu quyét tai cudc hop;

o T6m tit phat biéu y kién cta timg thanh vién dy hop theo trinh tu dién bién ctia cude
hop;

o Két qua biéu quyét trong d6 ghi rd nhiing thanh vién tan thanh, khong tan thanh va
khong co y kién;

e Vin dé da duoc thong qua va ty 18 biéu quyét thong qua twong (mg;

e Ho, tén, chit ky chu toa va ngudi ghi bién ban, Chu toa, ngudi ghi bién ban va nhiing
ngudi ky tén trong bién ban phai chiju trach nhiém vé tinh trung thuc va chinh xac cua

ndi dung bién ban hop HDQT.

Bién ban cudc hop va tai li¢u str dung trong cude hop phai duge luu gitt tai tru s¢ chinh
cua cong ty. Bién ban lap bing tiéng Viét va bing tiéng nudc ngoai ¢6 hiéu luc phap ly
nhu nhau. Truo’ng hop ¢6 su khac nhau vé noi dung gitra bién ban bing tiéng Viét va bang
tiéng nudc ngoai thi noi dung trong bién ban bang tiéng Viét duoc 4p dung.
Théng béo két qua cudc hop: chti toa cudc hop phai gui bién ban cude hop (ban scan) dén
tét ca cac thanh vién cua cudc hop theo email chinh thirc ma céc thanh vién dd dang ky
truGic hodc trong cude hop.

2. Thong bao nghi quyet quyet dinh cia HPQT cho BKS: chu toa cudc hop HDQT c¢ trach
nhiém guri nghi quyét, quyét dinh ctia HDQT (béan scan) dén thanh vién BKS theo email chinh
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thitc ma céac thanh vién BKS dé dang ky. Chu toa cude hop HPQT phai chiu tréch nhiém vé
tinh chinh x4c va trung thuc cua vi¢e thong bdo nay.

. Thong bao nghi quyét, quyét dinh ctia HDQT cho Téng Giam dbc: chit toa cudc hop HDQT
c6 trach nhiém gui nghl quyét, quyet dinh cua HPQT (ban scan) dén Tbng Giam doc theo
email chinh thite ciia Tdng Giam dbc. Chi toa cude hop HPQT phai chiu trach nhiém vé tinh
chinh x4c va trung thuc cta vi¢e thong bao nay.

. Céc truong hop Tong Giam déc va BKS d& nghi tridu tap hop HPQT va nhimng vén d& cén xin
y kien HDQT:

a. BKS de nghi tri¢u tap HDQT khi mubn kién nghi HPQT ¢c6 bién phap sira ddi, bd sung,
cai tién co cAu t6 chire quan ly, gidm sat va diéu hanh hoat dong kinh doanh ctia Cong ty;

b. Khi BKS phat hi¢n c¢6 thanh vién HPQT, Téng Gidm doc vi pham quy dinh tai Pidu 165
Luat Doanh nghlep, BKS ¢6 nhi¢m vy thong bao cho HDQT biét va yéu cau ngudi vi pham
chdm dut hanh vi vi pham cia minh va khéc phuc hu qua. Néu ngudi d6 vi pham nghiém
trong ma viéc thong bdo khong lam nguoi do chdm dut hanh vi cia minh, khong khéc phue
héu qua, BKS ¢6 quyén tri¢u tap HDQT de xu ly tinh hudng nay.

¢. Trudng hop trong khi thuc hién nghi quyét, quyét dinh ctia HDQT, Chu tich HDPQT néu
phat hién thdy van dé khong co loi cho cong ty thi TGD bdo cdo voi HPQT dé xin ¥ klen
diéu chinh lai nghi quyét, quyét dinh trén. Neu HDQT khong diéu chinh nghi quyét, quyét
dinh thi TGD van thyc hién nhung c6 quyén bao luu y kién va néu tai cudc hop PHDCD.

d. TGD co thé chu dong bdo cdo vé tinh hinh hoat dong cuia Cong ty, nhiing kho khén vuong
méc va dé& xudt v6i Chu tich IIDQT va dé xuat HDQT phuong én giai quyét.

. TGP phai gui Bao cao quan ly v& tinh hinh san xuét kinh doanh va tinh hinh tai chinh cua
cong ty cho HDQT theo thdng va quy nhu sau:

a. Bdo cdo thang: TGD gul céc thanh vién HPQT béo céo thang trong vong muoi (10) ngay
lam viée déau tién mdi thang (trlr truong hop c6 li do chinh ddng duge Chu tich HDQT
chép nhén) trong do bdo cdo so liéu co ban vé két qua hoat dong kinh doanh cua cong ty
dua trén sb lidu déng s6 ké todn clia cdng ty thang trudce lién ké.

b. Bdo cdo quy: TGP gui HDQT bao céo quy chim nhét mudi bdn (14) ngay lam viée trude
ngay hop dinh ki hang quy ctua HDQT.
c. Kiém diém viéc thuc hién nghi quyét va cac vén d& 1ty quyén khéc cia HDQT ddi véi
TGD hang Quy.
. HDPQT phai tao diéu kién dc BKS phat huy tac dung cia cdng tac kiém tra, giam sat thuong
xuyén hodc dot xudt, truc tiép tai chd va/hoic tir xa theo chie nang, nhiém vu va thim quyén
ciia BKS. HPQT, thanh vién HPQT, Téng Gidm dbc phai cung cip day du, chinh xéc, kip
thoi thong tin, tai liéu va cong tac quan 1y, diéu hanh va hoat dong kinh doanh ctia Cong ty
theo yéu cdu ctia thanh vién BKS hoac BKS. Hang quy, Chu tich I—IDQT va Truo*ng BKS t6
chtic hop chung dé trao doi, lhd() ludn vé cac van dé ctia cong ty thude thdm quyen cua HDQT
BKS va Téng Giam dde. Khi tiép nhan cac bién ban kiém tra hodc bdo céo tong hop dot klem
tra ctia BKS, HDQT phai nghién ctru va chi dao TGD phdi hop xay dung ké hoach cting cd,
chan chinh. TGD chu dong quan ly hoat dong kinh doanh ciia Cong ty, khi c6 kho khan vudng
méc, TGP béo céo HDQT xin ¥ kién cua BKS, dé xuét phuong an giai quyét va tiép thu y
kién ctia HDQT, BKS dé giai quyét.
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Pidu 20.Quy dinh vé d4nh gis hang nim déi voi hoat dgng, khen thwing va ky ludt déi véi
thanh vién HDQT, thanh vién BKS, TGD va nhirng nguoi diéu hanh khic

1. Dinh ky hang ndm hodc cdn cir vao tinh hinh thuc té Cong ty s€ thanh lap Hoi dong khen
thuong nham danh gia va khen thuong dinh ky hodc dot xudt cho tap thé va ca nhén thanh vién
HDQT, thanh vién BKS, TGD va nhiing nguoi diéu hanh khac cé thanh tich trong cong tac
quan ly, giam sat.

2. Coéng ty cling s& thanh lap Hoi dong ky ludt theo quy dinh ndi bd cua Cong ty nhim xem xét
danh gid va ban hanh quyét dinh ky ludt d6i voi thanh vién HDQT, thanh vién BKS, TGP v
nhiing ngudi diéu hanh c6 hanh vi sai pham trong cong tac quan 1y, giam sat, diéu hanh.

Chuwong VII:  HIEU LUC THI HANH
Piéu 21.Hiéu lye
Quy ché nay gdm 7 Chuong va 22 Diéu, co hiéu luc ké tir ngay 23/04/2026.

Pidu 22.Sira dbi, b6 sung

DHDCD la co quan co thim quyén sua dbi, bd sung Quy ché nay cin ctr dé nghl cua
HPQT hoic ¢6 su diéu chinh cia phap luat vé nhitng ndi dung c6 lién quan dén Quy ché nay.

.M H()I B(‘)NG QUAN TRI

PHAN CHIEN THANG
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ELCOM TECHNOLOGY SOCIALIST REPUBLIC OF VIETNAM
COMMUNICATIONS CORPORATION Independence - Freedom - Happiness

INTERNAL REGULATIONS ON CORPORATE GOVERNANCE OF ELCOM
TECHNOLOGY COMMUNICATIONS CORPORATION

Pursuant to the Law on Securities dated November 26, 2019, and its amending and supplementing
documents;

Pursuant to the Law on Enterprises dated June 17, 2020, and its amending and supplementing
documents;

Pursuant to Decree No. 155/2020/ND-CP dated December 31, 2020, of the Government
providing detailed regulations on the implementation of several articles of the Law on Securities
and its amending and supplementing documents;

Pursuant to Circular No. 116/2020/TT-BTC dated December 31, 2020, of the Minister of Finance
guiding a number of articles on corporate governance applicable to public companies under
Decree No. 155/2020/ND-CP dated December 31, 2020, of the Government detailing the
implementation of a number of articles of the Law on Securities and its amending and
supplementing documents;

Pursuant to the Charter of ELCOM Technology Communications Corporation;

Pursuant to General Meeting of Shareholders Resolution No. 01/2026/NQ-DHDCD dated April
23, 2026;

The Internal Regulations on Corporate Governance of ELCOM Technology Communications
Corporation includes the following contents:

CHAPTER I: GENERAL PROVISIONS
Article 1. Scope and Subjects of Application

1. Scope of Application: These Regulations define the roles, rights, and obligations of the
General Meeting of Shareholders, the Board of Directors, and the General Director; the
sequence and procedures for meetings; the nomination, candidacy, election, dismissal, and
removal of members of management and the Supervisory Board; and other coordination
activities in accordance with the Company Charter and current legal provisions.

2. Subjects of Application: These Regulations apply to members of the Board of Directors,
members of the Supervisory Board, the General Director, and Related Persons.

Article 2. Definitions
1. The following terms shall be understood as follows:
a. “Company”: ELCOM Technology Communications Corporation;

b. “GMS”: The General Meeting of Shareholders;
2



2.

3.

C. “Shareholder”: A shareholder of the Company;
d. “BOD”: The Board of Directors;

e. “Independent BOD Member”: A member as defined in Clause 2, Article 155 of the Law
on Enterprises.

f.  “Supervisory Board” (BKS): The Supervisory Board of the Company.

“KSV” (Inspector/Supervisor): A member of the Supervisory Board.

=

“GD” (General Director): The General Director of the Company.

i. “Related Persons”: Individuals or organizations as defined in Clause 23, Article 4 of the
Law on Enterprises and/or Clause 46, Article 4 of the Law on Securities.

Terms or terminology defined in the Law on Enterprises or the Company Charter (if not in
conflict with the context) shall carry the same meaning in these Regulations.

References to legal documents include all amendments, supplements, or replacements
thereof.

Article 3.  Governance Principles

© 0~ w PP

Ensure an effective corporate governance structure.

Protect the legitimate rights and interests of shareholders.

Ensure equitable treatment among all shareholders.

Prevent conflicts of interest with parties holding interests related to the Company.
Maintain transparency in all Company activities.

Ensure that the BOD, Executive Board, and Supervisory Board lead and control the Company
effectively.

CHAPTER II: GENERAL MEETING OF SHAREHOLDERS

Article 4. Roles, Rights, and Obligations of the General meeting of Shareholders

1 The GMS consists of all shareholders with voting rights and is the highest decision-making
body of the Company.

2. The GMS shall have the following rights and obligations:

a. Approve the Company's development orientation;

b. Decide on classes of shares and total number of shares of each class authorized for sale;
decide on annual dividends for each class;

c. Elect, dismiss, and remove members of the BOD and Supervisory Board,;

d. Decide on investments or asset sales valued at 35% or more of the total asset value
recorded in the most recent financial statements;

e. Decide on amendments and supplements to the Company Charter;
f.  Approve annual financial statements;

g. Decide on the buyback of more than 10% of the total shares sold of each class;



m.

Consider and handle violations committed by members of the BOD and Supervisory
Board that cause damage to the Company and its shareholders;

Decide on reorganization or dissolution of the Company;

Decide on the budget or total remuneration, bonuses, and other benefits for the BOD
and Supervisory Board,;

Approve the Internal Regulations on Corporate Governance and the Operating
Regulations of the BOD and the Supervisory Board;

Approve the list of accepted audit firms; decide on the audit firm to inspect Company
activities and dismiss accepted auditors when necessary;

Other rights and obligations as prescribed by law

3. The GMS shall discuss and approve the following issues:

a.
b.

Audited annual financial statements.

Report of the Board of Directors on corporate governance and the performance results
of the Board of Directors and each Board member, including independent Board
members; Evaluation results of each independent Board member on the performance of
the Board of Directors.

Report of the Supervisory Board on the Company's business results, the performance
results of the Board of Directors and the General Director.

Self-assessment report on the performance results of the Supervisory Board and its
members.

Dividend rate for each share of each class.
Number of members of the Board of Directors and the Supervisory Board.

Election, dismissal, and removal of members of the Board of Directors and the
Supervisory Board.

Deciding on the budget or the total amount of remuneration, bonuses, and other benefits
for the Board of Directors and the Supervisory Board.

Approving the list of authorized auditing firms; deciding on the authorized auditing firm
to conduct inspections of the company's activities when deemed necessary.

Supplements and amendments to the Company's Charter.
Classes of shares and the number of new shares to be issued for each class.
Division, separation, consolidation, merger, or conversion of the Company.

Reorganization and dissolution (liquidation) of the Company and appointment of
liquidators.

Deciding on investment or sale of assets valued at 35% or more of the Company's total
asset value as recorded in the Company's most recent financial statements.

Deciding on the repurchase of more than 10% of the total sold shares of each class.



S.

The Company entering into contracts or transactions with subjects specified in Clause
1, Article 167 of the Law on Enterprises with a value equal to or greater than 35% of
the Company's total asset value as recorded in the most recent financial statements.

Approving transactions specified in Clause 4, Article 293 of Decree No. 155/2020/ND-
CP dated December 31, 2020, of the Government detailing the implementation of a
number of articles of the Law on Securities and Clause 84, Article 1 of Decree No.
245/2025/ND-CP dated September 11, 2025, amending and supplementing a number of
articles of Decree 155/2020/ND-CP.

Approving the Internal Regulations on Corporate Governance, the Operational
Regulations of the Board of Directors, and the Operational Regulations of the
Supervisory Board.

Other matters in accordance with the provisions of the law and the Company's Charter.

3. All resolutions and agenda items must be discussed and voted upon. The GMS authorizes the
BOD to choose the meeting format (physical and/or online) and issue guidelines for electronic
voting and digital participation.

4. The GMS authorizes the BOD to approve the selection of the method for organizing the GMS
in person and/or via online conference, and to issue instructions for shareholders or authorized
representatives of shareholders to attend, vote, and elect at the online GMS in accordance with
legal regulations and the annual practical situation. The GMS authorizes the BOD to develop and
issue regulations on voting via online conference, electronic voting, or other electronic form.

Article 5.  Procedures for General Meeting of Shareholders

1. Authority to Convene

Hoi dong quan tri triéu tap hop Pai hoi déng c6 dong thuong nién va bat thuong. Hoi dong
quan tri trigu tap hop Dai hoi dong c6 dong bat thudng theo cac truong hop quy dinh tai khoan
3 Piéu 13 Bicu lé Cong ty.

2. Preparing the List of shareholders entitled to attend the meeting

The convener of the GMS prepares the list of shareholders eligible to participate and vote at
the General Meeting of Shareholders. The list of shareholders entitled to attend the GMS is
established no more than 10 days before the date of sending the notice of the GMS hop.

3. Establishment of Shareholder List:

a. Prepared no more than 10 days before the notice of meeting is sent. The Company must

announce the closing of the list at least 20 days prior to the final registration date.

The list of shareholders entitled to attend the GMS must include the full name, contact
address, nationality, and personal legal document number for individual shareholders; the
name, enterprise identification number or legal document number, and head office address
for institutional shareholders; and the quantity of shares of each class, as well as the
registration number and date for each shareholder.

4. Meeting Notices:

a. Notices include:

e Posted on the Company's website at the address: www.elcom.com.vn.
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e Posted on the media of the Ho Chi Minh City Stock Exchange.

e Sent to shareholders by hand delivery or by registered mail to the registered address of
the shareholder, or to the address provided by such shareholder for the purpose of
sending information.

¢ In the event that a shareholder has provided a fax number or an email address, the GMS
notice may be sent to such fax number or email address.

¢ In the case where the shareholder is an employee of the Company, the notice may be
placed in a sealed envelope and delivered by hand to them at their workplace or sent
to the email address of such shareholder.

e Other methods of sending notice to reach the shareholder's address.

b. The GMS meeting notice includes: the meeting invitation and a link to download meeting
documents from the company's website.

c. Documents used in the meeting, draft resolutions for each issue on the meeting agenda,
and related information regarding matters to be discussed and voted on at the meeting are
posted on the company's website.

d. The GMS notice must be sent at least twenty-one (21) days before the opening date of the
GMS meeting (calculated from the date the notice is validly sent or transmitted).

5. Program and agenda of the GMS

a. The convener of the GMS is responsible for preparing the program and agenda of the
GMS.

b. Shareholders or groups of shareholders owning 05 (five) percent or more of the total
number of common shares have the right to propose issues to be included in the agenda
of the General Meeting of Shareholders. The proposal must be in writing and sent to the
Company at least seven (07) working days before the opening date of the GMS. The
proposal must clearly state the shareholder's name, the number of shares of each class
held by the shareholder, the proposed issues for the agenda, and the signatures of the
shareholder or all shareholders in the group of shareholders. The convener of the GMS
has the right to refuse these proposals in the following cases:

e The proposal is not submitted in accordance with the above regulations;

e At the time of the proposal, the shareholder or group of shareholders does not hold at
least 5% of the common shares according to Clause 2, Article 11 of the Company's
Charter,

e The proposed issue does not fall within the authority of the GMS;
e Other cases
6. Authorization for representatives to attend the GMS

a. Shareholders and authorized representatives of organizational shareholders may attend
the meeting in person or authorize one or several other individuals or organizations to
attend the meeting or attend through one of the forms specified in Clause 3, Article 144
of the Law on Enterprises.



b. The authorization for individuals or organizations to represent and attend the GMS as
prescribed in point a above must be made in writing. The authorization document is made
in accordance with the provisions of the civil law and must clearly state the name and
information of the authorizing shareholder, the name of the authorized individual or
organization, the number of authorized shares, the content of the authorization, the scope
of the authorization, the duration of the authorization, and the signatures of the authorizing
party and the authorized party.

c. The person authorized to attend the General Meeting of Shareholders must submit the
authorization document when registering for the meeting.

d. The voting papers of the person authorized to attend the meeting within the scope of
authorization remain valid in one of the following cases:

e The authorizer has died, has restricted civil act capacity, or has lost civil act capacity;
e The authorizer has canceled the authorization appointment;

e The authorizer has canceled the authority of the person performing the authorization.
This provision does not apply in cases where the Company receives notice of one of
the above events before the opening time of the GMS or before the meeting is
reconvened.

7. Method for registration to attend the GMS:

a. Before the opening of the meeting, the Company performs shareholder registration
procedures and must carry out the registration until all shareholders entitled to attend the
meeting who are present have finished registering.

b. When conducting shareholder registration, the Company will issue to each shareholder or
authorized representative entitled to vote a voting card, which states the registration
number, the full name of the shareholder, the full name of the authorized representative,
and the number of votes of that shareholder.

c. Shareholders or authorized representatives arriving after the meeting has opened have the
right to register immediately and subsequently have the right to participate and vote at the
meeting right after registration. The Chairperson is not responsible for stopping the
meeting to allow late shareholders to register, and the validity of the contents previously
voted on remains unchanged.

8. Conditions for conducting the GMS

a. The GMS meeting shall be conducted when the number of attending shareholders
represents more than 50% of the total voting shares.

b. b. In the event that the first meeting is not eligible to proceed according to the provisions
in point a of this clause, the notice for the second meeting shall be sent within 30 days
from the intended date of the first meeting. The second GMS meeting is conducted when
the number of attending shareholders represents from 33% of the total voting shares or
more.

c. ¢. In the event that the second meeting is not eligible to proceed according to the
provisions in point b of this clause, the notice for the third meeting must be sent within
20 days from the intended date of the second meeting. The third GMS meeting is

conducted regardless of the total number of voting shares of the attending shareholders.
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9. Voting methods:

a.

b.

C.

At the General Meeting, Voting papers are provided to Shareholders or their authorized
representatives at the time of shareholder registration. In cases where the meeting includes
the election of members of the Board of Directors or the Supervisory Board, the Company
shall provide Shareholders with Election Ballots.

When voting at the Meeting, Shareholders and authorized representatives shall vote on
the Voting papers for each item in the agenda. VVoting is conducted by marking one of the
following statuses: "approve"”, "disapprove”, or "no opinion” for each issue.
Simultaneously, Shareholders and authorized representatives must follow the instructions
of the Vote Counting Committee.

Additionally, Shareholders or authorized representatives may also send their voting
papers to the General Meeting of Shareholders via mail, fax, email, or other forms as
specified in Clause 3, Article 144 of the Law on Enterprises.

10. Vote counting methods:

a.

b.

Vote Counting Committee: The General Meeting elects the persons responsible for
counting or supervising the vote counting based on the Chairperson's proposal. The
number of members in the committee is decided by the General Meeting of Shareholders
based on the proposal of the Meeting Chairperson.

The Vote Counting Committee collects and checks voting papers in the following order:
cards for "approving" the resolution are collected first, cards for "disapproving™ are
collected second, and finally, the total number of approving and disapproving votes is
counted for decision.

11. Announcement of vote counting results:

After counting the votes, the Vote Counting Committee shall prepare a Minute of Vote
Counting and announce the vote counting results before the closing of the meeting.

12. Conditions for passing GMS resolutions:

a.

b.

Issues in the GMS meeting agenda are passed if they meet the approval ratio specified in
Article 20 of the Company's Charter.

Additionally, the meeting minutes and resolutions of the GMS are passed just before the
end of the meeting via public voting at the General Meeting.

13. Methods for opposing GMS resolutions:

a.

In the event that a shareholder opposes a GMS resolution, this opposition must be made
in writing, clearly stating the shareholder's full name, shareholder ID, the content of the
opposition, and the reasons for such opposition.

Shareholders who voted against a resolution regarding company reorganization or
changes to shareholder rights and obligations as specified in the Company's Charter have
the right to request the company to repurchase their shares. This request must be in
writing, clearly stating the shareholder's name and address, the quantity of shares of each
class, the intended selling price, and the reason for the repurchase request. The request
must be sent to the company within 10 days from the date the GMS passed the resolution
on the matters specified in this clause.



14. GMS meeting minutes: complying with Article 22 of the Company's Charter
a. Minutes are prepared in Vietnamese and include the following main contents:
e Name, head office address, enterprise identification number;
e Time and location of the GMS meeting;
e Program and agenda of the meeting;
o Full names of the Chairperson and Secretary;

e Summary of meeting developments and opinions expressed at the GMS on each issue
in the agenda;

e Number of shareholders and total number of votes of attending shareholders, an
appendix of the list of registered shareholders and shareholder representatives
attending with their corresponding share quantities and number of votes;

e Total number of votes for each voting matter, clearly stating the voting method, total
number of valid and invalid votes, approving, disapproving, and no-opinion votes; and
the corresponding ratio to the total number of votes of attending shareholders;

¢ Issues that have been passed and the corresponding approval voting ratio;
¢ Signatures of the Chairperson and Secretary.

b. The meeting minutes and GMS resolutions must be completed and approved by the GMS
via voting before the end of the meeting.

15. Requests to cancel GMS decisions: complying with Article 23 of the Company's Charter.

16. Information disclosure of GMS meeting minutes and resolutions: The Company implements
the Information Disclosure regime in accordance with the provisions of law on securities and
the securities market.

Article 6.  Procedures for General Meeting of Shareholders Resolutions via Written
Opinions

1. The Board of Directors has the right to collect written opinions from shareholders to pass
General Meeting of Shareholders (GMS) resolutions on all matters within the authority of the
GMS whenever deemed necessary for the interests of the Company, including cases specified
in Clause 2, Article 147 of the Law on Enterprises. The collection of written opinions from
shareholders and the submission of completed opinion forms by shareholders to pass GMS
decisions may be conducted via mail, fax, email, other electronic forms, or a combination
thereof, as decided by the Board of Directors.

2. Order and procedures for the General Meeting of Shareholders to pass Resolutions via written
opinions:

a. The Board of Directors prepares the opinion forms, draft GMS resolutions, and
explanatory documents for the draft resolutions, and sends them to all shareholders
entitled to vote no later than 10 days before the deadline for returning the opinion forms.
The requirements and methods for sending opinion forms and accompanying documents
are implemented in accordance with the provisions of point b of this clause.

b. The opinion form must include the following main contents:
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Name, head office address, enterprise identification number;
Purpose of collecting opinions;

Full name, contact address, nationality, personal legal document number for individual
shareholders; name, enterprise identification number or legal document number of the
organization, head office address for institutional shareholders, or full name, contact
address, nationality, personal legal document number for representatives of
institutional shareholders; the number of shares of each class and the number of votes
of the shareholder;

Matters requiring opinions to pass a decision;

Voting options, including "approve”, "disapprove", and "no opinion" for each matter
being surveyed,;

Deadline for returning the completed opinion forms to the Company;

Fullname and signature of the Chairman of the Board of Directors.

Shareholders may send completed opinion forms to the Company according to the
following regulations:

In the case of mailing, the completed opinion forms must have the signature of
individual shareholders, authorized representatives, or legal representatives of
institutional shareholders. The opinion forms sent to the Company must be contained
in a sealed envelope, and no one has the right to open them before the vote counting.

In the case of fax, email, other electronic methods, or other combined methods, the
opinion forms sent to the Company must be kept confidential until the time of vote
counting.

Opinion forms sent to the Company after the deadline specified in the opinion form, or
opened in the case of mailing, or disclosed in the case of fax, email, electronic methods,
or other combined methods, are considered invalid. Opinion forms that are not returned
are considered as not participating in the voting.

. The Board of Directors shall count the votes and prepare a vote-counting minutes
witnessed by the Supervisory Board or a shareholder who does not hold a management
position in the Company. The vote-counting minutes must include the following main
contents:

Name, head office address, and enterprise identification number.
Purpose and issues requiring opinions to pass a decision.

The number of shareholders with the total number of voting shares that participated in
the voting, distinguishing between valid and invalid voting papers and the method of
sending the voting papers, accompanied by an appendix of the list of shareholders
participating in the voting.

The total number of "approving”, "disapproving™, and "no opinion" votes for each
issue.

The issues that have been passed and the corresponding approval voting ratio.
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g.

¢ Full name and signature of the Chairman of the Board of Directors, the vote counters,
and the vote-counting supervisors.

The members of the Board of Directors, the vote counters, and the vote-counting
supervisors shall be jointly liable for the truthfulness and accuracy of the vote-counting
minutes; they shall be jointly liable for damages arising from decisions passed due to
untruthful or inaccurate vote counting.

The vote-counting minutes and the resolution must be sent to the shareholders within
fifteen (15) days from the date the vote counting ends. In cases where the Company has a
website, the delivery of the vote-counting minutes and the resolution can be replaced by
posting them on the Company's website within twenty-four (24) hours from the time the
vote counting ends.

Completed opinion forms, vote-counting minutes, passed resolutions, and related
documents sent with the opinion forms must all be archived at the Company's head office.

A resolution passed in the form of collecting written opinions from shareholders is valid
if approved by shareholders owning more than 50% of the total voting shares of all
shareholders entitled to vote, and it has the same value as a resolution passed at a GMS
meeting.

Article 7. Procedures for General Meeting of Shareholders Meetings via Online
Conferences

Depending on the actual situation, the Board of Directors may organize the General Meeting of
Shareholders via online conference. The organization of the online GMS will include the
following main contents and follow the instructions for organizing the online GMS issued by the
Board of Directors (if necessary):

1. Notice of convening the GMS:

a.

Methods of notice:
e Posted on the Company's website at: www.elcom.com.vn.
e Posted on the media of the Ho Chi Minh City Stock Exchange.

e Sent to shareholders by hand delivery or by registered mail to the registered address or
the address provided by the shareholder.

o Sent via fax or email if the shareholder has provided such information.

e For shareholders who are employees of the Company, the notice may be delivered in
a sealed envelope by hand at the workplace or sent to their email address.

e Other methods of sending notice to reach the shareholder's address.

Content of the notice: Includes the invitation and a link to download meeting documents
from the company's website.

Meeting documents: Documents, draft resolutions, and related information are posted on
the company's website.

Timing: The notice must be sent at least twenty-one (21) days before the opening date
(calculated from the date the notice is validly sent or transmitted).
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2. Method for registration to attend the GMS: Registration for attending the meeting is carried
out in accordance with the Online GMS Guidelines issued by the Board of Directors.

3. Conditions for proceeding: The online GMS meeting is conducted when the number of
Shareholders registered to attend and accessing the online meeting room meets the minimum
ratio specified in Clause 8, Article 5 of these Regulations.

4. Voting methods:

a. The Company will prepare technical equipment or means for shareholders or authorized
representatives to attend and vote through online conference, electronic voting, or other
electronic forms as prescribed by law.

b. Shareholders or authorized representatives may also vote by sending voting papers via
mail, fax, or email, provided that the Meeting Organizing Committee receives them before
the vote counting ends.

5. Vote counting methods:

a. Vote Counting Committee: The General Meeting elects members responsible for counting
or supervising the vote based on the Chairperson's proposal. The number of members is
decided by the GMS.

b. The Company will apply modern technologies to perform vote counting accurately and
truthfully.

6. Announcement of vote counting results: After counting, the Committee prepares a Minute of
Vote Counting and announces the results before the closing of the meeting.

7. Preparation of GMS meeting minutes: Minutes are prepared and approved in accordance with
Clause 14, Article 5 of these Regulations.

8. Disclosure of GMS meeting minutes and resolutions: Disclosure is carried out in accordance
with Clause 16, Article 5 of these Regulations.

Article 8.  Procedures for General Meeting of Shareholders via Combined Physical and
Online.

Depending on the actual situation, the Board of Directors may organize the GMS meeting in the
form of a combination of in-person and online conference. The organization of the GMS
combining in-person and online conference will include the following main contents and follow
the guidelines issued by the Board of Directors (if necessary):

1. Notice of convening the GMS:
a. Methods of notice:
e Posted on the Company's website at: www.elcom.com.vn.
e Posted on the media of the Ho Chi Minh City Stock Exchange.

o Sent to shareholders by hand delivery or by registered mail to the registered address or
the address provided by the shareholder.

e Sent via fax or email if the shareholder has provided such information.

e For shareholders who are employees of the Company, the notice may be delivered in
a sealed envelope by hand at the workplace or sent to their email address.
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e Other methods of sending notice to reach the shareholder's address.

b. Content of the notice: Includes the meeting invitation and a link to download meeting
documents from the company's website.

c. Meeting documents: Documents used in the meeting, draft resolutions for each issue in
the program, and related information are posted on the Company's website.

d. Timing: The GMS notice must be sent at least twenty-one (21) days before the opening
date (calculated from the date the notice is validly sent or transmitted).

2. Method for registration to attend the GMS:

a. For shareholders attending in person: registration is carried out according to the
provisions in Clause 7, Article 5 of these Regulations.

b. For shareholders attending online: registration is carried out as instructed in Clause 3,
Article 7 of these Regulations.

3. Conditions for proceeding: The General Meeting of Shareholders is conducted when the total
number of shareholders attending in person and online meets the minimum ratio specified in
Clause 8, Article 5 of these Regulations.

4. Voting methods: Shareholders or authorized representatives may vote through the following
forms: (i) Voting directly at the General Meeting; (ii) Sending voting papers to the meeting
via mail, email, or fax; (iii) Voting via online conference, electronic voting, or other electronic
methods.

5. Vote counting methods: Complies with the provisions in Clause 10, Article 5 and Clause 5,
Article 7 of these Regulations.

6. Announcement of vote counting results: After counting the votes, the Vote Counting
Committee shall prepare the Minute of Vote Counting and announce the results before the
closing of the meeting.

7. Preparation of GMS meeting minutes: The GMS meeting minutes are prepared and approved
in accordance with Clause 14, Article 5 of these Regulations.

8. Disclosure of GMS meeting minutes and resolutions: The disclosure of GMS meeting minutes
and resolutions is carried out in accordance with Clause 16, Article 5 of these Regulations.

CHAPTER III: BOARD OF DIRECTORS
Article 9.  Roles, Rights, and Obligations of the BOD; Responsibilities of BOD Members
1. Role, rights, and obligations of the Board of Directors:

a. The Board of Directors (BOD) is the management part of the Company, having full
authority in the name of the Company to decide and perform the rights and obligations of
the Company, except for those within the authority of the General Meeting of
Shareholders (GMS).

b. The rights and obligations of the BOD are prescribed by law, the Company's Charter, and
the GMS. Specifically, the BOD has the following powers and duties:

o Deciding on the strategy, medium-term development plans, and annual business plans
of the Company.
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Recommending the classes of shares and the total number of authorized shares of each
class to be offered.

Deciding on the sale of unsold shares within the number of authorized shares of each
class; deciding on raising additional capital in other forms.

Deciding on the selling price of the Company's shares and bonds.

Deciding on share repurchases in accordance with the provisions of Clause 1 and
Clause 2, Article 133 of the Law on Enterprises.

Deciding on investment plans and investment projects within the authority and limits
prescribed by law.

Deciding on solutions for market development, marketing, and technology.

Approving contracts for purchase, sale, borrowing, lending, and other contracts and
transactions valued at 35% or more of the total asset value recorded in the Company's
most recent financial statements, except for contracts and transactions within the
decision-making authority of the GMS as prescribed in point d, Clause 2, Article 138
and Clause 3, Article 167 of the Law on Enterprises.

Electing, dismissing, and removing the Chairperson of the BOD; appointing,
dismissing, signing contracts, and terminating contracts with the General Director and
other key managers as prescribed by the Company's Charter; deciding on salaries,
remuneration, bonuses, and other benefits for such managers; appointing authorized
representatives to participate in the Board of Members or the GMS of other companies,
and deciding on the remuneration and other benefits for such persons.

Supervising and directing the General Director and other managers in the day-to-day
business operations of the Company.

Deciding on the organizational structure and internal management regulations of the
Company; deciding on the establishment of subsidiaries, branches, and representative
offices, and the capital contribution to or purchase of shares in other enterprises.

Approving programs and document content for the GMS meetings, convening GMS
meetings, or collecting written opinions for the GMS to pass resolutions.

Submitting audited annual financial statements to the GMS.

Recommending dividend payout levels; organizing dividend payments to shareholders
in accordance with the law after being approved by the annual GMS, or handling losses
arising during business.

Recommending the reorganization or dissolution of the Company; requesting
bankruptcy of the Company.

Deciding on the issuance of the Operational Regulations of the Board of Directors and
Internal Regulations on Corporate Governance after being approved by the GMS;
deciding on the issuance of the Operational Regulations of the Audit Committee under
the BOD and the Company's regulations on information disclosure.

Right to be provided with information: BOD members have the right to request the
General Director, Deputy General Directors, and other managers in the company to
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provide information and documents regarding the financial situation and business
activities of the company and units within the company. Managers so requested must
provide information and documents timely, fully, and accurately as requested by BOD
members. The order and procedures for requesting and providing information are
prescribed by the Company's Charter.

e Other rights and obligations according to the provisions of the Law on Enterprises, the
Law on Securities, other legal provisions, and the Company's Charter.

c. The BOD must report to the GMS on its performance results in accordance with Article
280 of Decree No. 155/2020/ND-CP dated December 31, 2020 and Clause 82, Article 1
of Decree No. 245/2025/ND-CP dated September 11, 2025, amending and supplementing
several articles of Decree No. 155/2020/ND-CP.

2. Responsibilities of BOD members:

a. BOD members have all the rights prescribed by the Company's Charter, the Law on
Enterprises, and relevant legal documents, including the right to be provided with
information and documents regarding the financial situation and business operations of
the company and its subsidiaries.

b. BOD members are responsible according to the Law on Enterprises and the Company's
Charter, and must additionally ensure the following responsibilities:

e Perform their duties honestly and prudently for the highest benefit of the shareholders
and the company.

e Attend all BOD meetings and provide clear opinions on the issues raised for discussion.

e Report on the remuneration they receive from subsidiaries, associates, and other
organizations where they represent the company's capital contribution.

e Report to the State Securities Commission and the Stock Exchange and perform
information disclosure when conducting transactions of the company's shares in
accordance with the law.

c. BOD members may have liability insurance purchased for them by the company after
obtaining approval from the GMS. This insurance does not include insurance for the
responsibilities of BOD members related to violations of the law and the Company's
Charter.

Article 10. Nomination, candidacy, election, dismissal, and removal of BOD members

The term and number of BOD members; structure, criteria, and conditions of BOD members;
nomination and candidacy of BOD members; cases of dismissal, removal, and addition of BOD
members; notification of election, dismissal, and removal of BOD members; methods of
introducing candidates for BOD membership; and election, removal, and dismissal of the
Chairperson of the BOD shall comply with the provisions of Article 24 and Article 25 of the
Company's Charter.

The method of electing BOD members shall comply with the provisions of Clause 3, Article 20
of the Company's Charter.
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Article 11. Remuneration and other benefits of BOD members

The remuneration and other benefits of BOD members shall comply with the provisions of Article
27 of the Company's Charter.

Article 12. Order and procedures for organizing BOD meetings

1.
2.

The BOD must meet at least once every quarter and may hold extraordinary meetings.

The Chairperson of the BOD shall convene an extraordinary BOD meeting in the following

cases:

a. At the request of the Supervisory Board or an independent member of the BOD.

b. At the request of the General Director or at least 05 other managers.

c. At the request of at least 02 BOD members.

Notice of BOD meetings:

a. The Chairperson of the BOD or the convener of the BOD meeting must send the meeting
notice at least 03 working days before the meeting date. The notice must specify the time
and location of the meeting, the agenda, and matters for discussion and decision. The
notice must be accompanied by documents used at the meeting and the member's voting
paper.

b. The BOD meeting notice may be sent by invitation letter, telephone, fax, electronic
means, or other methods prescribed by the Company's Charter and must ensure it reaches
the contact address of each BOD member registered with the Company.

c. The Chairperson or the convener sends the meeting notice and accompanying documents
to the members of the Supervisory Board in the same manner as for BOD members.

Right of Supervisory Board members to attend BOD meetings: Members of the Supervisory

Board have the right to attend BOD meetings and to discuss but not to vote.

Conditions for organizing BOD meetings: A BOD meeting is conducted when 3/4 or more

of the total members are present. In the event that the meeting convened does not have

enough members present as prescribed, it shall be convened for the second time within 07

days from the intended date of the first meeting. In this case, the meeting is conducted if

more than half of the BOD members are present.

Voting methods:

a. Attending and voting in person at the meeting.

b. Authorizing another person to attend and vote.

c. Attending and voting via online conference, electronic voting, or other electronic forms.

d. Sending voting papers to the meeting via mail, fax, or email: In the case of sending voting
papers via mail, the voting paper must be placed in a sealed envelope and delivered to the
Chairperson of the BOD at least 01 hour before the opening. Voting papers are only
opened in the presence of all attendees.

e. Sending voting papers by other means.

Methods for passing BOD resolutions: BOD resolutions and decisions are passed if they are

approved by a majority of the attending members; in the case of a tie, the final decision

belongs to the side with the opinion of the Chairperson of the BOD.

Authorization for another person to attend the meeting by a BOD member: Members must

attend BOD meetings fully. A member may authorize another person to attend and vote if

approved by a majority of the BOD members. The authorization for an individual
representative to attend the BOD meeting must be made in writing, in accordance with the
provisions of civil law, and must clearly state the name of the authorizing BOD member, the
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name of the authorized individual, the content, scope, and duration of the authorization, and

signatures of both parties.

9. Preparation of BOD meeting minutes:

a. BOD meetings must be recorded in minutes and may be recorded by sound, video, or
stored in other electronic forms. Minutes must be prepared in Vietnamese and may
additionally be prepared in a foreign language, including the following main contents:

e Name, head office address, enterprise identification number.

e Time and location of the meeting.

e Purpose, program, and agenda of the meeting.

e Full names of each member attending or person authorized to attend and the method
of attendance; full names of members not attending and reasons.

e Issues discussed and voted on at the meeting.

e Summary of the opinions expressed by each attending member in the order of the
meeting's progression.

e Voting results, clearly stating members who approved, disapproved, or had no opinion.

e |ssues passed and the corresponding approval voting ratio.

e Full names and signatures of the chairperson and the person recording the minutes,
except in cases prescribed in Clause 10 of this Article.

b. The chairperson, the person recording the minutes, and the persons signing the minutes
must be responsible for the truthfulness and accuracy of the BOD meeting minutes'
content.

c. The BOD meeting minutes and documents used in the meeting must be archived at the
Company's head office.

d. Minutes prepared in Vietnamese and in a foreign language have equal legal validity. In
the case of discrepancies between the Vietnamese and foreign language versions, the
content in the Vietnamese version shall apply.

10. In the event that the chairperson or the person recording the minutes refuses to sign the
meeting minutes, but they are signed by all other attending BOD members and contain all
the required content, these minutes are valid.

11. Notification of BOD resolutions and decisions: The Company implements the Information
Disclosure regime for BOD resolutions and decisions in accordance with the provisions of
law on securities and the securities market.

Article 13. Sub-committees under the Board of Directors

1. The BOD may establish sub-committees to be in charge of development policy, personnel,
remuneration, internal audit, and risk management. The number of sub-committee members
is decided by the BOD, with a minimum of three (03) persons including BOD members and
external members. One of these members is appointed as the Head of the sub-committee by
decision of the BOD. The activities of the sub-committee must comply with the regulations
of the BOD. Sub-committee resolutions are only valid when a majority of members attending
and voting at the sub-committee meeting are BOD members.

2. The implementation of decisions of the BOD, or of sub-committees under the BOD, or of a
person with the capacity of a member of a BOD sub-committee must comply with current
legal regulations and the provisions of the Company's Charter.
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Article 14. Person in charge of corporate governance

The criteria, appointment, cases of dismissal, notification of appointment and dismissal, and the
rights and obligations of the Person in charge of corporate governance shall comply with the
provisions of Article 31 of the Company's Charter.

CHAPTER IV: SUPERVISORY BOARD

Article 15. Role, rights, and obligations of the Supervisory Board; responsibilities of
Supervisory Board members

1. Role, rights, and obligations of the Supervisory Board:

The Supervisory Board has the rights and obligations prescribed in Article 170 of the Law on
Enterprises and the following rights and obligations:

a. Propose and recommend the General Meeting of Shareholders to approve the list of
authorized auditing organizations to perform the audit of the Company's Financial
Statements; decide on the authorized auditing organization to conduct inspections of the
Company's activities and dismiss the authorized auditor when deemed necessary;

Be responsible to shareholders for theirs supervisory activities;

c. Monitor the financial situation of the company, and the compliance with the law in the
activities of the Board of Directors members, the General Director, and other managers.

d. Ensure coordination of activities between the Supervisory Board and the Board of
Directors, the General Director, and shareholders.

e. Inthe event of detecting a violation of the law or the Company's Charter by a member of
the Board of Directors, the General Director, or other corporate officers, the Supervisory
Board must notify the Board of Directors in writing within forty-eight (48) hours,
requesting the violator to cease the violation and provide solutions to overcome the
consequences.

f. Develop the Operational Regulations of the Supervisory Board and submit them to the
General Meeting of Shareholders for approval.

g. Report at the General Meeting of Shareholders in accordance with Article 290 of Decree
No. 155/2020/ND-CP dated December 31, 2020, of the Government detailing the
implementation of a number of articles of the Law on Securities.

h. Have the right to access the Company's files and documents archived at the head office,
branches, and other locations; have the right to visit the working locations of managers and
employees of the Company during working hours.

I. Have the right to request the Board of Directors, members of the Board of Directors, the
General Director, and other managers to provide full, accurate, and timely information and
documents regarding the management, administration, and business activities of the
Company.

j. Other rights and obligations according to the provisions of the law and this Charter

2. Responsibilities of Supervisory Board members

a. Tuan tha dung phéap luat, Diéu 18 cong ty, nghi quyét PHPCPD va dao dic nghé nghiép
trong thuc hién quyén va nghia vu dugc giao. Comply with the law, the Company's Charter,
resolutions of the GMS, and professional ethics in performing assigned rights and
obligations.

b. Perform assigned rights and obligations honestly and prudently to ensure the maximum
legitimate interests of the company.
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c. Be loyal to the interests of the company and shareholders; do not abuse one's position or
use information, secrets, business opportunities, or other assets of the company for
personal gain or to serve the interests of other organizations or individuals.

. Other obligations as prescribed by this Law and the Company's Charter.

e. Inthe event of a violation of the provisions in points a, b, ¢, and d of this clause that causes
damage to the company or others, the Supervisor must bear personal or joint liability for
compensation for such damage. Any income and other benefits that the Supervisor obtains
due to the violation must be returned to the company.

f. In the event of discovering that a Supervisor has committed a violation in performing
assigned rights and obligations, a written notice must be sent to the Supervisory Board,
requesting the violator to cease the violation and overcome the consequences

Article 16. Nomination, candidacy, election, dismissal, and removal of Supervisory Board
members

The term, quantity, composition, and structure of the Supervisory Board members; criteria and
conditions for Supervisory Board members; nomination and candidacy of Supervisory Board
members; methods of electing Supervisory Board members; cases of dismissal and removal of
Supervisory Board members; notification of the election, dismissal, and removal of Supervisory
Board members; and the salary and other benefits of Supervisory Board members shall comply
with the provisions from Article 35 to Article 40 of the Company's Charter.

CHAPTER V: GENERAL DIRECTOR
Article 17. Role, responsibilities, rights, and obligations of the General Director

1. The General Director is the person who manages the daily business affairs of the company; is
subject to the supervision of the Board of Directors; and is responsible to the Board of
Directors and to the law for the performance of assigned rights and obligations.

2. The General Director has the following rights and obligations

a. Deciding on matters related to the daily business affairs of the Company that do not fall
under the authority of the Board of Directors.

b. Organizing the implementation of resolutions and decisions of the Board of Directors.

c. Organizing the implementation of the business plan and investment projects of the
Company.

d. Proposing the organizational structure and internal management regulations of the
Company.

e. Appointing, dismissing, and removing management positions in the Company, except for
those within the authority of the Board of Directors.

f. Deciding on salaries and other benefits for employees in the Company, including
managers under the appointment authority of the (General) Director.

Recruiting labor
Proposing plans for dividend payments or handling business losses.

i. Other rights and obligations according to the provisions of the law, the Company's
Charter, and resolutions and decisions of the Board of Directors
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3. The General Director must manage the daily business affairs of the company in accordance
with the law, the Company's Charter, the labor contract signed with the company, and the
resolutions and decisions of the Board of Directors. In the event that management is contrary
to the provisions of this clause and causes damage to the company, the General Director must
be responsible before the law and compensate the company for the damage.

Article 18. Appointment, dismissal, signing of contracts, and termination of contracts for
the General Director

1. The term of the General Director shall not exceed 05 years and they may be re-appointed for
an unlimited number of terms.

2. Criteria and conditions of the General Director:
a. Not belonging to the subjects specified in Clause 2, Article 17 of the Law on Enterprises.

b. Must not be a family member of the corporate managers or Supervisors of the company
and the parent company; the representative of the state capital, or the representative of the
enterprise's capital at the company and the parent company.

c. Have professional qualifications and experience in the business management of the
company

3. Candidacy, nomination, dismissal, and removal of the General Director:

a. Candidacy and nomination: The BOD nominates one of the BOD members or another
person to be the General Director.

b. The General Director is dismissed in the following cases:

¢ No longer meeting the criteria and conditions to be the General Director as prescribed
in Clause 2 of this Article.

e Submission of a resignation letter that is accepted.

e Other cases according to the provisions of the law and the Company's Charter
c. The General Director is removed in the following cases:

e Failure to complete assigned tasks and duties.

e Failure to perform their rights and obligations for 06 consecutive months, except in
cases of force majeure.

e Serious or repeated violations of the obligations of the General Director as prescribed
by the Law on Enterprises and the Company's Charter.

e According to the decision of the Board of Directors

4. Appointment and signing of labor contracts with the General Director: The Board of Directors
appoints a member of the Board or another person as the General Director. The appointment
is carried out on the principle of a majority; in the event of a tie, the final decision belongs to
the side with the vote of the Chairperson of the BOD. The Chairperson of the BOD is
responsible for signing the labor contract with the General Director on behalf of the BOD.

5. Dismissal and termination of labor contracts with the General Director: The Board of Directors
may dismiss the General Director when a majority of the BOD members entitled to vote and
attending the meeting approve, and appoint a new General Director to replace them. The
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Chairperson of the BOD, on behalf of the BOD, signs the decision to terminate the labor
contract with the General Director.

6. Notification of appointment, dismissal, signing of contracts, and termination of contracts for
the General Director: The Company implements the Information Disclosure regime regarding
these actions in accordance with the law on securities and the securities market.

7. Salary and other benefits of the General Director: The General Director is paid a salary and
bonuses. The salary and bonuses of the General Director are decided by the Board of Directors
and reported to the GMS

CHAPTER VI: OTHER ACTIVITIES

Article 19. Coordination of activities between the Board of Directors, the Supervisory
Board, and the General Director

1. Procedures for convening, notice of meetings, recording minutes, and announcing meeting
results between the BOD, the Supervisory Board, and the General Director:

a.

Every quarter, the Chairperson of the BOD and the Head of the Supervisory Board shall
organize a joint meeting to exchange and discuss company issues within the authority of
the BOD, the Supervisory Board, and the General Director.

The Chairperson of the BOD or the convener of the meeting must send the meeting notice
at least 03 working days before the meeting date. The notice must specify the time and
location of the meeting, the agenda, and the matters for discussion and decision. The
notice must be accompanied by documents used at the meeting.

Meeting notices may be sent by invitation letter, telephone, fax, electronic means, or other
methods to ensure they reach the contact address of each BOD member, Supervisory
Board member, and the General Director

Meeting conditions: The meeting is conducted when 3/4 or more of the total members of
the BOD, the Supervisory Board, and the General Director are present. In the event that
the meeting does not have enough members as prescribed, it shall be convened for the
second time within 07 days from the first intended date. In this case, the meeting is
conducted if more than half of the members of the BOD, the Supervisory Board, and the
General Director are present.

Minutes of the meeting: Meetings must be recorded in minutes and may be recorded by
sound, video, or stored in other electronic forms. Minutes must be prepared in Vietnamese
and may additionally be prepared in a foreign language, including the following main
contents:

e Name, head office address, enterprise identification number.
e Time and location of the meeting.
e Purpose, program, and agenda of the meeting.

e Full names of each member attending or person authorized to attend and the method
of attendance; full names of members not attending and reasons.

o Issues discussed and voted on at the meeting.

e Summary of opinions expressed by each attending member in the order of meeting
progression.
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e Voting results, clearly stating members who approved, disapproved, or had no opinion.
e Issues passed and the corresponding approval voting ratio.

¢ Full names and signatures of the chairperson and the person recording the minutes. The
chairperson, the person recording the minutes, and the persons signing the minutes are
responsible for the truthfulness and accuracy of the minutes.

Meeting minutes and documents used in the meeting must be archived at the Company's
head office. Vietnamese and foreign language versions have equal legal validity; in case
of discrepancies, the Vietnamese version prevails.

Notification of meeting results: The chairperson must send the meeting minutes (scanned
version) to all members via their registered official emails.

2. Notification of BOD resolutions and decisions to the Supervisory Board: The chairperson of
the BOD meeting is responsible for sending BOD resolutions and decisions (scanned versions)
to the Supervisory Board members via their registered official emails. The chairperson is
responsible for the accuracy and truthfulness of this notification.

3. Notification of BOD resolutions and decisions to the General Director: The chairperson of the
BOD meeting is responsible for sending BOD resolutions and decisions (scanned versions) to
the General Director via their official email. The chairperson is responsible for the accuracy
and truthfulness of this notification

4. Cases where the General Director and the Supervisory Board request to convene a BOD
meeting and matters requiring BOD opinions:

a.

The Supervisory Board requests to convene the BOD when it wishes to recommend
measures to amend, supplement, or improve the organizational structure, management,
supervision, and operation of the Company's business.

If the Supervisory Board detects that a BOD member or the General Director has violated
provisions in Article 165 of the Law on Enterprises, it must notify the BOD and request
the violator to cease the violation and overcome the consequences. If the violation is
serious and the notification does not result in cessation or remedy, the Supervisory Board
has the right to convene the BOD to handle the situation.

During the implementation of BOD resolutions or decisions, if the General Director
discovers issues that are not beneficial to the company, they shall report to the BOD to
seek opinions for adjustment. If the BOD does not adjust the resolution or decision, the
General Director shall still implement it but has the right to reserve their opinion and state
it at the GMS meeting.

The General Director may proactively report on the Company's operations, difficulties,
and obstacles, and propose solutions to the Chairperson of the BOD and the BOD.

5. The General Director must send Management Reports on production, business, and financial
status to the BOD monthly and quarterly:

a.

b.

Monthly Report: Sent to BOD members within the first ten (10) working days of each
month (unless there is a justifiable reason accepted by the BOD Chairperson), reporting
basic figures based on the previous month's accounting book closing.

Quarterly Report: Sent to the BOD at least fourteen (14) working days before the BOD's
regular quarterly meeting.
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c. Quarterly review of the implementation of resolutions and other matters delegated by the
BOD to the General Director.

6. The BOD must create conditions for the Supervisory Board to perform its inspection and

supervision duties (regularly, extraordinarily, directly, or remotely). The BOD, its members,
and the General Director must provide full, accurate, and timely information and documents
upon request. When receiving inspection minutes or summary reports from the Supervisory
Board, the BOD must study and direct the General Director to coordinate in developing plans
for consolidation and rectification. The General Director proactively manages business
activities; in case of difficulties, they report to the BOD, seek opinions from the Supervisory
Board, and propose solutions

Article 20. Regulations on annual performance evaluation, rewards, and discipline for
members of the BOD, members of the Supervisory Board, the General Director, and other
managers

1.

Annually or based on the actual situation, the Company will establish a Reward Council to
evaluate and reward (periodically or extraordinarily) groups or individuals among the BOD,
Supervisory Board, General Director, and other managers for achievements in management
and supervision.

The Company will also establish a Disciplinary Council according to internal regulations to
review, evaluate, and issue disciplinary decisions against members of the BOD, Supervisory
Board, General Director, and managers who commit violations in management, supervision,
and administration

CHAPTER VII: ENFORCEMENT PROVISIONS

Article 21. Effect

This Regulation consists of 7 Chapters and 22 Articles, effective from April 23, 2026.

Article 22. Amendments and supplements

The GMS is the authority with the power to amend and supplement this Regulation based

on proposals from the BOD or adjustments in relevant laws.

ON BEHALF OF THE BOARD OF DIRECTORS
CHAIRMAN

(signed & sealed)

PHAN CHIEN THANG
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