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CONG BO THONG TIN BAT THUONG

Kinh giti: S& Giao dich Chirng khoédn Ha Noi

| Teén t& chiic: CONG TY CO PHAN QUOC TE PHUONG ANH
- Ma chimg khoan: PAS

_ Dja chi- 86 60 dudng Pham Ngii Ldo, Td dan phd Tir M§, phudng Phing Chi Kién, thi xa My Hao,
tinh Hung Yén

- Dién thoai lién hé: 0221.3948166 Fax:

- E-mail: ebtt@phuonganhgroup.com.vn

2. Noi dung thong tin cong bé:

Cong ty ¢b phén Qube té Phwong Anh cong bd thong tin Quy trinh cong b6 thong tin.

3. Thong tin nay da dugc cong bd trén trang thong tin dién tir ctia cong ty vao ngay 23/08/2024 tai
duong dan: http://www.phuonganhgroup.com.vn/

Chung t6i xin cam két cac thong tin cong bb trén day la dung su thit va hoan toan chiu trich nhiém
trude phap luat vé ndi dung céc théng tin da cong bé néu trén.

Neguwoi dwge iy quyén cong b6 thong tin

* Tai ligu dinh kém:
: (Ky tén, ghz ¥ ho tén, chitc vu, dong ddu)

- Ngi dung thong tin cdn cong

bé va cde tai liéu ¢d lién quan %

Poan Thi Thu Thity

Ky bai: CONG TY CO PHA?? OC TE PHUONG ANH
Ky ngay: 23/8/2024 11:18:51 10
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Ngay ban hanh: 22/08/2024

1. Muc dich

Trinh tu thue hién Cong bb théng tin cta céc cong ty thude Tap doan dé duge Uy ban chimg

khoén Nha nudc chap thuén dai chiing hodc d ding ky niém yét trén San Giao dich chimg khoan

(Thanh phé Ha Nbi)

Phan dinh trach nhiém ctia timg ¢4 nhan/ Phong/ Ban trong Tép doan doi véi moi giai doan thyc

hién Cong bb théng tin.

2. Pham vi ap dung

Quy trinh nay bét budc &p dung dbi véi moi hoat dong cong bd thong tin ciia céc Cong ty thude

Tép doan.

3. Thuit ngit va viét tit

Thuét ngii/ viét it , Pinh nghia
CBTT Cong bo thong tin
DS Heé théng Cong bd thong tin dién tir ctia Uy ban Chimg khoén
Nha nudce
SSC Uy ban chitng khoan Nha nuge
HNX S& Giao dich chimg khoan thanh phd Ha Noi
Hé thdng cong bd théng tin dién tir ctia S& Giao dich chimg
HNX.vn/ & s
khoén thanh pho Ha Noi
VSDC Tong coéng ty Luu ky va Bu trr ching khoan Viét Nam
CBTT Cong bo thong tin

Nguoi duge

Dau moéi théng bao lich CBTT/ chiu trach nhiém CBTT chinh/
Khédng chiu trach nhiém vé ndi dung sb liéu ctia Phong chirc

UQCBTT : )

niang cung cap
TGD/ NPUQ Téng Giam dbc/ Nguoi dugc uy quyén
TCKT Phong Tai chinh K& toén
HCNS Phong Hanh chinh Nhén su
PC Phong Phap ché
TBP Trudng bo phan, cdp trén quéan 1y truc tiép
KTT, NLB K¢ toan trudng/ Ngudi 14p biéu mau
PL,01 Danh muc biéu mau theo quy dinh
PLG2 Thdng ké lich Céng bb théng tin
PL 03 Su kién cong bb théng tin dinh ky
PL 04 Su kién cbng bb thong tin bat thudng

Phong chiic nang

B6 phén thuc hién nghiép vu chuyén moén lién quan dén s liéu

céng bb théng tin

e LOW

-y



Ma hig¢u: QT.PC.01

QUY TRINH CONG BO THONG TIN | Lan ban hanh: 01

Ngay ban hanh: 22/08/2024

Thuét ngii/ viét tit

Pinh nghia

Ngay con han cudi

cung

La ngay cubi ciing phai thuc hién CBTT véi VSDC, HNX

Dii ligu cua ky

La cac thong tin sau:
Nhoém béo céo
- Ky bao céo

cong bd
5 - Loai bo céo
- Trich yéu
. . Su kién xay ra dinh ky budc phai CBTT (Quy dinh tai Phu luc
Dinh ky

03)

Bét thuong

Su kién xay ra bat thuong bude phai CBTT (Quy dinh tai Phu
luc 04)

Biéu mau

La nhing biéu mau theo quy dinh ctia HNX

4. Tailiéu tham khao

Luét Chimg khoan nam 2019;

Luét Doanh nghiép ndm 2020;
Nghi dinh 155/2020/ND-CP quy dinh chi tiét thi hanh mét s6 Diéu ciia Luét ching khoan
Théng tu s6 96/2020/TT-BTC vé huéng ddn CBTT trén thi trudng ching khoan;

Thong tu sb 118/2020/TT-BTC huéng dan ndi dung vé chao ban, phat hanh ching khoan,

chio mua cong khai, mua lai ¢d phiéu, dang ky cong ty dai ching va huy tu cach cong ty

dai ching do B9 tai chinh ban hanh;

Thong tu 116/2020/TT-BTC huéng dan v& quan tri cong ty 4p dung dbi véi cong ty dai
ching tai Nghi dinh 155/2020/ND-CP hudéng din Luat Chirng kho4n.

5. Noi dung quy trinh

5.1.  Quy trinh cong b thong tin dinh ky

5.1.1. Luwu dé ( trang bén)




PHUONG ANH GROUP

QUY TRINH CONG BO THONG TIN

Ma hiéu: QT.PC.01
Lan ban hanh: 01
Ngay ban hanh: 22/08/2024

Quy trinh cong bd théng tin dinh ky

Ngudi duge
UQCBTT

Phong chire ning

Phip ché

TGBH/CT HRQT

Thoi gian Biéu miu

Thong bio
lich CBTT

Budc 1

Trude ngay CBTT 15-20
ngay

BM.01.QT.PC.04

Buoc 2

Chuin bj tai

Ra soat ngi

liéu

dung phép 1i

Theo Deadline théng bao Tra ciru theo
da xdc nhin PLO1

Budc 3

Scan ho so |,

v

em x¢ét, phé duy

CBTT
==

OK-

Duyét 24h trong han
deadline dang ky
Ky: Trong vong 8h trong
Deadline da dang ky
Scan hd so: Thye hién
trong thési han 8h ké tir thai
diém nhan ho so da ky
trong han Deadline

Budc 4

Y

Ky sb Offline tai
liéu Scan

2h ké tir thei diém nhin hd
so dd Scan trong han
deadline

Websit

Céng b thong tin trén

e

Budc 3

3h ké tir théi diém nhan ho
so daky s6 trong han
Deadline

h

[-‘[Gén thién
ho sa CBTT

Budc 6

3h ké tir thoi diém CBTT
trén Website trong han
Deadline

Theo miu chi tiét
tra ciru tai PLO3

CBTT

Budc 7

CBTT dign tir: 6h ké tir thai
didm hoan thign hd so CBTT
CBTT ban cimg: 1h ké tir
thiri diém cong bd théng tin
dién ur
L y: Trong han Deadline

( L trir l

Bugc 8

8h, ké tir thoi diém CBTT
ban cimg, trong han
Deadline

1

.
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5.1.2. Dién giii

Budce 1: Thong bao lich CBTT

- Neguoi duoc UQCBTT ciin ctt vao Phy luc 03 phat hanh kém theo Quy trinh nay dé lap ké
hoach CBTT theo biéu mau BM.01.QT.PC.04 giii cho Phong chiic ning chuén bj tai lidu
cong bb.

- Viéc gui théng béo bét bude phai CC (qua email) cho cép quén 1y truc tiép va BTGD dé
nédm duoe tinh hinh.

- Phong chitc ndng phan hdi lai viéc da nhan dugc ké hoach CBTT, x4c nhén viéc s& hoan
thién tai liéu cong bd theo deadline hodc thong béo viée lui deadline c6 keém 1y do 1ui cu
thé. Truomg hop 1y do chinh dang thi Ngudi dugc UQCBTT phai diéu chinh lich CBTT,
trudomg hop 1y do chua phu hop thi phai tuan theo lich CBTT da duge thong béo.

= Phuong thic thong bao: Email (gui form méu) va Zalo (nhic nhé viéc di g thong béo)

Bude 2: Chufn bi tai liéu va ra soat phap li hd so

- Phong chirc niang thuc hién 02 cong viéc cu thé:

+ Hoan thién hd so cong bd thong tin bing ban ciing theo quy chuén ctia hd so (Vi du: véi
Béo cdo tai chinh thi hoan thién hd so theo quy chuén ké toan hién hanh...)
+ Hoan thién file dit liéu cong b thong tin ban mém theo mAu biéu da duoc théng ké tai
Phu luc 01 va Bb file tai lidu biéu mAu phat hanh kém theo Quy trinh nay.
— Thoi gian hoan thién: Theo deadline da quy dinh/dugc didu chinh tai ké hoach CBTT.

Buwdée 3.1. Xem xét, phé duyét

- Phong chirc nang trinh KTT/TBP xét duyét ndi dung hd so CBTT. Trudng hop ndi dung
chua phit hop thi quay lai Buéc 2. Trudng hop ndi dung da hoan thién thi KTT ky/TBP
duyét dé chuyén sang TGD/CT HDQT ky phat hanh, hoan thi¢n hd so glri cho nguoi duge
UQCBTT.

- Phong chitc ning chju trach nhiém trudc thong s& dit liéu lién quan dén hd so cong b
thong tin.

- Phong PC chiu trach nhiém kidm tra v& ndi dung khac ngoai trlir nhitng thong s6 duogc
cung cip boi Phong chirc ning.

- Thoi gian thue hién duyét: 24 gio, trong thoi han deadline.

- Thoi gian thue hién ky: 08 gid, trong thoi han deadline.

Buée 3.2. Scan hd so CBTT

- Phong chirc nang tryc tiép scan hd so ban cing, giri file scan cho phong TCKT va Phap
ché dé thuc hién ky sb offline

- Thoi gian thue hién: Viée thuc hién scan hd so CBTT dugce thue hién trong thoi han 08
gio ké tir thoi diém nhén hé so dd ky, trong thoi han deadline.



\ | (\i"l ™ |
1 RN WU

& i Mé hiéu: QT.PC.01
A o QUY TRINH CONG BO THONG TIN | Lan ban hanh: 0]
Ngay ban hanh: 22/08/2024

Nlela ll=]

Phuong thire gui file di: Gui ban scan qua email/zalo/viber ddng thoi théng bio cho cén
bd TCKT, Phap ché dé thuc hién ky s6 offline.
Phuong thirc nhén file scan: Nhén qua email/zalo/viber

Bude 4. Ky s6 Offline tai liéu Scan

Sau khi nhan duoc hd so ban Scan phong Phéap ché s& kiém tra va ky sb offline, ngoai trir
cac bao céo tai chinh va cac béo cdo khac lién quan t¢i TCKT thi phong TCKT kiém tra
va ky s6 Offline

Céc hd so sau khi da duge ky sb giri cho ngudi duwge UQCBTT.

Buwée 5: Cong bd thong tin trén website

Ngudi duoe UQCBTT giri ban scan tai liéu CBTT cho bd phén quan ly website déng tai,
thuc hién cong bd thong tin trén website ctia cong ty theo ding thoi han/deadline yéu céu.
Bo phan quan 1y website thuc hién 14p bai viét CBTT va gén tai liéu cin cong b6 thong
tin vao bai viét, thuc hién dang tai tai liéu 1én website.

Thoi gian thue hién: 03 gidr ké tir khi nguoi duge UQ CBTT giri tai liéu cén thyc hién
CBTT.

Budéc 6: Hoan thién hd so cong bd thong tin (Iip mAu CBTT)

Nguoi duge UQCBTT st dung mau CBTT dugec HNX quy dinh dé hoan thién thong tin
cdng bd, Iuu y gin dudng link ctia bai cong b6 thong tin tai Bude 5 vao miu CBTT.
Nguoi duge UQCBTT ky vao miu CBTT, déng dAu treo ciia Cong ty va thuc hién scan
tai liéu nay nham phuc vu bude 7.

Thoi gian thye hién: 03 gio ké tir khi thuc hién xong Budéc 5.

Budée 7: Cong bo thong tin

Céng bo théng tin dign tiv
+ Nguoi dugec UQCBTT thyue hién CBTT tai HNX gom 03 budec:

e Hoan thién thong tin trén hé théng truée khi nhdp dir liéu: Nguoi dugc
UQCBTT dién céc trudmg dit lidu cua ky cong bd theo yéu cau clia hé théng
trudc khi thuc hién nhap dir lidu dién tir cAn CBTT.

e Nhiap dit liéu dién tir cAn CBTT vao hé théng: Nguoi duge UQCBTT nhép dit
lidu dién tir vao hé théng HNX.

e Tai tai lidu scan 1én hé théng: Ngudi duge ty quyén CBTT tai tai liéu can
CBTT (file scan da duge ky s6 offline) 18n hé théng HNX.

+ Sau khi hoan thanh da 03 budc néu trén, Nguoi duge UQCBTT chon ndp hd so.
Cac truong thong tin ndp sai/sét s€ duge canh béo trén hé théng, Nguoi dugce
UQCBTT luu y diéu chinh nhitng noi dung lién quan dé hoan thanh duoc viée nop
hé so. Két qua ctia viéc ndp thanh cdng la thong bao “Da cong b thong tin” trén
hé théng. |

+ Thoi gian thue hién: 06 gio ké tir thoi diém thuce hién xong Budc 6.

8
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+  Phuong thitc thuc hién: HNX.
Buwdc 8: Luu trit hd so '
— Nguodi duge UQCBTT thyc hién luu trit 01 bd tai liéu ban cimg nhu dd chuan bi tai Bude
7.

- Thoi han thuc hién: 08 gid, ké tir thoi diém thuc hién xong Budc 7.

5.2.  Quy trinh céng bd théng tin bit thwong

5.2.1. Lwu db

Quy trinh cong bd thong tin bit thuong

Ngudi duge

) . - . Al £ gr e s x
UQCBTT Phong chire ning Phap che TGB/CT HDQT Thoi gian Bicu mau

Phat sinh syr
ki¢n CBTT

| Nhin théng 1 __|
i 1h k& tir thoi diém phat
sinh sy kign CBTT

Budc 1

Not OK:

Réi sodit noi Theo Deadline thong bio Tra ciru theo
—p| 4 SOT O da xéc nhin PLOI

"| dung phap i

Chuén bi tai lidu

Budc 2

Duyét Lh ké tir thai diém
hoan thi¢n burde 2
Ky: 40 phit ké tir thisi
§ diém trinh hd so
Scan ho so | s =
CBIT Vlef S.can. l.m{l:g lhm_han’.
8h ké tir thisi diem nhéan ho
== sor da ky trong han
Deadline

OK:

Bude 3

] 30p ké tir thisi diém nhdn
Ky so Offline tai ligu Scan hd so dd Scan

Budc 4

v
Céng bé 30 p ké tir thi diém nhdn

théng tin trén hé so di ky s6 trong han
Website Deadline

Bude 5

Y

Hodn thign 30 p ké tir thoi diém CBTT Theo méu chi tiét
ho so CBTT trén Website trong han tra ciru tai PLOI
Deadline

Budc 6

l CBTT di¢n tir: 1h ké tir thi
diém hoan thién hé sa CBTT
CBTT CBTT ban cing: Ih ké tir
theri diém céng bd théng tin
dién or
Luu y: Trong han Deadline

C’: 1h, ké tir théi diém CBTT
L trir ban ciing, trong han
Deadline

Bude 7

Budc 8

5.2.2. Dién gidi

Buwécl: Phit sinh sy kién CBTT
- Phong chire nang dbi chiéu sy viée xay ra v6i bang Phuy luc s0 04 phat hanh kém Quy trinh

nay dé danh gid sw viéc c6 phai 1a sw kién phai CBTT bét thuong hay khong.

9
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= K& tir thoi diém xay ra su kién phai CBTT bat thuong, Phong chiic ning phai thong béo
cho Nguoi dugec UQCBTT biét su kién dé phéi hop hoan thién hd so cong b thong tin.

- Viée giri thong béo can cc email cho cAp quan 1y truc tiép va BGD dé nam dugc tinh hinh.

- Nguoi duge UQCBTT phan hdi lai viée d& nhan duge ké hoach CBTT, x4c nhén viéc s&
thue hién CBTT bét thuong trong thoi gian 24h ké tir thoi diém phat sinh sy kién CBTT.

- Phuong thire thong bao: Email (gtri form mau) va Zalo/Viber (nhic nho viée di gt thong
bao)

= Thoi gian thye hién: 01 gio ké tir thoi diém xay ra sy kién CBTT.
Luu y: Trong trudong hop xay ra sy kién CBTT ma phong chirc néng khong thong bao/
thong bdo qua thoi han (qué 24 gio ké tir luc xay ra su kién CBTT) cho Nguoi duoc
UQCBTT biét dé trién khai CBTT bt thuong thi Phong chitc ndng phéi hoan toan chiu
trach nhiém trude Cong ty/thuc hién giai trinh voi HNX vé viée cham CBTT/ khong
CBTT bét thuong.

Budc 2: Chuéin bi tai ligu, ra soat phap 1i hd so
- Phong chirc néing thuc hién cac cong viéc cu thé:
+ Hoan thién hd so cong b thong tin bing ban cting theo quy chuén ctia hd so (Vi du: ddi
véi Bao céo tai chinh cin hoan thién hd so theo quy chuén ké toan hién hanh...)
+ Hoan thién file dit lidu cong bd thong tin ban mém theo mAu biéu da duoc thong ké tai
Phu luc 01 (néu c6) va Bo file tai liéu biéu mAu phat hanh kém theo Quy trinh nay.

- Thoi gian hoan thién: 02 gidy ké tlr thoi diém duogc thong bao tai bude 1.

Buwée 3.1. Xem xét, Phé duyét

- Phong chtre ning trinh TBP xét duyét ndi dung hd so dd chuén bi & Budc 2. Truong hop
ndi dung chua phit hop thi quay lai Bude 2. Truong hop ndi dung dé hoan thién thi trinh
TGD/CT HPQT ky, hoan thién hd so giri cho ngudi duge UQCBTT.

- Phong chtrc nang chiu trach nhiém truéc thong s& dit liéu lidn quan dén hd so cong bb
thong tin.

- Phong PC chiu trach nhi¢ém kiém tra vé& ndi dung khic ngoai trir nhiing thong s6 duogc
cung cip boi Phong chitc ning.

- Thoi gian thyc hién duyét: 01 gio ké tix thoi diém hoan thién hd so.

= Thoi gian thue hién ky: 40 phit k& tir thoi diém trinh hé so.

Buée 3.2. Scan hd so CBTT

- Phong churc ndng truc tiép scan hd so ban cimg, gui file scan cho phong TCKT va Phap
ché d thuc hién ky sb offline

- Thoi gian thuc hién: Vige thuc hién scan hd so CBTT duogc thuc hién trong thoi han 30p
k& tir thoi diém nhén hd so da ky.

- Phuong thitc gui file di: Gui ban scan qua email/Zalo ddng thoi thong bdo cho cén bd
TCKT @ thuc hién ky sb offline.
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QUY TRINH CONG BO THONG TIN | Lan ban hanh: 01
Ngay ban hanh: 22/08/2024

- Phuong thitc nhén file scan: Nhin qua email/zalo/viber.

Budée 4. Ky s6 Offline
- Sau khi nhan duoc hd so ban Scan phong Phap ché s& kidm tra va ky sb offline, ngoai trix
cac bao céo tai chinh va cac béo cdo khac lién quan tGi TCKT thi phong TCKT kiém tra
va ky s6 Offline

- Céc hd so sau khi da duoc ky sb giri cho ngudi duge UQCBTT.

Budc 5: Cong bd théng tin trén website
- Nguoi duge UQCBTT giii ban scan tai liéu CBTT cho bd phan quan [y website déng tai,
thuc hién cong bd thong tin trén website clia cong ty theo ding thoi han/deadline yéu cAu.
= B& phén quan ly website thuc hién 1dp bai viét CBTT va gén tai liéu can cong bd thong
tin vao bai viét, thuc hién ding tai tai liéu 1én website.
- Thoi gian thuce hién: 01 gio ké tir khi scan xong tai liéu ban ctmg.
Bwéc 6 : Hoan thién hd so CBTT( lgp miiu CBTT)
— Nguoi duge UQCBTT str dung mau CBTT dugc HNX quy dinh dé hoan thién théng tin
cong bd, luu y gin duong link ctia bai cong b6 thong tin & bude 5 vio miu CBTT.
Nguoi duge UQCBTT ky vao mAu CBTT, déng déu treo ctia Cong ty va thuc hién scan
tai liéu nay nhim phuc vu Budc 7.
- Thoi gian thue hién: 30 phut ké tir khi thuc hién xong budc 5.
Buée 7: Cong bd thong tin
- Céng bé théng tin dang dién ti }
+ Nguoi dugc UQCBTT thue hién CBTT tai HNX.vn gom céc budc:
e Hoan thién thong tin trén hé thng truéc khi nhép dit liéu: Ngudi duoc
UQCBTT dién céc trudng dit liéu ctia ky cong bb theo yéu ciu ciia hé thong
truée khi thue hién nhép dir liéu dién tir cAn CBTT.
o Tai tai lidu scan Ién hé théng: Nguoi dugc ty quyén CBTT tai tai liéu can
CBTT (file scan da dugc ky s6 offline) 1én hé théng HNX.
+ Sau khi hoan thanh du cdc buédc néu trén, Ngudi duge UQCBTT chon ndp hd so.
Céc trudong thdng tin ndp sai/sot s& duge canh bao trén hé théng. Két qua cia viéc
ndp thanh coéng la thong bao “Da cong bd thong tin” trén hé théng.
+ Thoi gian thue hién: 01 gior ké tir thoi diém thye hién xong Budc 6.
+ Phuong thire thye hién: HNX

Buée 8: Luwu triv hd so
- Nguodi duoc UQCBTT thyc hién luu trit 01 bo tai ligu ban cimg nhu dé chuan bi tai Budc

7

= Thoi han thuce hién: 08 gity, k& tir thoi diém thuce hién xong Budc
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M3 hiéu: QT.PC.01

K4 PA S QUY TRINH CONG BO THONG TIN | Lan ban hanh: 01
Ngay ban hanh: 22/08/2024

PHUONG ANH GROUP
6. Hb so
TT M3 higu Tén hd so Bo phk_lﬁll Hinh th-u'c Thoi hg:n N{u*c ('IAQ
lwu triv lwu triv lwu triv | bdo mét
Théng bao lich Ban Theo quy
| BM.01.QT.PC.04 CBTT PC clmg/scan dinh PL Noi bd
Cac tai licu CBTT Ban Theo quy
2 B lién quan PC clirng/scan dinh PL | NOibd
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M3 hiéu: PL.01.QT.PC.01
Lan ban hanh: 01
Ngay ban hanh: 22/08/2024

Phu luc s6 01

DANH MUC BIEU MAU THEO QUY DPINH CUA HNX

STT NQI DUNG BIEU MAU SO
E a0 SRR Rk 5 Khoan 1 Dieu 10 Thong tu
| Béo cao tai chinh nam da duoc kieém toan 96/2020/TT-BTC
b G e F AR R sl Khoan 2 Piéu 14 Théng tu
2 Bao céo tai chinh ban nién da dugc sodt xét 96/2020/TT-BTC
B i AT S ; Khoan 3 Piéu 14 Théng tu
3 Béo céo tai chinh Quy 96/2020/TT-BTC
4 Gifly iy quyén thyc hién cong bo théng tin cia to chic cho cé Phu luc s6 01 Théng tu
nhén 96/2020/TT-BTC
5 Giay uy quyen thye hién nghia vy céng bo thong tin lién quan Phu luc 02 Théng tw
dén giao dich 96/2020/TT-BTC
: AT S R Phu luc 03 Thoéng tu
6 Ban cung cap thong tin ngudi ndi b 96/2020/TT-BTC
i - Phu luc 04 Thong tu
T Bdo cao thudng nién 96/2020/TT-BTC
P ot y e Phuy luc 05 Thong tu
8 Béo cdo tinh hinh quén tri cong ty 96/2020/TT-BTC
9 Béo céo dinh ky tinh hinh thanh toén goc, lai trai phiéu doanh Phuy lyc 06 Thong tu
nghiép 96/2020/TT-BTC
10 Béo cho vé ngay tro thanh/ khéng con 1a b doéng 16n, nha dau tu | Phy lyc 07 Thong tu
nam giit tir 5% trd' 1én, cd phiéu/chimg chi quy déng 96/2020/TT-BTC
" Bdéo céao vé thay déj s¢ hitu ctia ¢o dong 16n/ Nha dau tw nam Phu luc 08 Théng tu
gifli tir 5% trd 1én co phicu, chirng chi quy dong. 96/2020/TT-BTC
7 . Y 7 Y o0 i 7 T 2 1A -
12| 15 ong 1om, b v i gt 5% s 1o phiéulehimg | P14 09 Thong
’ 96/2020/TT-BTC
chi quy dong
5 | P e o o et 1 5o g | A 4 10 Thng
L e e 5 : 96/2020/TT-BTC
phiéu/chting chi quy déng
A S ; T N ; % Phu lyc 11 Thong tu
14 Théng bao giao dich c6 phiéu cia co dong sang lap 96/2020/TT-BTC
B e Aoy oA ; T T e R Phu luc 12 Théng tu
15 Béo cdo két qua giao dich c6 phiéu ctia co dong sang lap 96/2020/TT-BTC
= F okt > T ) T
| T TR s ek o ey o 1 Tongc
ndi bd . 96/2020/TT-BTC
- Tlhong blao giao dlch trai phtleu clhuyenhdm qléycn mua (;(L phleu/ Phy Iuc 14 Théng tu
chiing chi quy, quyén mua trai phiéu chuyén doi ctia ngudi ndi 96/2020/TT-BTC
bd va nguoi co lién quan ‘
18 Béo cdo két qua giao dich ¢b phiéu/chiing chi quy/ching quyén | Phy luc 15 Théng tu
cd bao dam cuia ngudi ndi by va ngudi ¢d lién quan 96/2020/TT-BTC
19| Shidulenimg shi s/ phi chydn 51 ot ol ndt b va | P11 16 Thong
phiéu/ching chi quy/trai phicu chuyé g 0i bo v 96/2020/TT-BTC
ngudi co lién quan
20 Ban cdo bach chao ban ¢é phiéu lan dau ra céng ching liivuiige JHen g i

118/2020/TT-BTC
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o QUY TRINH CONG BO THONG TIN

M3 hiéu: PL.01.QT.PC.01
Lan ban hanh: 01
Ngay ban hanh: 22/08/2024

Ban cao bach chao ban thém co phiéu ra céng ching ciia cong ty

Phu lyc 2 théng tu

a dai ching 118/2020/TT-BTC
2 Ban cao bach chao ban ¢d phiéu ra cdng chiing cia c6 déng Phu lyc 3 thong tu
cong ty dai ching 118/2020/TT-BTC
93 Ban cao bach chio ban cb phiéu lan dau ra cong chiing de Phu luc 4 théng tu
chuyén doi cong ty trich nhiém hiru han thanh cong ty cb phan 118/2020/TT-BTC
24 Ban c4o bach chao ban trai phieu ra cong chiing 11311]; /12%(’23 /E?_?IE,IE%
25 Ban cdo bach chao ban tri phiéu chuyén dbi, trai phidu kém Phu lyc 6 thong tu
chiimg quyén ra cong chiing clia cong ty dai chung 118/2020/TT-BTC
Ban cdo bach chao ban thém o phleu ra cOng chung clia cong ty
2% dai chiing sau qua trinh co cau lai doanh nghiép, cong ty dai Phu lyc 7 thong tu
ching hinh thanh sau hop nhat cong ty khong thude trudng hop | 118/2020/TT-BTC
co cau lai doanh nghiép, cong ty dai chiing sau tach cong ty
Bén céo bach chao ban trai phiéu ra cong ching cia cong ty sau
27 qué trinh co ciu lai doanh nghiép, cong ty hinh thanh sau hop Phy lyuc 8 thong tu
nhit céng ty khong thude trudng hop co ciu lai doanh nghiép, 118/2020/TT-BTC
cong ty sau tach cong ty
Ban cdo bach chao ban trai phleu chuyén doi, tri phiéu kém
ching quyén ra cong ching ctia cong ty dai chiing sau qué trinh Phu Iyc 9 thong tu
28 co cau lai doanh nghiép, cong ty dai chiing hinh thanh sau hop 118/2020/TT-BTC
nhét cong ty khong thude trudng hop co cau lai doanh nghigp,
cong ty dai ching sau tach cong ty
29 Bén cdo bach phat hanh cb phiéu cua cong ty dai ching dé chao | Phu luc 10 thong tu
mua cong khai 118/2020/TT-BTC
30 Ban cao bach phat hanh b phidu dé hoan dbi theo hop dong hop | Phy luc 11 thong tu
nhit 118/2020/TT-BTC
31 Ban cdo bach ghét hanh cb phiéu cua cong ty dai chung dé hoan | Phu luc 12 théng tu
doi theo hop dong sap nhéap 118/2020/TT-BTC
32 Bén théng bao chao ban cb phiéu ra cong chiing 113}11; /12%(:2(1)?],%[11?;%&“
33 Ban thong béo chéo béan trai phiéu ra céng chiing 11311];; /lzlagéﬁfﬂv;?élﬁ%éu
34 Ban thong bao phét hanh c6 phiéu ctia cong ty dai chiing dé Phy lyc 15 thong tu
chao mua cdng khai 118/2020/TT-BTC
35 Ban thong bao phat hanh cb phiéu dé hoan doi theo hop dong Phu luc 16 thong tu
hop nhét, sip nhap 118/2020/TT-BTC
36 Ban thong bao phat hanh ¢b ph1eu dé tla cb tirc, phat hanh ¢ Phu luc 17 thong tu
phiéu dé ting von cb phin tu nguon vbn chi s& hitu 118/2020/TT-BTC
37 Ban thong bao phat hanh c6 phleu theo chuong trinh lya chon Phu lyc 18 thong tu
cho nguoi lao dong trong cong ty 118/2020/TT-BTC
38 Ban thong bao phat hanh ¢b phiéu dé thyc hién quyen cua chirng | Phu lyc 19 théng tu
quyén 118/2020/TT-BTC
39 Ban thong bao chao mua cong khai 113111;/12%623,?%?];1%&”
40 Béo cdo két qua dot chao ban cb phiéu ra cong ching 11)}11; é%%g}#?g%éu
41 Béo céo két qua dot chao ban trai phiéu ra cong ching 11)11]; /;%cz(l;?ﬁ?g%gr
49 Béo cdo két qua dot chiao ban cb phiéu riéng 1é, dot chao ban cd | Phy lyc 23 théng tu
phiéu wu dai kém chiing quyén riéng 1¢ 118/2020/TT-BTC
5 | shed deneras i T o s i i b a3 | Pl 24 thng
118/2020/TT-BTC

phén cho c¢b déng céng ty cd phan chua dai ching, hoén dbi
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M3 hiéu: PL.01.QT.PC.01
Lan ban hanh: 01
Ngay ban hanh: 22/08/2024

phén von gép cho thanh vién ciia cong ty trach nhi¢m hitu han,
A
hoan doi ng

Béo céo két qua dot phat hanh 6 phiéu ctia cong ty dai ching

Phu lyc 25 thong tu

4 dé chao mua cong khai ‘ | 118/2020/TT-BTC
45 Bao cao két qua dot phat hanh c6 phiéu dé hoan dbi theo hop Phu luc 26 théng tu
ddng hop nhat 118/2020/TT-BTC
46 Béo céo két qua dot phat hanh co phiéu dé hoan dbi theo hop Phuy luc 27 thoéng tu
dong sap nhap 118/2020/TT-BTC
47 Béo cao két qua dot phat hanh co phleu de tra co tic, dot phat Phu luc 28 thong tu
hanh cb phneu dé tang von cb phan tir nguon von chi so hitu 118/2020/TT-BTC
43 Bao céo két qua dot phat hanh co phiéu theo chuong trinh lya Phu lyc 29 thong tu
chon cho ngudi lao dong trong cong ty 118/2020/TT-BTC
7 3 £ i : B 2 i 2 Z Foe g in ok Phu 1UC 30 ’[héng [al
49 Béo céo két qua dot phat hanh ¢ phieu dé chuyen doi trai phicu 118/2020/TT-BTC
50 Béo céo két qua dot phat hanh c6 phiéu dé thuc hién quyén cia | Phu luc 31 thong tu
chirg quyén 118/2020/TT-BTC
S | ot e oo oo L ching | Pl 52 hong
. iy ' 118/2020/TT-BTC
nudc ngodi
r ipn Uik wand i o ; Phu luc 33 théng tu
52 B4o cdo két qua dot chao mua cong khai 118/2020/TT-BTC
. B i Rn e i R i Phu luc 34 théng tu
53 Ban cong bo théng tin vé cong ty dai chung 118/2020/TT-BTC
54 B4o c4o vé viéc mua lai ¢ phiéu Binilyo 35 thang fi
; ALeop 118/2020/TT-BTC
A ; bR R e " Phu luc 36 thong tw
55 Thong bao mua lai ¢6 phiéu, ban co phiu quy 118/2020/TT-BTC
. . £, 3 o o oF Phu luc 37 thong tu
56 Théng bao quyét dinh thay doi phuong 4n mua lai co phicu 118/2020/TT-BTC
« ; % L o B K Phu luc 38 thong tu
57 Théng béo thay doi phuong an mua lai ¢6 phiéu 118/2020/TT-BTC
58 Béo cdo két qua giao dich mua lai cb phiéu, ban cd phiéu quy Lhp e 9 theng t
: ' [ 118/2020/TT-BTC
59 Thong bao vé ngay ding ky cudi cling Mau 07/THQ
60 I?gmhgsacil nguoi Sf)' hitu chiing khoan luu ky nhén thanh toan Méu 02A/THQ
lai, gbc cdng cu ng
61 Danh sach ngudi s¢ hitu chirmg khoén lwu ky nhan thanh toan Mau 02B/THQ
ai/gbe trai phiéu doanh nghlep
Théng béo cila TVLK, t6 chirc m& tai khoan tryc tiép xac nhén x
62 Danh sach nguoi s¢ hitu chimg khodn luu ky thuc higén quyen Maaii D3/ THE)
63 Danh sach nguoi s& hitu chirng khoan Iwu ky nhan phén b6 Miu 08/THQ
quyén bo phleu
Danh sach tong hop nguoi s6 hitu chlmg khoan thyc hién quyén
Pai hoi dong c6 dong/ /dai hoi nha dau tu/hdi nghj ngudi so hitu x
< trai phiéu doanh nghiép, l4y y kién cé déng/nha dAu tu/ngudi sé n iy
hitu trai phiéu doanh nghiép bang vin ban
65 Danh sach nguoi so hitu ching khoan luu ky nhan cb tirc, lgi Mau 10/THQ
tlrc bang tién
66 Danh sach ngum s& hitu chiing khoan luu ky nhan c6 tic, loi Méu 11/THQ
tirc bing tién
67 Danh sach ngudi s¢ hitu ching khodn lwu ky nhin phén b Méu 13/THQ
quyén mua chimg khoan
68 Danh séach nha dau tw dit mua chimg khoan cho khach hang cua Méu 20/THQ

TVLK
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Ngay ban hanh: 22/08/2024

Danh sach ngudi sé hitu trai phiéu chuyén doi dugc phéin bo co

69 Mau 24/THQ
phiéu
20 Danh sach ngudi sé hitu chimg khoan Iuu ky dwoc quyén Miu 27/THQ
chuyén dbi trai phiéu
71 Danh sach ngudi so hivu luu ky dang ky chuyén doi tréi phiéu Méu 32A/THO
chuyén dbi
7 Danh sach ngudi s¢ hiru luu ky dugc thyc hién chuyén doi trai Miu 36/THQ
phiéu chuyén doi
7 Danh sach ngudi s& hitu ching khoan luu ky nhén ¢ tire bang M&u 37/THQ
cb phiéu/loi tirc bang chimg chi quy
Danh sach ngudi s& hitu chimg khoan luu ky nhén cd phleu do B
74 tang ¢b phan tir ngudn chi s¢ hitu/do TCPH chia thuong cb Mau 38/THQ
phiéu quy
=] Danh sach nguoi s& hitu chitng khoan luu ky hodn dbi c6 phidu | Mau 41/THQ
76 Danh sacll_?gu'g'! 80 1;[1'11, chu‘ngL khodn luu ky duge nhén tién do Méu 44/THQ
doanh nghiép giai thé/déng quy
77 Danh sach nguoi s& hivu chirng khoan luu ky dugce ban ¢b phiéu | Mau 47/THQ
78 gD;;h sach nguoi s& hitu ching khoan luu ky nhén hoan tra von Méu 50/THQ
79 Thay dbi nhan sy Mau 02_CBTT/SGDHN
80 Danh sach ngudi ndi bd va nguoi co lién quan Mau 03_CBTT/SGDHN
81 Théng béo thay dbi nguoi ¢6 lién quan cia ngudi ndi bd Maiu 04 CBTT/SGDHN
Théng bao thay déi Gidy ching nhén dang ky doanh x
- nghiép/Gidy phép thanh Iap va hoat dong/Gidy phép hoat dong Mau08_CRTT/SROEN
83 Thong bao (thay d6i) mo6 hinh céng ty va loai bao cdo tai chinh Miu 06_CBTT/SGDHN
n . A A _— A - A r A « A A =
84 E:LOi:§131a0 thay doi so lugng cd phieu c6 quyén bieu quyet dang Miu 07 CBTT/SGDHN
85 Céng b thong tin bét thuong Mau 08 CBTT/SGDHN
86 Béng cung céap thong tin vé quan trj cong ty Mau 09 CBTT/SGDHN
87 Théng bao vé viéc két thiic nghia vu céng bo théng tin doi voi M&u 10_CBTT/SGDHN

cong ty dai ching quy mo 16n
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QUY TRINH CONG BO THONG TIN | Lan ban hanh: 01

Ngay ban hanh: 22/08/2024

Phu luc s6 02

LICH CONG BO THONG TIN
Theo Thong tw 96/2020/TT-BTC

STT NOIDUNG CONG BO THOI GIAN
B#o cao tai chinh
Béo co tai chinh/ Béo c4o hop nhét nam da gD nh‘z! t neay 30/0.3 ha’!‘lg‘%mm‘ S Lz el
7 ; Trong thoi han 10 ngay ké tir ngay t6 chirc kiém
kiém toan AR
toan ky bao cao
Mudn nhat ngay 15/08 hang nam ,
| Béo cdo tai chinh ban nién soat xét Trong thdi han 05 ngay ke tir ngay to chire kiém
toan ky béo céo soat xét
Trong thoi han 30 ngay ke tir ngay ket thiic quy
- Quy 4: mudn nhét ngay 30/01
Béo cdo tai chinh quy - Quy 1: mudn nhat ngay 30/04
- Quy 2: mudn nhat ngay 30/07
- Quy 3: mudn nhat ngay 30/10
Bi4o cdo tinh hinh quén tri cong ty
o - Trong thoi han 30 ngay ké tir ngay két thic 6
2 Baowin Bibang thang d4u nam (30/07 hang ndm)
S . O Trong thoi han 30 ngay ké tir ngay két thiic nim
Bag:Cha tdin dwrong lich (30/01 hang n¥m)
Trong thoi han 20 ngay ke tir ngay CBTT BCTC
3 Bio cdo thutme nid nam da dugc kieém toan i )
tong nien Khéng vuot qua 110 ngay ké tir ngay két thuc
nam tai chinh
e pAs A A mA ) an A
{)._11‘]1(_)1 dong co dong thwong nién/ Bat Khéng gia han C6 gia han
thwdng
Nghi quyét HDQT v& viéc 6 chice PHPCD | Trude ngay chét danh séch 20 ngy
Théng béo chét danh sach du hop PHPCD | Truée ngay chdt danh sch t6i thiéu 20 ngay
4

Thu moi hop va tai liéu kem thu moi hop

Trude ngdy dy hop tdi thiéu 21 ngay

Tai liéu hop tai PHDCD

Trude ngdy du hop t6i thidu 21 ngy

Bién ban — nghi Quyét DHDCD

30/04 hang nam 30/06 hang ndm
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QUY TRINH CONG BO THONG TIN | Lan ban hanh: 01

Ngay ban hanh: 22/08/2024

Phu luc s6 03

SU KIEN CONG BO THONG TIN PINH KY
Theo Thong tw 96/2020/TT-BTC

STT

NQI DUNG CONG BO

GHI CHU

Béo cao tai chinh nam

Sau kiém toan
Hop nhat khi c6 Cong ty con

Bao cao tai chinh ban nién soat xét

Sau kiém toan
Hop nhat khi cé6 Cong ty con

Bao céo tai chinh quy

Khéng nhét thiét phai kiém toan
Hop nhit khi cé6 Céng ty con

Dai hoi ddng cb déng thudng nién/ bat thudng

Tai liéu hop
Tai liéu mai hop

Hoat dong chao ban va bao céo st dung von

Hoat dong chao ban riéng I¢, chao ban
ra cong ching

Huy dong vdn dé thyc hién dy an thi
dinh ky 06 thang phai CBTT vé tién do
str dung vén thu duge tir dot chio ban
ké tir ngay két thic ky bao céo.

Theo Pidu 19 Théng tu 96/2020/TT-
BTC

6

Ty 1 s& hitu nude ngoai

CBTT vé giéi han ty I& s hitu nuéce
ngoai va cac thay doi lién quan

18
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QUY TRINH CONG BO THONG TIN

M3 hiéu:PL.04.QT.PC.01
L4n ban hanh: 01
Ngay ban hanh: 22/08/2024

Phu luc s6 04

SU KIEN CONG BO THONG TIN BAT THUONG
Théng tw 96/2020/TT-BTC

STT

NOI DUNG CONG BO

GHI CHU

Tai khoan cua cong ty tai ngan héng, chi nhanh ngan hang nuoc ngoai bi
phong toa theo yéu cau clia co quan cd thiAm quyén hodc khi t6 chirc
cung trng dich vu thanh toan phat hién co6 dAu hiéu gian lan, vi pham
phap luat lién quan dén tai khoan thanh toan; tai khoan dugc phép hoat
d(f)ng trd lai sau khi bj phong toa trong céc truong hop quy dinh tai diém
nay

Piém a khoan 1
Diéu 11

Khi nhén duge van ban cia co quan nha nuée cé tham quyén hodc khi
cong ty c6 quyét dinh vé tam ngirmg mot phin hozc toan b hoat dong
kinh doanh; thay di ndi dung diing ky doanh nghiép; thu hoi Gidy
chirng nhan dang ky doanh nghiép; stra déi, bo sung hogc bi dinh chi,
thu hoi Gidy phep thanh lap va hoat dong hodc Gidy phép hoat dong

Bis':ém b khoan 1
Pieu 11

Thoéng qua quyet dinh cua Dai hoi dong co déng bat thuong. Tai ligu
cong bd bao gom: Nghi quyét ctia Pai hoi dbng cb dong, bién ban hop
va tai liéu kém theo bién ban, nglu quyct hoiic bién ban kiém phiéu
(trong tr uong hop lay y kién c6 dong bang van ban). Truong hop Dai
hoi dong co dong thong qua VIGC hiy niém yét, cong ty phai cong bd
théng tin vé vige hity niém yét kém theo ty 16 thong qua cia cb dong
khong phai la ¢b dong lon

Di‘e'w‘m ¢ khoan 1
diéu 11

Quyét dinh mua lai cd phleu clia cong ty hoiic ban co phleu quy; ngay
thuc hién quyen mua cd phin ctia ngudi s& hitu trai phiéu kém theo
quyen mua co phan hoac ngay thuc hién chuyén ddi trai phiéu chuyen
doi thanh cb phiéu; quyét dinh chao ban ching khoan ra nudc ngoai va
céc quyét dinh lién quan dén viéc chao ban, phat hanh chimg khoén

Di‘ém d khoan 1
dieu 11

Quyet dinh vé& mirc b tue, hinh thirc tra ¢ tic, thoi gian tra cb tic;
quyét dinh tach, gop ¢b phiéu

Piém d khoan 1
diéu 11

Quyét dinh vé viéc td chirc lai doanh nghiép (chla tach, hop nhat, sap
nhép, chuyén dbi loai hmh doanh nghiép), giai thé, pha san doanh
nghiép; thay d6i ma sb thué, thay ddi tén cong ty, con dau clia cong ty;
thay dbi dia diém; thanh 1ap méi hodc dong cira try s& chinh, chi nhénh,
nha may, van phong dai dién; ban hanh, sira d8i, bd sung Didu 1&; chién
luge, ké hoach phat trién trung han va k& hoach kinh doanh hang nim
cua cong ty

Di‘ém e khoan 1
didu 11

Quyét dinh thay ddi ky ké toan, chinh sach ké toan 4p dung (trir trudng
hop thay déi chinh sédch ké toan ap dung do thay dbi quy dinh phap
luét); thong bao doanh nghiép | kiém toén da ky hop ddng kiém toan bao
céo tai chinh ndm hodc thay ddi doanh nghiép kiém toan (sau khi da ky
hop dong) viéc hiy hop dong kiém todn da ky

Diém g khoan 1
diéu 11

Quyét dinh tham gla g6p von thanh lap, mua dé ting so hitu trong mét
cong ty dan dén cong ty d6 trd thanh cdng ty con, cong ty lién ket hoac
ban dé giam ty 1& so hitu tai cong ty con, cong ty lién két dan dén cong
ty d6 khong con la cong ty con, cong ty lién két hodc giai thé cong ty
con, cng ty lién két

Bi‘ém h khoan 1
didu 11

Quyet dinh ctia Dai hoi ddng cb dong hodc Hoi ddng quan tri théng qua
hop ddng, giao dich giita cong ty v&i ngudi ndi by, ngudi co lién quan
clia ngudi ndi bd hodic ngudi c6 lién quan clia cong ty dai ching

Bi‘ém i khoan 1
didu 11
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