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TONG CONG TY SONADEZI CONG HOA XA HOI CHU NGHIA VIET NAM
CONG TY CP CANG PONG NAI Pac 1ap - Tu do - Hanh phic

QUY CHE NOI BO VE QUAN TRI CONG TY

~ Can cir Luat Ching khoén ngay 26 thang 11 nam 2019 va cac van bin sira d6i
bo sung;

~ Cén cr Ludt Doanh nghi¢p ngay 17 thang 6 nam 2020 va cac van ban sira doi
bd sung;

Céan cir Nghi dinh s6 155/2020/ND-CP ngay 31 thang 12 nam 2020 cua Chinh
pht quy dinh chi tiét thi hanh mot s0 diéu cua Ludt Ching khodn va cdc vén ban stra
doi bo sung;

Can cir Thong tr sb 116/2020/TT-BTC ngay 31 thang 12 nam 2020 cua Bo
truong Bo Tai chinh huong dan mot sé diéu vé quan tri cong ty 4p dung dbi véi cong

ly dai ching tai Nghi dinh sO 155/2020/ND-CP ngay 31 thang 12 nam 2020 cla
Chinh pht quy dinh chi tiét thi hanh mot s6 diéu cua Luat Chirng khoén;

Can ¢ Diéu 1& Cong ty CO phan Cang Pong Nai;

Cin ci Nghi quyét Dai hoi dong ¢b doéng sé 32/2026/NQ-DHDCD ngay
20/04/2026.,

Hoi ddng Quan tri ban hanh Quy ché ndi bo vé quan tri cong ty - Cong Ly Ch
phan Cang Pong Nai.

Quy ché ndi bd v& quén tri cong ty clia Cong ty C6 phin Cing Dong Nai bao
20m cac ndi dung sau:

Piéu 1. Pham vi diéu chinh va di twgng ap dung

L. Pham vi dleu chinh: Quy ché ndi bo vé quan tn cong ty quy dinh cac noi
dung v& vai tro, quyén va nghia vu cta Pai hoi dong co dong, Hoi dong quén Iri,
Tdng Giam dbe; trinh ty, thu tuc hop Dai hdi dong ¢ dong; dé cir, ung ct, bau, mién
nhi¢m va bai nhi¢m thanh vién Hoi dong quan tri, Ban kiém soat, Téng Gidm déc va
cac hoat dong khac theo quy dinh tai Picu 1¢ cong ty va cic quy dinh hién hanh khac
cua phap ludt.

2. i tuwgng ap dung: Quy ché nay dugc ap dung cho cac thanh vién Hoi dong
quan tri, Ban kiém soat, Tdng Giam dbe va nhirng ngudi lién quan.

Piéu 2. Pai hoi déng b dong
1. Vai trd, quyén vi nghia vu ciia Dai hoi dong co déng.
Dai hoi dong ¢6 dong gdm tht c cd dong c6 quyén biéu quyét, la co quan quyét

dinh cao nhét cta cong ty.
Dai hoi dong ¢d dong co quyén va nghia vu theo quy dinh tai Piéu 14 Diéu 1¢

cong ty.

Ouy ché ngi bo vé quan tri Cong ty Co phan Cang Déng Nai I
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2. Trinh ty, thi tuc hop Pai hi dong co dong théng qua nghi quyét bing hinh
thire biéu quyét tai cude hop Dai hoi dong c6 dong bao gom cic ni dung chinh
sau day:
a) Thim quyén triéu tap Dai hoi dong ¢ dong
Thue hién theo quy dinh tai Piéu 13 Diéu 1é cong ty
b) Lép Danh sach ¢6 dong c¢6 quyén dy hop

Danh sach ¢b dong c6 quyén du hop Pai hoi dong co dong dugc 1ap khéng qua
10 ngay trudc ngay gui thong bado mo1 hop Dai héi dong cd dong.

Danh sach cb dong c6 quven du hop Dai hoi dong co dong phai ¢6 ho, tén, dia
chi lién lac, quoc tich, s6 g1ay tor phap ly cia cé nhan doi vai co dong la ca nhén; tén,
ma 56 doanh nghicp hodc s0 glay t& phap ly cia to chire, dia chi tru s& chinh dbi vai
c¢b déng 1a td chire; s lugng cb phan ting loai,

Lo déng c6 quyén kiém tra, tra clru, trich lyc, sao chép tén va dia chi lién lac
ctia ¢b déng trong danh sach cb dong co quyén du hop Dai hoi déng cb dong; yéu cau
stra doi théng tin sai 1¢ch hodc bé sung thong tin can thiét vé minh trong danh sach co
dong c6 quyén du hop DPai hoi dong c0 dong. Nguoi quan ly cong ty phii cung cap
kip thoi thong tin trong s6 dang ky co déng, sira doi, b6 sung thong tin sai 1éch theo
yéu cdu ciia c6 dbng.

_¢) Thong bao vé viée chét danh sach ¢b dong c6 quyén tham du hop Pai hoi dong
¢ déng
6 dong Quan tri ban hanh Nghi quyet vé ngay dang ky cudi cung lap danh

sach c6 déng c6 quyén tham du hop Dai hoi dong ¢o ‘dbng va phai cong b thong tin
t6i thiéu 20 ngdy trude ngay dang ky cudi ciing dur kién.

Thi tuc 1ap danh sach ¢é dong thuc hién theo Quy ché thuc hién quyén cho
ngudi s hiru chimg khodn ctia Trung tdm Luu ky Ching khodn Viét Nam.

Danh sach ¢b déng ¢6 quyén du hop Dai héi dféng cé; déng dugce lap khong qué
10 ngay trudce ngay gui théng bao moi hop Pai hoi dong cd dong.
d) Théng bao triéu tip Dai hoi dong co dong
Thue hién theo quy dinh tai khoan 3 Diéu 16 Diéu 1¢ cong ty.
¢) Chuong trinh, ndi dung Dai hoi dong c6 dong

Nguoi triéu tdp hop Dai hdi dbng cd ddéng la ngudi ¢6 nhiém vu chuan bi
chuong trinh va phai thue hién cac cong viée sau day:

Lap danh séch ¢6 dong c6 quyén du hop;

n

Cung cép théng tin va gidi quyét khiéu nai lién quan dén danh sdch ¢o dong;

[Lap chuong trinh va ndi dung cudc hop;

Chuén bi tai lidu cho cude hop;

I

- Du thao nghi quyét Dai hbi dong c6 dong theo ngi dung dur kién ctia cudc hop;
danh sach va théng tin chi tiét cla cac ing ctr vién trong truong hop béu thanh vién
Hoi dong quan tri, Thanh vién Ban kiém sodt;

- Xéc dinh thoi gian va dia diém hop:

Quy ché nii bé vé quan tri Cong ty Cé phéin Cang Dé‘ng Nai 2

B amd W 1vik

n



- Giri thong bao méi hop dén timg cb déng c6 quyén du hop theo quy dinh cua
[Luat Doanh nghiép;

- Cong viée khac phuc vu cudc hop.

Néi dung Dai hoi ddng ¢b dong thao ludn va thdng qua cac vén dé theo quy

dinh tai Diéu 14 Diéu Ié cong ty.

Quy dinh vé kién nghj ctia c6 déng dua vao chwong trinh hop:

- L‘o dong hodc nhom cb dong sér hiru tir 05% tong sb cd phan pho thong tré 1én
¢6 quyén kién nghi vin d& dua vio chuong trinh hop Dai hoi dong ¢ dong, kién
nghi phai bang vin ban va phai dugc gui dén Cong ty cham nhat 05 ngay lam vige
trude ngay khai mac cude hop Dai ho dong cd dong. K1cn nghi phai ghi 16 tén cb
dong, sb lugng timg loai ¢ phan cia c6 dong, van dé kién nghi dua vao chuong
trinh hop.

- Trudng hop ngudi tri¢u tap hop Dai hoi dbng c6 dong tir chéi kién nghi quy
dinh trén thi cham nhat la 02 ngay lam vi¢c trude ngay khai mac cudc hop Pai hoi
dong cd dong phai tra 161 bang van ban va néu o Iy do. Nguoi triéu tap hop Dai héi
dong ¢o dong chi duge tir choi kién nghi néu thude mot trong céc trudong hop sau
day:

+ Kién nghi dugc giri dén khéng ding quy dinh;

+ Vén dé kién nghi khong thude tham quyén quyét dinh ctia Dai hoi dong ¢b

dong;

+ Trudmg hop khac theo quy dinh tai Piéu 1¢ cong ty.

- C6 dong hodc nhom cb dong dugc chip thuén kién nghi bb sung chuwong trinh
hop phai cung (-cip cho Chu tich Hoi ddng Quan tri cac tai lidu can thiét dé Ban t6
chire Dai hoi chuén bi, in 4n va phat cho cac cu dong du hop tham khao va thao
ludn, dong thoi chuéin bi du thio nghi quyét veé van dé nay.

Chi ¢6 Pai hdi ddng cb dong co quyén quyét dinh thay d6i chuong trinh hop da

dugce gui kém theo thong bao mdi hop.
e) Viée iy quyén cho nguai dai dién du hop Pai hoi dbng cb dong

Thue hién theo khoan 2 Diéu 15 Diéu 1¢ céng ty.

f) Cach thic dang ky tham du Pai hoi dbng cb dong;

Cach thiee dang ky tham dyu cudc hop Dai hot ddng ¢b dong duge qui dinh 16 tai
Théng bao moi hop Dai hoi dong cb dong, bao gdm lién hé tryc tiép hodc g Phiéu
dang ky/ uy quyén tham du hop (theo mau dinh kém Théng bdo moi hop Pai hoi
dnng cO dong) vé Cong ty.

Cé déng dang ky hinh thire tham du hop Pai hoi dong c6 ddng theo cach thire
da ghi trong thong bao, bao gdm:

- Tham du va biéu quyétfbéu cur truc tiép tai cude hop;

- Uy quyén cho mét dai dién khac tham dy va biéu quyét/bau ci tai cude hop;

- Tham du va biéu quyét thong qua hdi nghi truc tuyén, bé phiéu dién tir hodc
hinh thirc dién tu khac;

Quy ché noi b6 vé quan tri Cong ty Co phan Cang Déng Nai 3
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- Gui phiéu biéu quyét/phiéu biu cir dén cude hop thong qua gii thu, fax, thu
dién .
g) Di¢u kién tién hanh;
Thyc hién theo quy dinh tai Piéu 17 Diéu 1¢ cong ty.
h) Hinh thirc théng qua nghi quyét ctia Pai héi dong c6 dong
Thue hién theo quy dinh tai Picu 19 Diéu 1& cong ty.
i) Céch thirc bo phiéu
- Khi lam thi tuc ding ky du hop, cb dong hodc ngudi dai dién cua b dong
duogc cip mét thé biéu quyét va mdt hodc nhiéu phiéu bicu quyét, trén do ghi ma so

) ‘dong, ho va tén cua co dong, ho va tén nguoi dai dién duge iy quy én va sb phiéu
bicu quyét clia c6 dong do.

- Khi tién hanh biéu quyét tai cudc hop, c¢b dong gio thé biéu quyét dé¢ Tén
thanh, Khong tan thanh hoac Khong v kién va danh diu vao O twong (ng trong
phlcu bleu quyét, Co dong hodc ngudi dai dién cua co dong phai ky tén vao phiéu
bicu quyét trude khi chuyén phlcu biéu quyét cho Ban Kiém phiéu.

- Viée biéu quyét bau thanh vién Hoi dong quan tri va Ban klem sodt phai thuc
hién theo phuong thire bau don phleu theo d6 médi cd dong co tong 0 phlcu biéu
quyét tuong ng voi téng s6 ¢6 phan s hitu nhan voi s6 thanh vién dugc bau cua
1161 dc}n& quan tri hogc Ban kiém sodt va co dong co quyen dén hét hoac mot phan
téng sb phiéu bau cta minh cho mét hodc mot s6 ng ctr vién.

j) Céch thirc kiém phiéu;

- Cach thic klem phiéu duge tién hanh bang cach thu pthU. bau cir / thé / phiéu
bleu quyét ciia ¢b dong va ngudi dai dién tham du, Ban kiém phseu ¢é trach nhiém
kiém tra tinh hop 1¢ va théng ké sb ph1eu biéu quyét tan thanh, khéng tan thanh,
khong 6 y kién theo ty 1¢ s& hiru cta ¢d dong do.

- C6 dong hodc ngudi dai dién cua cd dong den sau khi cudc hop da khai mac
vin dugc ddng ky va co quyen tham gld biéu quyét ngay sau khi dang ky. Trong
truong hop nay, Phiéu biéu quyét clia c6 dong hodc ngudi dai dién cua co dong s¢
duwgc gach bo nhiing néi dung ma cude hop dd biu quyét trude do. Hiéu luc cia
nhitng noi dung da dugc cude hop biéu quyét trude do khong thay doi.

- Nguyén tac triang ctr thanh vién HDQT, BKS:

e Nguodi tring cu duge xac dinh theo 50 phleu duge bdll tinh tir cao xuong
thip, bat dau tr ung cu vién c6 s0 phiéu bau cao nhét cho dén khi du s6
thanh vién can bau;

e Trudng hop c6 tir 2 tng cir vién trd lén dat cing s& phiu duge bau nhur
nhau cho thanh vién cudi cung thi s& tién hanh béu lai trong s6 cic tng ctr
vién ¢6 s6 phlcu dugce biu ngang nhau hodc lwa chon theo tiéu chi quy
dinh tai quy ché bau ct;

e Néu két qua bau cir 1an mot khong du s& lugng cin del thi s& dugc tién
hanh bau cir cho dén khi biu du s6 lwgng thanh vién can béu.

k) Diu ki¢n dé nghi quyét duge thong qua
Thuc hién theo quy dinh tai Diéu 20 ctia Diéu 1& cong ty.

Quy ché néi bé vé quan tri Cong ty Co phin Cang Déng Nai 4
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I) Thong bao két qua kiém phiéu

Sau khi thu va kiém phiéu bidu quyét, téng sé phiéu tan thanh, khong tén thanh.
khong c6 ¥ kién hodc khong hop 18 theo ting vén dé duge Ban kiém phiéu/ Chu toa
cong b trude khi két thiic cude hop.

m) Céch thirc phan ddi nghi quyét ciia Dai hoi dong co dong

CH dong da biéu quyét khong thong qua nghi quyét vé viée o chitc lai cong ty
hoic thay ddi quyén, nghia vu ctia c6 dong quy dinh tai Diéu I cong ty ¢6 quyén yéu
cdu ¢bng ty mua lai ¢b phan cia minh. Yéu cdu phai bing vin ban, trong d6 néu rd
tén, dia chi ciia ¢b dong, sé lwong cd phén timg loai, gia du dinh ban, 1y do yéu ciu
cong ty mua lai. Yéu cu phai duoc giti dén cong ty trong thisi han 10 ngay ké tir
ngay Dai hdi dong ¢6 déng thong qua nghi quyét v& cac van dé quy dinh tai khoén
nay.

Céng ty phai mua lai c6 phan theo yéu ciu clia cb déng quy dinh tai muc trén
voi gid thi truong hodc gia duge tinh theo nguyén tic quy dinh tai Diéu 1é cong ty
trong thari han 90 ngay ké tir ngay nhan duge yéu cau. Truong hogp khong thda thudn
duge vé gia thi céc bén c¢6 thé yéu ciu mét td chic thdm dinh gia dinh gia. Cong ty
gigi thiéu it nhat 03 t6 chic tham dinh gia dé co dong lua chon va Iya chon do 1a
quyét dinh cudi cung,.

Ngoai ra ¢ dong hoidic nhom cd dong nam gitt tir 5% tong s6 c6 phan pho thong
trd 1én ¢6 quyén yéu cau hity bé nghi quyc’-":t hodc mdt phin ndi dung nghi quyét Dai
hoi dong cb dong theo Diéu 23 Diéu 1 cong ty.

n) L4p bién ban hop Dai hoi dong cb dong
Thuyc hién theo quy dinh tai Diéu 22 ciia Diéu ¢ cong ty.
0) Cong bd Nghi quyét Dai hdi dong cb déng.

Nghi quyut Bién ban hop Pai hoi ddng ¢6 dong, tat ca cac tai liéu dinh kém
Bién ban (néu ¢6) va tai liéu cé lién quan kém theo thong bao moi hop phai dugc
cong b trén trang thdng tin dién ti cia Coéng Ly trong thoi han 24 gio ké tir khi két

thic cude hop va cong bd thong tin theo quy dinh phép luét vé thi trudng ching
khoan.

3. Trinh tw, thi tuc hop Pai hoi dong ¢ dong thong qua nghi quyet bang hinh
thirc Iy ¥ kién biing vin ban bao gom cdc ndi dung chinh sau diy:

a) Céc trudmg hop duge va khoéng duoc 1dy ¥ kién biang vin ban
Thue hién theo quy dinh tai Dicu 19 ctia Diéu ¢ cong ty.
b) Trinh ty, thi tue hop Dai hoi dong ¢ déng thong qua Nghi quyét bing hinh
thirc lay y kién bang van ban.
Thuc hién theo quy dinh tai Pidu 21 ciia Diéu 1& cong ty.
4. Trinh tw, thi tuc hop Dai hoi dong ¢6 dong thong qua nghi quyét bing hinh
thire hji nghi true tuyen:
Cin ¢t theo didu kién vé co sé vat chat va tinh hinh thye té, Hoi dong Quan tri
cong ty 6 thé quyét dinh triéu tap dai hoi theo hinh thire Dai hdi truc tuyén theo quy

Quy ché noi bé ve quan tri Cong ty Cé6 phan Cang Péong Nai 5
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dinh tai Diéu 1¢ cong ty. Trong trudng hop nay, Ban 16 chirc dai hoi do Hoi dong
Quan tri thanh 1ap ¢o trach nhiém trién khai cac thu tuc, cong viée theo quy dinh nhu
sau:

a) Thong bao triéu tap hop Pai hoi d(;jng o dong truc tuyén:

- Théng bao triéu tip hop Dai hoi dong ¢b dbng truc tuyén duge gii dén tat ca
¢b dong theo danh sach chét ngay cubi cing do Trung tdm luu ky ching khoan Viét
Nam cung cép, hinh thirc va thoi gian giri thong bo tuong tu nhu hop Dai hoi déng
¢b dong truc tiép. Thong béo triéu tdp hop Pai hoi dong c¢b dong true tuyén s¢ ghi dia
chi duong din truy cip vao hé thong Dai hoi déng c6 dong truc tuyén.

- Mai ¢b déng khi nhan théng bao moi hop Dai hoi dong cb dong sé duge
cung cap Tén ding nhap, Mat khau truy cap va cac yéu té dinh danh khac (néu co)
vao hé thdng Pai hoi dong ¢b dong truc tuyén. C6 dong phdi co trach nhiém bao mat
Tén ding nhap, Mét khau truy cdp va c4c yéu té dinh danh khic (néu c6) do Cong ty
cAp dé dam bao rang chi c6 ¢ déng méi ¢6 quyén thyc hién viée ding ky tham du,
tham gia biéu quyét, bdu ctr trén hé théng Dai hoi ddng cb dong truc tuyén cia Cong
ty.

b) Céch thire ding ky tham du Dai hoi déng cd dong truc tuyén:

- C4 déng sir dung Tén diang nhap va Mat khiu duge cip dé truy cip vao hé
théng Dai hoi dong ¢b dong truc tuyén trong thoi gian quy dinh cy the theo Thong
bdo moi hop va chon lua dang ky tham du hodc uy quyén cho ngudi khac (c6 thé 1a
Chu tich o1 df”mg Quan tri hodc Téng Giam dbc Céng ty hodc mdt ¢ nhan khac do
b dong chi dinh) tham dy Dai hoi déng ¢ dong truc tuyén.

¢) Viée iy quyén cho nguoi dai dién du hop Dai hoi dong 6 dong true tuyén:
Thue hién theo khoan 2 Diéu 15 Diéu 1& cong ty.

Céc ¢b dong cin tudn thi cung cap day du céc thong tin dé thye hién uy quyén
truc tuyén, dic biét cung cp thong tin cla bén nhén uy quyén: s6 dién thoai, dia chi
lién lac va dia chi email. Déy la co s¢ dé cip tén ding nhép, mat khdu truy cip va céc
yéu t6 dinh danh khac (néu ¢6) déi voi bén nhin ty quyén.

Hi¢u luc cua uy quyen truee tuyen: vi€e uy quyen chi ¢6 hiéu luc phap ly khi
thoa man cac dicu kién sau:

- Khi ¢b dong dlcn day du cdc thong tin theo mAau iy quyén truc tuyén va hoan
thanh thyc hién iy quyén truc tuyén.

- Gidy iy quycn duge in ra theo méau Uy quven truc tuyen cd day du chir ky, ghi
rd ho tén, déng déu (néu 12 td chirc) clia bén iy quyén va ca bén nhin ty quy(,n

- Céng ty nhan dugce Giéy iy quyén ban chinh giri vé trude lic dai hoi khai mac
chinh thire.

Huy bo uy quyén ddi véi co dong da ty quyén truc tuyén: c¢o dong giri van ban
chinh thie dé nghi huy uy quyén true tuyén cho céng ty trude luc dai hoi khai mac
chinh thire. Luu y thoi gian ghi nhin vi¢e hiy dy quycn ¢6 hiéu lue dugce tinh theo
thoi gian Cong ty nhin dugce van ban chinh thirc dé nghi huy uy quyén truc tuyén.

Ouy ché néi bé vé quan trj Cong ty Cé phan Cang Déng Nai 6
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~ Huy bo uy quyén sé& bi v6 hiéu lyc néu dai dién uy quyén da tién hanh bo phiéu
bicu quyct/bau ctr v4i bat ky van dé nao cua noi dung Chuong trinh cude hop dai hoi
dong c6 dong truc tuyén.

d) Diéu kién tién hanh:

Thue hién theo quy dinh tai Bidu 17 Biéu 1¢ cong ty.
H¢ théng td chirc Dai hoi truc tuyén, bo phiéu dién tir phai dap Gng céc diéu
kién sau:

- Duong truyén cia Hé théng tai dia diém chinh phai lién tuc, én dinh, dam
bao su tham du ctia cac ¢b dong khong bi gian doan. Trudng hop viée to chire dai hoi
bi gidn doan tai dia diém chinh thi Ban td chire dai hoi hodc Ban chii toa phai tém tét
lai dién bién phén gian doan do.

- Dia diém chinh phai dam bio céc diéu kién vé am thanh, anh sang, dudng
truyén, ngudn dién, phuong tién dién ur va cac trang thiét bj khac theo yéu cau va
tinh chat cta cude hop truc tuyén.

- Dam béo an toan théng tin, gitt bi mat Tai khoan truy cdp vao H¢ théng. Moi
thong tin tiép nhén va cung cap trén Hé thong dam bao nguyén tac bao mat thong tin
va phi hgp vai cac quy dinh ciia Ludt An toan thong tin mang.

- D liéu dién t¢ cta chuong trinh Dai héi true tuyén phai duge luu gitt, trich
xuit duoc tir Hé théng.

¢) Hinh thirc thong qua Nghi quyét cia Dai hoi dong ¢ déng tryc tuyén:

- Nghi quyét ctia Dai hoi dong ¢b déng truc 1uyén duge théng qua bing hinh
thire Bo phicu dién tir.

f) Cach thitc bo phiéu truc tuyén;

- V6i mdi mot vén dé duge dua ra biéu quyét, o dong hodc dai dién theo Uy
quyén clia ¢ dong biéu quyét bing cach lya chon mét trong cdc phuong an: Tén
thanh, Khdng tan thanh hodc Khong y kién hién thi trén giao dién clia hé thong Dai
hoi ddng cb dong truc tuyén. Két qua biéu quyét theo timg ndi dung s¢ duoc Ban
kiém phiéu bdo cdo dai héi ngay sau khi hoan tat cong tac kiém phiéu biéu quyét.

- Cb dong c6 quyén biéu quyét la cd dong da dang ky tham dy Dai hdi truc
tuyén tinh dén thoi diém biéu quyét va sé lugng ¢b dong nay 1a co s dé tinh ty 1¢
phiéu biéu quyét clia ¢6 dong. Trudng hop ¢6 doéng da dang ky tham du Dai hdi truc
tuyén nhung khéng thuc hién biéu quyét thi duge hiéu Ia cd dong do bo phiéu
“Khoéng ¥ kién™ déi véi cac ndi dung xin ¥ kién co dong twong (mg.

- Truong hop phat sinh cac ndi dung ngoal chucmg trmh Dai hoi da gm cho ¢d
dong Co déng c6 thé bidu quyét, bau cir b sung. Néu ¢b dong khong biéu quyét,
bau cir vi nhitng ndi dung phat sinh thi phiéu bicu quyét, bdu cit ctia ¢ dong duoc
xem nhu “Khong y kién™ déi v6i nhimg ndi dung nay.

- Vi ndi dung bau cir, Co déng lya chon phuong thire bau don phiéu cho cac
tmg vién theo hudng dan trén giao dién hé théng Dai hoi dong ¢b déng truc tuyén.

Quy ché npi b vé quan tri Cong 1y Co phan Cang Dang Nai 7
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- C6 déng c6 thé thay ddi céc Iya chon da biéu quyét, bau cir trong thoi gian
dién ra Dai hoi df‘mg cd dong truc tuyén, hé théng truc tuyén s& ghi nhén két qua biéu
quyét, bau cir cudi cing tai thoi diém Chu toa thong bao két thiic thoi gian bo phiéu
dé tién hanh kiém phiéu biéu quyét, bau cir.

- Thoi gian biéu quyét, bau cir true tuyén bét déu ké tir khi ¢b d6ng nhén dugc
théng tin truy cap dén thai diém két thie biéu quyét, biu ¢t truc tuyén duge quy dinh
trén thong bdo ciia hé thong Pai hoi dong cd dong truc tuyén. Két thue thoi gian quy
dinh, h¢ thong khong ghi nhan thém két qua bicu quyeét, bau ctr truce tuyén tir c6 dong.

- Khi didu hanh dai hoi, Ban chi toa phai thong bao thoi diém két thiae bo
phi¢u trén ¢ thong dé ¢6 dong thuce hién quycn ciia minh. Trudng hop ¢6 dong gap
truc tric vé viée bo phiéu trén He thdéng ¢6 thé lién hé Ban (6 chic dai hoi dé duge
hudng dan, hd tro hoan thanh viée bd phiéu.

g) Céch thirc kiém phiéu truc tuyén:

Heé théng Dai hoi dbng cb dong tryc tuyén s& tur dong thong ké va tong hop béo
cdo két qua kiém phiéu d6i véi cdc ndi dung dya trén lya chon tdn thanh, khéng tén
thanh, khéng ¢6 ¥ kién ctia ¢b dong tham gia bo phiéu dién tir.

h) Théng bao két qua kiém phiéu:

Ban kiém phiéu thuc hién trich xuit bao cdo va thong béo két qua kiém phiéu
trén phdn mém hé théng Dai hdi dong cb dong tric tuyen dé co dong co thé theo doi,
cap nhat két qua ngay.

i) Lép bién ban hop Dai hoi déng cb dong:

Thue hién theo quy dinh tai Diéu 22 cta Piéu 1¢ cong ty.

Dia diém td chirc dugc ghi trong bién ban Dai hdi ¢b dong truc tuyén la dia
diém Chu toa Dai hdi ¢6 mit dé diéu khién Dai hoi. Dia diém nay phai trén lanh tho
Viét Nam,

i) Céng bd Nghi quyét Dai hoi dong cb dong:

Nghi quycl Bién ban hop Dai hoi déng cé déng, tht ca céc tai liéu dinh kém
Bicn ban (néu cd) va tai liéu co lién quan kém theo théng bao moi hop phai dugc
cong bd trén trang thong tin dién tir cia Cong ty trong thoi han 24 gio ké tir khi két
thiic cudc hop va cong bd thong tin theo quy dinh phép luat vé thi truong chimg
khoan.

5. Trinh tw, thi tuc hop Dai hoi dbng cb dong théng qua nghi quyét bing hinh
thire hoi nghi trire tiép két hop véi truc tuyén:

Cin ¢t theo diéu kién vé co s& vit chit va tinh hinh thuc té, Hoi df:‘:ng Quan tri
cong ty co thé quyél dinh triéu tap dai hdi theo hinh thire Dai hi truc tuyén két hop
vGi hinh thite t6 chiic dai hoi truyf’in thong theo quy dinh tai Diéu 1é cong ty. Trong
truong hop nay, Ban t& chire dai hoi do Hoi dong Quan tri thanh 1ap c6 trach nhigm
trién khai céc thi tuc, cong viéc theo quy dinh nhu sau:

a) Thong bdo triéu tdp hop Dai hoi dong ¢ déng

Quy ché noi b vé quan tri Céng ty Co phan Cang Déng Nai 8
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Thuec hién theo diém d, Khoan 2 va diém a, Khoan 4 Diéu nay.
b) Cach thirc dang ky tham dy Dai hoi dong cb dong:
Thue hién theo quy dinh tai diém f, Khoan 2 va diém b, Khodn 4 Diéu nay.
¢) Viée iy quyén cho nguoi dai dién du hop Dai héi dong ¢b dong:
Thue hién theo quy dinh tai diém e, Khoan 2 va diém ¢, Khoan 4 Diéu nay.
d) Picu kién tién hanh:
Thue hién theo quy dinh tai diém g, Khoan 2 vi diém d, Khoan 4 Diéu nay.
d) Hinh thtc théng qua nghi quyét cia Pai hoi dong ¢b déng:
Thuc hién theo quy dinh tai diém k, Khoan 2 va diém e, Khoan 4 Piéu nay.
¢) Céch thire bo phiéu:
Thuc hién theo diém i, Khoan 2 va diém f, Khoén 4 Diéu nay.
o) Cach thire kiém phiéu:
Thuc hién theo diém j, Khoan 2 va diém g, Khoan 4 Diéu nay.
h) Thong béo két qua kiém phiéu:
Thue hién theo diém 1, Khoan 2 va diém h, Khoan 4 Diéu nay.
i) Lap bién ban hop Dai hi dong co dong:
Thuc hién theo diém n, Khoan 2 va diém i, Khoan 4 Pi¢u nay.
k) Cong bd Nghi quyét Dai hoi ddng cb dong:
Thue hién theo diém o, Khodn 2 va diém j, Khoan 4 Piéu nay.
Picu 3. Héi dong quan tri
1. Vai tro, quyén va nghia vu ciia Hpi ddng quén tri, trach nhi¢m cua thanh
vién H§i dong qudn tri
llo: dong quan trj la co quan quan ly cong ty, co toan quyen nhan danh céng ty
de quyel dinh, thue hién quyén va nghm vu cua cong ty, trir cac quyén va nghia vu
thude thdm quyén ctua Dai hoi dong co dong.

Quyén va nghia vu cia Hoi dong quan tri theo Pidu 26 Diéu I¢ cong ty.
2. D cit, ng cit, bAu, mién nhiém va bai nhi¢m thanh vién Hoi dong quin
tri
a) Nhiém k¥ va sb lugng thanh vién Hoi dong quén tri;
SO luong thanh vién Hoi dbng quan tri 1a 05 nguoi.

Nhi¢m k¥ cta thanh vién Hoi dong quan tri khong quéa 05 nam va cé thé duoe
béu lai voi s6 nhiém ky khong han ché. Mot ¢4 nhan chi duge bau lam thanh vién doe
lap Hoi dong quan tri cia mot cong ty khong qud 02 nhiém ky lién tyc. Truong hop
(At ca thanh vién Hoi dong quan tri cung két thic nhiém ky thi cac thanh vién do tiép
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tuc I thanh vién Hoi dong quan tri cho dén khi c6 thanh vién méi dugc biu thay thé
va iép quan cong viéc.

b) Co cdu, tiéu chudn va diéu kién ctia thanh vién 16i dong quan tri;

Co Lau Hoi dong quan tri cla cong ty phai dam bao tbi thiéu 1/3 long 56 thanh
vién Hoi dong quan tri 1a thanh vién khéng diéu hanh. Céng ty han ché toi da thanh
vién Hoi dong quan tri kiém nhiém chirc danh diéu hanh cla cong ty dé dam bao tinh

doc ldp cua Hoi dong quan tri. Iong s6 thanh vién doc lap Hoi déng quan tri phai
dam bao ¢6 t6i thiéu 01 thanh vién doc 14p.

Tiéu chuén va diéu kién cia thanh vién Hoi dong quéan tri theo quy dinh tai
khoan 4 Dicu 24 Dicu I¢ cong ty.

Ticu L:hui:in va dié}] kién ctia thanh vién doc 1ap Hoi dong quan tri theo quy dinh
tai khoén 3 Dicu 25 Diéu I cong ty.

¢) Dé e, tng cir thanh vién Hoi dong quén tri

Céc co déng c6 quyén gop 56 quyen biéu quyét dé dé cir cc Gng vién Hoi dong
quan tri. Co (déng hoac nhom ¢6 dong ndm gilr tir 10% den dudi 20% tong so ¢ phan
co quyen biéu quyét duge dé ¢t 01 tmg vién; tir 20% dén dudi 30% dugc dé cir toi da

02 ung vién; tr 30% dén dudi 40% duoce dé cir toi da 03 ing vién; tir 40% dén dudi
50% duoc dé cir toi da 04 img vién; tir 50% trd 1én dugc dé cir ti da 05 trng vién.

Trudng hop 56 luemg g ctr vién Hi dong quan tri thong qua dé cir va ung cu
van khéng du so lwgng can thiét theo khoan 1 Didu 25 Diéu 18 cong ty, Hoi dong
quan tri dwong nhiém gidi thi€u thém Ung cu vién. Viéc Ho1 dong quan tri duong
nhiém gidi thiéu thém tng cr vién phai dugce cong bé 16 rang trwde khi Dai hoi dong
c¢b dong biéu quyét bau thanh vién Hoi ddng quan tri.

d) Cac trudmg hop midn nhiém, bai nhiém va bd sung thanh vién Hoi dong quan
tri

Thuc hién theo quy dinh tai khoan 4 Diéu 25 clia Diéu 1¢ cong ty.

¢) Théng bao vé bau, mién nhiém, bai nhiém thanh vién 1161 déng quén tri

Sau khi ¢co quyét dinh bau, mién nhiém, bai nhiém thanh vién Hoi doéng Quan
tri, Cong ty ¢6 trach nhiém cong bo thong tin trong ndi by Cong ty va cho cac co
quan hitu quan, trén cac phuong tién thong tin dai ching, trén trang dién tu cua Cong
ty theo trinh tur va quy dinh ctia ludt hién hanh.

f) Cach thire giéi thiéu tmg vién thanh vién Hoi déng quan tri
Thuc hién theo quy dinh tai khoan 1 Diéu 24 ciia Diéu I¢ cong ty.
g) Biu, bai nhiém, mién nhiém Chu tich Hoi dong quan tri

Chi tich Hoi déng quéan tri do Héi ddng quan tri biu, mién nhiém, bdi nhi¢m
trong soO cac thanh vién Hoi dong quan tri.

Cha tich Hai déng‘quz’m tri bi mién nhiém, bai nhiém trong trudong hop quy dinh
tai khoan 4 Bicu 25 Dicu I¢ cong ty.

Trudng hop Chu tich Hoi ﬁong quén trj ¢6 don tir chirc hodc bi mién nhi¢m, bai

nhi¢m, Hoi dong quan tri phal bAu ngudi thay thé trong thoi han 10 ngay ké tir ngay
nhén don tir chire hodce bji mién nhi¢m, bai nhi¢m.
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3. Thit lao va loi ich khac ciia thanh vién Hi dong quan tri.
Thue hién theo quy dinh tai Diéu 27 cia Diéu Ié cong ty.
4. Trinh tw va thi tuc té chire hop Hoi dong quén tri bao gom cac ndi dung
chinh sau day:
a) SO lwong cude hop
116i ddng quan tri phai hop it nhat mdi quy 01 14n va co thé hop bat thudng.
b) Cac trudng hop phai triéu tap hop Hoi ddng quén tri bit thuong
Thue hién theo quy dinh tai khoan 3 Diéu 29 cia Diéu 1é cong ty.
¢) Thong béo hop Héi dbng quan tri

Ch tich Hoi dong quan tri hofic ngudi triéu tap hop i dong quan tri phai gui
thong bdo moi hop chdm nhit 1a 03 ngay lam viéc trude ngay hop. Thong bao moi
hop phai xac dinh cu thé thoi gian va dia diém hop, chuong trinh, céc van dé thao
ludn va quvet dinh. Thong bao m&i hop phai kém theo tai li€u s dung tai cudc hop
va phleu biéu quyét ciia thanh vién. Thong bao moi hop Hoi dong quan tri ¢6 thé giri
bing giay. dién thoai, fax, phuong tién dién tir v& bao dam dén duoc dia chi lién lac
cua tung thanh vién Hoi ddng quan tri dugc dang ky tai cong ty.

Chu tich Hoi dong quan tri hodc nguoi tr1¢u tap gui thong bao moi hop va cac
tai liéu kem theo dén céc thanh vién Ban Kiém soat nhu déi v6i cac thanh vién Hoi
dong quan tri.

d) Quyén dy hop Hoi déng quan trj ciia thinh vién Ban kiém sodt

Thanh vién Ban Kiém sodt co quyen du cac cude hop Hoi ddng quan tri; co
quyén thao luan nhung khong dugc biéu quyét.

¢) Diéu kién 16 chuc hop Hoi dong quan tri

Cudc hop Hoi dong quan trj dugc tién hanh khi ¢6 tir 3/4 tdng sb thanh vién tro
Ién du hop. Trwong hop cude hop duge tri¢u tap khong da s6 thanh vién dy hop theo
quy dinh thi dugc triéu tap Jan thtr hai trong thoi han bay (07) ngay ké tir ngay du
dinh hop lan thir nhat Trudng hop nay, cudc hop duge tién hanh néu c6 hon mot nira
s6 thanh vién Héi dong quan tri du hop.

f) Cach thire biéu quyét

Thanh vién 1di ddng quan tri dugc coi la tham dw va biéu quyét tai cude hop
trong trudng hop sau day:

Tham du va biéu quyét truc ticp tai cude hop;

- Uy quyén cho ngudi khic dén du hop va bidu quyét theo quy dinh tai diém h
khoan 4 Diéu nay;
- Tham du va biéu quyét théng qua hoi nghi truc tuyén, bé phicu dién tir hodc
hinh thirc dién tir khéc;
- Gui phiéu biéu quyét dén cudc hop thong qua thu, fax, thu dign ti;
Trudmg hop gii phiéu biéu quyct dén cudc hop théng qua thu, phiéu biéu quyét
phai dung trong phong bi dan kin va phai duoc chuyen dén Chu tich Hoi dong quan

tri chdm nht 1a 01 gio trude khi khai mac, Phiéu biéu quyét chi duge md trude sy
chimg kién ciia tit ca nhirg nguoi du hop.
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Thanh vién Hoi ddng quan tri khéng duoc biéu quyét vé cac hop dong, cac giao
dich hodc dé xuat ma ‘Ehe‘mh vién do _hoéc nguoi lién quan toi thanh vién do co loi ich
va lgi ich d6 méau thuan hoéc ¢d thé mau thuan voi loi ich cua Cong ty. Thanh vicn
H6i dong quén tri khéng dugc tinh vao ty I¢ thanh vién t6i thidu c6 mat dé co thé 16
chire cude hop Hoi dong quan tri vé nhilng quyét dinh ma thanh vién do khong cd
quyén biéu quyét.

g) Cach thire thong qua nghi quyét ctia 161 dong quan tri

Nghi quyét, quyét dinh cia Hoi dong quan tri dugc thong qua néu dugc da bO

thanh vién du hop tan thanh; truémg hop so phu,u ngang nhau thi quyét dinh cudi
cting thude vé phia ¢6 ¥ kién ctia Chi tich Hoi déng quén tri.

Nghi quyét theo hinh thirc lay y kién bdng vén ban duge théng qua trén co so y
kmn tan thanh cta da sb thanh vién Hoi dong quéan tri c6 quyén biéu quyét. Nghi
quyét nay co hiéu lyc va gid tri nhu nghj quyét duge théng qua tai cude hop.

h) Viée Gy quyén cho ngudi khac dy hop ctia thanh vién [di dong quan tri
Thanh vién Hoi dbng quan tri duoc ty quyén cho nguoi khéc dy hop va biéu
quyct néu duge da so thanh vién Hoi dong quan tri chap thuén.
i) Lap bién ban hop Hoi dong quén tri
Cac cude hop Hoi dong quan tri phai duge ghi bién ban Vi ¢o thé ghi am, ghiva

luu gifr dwéi hinh thie dién tir khac. Bién ban phai lap bing tiéng Viét bao gom céc
ndi dung chi yéu sau day:

- Tén, dia chi tru s& chinh, ma sé doanh nghiép;
- Thoi gian, dia diém hop;
- Muc dich, chwong trinh va ndi dung hop;
- Ilo. tén timg thanh vién du hop hodc nguoi duoc uy quyén du hop va cach
thire du hop; ho, tén cac thanh vién khong du hop va ly do:
- Vin dé duoc thao ludn va bicu quyét tai cudc hop;
- T6m tit phat biéu ¥ kién cia timg thanh vién dy hop theo trinh tu dién bién
cuia cude hop;
- Két qua biéu quyét trong d6 ghi 1 nhitng thanh vién tan thanh, khéng tan
thanh va khong co y kicn;
- Véan dé da duge thong qua va ty 1& biéu quyét thong qua tuong tmg;
- Ho, tén, chit ky chi toa va ngudi ghi bién ban;
Chi toa, ngudi ghi bién ban va nhtmg ngudi ky tén trong bién ban phai chiu
trach nhiém vé tinh trung thuc va chinh xac cia ndi dung bién ban hop Hoi dong

quan trl.
Bién ban hop Hoi dong quan trj va tai lidu st dung trong cudc hop phai duge
luu gilr tai try sO chinh ctia cong ty.
j) Treomg hop chi toa va/hodc thu ky tu chéi ky Bién ban hop Hoi dong quan
tri
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Trudng hop chi toa, ngudi ghi bién ban tir chdi ky bién ban hop nhung néu
dugc tat ca thanh vién khéc cua Hoi dong quan tri tham dy hop ky va c6 day du ndi
dung theo quy dinh tai khoén 1) Dic¢u nay thi bién ban nay cé hi¢u luc.

k) Thong bao nghi quyét, quyét dinh ciia Hoi dong quan trj.

Cong ty ¢o trach nhiém cong bd thong tin vé cac Nghi quyét, Quyét dinh cta
Hoi dong quan tri trén cdc phuong tién thong tin dai chung, trén trang dién (r cua
Céng ty va trén céc trang cdng bd thdng tin ciia Uy ban chtng khoan nha nuéce, S¢
giao dich chimg khoén theo trinh trr va quy dinh ciia phap luat vé cong bd thong tin.

5. Lua chon, bo nhiém, mién nhiém Ngwoi phu trach quén tri cong ty

a) Ti¢u chuan ctia Ngudi phu trach quan tri cong ty

Am hiréu vé Luit Doanh nghiép, Luit Ching khoan va cic quy dinh phap luat
lién quan dén hoat dong san xuat kinh doanh cua Cong ty.

Khéng duroce déng thoi 1am viée cho té chire kiém toan duoc chip thuin dang
thyue hién kiém toan cac bao cdo tai chinh cua Cong ty.

Cac tiéu chudn khac theo quyét dinh ctia H6i ddng quén tri.

b) Viéc bd nhiém Ngudi phu trach quan tri cong ty

Hoi dong quén tri clia Cong ty phai bd nhigm it nhit 01 ngudi phuy trach quén tri
cong ty dé hd trg cong tac quan tri cong ty tai doanh nghiép. Ngudi phu trich quén trj
cong ty ¢6 thé kiém nhiém lam Thu ky cong ty theo quy dinh tai khoan 5 Diéu 156
[.uat Doanh nghiép.

¢) Céc trudng hop mién nhiém Ngudi phu trach quan trj cong ty

- Ngudi phu trich quan tri céng ty c6 don tir chire va duge Hoi dong Quén tri
chfip thuén;

- Khong con dép tng diéu kién theo quy dinh tai diém a khodn 5 Diéu nay;

- Vi pham nghia vu ctia ngudi phu trach quan tri cong ty quy dinh tai khoan 2
Diéu 30 Diéu I¢ Cong ty;

- 16i ddng quan tri co thé bai nhiém Ngudi phu trdch quan tri cong ty khi cin
nhung khoéng trai voi cac quy dinh phap luat hién hanh vé lao dong;

d) Thong bao bd nhiém, mién nhiém Nguoi phu trach quan trj cong ty

Sau khi c6 quyét dinh bd nhidm, mién nhiém Ngudi phu trach quan tri Cong ty
phai thyre hién cong bo thong tin trén cac phuong ti¢n thong tin dai chung, trén trang
dién tr clia Cong ty va trén cac trang cong bo thong tin cua Uy ban chirng kKhoén nha
nude, 8¢ giao dich chimg khoan theo trinh ty va quy dinh cia phéap luat vé cong bo
thong tin.

¢) Quyén va nghia vu ciia Ngudi phu trach quén tri cong ty

Thuc hién theo quy dinh tai khoan 3 Diéu 30 clia Diéu 1é cong ty.
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Pitu 4. Kiém soat vién
1. Vai trd, quyén va nghia vy ciia Ban kiém soat, trich nhiém ciia thanh
vién Ban ki¢m soat.

Ban Kiém sodt c6 cdc quyén va nghia vu theo quy dinh tai Piéu 37 Diéu I¢ cong
Ly,
2. Nhiém ky, s6 lirong, thanh phin, co ciu thanh vién Ban kiém soat
a) Nhiém k¥, sé lwong, thanh phén, co cdu thanh vién Ban Kiém soat
Sé lugng thanh vién Ban Kiém sodt cia cong ty 1a 03 nguoi. Nhiém ky cia

Thanh vién Ban Kiém soat khéng qua 05 nim va c6 thé duogce bau lai vdi s& nhi¢m
ky khong han ché.

T ruofng Ban kiém soat do Ban kiém soat bau trong 56 cac thanh vién Ban kiém
soat; viéc bau, ITllE:I’l nhiém, bai nhiém theo nguyén tic da sé. Ban klcm soat phai co
hon mdt nira s& thanh vién thuong tri & Viét Nam. Truong Ban kiém soat phai ¢6
bdng tot nghi¢p dai hoc trd 1én thudc mot trong cac chuyen nganh kinh té, tai chinh,
ké toan, kiém toan, luat, quan tri kinh doanh hoic chuyén nganh co lién quan dén
hoat dgng kinh doanh ctia Cong ty.

!ruong hop Kiém sodt vién ¢ ciing thoi diém két thic nhiém ky ma chm
soat vién nhiém ky moi chua duge biu thi Kiém soat vién da hét nhiém k¥ van 1.1Lp
tuc thue hién quyén va nghia vu cho dén khi Kiém soat vién nhiém ky mdi dugc
bau va nhan nhi¢m vu.

b) Ti¢u chudn va didu kién cla thanh vién Ban Kiém soét
Thue hién theo quy dinh tai khoan 4 Diéu 34 ciia Diéu 1¢ cong ty.
¢) Dé cir, tmg ctr thanh vién Ban kiém soat
Cice ¢b dong co quyén gop :-,0 quyen biéu quyet dé dé cir cic (ng vién Ban
Kiém soat. Co dong hodc nhom cd déng nam gur tir 10% dén dud6i 25% téng sb ¢o

phan ¢6 quyén biéu quyét duge dé cir 01 ung vién; tir 25% dén duéi 50% duge dé ci
t6i da 02 (ng vién; tir 50% tré 1én duge dé cir téi da 03 Gng vién.

Trudng hop 56 lugng ng cur vién Ban Kiém soat théng qua dé ctr va tng clr
khong dd s6 luong can thiét, Ban Kiém soat durong nhiém c6 thé dé cir thém ung
vién. Viée Ban Kiém sodt ducmg nhiém gidi thidu thém ung vién phai dugc cong bd
rd rang trudce khi Dai hoi dong c6 dong biéu quyét bau thanh vién Ban Kiém soat.

d) Céc truong hop mién nhiém, bai nhiém thanh vién Ban Kiém soat
Thuec hién theo quy dinh tai khoan 2, 3 Diéu 35 cua Diéu 1é cong ty.
¢) Thong bao vé bau, mién nhiém, bii nhiém thanh vién Ban Kiém soét
Sau khi ¢6 quyét dinh bdu, mién nhiém, bai nhiém thanh vién Ban kiém soét,
Céng ty ¢6 trach nhiém céng bd thong tin trong ndi bo Cong ty va cho cée co quan
hitu quan, trén cac phuong tién théng tin dai chang, trén trang dién tur cua Cong Ly
theo trinh tir va quy dinh cua luat hi¢n hanh.
) Tién lwong va quyén lgi khéc ciia thanh vién Ban ki¢m soat.
Thyc hién theo quy dinh tai Diéu 39 ciia BDicu I¢ cong ty.
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Diéu 5. Tong Giam dbec
1. Vai tro, trach nhiém, quyén va nghia vu ciia Téng Gidm dbe
Tdng gidam ddc 1 ngudi didu hanh céng viée kinh doanh hing ngay cua cong

ty; chiu su gidm sat ctia Hoi ddng quan tri; chiu trach nhiém trude o1 dong quan tri
va trude phap luat vé viée thue hién quyen, nghia vu dugc giao.

Téng Giam déc ¢6 cac quyén va nghia vu quy dinh tai khoan 5 Diéu 33 Diéu
1¢ cong ty.
2. B4 nhiém, mién nhiém, ky hop ddng, chim dirt hop déng ddi véi Tong
Giam déc
a) Nhiém k¥, tiéu chudn va diéu kién cta Téng Giam doc;
Nhiém ky ciia Tong gidm dbe 1a 05 nam va va ¢ thé dugce b nhiém lai véi s
nhi¢m ky khong han ché.
Tiéu chuén va diéu kién cia Tdng gidm déc duge quy dinh tai khoan 4 Diéu
33 Diéu I¢ cong ty.
b) Ung ctr, dé cir, mién nhiém, bai nhiém Tong Giam dbc
Thanh vién Hoi dong quan (ri hodc ¢4 nhan khdc dap tng du ticu chudn quy
dinh tai diém a khoan 2 Diéu nay c6 thé g cir chirc danh Téng giam dbc.

- Hoi dong quan tri ¢6 {he mién nhi¢m Téng giam dbc khi da sO thanh vién Hai
dong quan tri du hop co6 quyén biéu quyét tan thanh.

[16i déng quan tri c6 the béi nhi¢m Tong gidm dbe khi da sb thanh vién Hoi
dortg quén tri du hop ¢ quyén biéu quyét tan thanh va trong trudng hop Téng gidm
dbc khong con dap tng tiéu chudn va khong con du didu kién theo quy dinh tai diém
a khoan 2 Diéu nay.

¢) Bd nhiém, ky hop ddng lao dong véi Tong Giam doc;

110i dong quan tri bd nhiém mot thanh vién Hoi dong quan tri hodc mot nguoi
khac lam Tong giam doc,

Hoi dong quan tri co tham quyén ky két hap dong va quyct dinh cac dwu khoan
ctia hop déng lao dong duge quy dinh tai Diém i Khoan 2 Piéu 26 cua Diéu 1¢ cang
Ly.

d) Mién nhiém, chém dat hop déng lao dong voéi Téng Giam doc;

Hoi dong quéan tri ¢ thc, mién nhiém Tong Giam dbe khi da sé thanh vién Hoi
dong quan tri du hop co quyén biéu quyét dong ¥ va bd nhiém Téng giam doc mai
thay thé.

116i dong quan tri ¢6 thim quyén cham dut hop ddng lao déng duge quy dinh
tai Diém i Khoan 2 Diéu 26 cia Diéu 1€ cong ty.

¢) Thong bdo bd nhiém, mién nhi¢m, ky hop déng, chdm dit hep dong ddi voi
Téng Giam doc

Sau khi c6 quyét dinh bo nhi¢m, mién nhi¢m Téng Gidm dbc cong ty b trach
nhi¢ém cong bo théng tin trong ndi b Cong ty va cho céc co quan hitu quan, trén cac
phuong tién thong tin dai ching, trén trang dién tir ciia Cong ty theo trinh tr va quy
dinh caa luat hién hanh.

Quy ché ndi bo vé quan tri Cong ty Co phan Cang Dong Nai 15
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f) Tién luong va loi ich khac ctia Téng Gidm ddc
. Téng Giam dée duoc tra luong va thudng. Tién lwong va thudng ctia Tong Giam
doe do Héi dong quan tri quyét dinh.

Tién luong cua nguoi diéu hanh duge tinh vao chi phi kinh doanh cua Céng ty
thco quy dinh cta phap luét vé thué thu nhap doanh nghiép, dugc thé hién thanh muyc
riéng trong bédo cédo tai chinh hang nam cta Cong ty va phai bao cao Pai hoi ddng ¢
dbng tai cude hop thudng nién.

Piéu 6. Cac hoat dong khac
_ 1. Phéi hop hoat dong giira Hpi ddng quin tri, Ban kiém soat va Tong Giim
doc
a) Thu tuc, trinh tyr tri¢u tdp, thong bdo moi hop, ghi bién ban. thong bdo két
qua hop gifra Hoi dong quan tri, Ban kiém sodt va Tong Giam doc

- Ban Kiém soét dugc nhan théng bdo mdi hop, phiéu lay ¥ kién thanh vién Hoi
dong Quan tri va cic tai liéu kém theo cing thoi diém va theo phuong thirc nhu dbi
voi thanh vién HOi dong Quan trj.

- Trudong hop Toéng giam dbc duge mai tham du cude hop Hoi dong Quan tri thi
$€ dugce nhan thong bao va cdc tai liéu kém theo (néu ¢o).
~ - Bién ban hop dugc gui dén Ban Kiém sodt va Tong giam doc vao cing thoi
dié¢m va theo phuong thirc nhu doi véi thanh vién Hoi dong Quan tri.

b) Thong bao nghi quyét, quyét dinh cua Hoi dong quan tri cho Ban kiém soat
va Tong Giam dbc

- Nghi quyct quyét dinh cta Hoi dong Quan tri duoc gui dcn Ban Kiém soat va
T ong giam ddc vao cing thoi diém va theo phuong thire nhu déi voi thanh vién Hoi
dong Quan tri.

¢) Cac truong hop To ong Giam dbc va Ban klem so4t dé nghi triéu tap hop Hoi
ddng quén tri va nhitng van dé can xin y kién Héi dong quan tri

Khi phét hién ¢6 thanh vién Hoi déng Quan tri hodc TonE giam dbc vi pham
quy dinh phép ludt thi Ban kiém sodt phai soan van ban dé nghi triéu tap hop Ho1
dong quan trj dé yéu cau nguoi vi pham cham dirt hanh vi vi pham va o giai phap
khic phue hiu qua. Chi tich Hoi dong quan tri phai tri¢u tdp hop Ho1 ddng quan tri
theo thiri han quy dinh tai khoan 5§ Diéu 29 Diéu 1¢ cong ty.

Ngoai ra léng Giam dbc dé nghi hop Hoi dc}ng quan tri hodc xin y kién Hoi
dong quan tri bang vin ban déi v6i nhimg van dé theo khoan 2 Diéu 26, Diu 46
diéu 1& cong ty.
d) Béo cdo cia Tong Giam dbc voi Hoi dbng quan tri vé viée thyc hién nhiém
vu va quyén han dugc giao
Tai ky hop hang quy 1ong Giam dbc bio céo v Hoi dbng quan tri vé két qua
sén xuft kinh doanh, viéc thue hién nhi¢m vu va quyén han dugc giao va cac dé xuat,

vuong mac, trong hoat dong cta Cong ty, vicc thue hién nghi quyét Hoi déng quan tri
vé cdc véin dé Hoi dong quan tri iy quyén.

¢) Kiém diém viée thye hién nghi quyét va cac van dé iy quyén khac cia Hoi
dong quan tri doi vai Tong Giam doc

Ouy ché ndi b vé quan tri Cong ty Cé phdan Cang Dong Nai 16

Pl s,

ST



Cén ¢t vao bdo cdo cua Tfﬁng Giam dbc vé viéc thuc hién nhiém vu va quyén
han dugce giao theo quy dinh tai khodn 5 Didu 33 Diéu 1¢ cong ty, Hbi dbng quan tri
s¢ tién hanh kiém diém két qua thuc hién nghi quyét va cac vin dé iy quyén khéc cia
Hoi dong quan tri v6i Téng Gidm dbe.

f) C4c vin dé Téng Gidm ddc phai bao cdo, cung cép théng tin va cach thic

théng bao cho Hoi dong quan tri, Ban kiém soat

- Céc véan dé thude thim quyén cua Hoi dong quan trj theo quy dinh tai Diéu lé
Cong ty va Ludt doanh nghiép.

- Céc hop dong, giao dich véi ngudi ¢o lién quan ctia ngudi noi bo Cong ty.

- Tdng giam dbc soan cac van dé can xin v kién 1ap thanh vin ban va gui dén
Chu tich Hoi dong quan tri, Trudng ban kiém soat.

g) Phdi hop hoat dong kiém soat, diéu hanh, giém sdt gitia cdc thanh vién Hoi

dong quan trj, cac thanh vién Ban Kiém soat va Tong Giam ddc theo cac nhiém vu
cu thé cua cac thanh vién néu trén.

- Hoi dong Quin trj gidm sdt Tong giam doc trong vigc diéu hanh kinh doanh
hang ngay cua Cong ty; Ban Kiém soat giam sat Hoi dong Quan tri va Tong glam
déc trong viée quan 1y va didu hanh Cong ty. Khi phat hién co thanh vién Hoi dong
Quan tri, Téng glam déc vi pham cac quy dinh phép luat, diéu 18 Cong ty, nghi
quycl cta Hoi dong Quén tri thi co quan giam sat phai thong bao ngay bang vin ban
dén déi twgng vi pham, yéu cau ngu‘m ¢6 hanh vi vi pham chim dit hanh vi vi
pham va ¢6 giai phap khéc phuc hiu qua.

- Trudng hap Hoi déng Quan tri phét hién ¢ Kiém soat vién vi pham trong vice
thue hién quyén va nghia vu dugce giao thi Hji déng Quan tri phai thdng bao bing
viin ban dén Ban Kiém sodt; yéu cAu ngudi c6 hanh vi vi pham chdm dit hanh vi vi
pham va co giai phap khic phuc hiu qua.

- Ban Kiém soat phai thong bao bang vin ban cho Héi déng Quan tri, Téng
giam dbc khi tién hanh cac hoat dong kiém tra tai Cong ty trude 05 ngay lam viéc,

2. Quy dinh ve danh gid hang nim d6i véi hoat dong khen _thuong va ky
ludt dbi véi thanh vién H@i dong quén tri, thanh vién Ban kiém soat, Téng
Giam dbc va cac ngwoi diéu hanh doanh nghiép khac

DPanh gia hang nam:

- Cén cir vao chirc ndng nhiém vu duge phin cong, Hoi déng Quan tri t6 chire
danh gia két qua thue hién nhiém vu cua ting thanh vién Ho6i dong Quan tri, Trudng
Ban kiém soat, Téng Giam dbc va ngudi diéu hanh khéc.

- Cén ¢l vao chitc ndng nhiém vu dugc phan cong, Truong Ban Kiém soat 10
chie danh gia két qué thuc hién nhiém vu cia timg Kiém sodt vién,

Khen thuéng:

- Cin cir két qud san xuét kinh doanh va can ctr két qua danh gid hang nam, cac
thanh vién Hoi d{)ng quan tri, Ban Kiém soat, Téng giam dbc va ngudi didu hanh
khac duge nhin tién thudng theo quy ché thudng clia Cong ty.

Ky luat:
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- Cén clr Luat Doanh nghiép, Bleu 1¢ Cong ty, BO ludt Lao dong, Hoi dong
Qudn tri xem x¢ét, trinh Pai ho1 ddng cb dong quyét dinh ky luat déi véi thanh vién
Hoi ddng Quan tri néu vi pham. Mirc d¢ x 1y tir nhdc nhd, khién trach, canh cdo,

mién nhi¢m, bai nhiém.

- Cén cir Ludt Doanh nghiép, Diéu 1¢ Céng ty, Bo ludt Lao dong, Ban Kiém
soal xem x¢t, trinh Dai hoi dong cb dong quyet dinh ky luat déi voi K1em soat vién
néu vi pham. Mirc do xur Ly tur nhic nhd, khién trach, canh cdo, mién nhiém, bai
nhi¢m.

- Cin cir Lugt Doanh nghiép, Piéu & Cong ty, Bo luat Lao dong, Hoi dong
Quan tri xem xét, quyét dinh ky luét ddi voi Téng Giam dbc, ngudi diéu hanh néu
vi pham. Muc d§ xur 1y tir nhic nhd, khién trach, canh cdo, kéo dai thoi han ning
bac lwong, mién nhiém, bai nhiém.

Di¢u 7. Bo sung, stra doi

1. Viée bd sung, sua ddi Quy ché nay phai dwoce Hoi déng quan tri cong ty xem
x¢t trinh Pai hoi dong cb dong thong qua.
lrong treong hop ¢6 nhitng quy dinh ctia phap lut c6 lién quan dén hoat
dong quan tri ciia ¢dng ty chua duoc dé cap trong ban Quy ché nay hoic trong trudng
hop c6 nhitng quy dinh méi cta phap ludt va Piéu 1& ctia cong ty khac voi nhiing
diu khoan trong Quy ché nay thi nhitng quy dinh d6 dwong nhién duge ap dung va
di¢u chinh hoat dong quan trj ctia cong ty.

Diéu 8. Hi¢u Iyc thi hanh
Quy ché ndi b vé quan tri cong ty Cong ty C6 phan Cang Déng Nai bao gbm 8

didu va cé hiéu luc ké tir ngay 20/04/2026, céc quy dinh trude diy tréi voi Quy ché
nay déu bi bai bo.

Déng Nai, ngay 20 thing 04 nam 2026

TM. HOT PONG QUAN TRI
4 ?MQ”
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SONADEZI CORPORATION THE SOCIALIST REPUBLIC OF VIETNAM

DONG NAI PORT J.S. COMPANY Independence - Ireedom — Happiness

INTERNAL REGULATIONS ON CORPORATE GOVERNANCE

Pursuant to Law on Securities dated November 26, 2019 and amended and
suplemented documents;

Pursuant to Law on Enterprises dated June 17. 2020 and amended and
suplemented documents;

Decree No. 155/2020/ND-CP dated December 12, 2020 of the Government
detailing the implementation of some articles of the Law on Securities and amended
and suplemented documents;

Circular No. 116/2020/TT-BTC dated December 12, 2020 of the Minister of
Finance guiding some articles on corporate governance applicable to public
companies in Decree No. 155/2020/ND-CP dated December 12, 2020 of the
Government detailing the implementation of some articles of the Law on Securities;

Pursuant to the Charter of Dong Nai Port Joint Stock Company;

Pursuant to the Resolution of the General Meeting of Shareholders
N0.32/2026/NQ-DHDCD dated 20/04/2026,

The Management Board hereby issues the Internal Regulations on Corporate
Governance - Dong Nai Port Joint Stock Company.

The Internal Regulations on Corporate Governance of Dong Nai Port Joint
Stock Company include the following contents:

Article 1. Scope of regulation and subjects of application

1. Scope of Regulation: The Internal Regulations on Corporate Governance
stipulate the roles, rights, and obligations of the General Meeting of Shareholders, the
Management Board, and the General Director; the procedures for the General
Mecting of Sharcholders; the nomination, election, dismissal, and removal of
members of the Management Board, the Supervisory Committee, and the General
Dircctor; and other activities as prescribed in the Company Charter and other
applicable regulations of law.

2. Subjects of application: These regulations apply to members of the
Management Board, the Supervisory Committee, the General Director, and related
persons.

Article 2. General Meeting of Shareholders
1. Roles, rights, and obligations of the General Meeting of Shareholders

The General Mecting of Sharcholders, comprising all sharcholders with voting
rights, is the highest decision-making body of the company.

Internal Regulations on Corporate Governance of Dong Nai Port Joint Stock Company 1



'The General Meeting of Shareholders has the rights and obligations as prescribed
in Article 14 of the Company Charter.

2. Procedures for the General Meeting of Shareholders to approve resolutions
by voting at the General Meeting of Sharcholders include the following main
contents:

a) Authority to convene the General Meeting of Shareholders
Implemented according to the provisions of Article 13 of the Company Charter
b) Finalizing the list of sharcholders eligible to attend the meeting

The list of shareholders eligible to attend the General Meeting of Sharcholders
is compiled no later than 10 days before the date of sending the invitation to the
General Meeting of Sharecholders.

The list of sharcholders eligible to attend the General Meeting of Shareholders
shall include full name, contact address, nationality, personal legal document number
for individual shareholders; name, enterprise code, or legal document number of the
organization, head office address for institutional shareholders; and the number of
shares of each type.

Sharcholders have the right to inspect, look up, excerpt, and copy the names and
contact information of shareholders on the list of shareholders entitled to attend the
General Meecting of Shareholders; request correction of inaccurate information or
supplementation of necessary information about themselves on the list of
sharcholders entitled to attend the General Meeting of Shareholders. The company
administrator shall promptly provide information in the sharcholder register, and
amend and supplement inaccurate information at the shareholder's request.

¢) Notice of finalization of the list of sharcholders entitled to attend the General
Meeting of Shareholders

The Management Board shall issuc a Resolution on the record date for
compiling the list of shareholders entitled to attend the General Mecting of
Sharcholders and shall publish the information at least 20 days before the expected
record date.

The procedure for compiling the list of shareholders follows the regulations on
exercising rights for securities holders of the Vietnam Securities Depository.

The list of shareholders entitled to attend the General Meeting of Shareholders
is compiled no more than 10 days before the date of sending the invitation to the
General Meeting of Shareholders.

d) Notice convening the General Meeting of Sharcholders

Implemented according to the provisions of clause 3, Article 16 of the Company
Charter.

) Agenda and content of the General Meeting of Shareholders

The convener of the General Meeting of Shareholders is the person responsible
for preparing the agenda and shall perform the following tasks:

- Compile a list of shareholders entitled to attend the meeting;
- Provide information and resolve complaints related to the list of shareholders;

- Prepare the agenda and content of the meeting;

Internal Regulations on Corporate Governance of Dong Nai Port Joint Stock Company 2



- Prepare documents for the meeting;

- Draft resolutions of the General Meeting of Sharcholders according to the
intended content of the meeting; list and details of candidates in the case of electing
members of the Management Board, members of the Supervisory Committee:

- Determine the time and venue of the meeting;

- Send meeting invitations to each sharcholder entitled to attend the meeting
according to the provisions of the Enterprise Law;

- Other tasks serving the meeting.

The General Meeting of Shareholders discusses and approves matters as
prescribed in Article 14 of the Company Charter.

Regulations on shareholder proposals included in the meeting agenda:

- Shareholder or group of shareholders holding at least 05% of the total number
of common shares has the right to propose matters for inclusion in the agenda of the
General Meeting of Shareholders; the proposal shall be in writing and shall be sent
to the Company no later than 05 working days before the opening date of the
General Meeting of Shareholders. The proposal shall clearly state the shareholder's
name, the number of each type of share held by the sharcholder, and the issue
proposed for inclusion in the meeting agenda.

- In case the convener of the General Meeting of Sharcholders rejects the above
proposal, written response stating the reasons shall be provided no later than 02
working days before the opening date of the General Meeting of Sharcholders. The
convener of the General Meeting of Shareholders may only reject the proposal in
one of the following cases:

+ The proposal is not submitted in accordance with regulations;

+ The proposed matter is not within the decision-making authority of the
General Meeting of Shareholders;

+ Other cases as prescribed in the Company Charter.

- Sharcholders or groups of sharecholders whose proposals for adding items to
the meeting agenda are approved shall provide the Chairman of the Management
Board with the necessary documents for the Organizing Committee to prepare,
print, and distribute to sharcholders attending the meeting for reference and
discussion, and prepare draft resolutions on this matter.

Only the General Meeting of Shareholders has the authority to decide on
changes to the meeting agenda included with the meeting invitation.

¢) Authorization for a representative to attend the General Meeting of
Sharcholders

Pursuant to clause 2, Article 15 of the Company Charter.
f) Registration procedures for attending the General Meeting of Shareholders;

The registration procedures for attending the General Meeting of Sharcholders
are clearly stipulated in the Notice of the General Meeting of Shareholders,
including direct contact or sending the Registration/Authorized Form (as attached to
the Notice of the General Meeting of Sharcholders) to the Company.
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Sharcholders register their form of participation in the General Meeting of
Shareholders according to the methods stated in the notice, including:

- Attending and voting/electing directly at the meeting;
- Authorizing another representative to attend and vote/elect at the meeting;

- Attending and voting via online conference, electronic voting, or other
electronic means;

- Sending voting/election ballots to the meeting via mail, fax, or email.
g) Conditions for proceeding;
Pursuant to Article 17 of the Company Charter.
h) Form of resolution adoption by the General Meeting of Shareholders
Pursuant to Article 19 of the Company Charter.
i) Voting methods

- When registering for the meeting, shareholders or their representatives are
given a voting card and one or more voting ballots, which state the shareholder's
code, the sharcholder's full name, the full name of the authorized representative, and
the number of votes held by that shareholder.

- When voting at the mecting, sharcholders raise their voting cards to indicate
Agree, Disagree, or No opinion and mark the corresponding box on the voting
ballot. Sharcholders or their representatives shall sign the voting ballot before
submitting it to the Vote Counting Committee.

- The election of members of the Management Board and the Supervisory
Committee shall be conducted by cumulative voting, whereby each sharcholder has
a total number of votes equal to the total number of shares owned multiplied by the
number of members to be elected to the Management Board or Supervisory
Committee, and the shareholder has the right to cast all or part of their total votes
for one or several candidates.

1) Vote counting procedures;

- The vote counting procedure is carried out by collecting the election
ballots/voting cards/ voting ballots of the attending shareholders and their
representatives. The Vote Counting Committee is responsible for checking the
validity and tallying the number of votes for agree, disagree, and no opinion
according to the shareholder's ownership percentage.

- Sharcholders or their representatives arriving after the meeting has
commenced can still register and arc entitled to participate in the voting
immediately after registration. In this case, the voting ballot of the shareholder or
their representative will have the items already voted on by the meeting crossed out.
The validity of the items already voted on by the meeting remains unchanged.

- Principles for electing members of the Management Board and Supervisory
Commitlee:

e TFlected individuals are determined based on the number of votes received.
from highest to lowest, starting with the candidate with the highest
number of votes until the required number of members is elected;
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e In the event that two or more candidates receive the same number of votes
for the final member position, a re-election will be held among the
candidates with the same number of votes, or the selection will be made
based on the criteria specified in the election regulations;

e If the clection results of the first round are insufficient, the election will
continue until the required number of members is elected.

k) Conditions for resolution approval
Implemented in accordance with Article 20 of the Company Charter.
1) Announcement of vote counting results

After collecting and counting the ballots, the total number of votes in agree,
disagree, no opinion, or invalid for each issue will be announced by the Vote
Counting Committee/Chairperson before the end of the meeting.

m) Procedures for objecting to resolutions of the General Meeting of Shareholders

Sharcholders who voted against the resolution on the company's reorganization
or changes to sharcholder rights and obligations as stipulated in the Company Charter
have the right to request the company to buy back their shares. The request shall be
in writing, stating the sharcholder's name and address, the number of shares of each
type, the intended selling price, and the reason for requesting the company to buy
back the shares. The request shall be sent to the company within 10 days from the
datc the General Meeting of Sharcholders approves the resolution on the matters
specified in this clause.

The company shall repurchase shares at the request of shareholders as
prescribed above at market price or the price calculated according to the principles
specified in the Company Charter within 90 days from the date of receiving the
request. If the parties cannot agree on a price, they may request a valuation
organization to appraise the value. The company will introduce at least 03 valuation
organizations for shareholders to choose from, and that choice is final.

[n addition, a sharcholder or group of sharcholders holding at least 5% of the
total common shares has the right to request the cancellation of a resolution or part of
a resolution of the General Meeting of Shareholders in accordance with Article 23 of
the Company Charter.

n) Preparing minutes of the General Meeting of Shareholders
Implemented in accordance with Article 22 of the Company Charter.
0) Announcement of Resolutions of the General Meeting of Shareholders

Resolutions, Minutes of the General Meeting of Shareholders, all documents
attached to the minutes (if any), and relevant documents attached to the meeting
invitation shall be published on the company's website within 24 hours of the end of
the meeting and information shall be disclosed in accordance with the law on the

securities market.

3. Procedures for the General Meceting of Sharcholders to approve resolutions
by collection of written comments include the following main contents:

a) Cases wherc written ballots are and are not permitted
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Implemented in accordance with Article 19 of the Company Charter.

b) Procedures for the General Meeting of Shareholders to approve resolutions by
collection of written comments

Implemented in accordance with Article 21 of the Company Charter.

4. Procedures for the General Meeting of Shareholders to approve resolutions
by online conference:

Based on the conditions of facilities and the actual situation, the Management
Board may decide to convene the general meeting in the form of an online general
meeting as prescribed in the Company Charter. In this case, the organizing committee
cstablished by the Management Board is responsible for implementing the
procedures and tasks as follows:

a) Notice of convening the online General Meeting of Shareholders:

- The notice of convening the online General Meeting of Shareholders is sent
to all sharcholders according to the list of record date provided by the Vietnam
Securities Depository, the form and time of sending the notice are similar to the in-
person General Meeting of Shareholders. The notice of convening the online General
Meeting of Sharcholders will state the access link to the online General Meeting of
Sharcholders system.

- Upon receiving the notice of the General Meeting of Sharcholders, each
sharcholder will be provided with a Username, Password, and other identification
factors (if any) to access the online General Meeting of Shareholders system.
Shareholders are responsible for maintaining the confidentiality of their Username,
Password, and other identification factors (if any) provided by the Company to
cnsurc that only they have the right to register, participate, vote, and elect within the
Company's online General Meeting of Shareholders system.

b) Registration method for the online General Meeting of Shareholders:

- Shareholders use the provided Username and Password to access the online
General Meeting of Sharecholders system within the specified timeframe indicated in
the meeting invitation and choose to register to attend or authorize another person
(who may be the Chairman of the Management Board, the General Director of the
Company, or another individual designated by the shareholder) to attend the online
General Meeting of Shareholders.

¢) Authorization for a representative to attend the online General Meeting of
Shareholders:

Implemented according to clause 2, Article 15 of the Company Charter.

Sharcholders shall provide complete information for online authorization,
cspecially the authorized representative's information: phone number, contact

address. and email address. This information is the basis for issuing the authorized
representative's username, password, and other identification factors (if any).

Validity ol online authorization: The authorization is only legally valid when
the following conditions are met:
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- When the shareholder completes all information in the online authorization
form and finishes the online authorization process.

- The printed authorized form from the online authorization template has the
full signature, full name, and seal (if applicable for organizations) of both the
authorizing party and the authorized representative.

-The Company receives the original authorized Form before the official
commencement of the meeting.

Cancellation of authorization for shareholders who have authorized online:
Sharcholders shall send an official written request to cancel the online authorization
to the company before the official commencement of the meeting. Note that the
ellective time of cancellation is based on the time the Company receives the official
written request to cancel the online authorization.

Cancellation of authorization will be void if the authorized representative has
alrcady voted/elected on any matter within the agenda of the online General Meeting
of Sharcholders.

d) Conditions for implementation:
Implemented according to Article 17 of the Company Charter.

The online meeting organization and electronic voting system shall mect the
following conditions:

- The system's connection at the main venue shall be continuous, stable. and
cnsure uninterrupted participation for shareholders. In case of interruption at the main
venue, the Organizing Committee or the Presidium shall summarize the interrupted
portion.

- The main venue shall ensure adequate sound, lighting, internet connection,
power supply, electronic devices, and other equipment as required by the nature of
the online meeting.

- Ensure information security and confidentiality of system access accounts.
All information received and provided on the system shall comply with the principles
of information security and the provisions of the Law on Cybersecurity.

- Electronic data of the online General Meeting program shall be stored and
retricvable from the System.

e) Form of resolution approvement by the online General Meeting of
Sharcholders:

- Resolutions of the online General Meeting of Shareholders arc approved by
Llectronie voting.

f) Online voting method;

- For each issue submitted for resolution, sharcholders or their authorized
representatives vote by selecting one of the following options: Agree, Disagree, or
No opinion, displayed on the online General Meeting of Shareholders system
interface. The voting results for each item will be reported to the meeting by the Vote
Counting Committee immediately after the vote counting is completed.
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- Sharcholders with voting rights are those who have registered to attend the
online General Meeting up to the time of voting, and this number of shareholders is
the basis for calculating the percentage of sharcholder votes. In case a shareholder
has registered to attend the online General Meeting but does not vote, it is understood
that the sharcholder have no opinion from voting on the corresponding contents
submitted for sharcholder approval.

- In case of matters arising outside the agenda of the General Meeting sent to
sharcholders: Shareholders may vote and hold supplementary elections. If
sharcholders do not vote or elect on arising matters, their votes are considered as "No
opinion" for these matters.

- For election matters, shareholders choose the cumulative voting method for
candidates according to the instructions on the online General Meeting of
Sharcholders system interface.

- Shareholders can change their voting and election choices during the online
General Meeting of Shareholders; the online system will record the final voting and
clection results at the time the Chairman announces the end of the voting period to
proceed with vote counting.

- The online voting and election period begins from the time shareholders
receive access information until the end of the online voting and election period
specified in the online General Meeting of Sharecholders system notification. At the
end of the specified time, the system will not record any further online voting and
clection results from sharecholders.

- When conducting the meeting, the Presidium shall announce the end of the
voting period on the System so that shareholders can exercise their rights. In case
sharcholders encounter problems with voting on the System, they can contact the
Organizing Committee for guidance and support to complete the voting process.

g) Online vote counting method:

The online General Meeting of Sharcholders system will automatically count
and summarize the vote counting report for each item based on the agree, disagree,
and no opinion choices of the participating shareholders in the electronic voting.

h) Announcement of vote counting results:

The Vote Counting Committee extracts the report and announces the vote
counting results on the online General Meeting of Shareholders system software so
that sharcholders can monitor and update the results immediately.

i) Preparation of the minutes of the General Meeting of Sharcholders:
Implement according to the provisions of Article 22 of the Company Charter.

The location of the online General Meeting of Shareholders recorded in the
minutes is the location where the Chairman of the General Meeting is present to
preside over the mecting. This location shall be within the territory of Vietnam.

i) Announcement of the Resolution of the General Meeting of Sharcholders:
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The Resolution, Minutes of the General Meecting of Shareholders, all documents
attached to the Minutes (if any), and relevant documents attached to the meeting
invitation shall be published on the Company's website within 24 hours from the end
of the meeting and information shall be disclosed in accordance with the law on the
securities market.

5. Procedures for the General Meeting of Sharcholders to approve resolutions
through a combination of in-person and online meetings:

Based on the material conditions and actual situation, the Management Board
may decide to convene the general meeting in the form of an online meeting
combined with a traditional meeting as stipulated in the Company Charter. In this
case, the Organizing Committee established by the Management Board is responsible
for implementing the following procedures and tasks:

a) Notice of the General Meeting of Shareholders
Implement according to point d, clause 2 and point a, clause 4 of this Article.
b) Method of registering to attend the General Meeting of Sharcholders:

Implement according to the provisions of point f, clause 2 and point b, clause 4
of this Article.

¢) Authorization for a representative to attend the General Meeting of
Sharcholders:

Implement according to the provisions of point ¢, clause 2 and point ¢, clause 4
of this Article.

d) Conditions for proceeding:

Implement according to the provisions of point g, clause 2 and point d, clause 4 -
of this Article.

¢) Form of approveing resolutions of the General Meeting of Shareholders:

Implement according to the provisions of point k, clause 2 and point ¢, clause 4
of this Article.

f) Voting method:

Implement according to point i, clause 2 and point f, clause 4 of this Article.
g) Vote counting method:

Implement according to point j, clause 2 and point g, clause 4 of this Article.
h) Notification of vote counting results:

Implement according to point 1, clause 2 and point h, clause 4 of this Article.
i) Preparing minutes of the General Meeting of Sharcholders:

Implement according to point n, clause 2 and point i, clause 4 of this Article.
i) Announcement of Resolutions of the General Mecting of Sharcholders:

Implement according to point o, clause 2 and point j, clause 4 of this Article.
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Article 3. Management Board

1. Role, rights and obligations of the Management Board, responsibilities of
Board members

The Management Board is the company's management body, having full
authority on behalf of the company to decide and exercise the company's rights and
obligations, except for the rights and obligations under the authority of the General
Meeting of Shareholders.

Rights and obligations of the Management Board according to Article 26 of the
Company Charter.

2. Nomination, self-nomination, election, dismissal and removal of members
of the Management Board

a) Term and number of members of the Management Board;
‘The number of members of the Management Board is 05 people.

The term of a member of the Management Board shall not exceed 05 years and
may be re-elected for an unlimited number of terms. An individual may only be
clected as an independent member of the Management Board of a company for a
maximum of 02 consecutive terms. In the event that all members of the Management
Board end their term at the same time, those members shall continue to be members
of the Management Board until new members are elected to replace and take over the
work.

b) Structure, standards and conditions of members of the Management Board;

The structure of the company's Management Board shall ensure that at least 1/3
of the total number of Board members are non-executive members. The company
limits the maximum number of Board members holding concurrent exccutive
positions in the company to ensure the independence of the Management Board. The
total number of independent members of the Management Board shall ensure that
there is at least 01 independent member.

Standards and conditions for members of the Management Board as prescribed
n clausc 4, Article 24 of the Company Charter.

Standards and conditions for independent members of the Management Board
as prescribed in clause 3, Article 25 of the Company Charter.

¢) Nomination of members of the Management Board

Sharecholders have the right to combine voting rights to nominate candidates for
the Management Board. Shareholders or shareholder groups holding from 10% to
less than 20% of the total voting shares may nominate 01 candidate; from 20% to less
than 30% may nominate a maximum of 02 candidates; from 30% to less than 40%
may nominate a maximum of 03 candidates; from 40% to less than 50% may
nominate a maximum of 04 candidates; from 50% or more may nominate a
maximum of 05 candidates.

In the event that the number of candidates for the Management Board through
nomination is still insufficient as prescribed in clause 1, Article 25 of the Company
Charter, the incumbent Management Board shall introduce additional candidates. The
introduction of additional candidates by the incumbent Management Board shall be
clearly announced before the General Meeting of Sharcholders votes to elect
members of the Management Board.
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d) Cases of dismissal, removal, and addition of members of the Management
Board

Implemented according to the provisions of clause 4, Article 25 of the
Company Charter.

¢) Notification of election, dismissal, and removal of members of the
Management Board

After the decision to elect, dismiss, or remove a member of the Management
Board, the Company is responsible for announcing the information internally within
the Company and to relevant agencies, on mass media, and on the Company's
website according to the procedures and regulations of current law.

) Method of introducing candidates for members of the Management Board

Implemented according to the provisions of clause 1, Article 24 of the Company
Charter.

g) Election, removal, and dismissal of the Chairman of the Management Board

The Chairman of the Management Board is elected, dismissed, and removed by
the Management Board from among its members.

The Chairman of the Management Board i1s dismissed or removed in the cases
specified in clause 4, Article 25 of the Company Charter.

In case the Chairman of the Management Board resigns or is dismissed or
removed, the Management Board shall elect a replacement within 10 days from the
date of receiving the resignation letter or dismissal or removal decision.

3. Remuneration and other benefits of members of the Management Board.
Implemented according to the provisions of Article 27 of the Company Charter.

4. The order and procedures for organizing meetings of the Management
Board include the following main contents:

a) Number of meetings

The Management Board shall meet at least once every quarter and may hold
extraordinary meetings.

b) Cases requiring the convening of extraordinary meetings ol the Management
Board

Implemented according to the provisions of clause 3, Article 29 of the Company
Charter.

¢) Notice of Management Board meetings

The Chairman of the Management Board or the person convening the meeting
shall send a meeting invitation at least 03 working days before the meeting date. The
invitation shall clearly specify the time and place of the meeting, the agenda, the
issucs 1o be discussed and decided. The invitation shall be accompanied by
documents used at the meeting and the member's ballot. The notice of the
Management Board meeting can be sent by letter, telephone, fax, electronic means
and shall be delivered to the contact address of each member of thc Management
Board registered at the company.
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The Chairman of the Management Board or the convener sends the meecting
invitation and accompanying documents to the members of the Supervisory
Committee as they do for the members of the Management Board,

d) Right of Supervisory Committee members to attend Management Board
meetings

Supervisory Committee members have the right to attend Management Board
meetings; they have the right to discuss but not to vote.

¢) Conditions for holding Management Board meetings

Management Board meeting is held when at least 3/4 of the total number of
members are present. If a convened meeting does not have the required number of
members present, a second meeting shall be convened within seven (07) days from
the date of the first scheduled meeting. In this case, the meeting proceeds if more
than halfl of the Management Board members are present.

f) Voting methods

A member of the Management Board is considered to have attended and voted
at the meeting in the following cases:

- Attending and voting directly at the meeting;

- Authorizing another person to attend the meeting and vote as prescribed in
point h, clause 4 of this Article;

- Attending and voting via online conference, e¢lectronic voting, or other
electronic means;

- Sending a ballot to the meeting via mail, fax, or email,

In the case of sending a ballot to the meeting by mail, the ballot shall be in a
scaled envelope and shall be delivered to the Chairman of the Management Board no
later than 01 hour before the opening. The ballot is only opened in the presence of all
attendees.

Members of the Management Board may not vote on contracts, transactions, or
proposals in which they or their related persons have an interest, and that interest
conflicts or may conflict with the interests of the Company. Members of the
Management Board are not counted towards the minimum number of members
required to hold a Management Board meeting on decisions on which they are not
entitled to vote.

2) Mcthod of approveing resolutions of the Management Board

Resolutions and decisions of the Management Board are approveed if approved
by a majority of the members present at the meeting; in case of a tie, the final
decision rests with the Chairman of the Management Board.

Resolutions in the form of written opinions are approveed based on the approval
of the majority of the Management Board members entitled to vote. This resolution
has the same effect and value as a resolution approveed at a meeting.

h) Authorization for another person to attend the meeting by a member of the

Management Board

A member of the Management Board may authorize another person to attend
the meeting and vote if approved by a majority of the Management Board members.
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1) Preparing minutes of Management Board meetings

Management Board meetings shall be recorded in minutes and may be audio-
recorded, video-recorded, and stored in other electronic forms. The minutes shall be
prepared in Vietnamese and include the following main contents:

- Name, head office address, enterprise registration code;
- Time and place of the meeting;
- Purpose, agenda, and content of the meecting;

- Full name of each attendee or authorized representative and method of
attendance; full name of absent members and reasons for absence;

- Issues discussed and voted on at the meeting;

- Summary of each member's comments in the order of the meeting's
proceedings:

- Voting results clearly stating the members who agreed, disagreed, and no
opinion.

- The matter approveed, along with the corresponding approval vote percentage.

- Full name and signature of the chairperson and the minute-taker.

The chairperson, minute-taker, and signatories of the minutes are responsible
for the truthfulness and accuracy of the minutes of the Management Board meeting.

Minutes of the Management Board meetings and documents used in the
meetings shall be kept at the company's headquarters.

j) In case the chairperson and/or secretary refuse to sign the Minutes of the
Management Board meeting.

If the chairperson and minute-taker refuse to sign the minutes, but all other
members of the Management Board attending the meeting sign them, and the minutes
contain all the content as prescribed in clause 1) of this Article, then the minutes are
valid.

k) Notification of resolutions and decisions of the Management Board.

The company is responsible for publicizing information regarding the
resolutions and decisions of the Management Board on mass media, the company's
website, and on the information disclosure pages of the State Securities Commission
and the Stock Exchange following the procedures and regulations of the law on
information disclosure.

5. Selection, appointment, and dismissal of the Person in charge of
Corporate Governance.

a) Criteria for the Person in charge of Corporate Governance.

Understanding of the Enterprise Law, Securities Law, and other legal
regulations related to the company's production and business activities.

Not concurrently working for an approved auditing organization that is auditing
the company's financial statements.

Other criteria as decided by the Management Board.
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b) Appointment of the Person in charge of Corporate Governance.

The company's Management Board shall appoint at least 01 Person in charge of
Corporate Governance to support corporate governance at the enterprise. The Person
in charge of Corporate Governance may concurrently serve as the Company
Sccretary as prescribed in clause 3, Article 156 of the Enterprise Law,

c) Cases of dismissal of the Person in charge of Corporate Governance.

- 'The Person in charge of Corporate Governance submits a resignation letter
and it is approved by the Management Board.

- No longer meets the conditions prescribed in point a, clause 5 of this
Article,

- Violates the obligations of the Person in charge of Corporate Governance as
prescribed in clause 2, Article 30 of the Company Charter.

- The Management Board may dismiss the Person in charge of Corporate
Governance when necessary, but not in contravention of current labor laws.

d) Notification of appointment and dismissal of the Person in charge of
Corporate Governance.

Afier the decision to appoint or dismiss the Person in charge of Corporate
Governance, the company shall publicize the information on mass media, the
company's website, and on the information disclosure pages of the State Securities
Commission and Stock Exchange, following the procedures and regulations of the
law on information disclosure.

e) Rights and obligations of the Person in charge of Corporate Governance.

As prescribed in clause 3, Article 30 of the Company Charter.

Article 4. Supervisory Committee.

1. Roles, rights, and obligations of the Supervisory Committee,
responsibilities of Supervisory Committee members.

The Supervisory Committee has the rights and obligations as prescribed in
Article 37 of the Company Charter.

2. Term, number, composition, and structure of Supervisory Committee
members.

a) Term, quantity, composition, and structure of members of the Supervisory
Committee

The Supervisory Committee of the company consists of 03 members. The term
of a Supervisory Committec Member does not exceed 05 years and can be re-
elected for an unlimited number of terms.

The Head of the Supervisory Committee is elected by the Supervisory
Commitiee from among its members; the election, dismissal, and removal follow the
majority principle. The Supervisory Committee shall have more than half of its
members residing in Vietnam. The Head of the Supervisory Committee shall have at
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least a Bachelor's degree in economics, finance, accounting, auditing, law, business
administration, or a major related to the Company’s business activities.

In the event that a Supervisor's term ends and a new Supervisor has not yet
been elected, the Supervisor whose term has expired shall continue to perform their
duties and responsibilities until a new Supervisor is elected and assumes their
duties.

b) Standards and conditions for members of the Supervisory Committee

Implemented according to the provisions of clause 4, Article 34 of the
Company Charter.

c¢) Nomination and self-nomination for Supervisory Committee members

Shareholders have the right to combine their voting rights to nominate
Supervisory Committee candidates. A shareholder or group of shareholders holding
from 10% to less than 25% of the total voting shares has the right to nominate 01
candidate; from 25% to less than 50% may nominate a maximum of 02 candidates;
from 50% or more may nominate a maximum of 03 candidates.

In the event that the number of Supervisory Committee candidates through
nomination and self-nomination is not sufficient, the incumbent Supervisory
Committecc may nominate additional candidates. The incumbent Supervisory
Committee's introduction of additional candidates shall be clearly announced before
the General Meeting of Sharcholders votes to elect Supervisory Commitiee members.

d) Cases of dismissal and removal of Supervisory Committee members

Implemented according to the provisions of clauses 2 and 3, Article 35 of the
Company Charter.
¢) Notification of election, dismissal, and removal of Supervisory Committee
members

Afler the decision to elect, dismiss, or remove a Supervisory Committee
member, the Company is responsible for announcing the information internally
within the Company and to relevant authorities, in the mass media, and on the
Company's website according to the procedures and regulations of current law.

[) Salary and other benefits of Supervisory Committee members
Implemented according to the provisions of Article 39 of the Company
Charter.
Article 5. General Director
1. Role, responsibilities, rights, and obligations of the General Director

The General Director is the person who manages the daily business operations
of the company; is supervised by the Management Board; and is responsible to the
Management Board and before the law for the performance of assigned rights and
obligations.

The General Director has the rights and obligations stipulated in clause 5,
Article 33 of the Company Charter.

2. Appointment, dismissal, contract signing, and termination of contract
with the General Director
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a) Term, standards, and conditions of the General Director;

The term of the General Director is 05 years and can be reappointed for an
unlimited number of terms.

The standards and conditions for the General Director are specified in clause
4, Article 33 of the Company Charter.

b) Nomination, self-nomination, dismissal, and removal of the General Director

Members of the Management Board or other individuals who meet the
standards specified in Point a, clause 2 of this Article may be nominated for the
position of General Director.

The Management Board may dismiss the General Director when a majority of
the attending Board members with voting rights approve.

The Management Board may dismiss the General Director when a majority of
the attending Board members with voting rights approve and in the event the General
Director no longer meets the standards and conditions as prescribed in Point a, clause
2 of this Article.

¢) Appoint and sign labor contracts with the General Director;

The Management Board appoints a Board member or another person as General
Director.

The Management Board has the authority to sign contracts and decide the terms
of labor contracts as stipulated in Point i, clause 2, Article 26 of Company’s Charter.

d) Dismiss and terminate labor contracts with the General Director:

The Management Board may dismiss the General Director when a majority of
the attending Board members with voting rights agree and appoint a new General
Director as a replacement.

The Management Board has the authority to terminate labor contracts as
stipulated in Point i, clause 2, Article 26 of Company’s Charter.

e) Announce the appointment, dismissal, signing of contracts, and termination of
contracts with the General Director;

After the decision to appoint or dismiss the General Director, the company is
responsible for publicizing the information internally within the Company and to
relevant authorities, on mass media, and on the Company's website according to the
procedures and regulations of current law.

f) Salary and other benefits of the General Director;

The General Director receives salary and bonuses. The salary and bonuses of the
General Director are decided by the Management Board.

The executive's salary is included in the Company's business expenses according
to the provisions of the corporate income tax law, is shown as a separate item in the
Company's annual financial statements, and shall be reported to the General Meeting
of Sharcholders at the annual meeting.

Article 6. Other activities

1. Coordination of activities between the Management Board, the
Supervisory Committee, and the General Director;
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a) Procedures and orders for convening meetings, sending meeting invitations,
recording minutes, and announcing meeting results between the Management
Board, the Supervisory Committee, and the General Director;

- The Supervisory Committee receives meeting invitations, Management Board
member voting ballots, and accompanying documents at the same time and in the
same manner as Board members.

- If the General Director is invited to attend the Management Board meeting,
they will receive the notice and accompanying documents (if any).

- Meeting minutes are sent to the Supervisory Committee and the General
Dircctor at the same time and in the same manner as to the members of the
Management Board.

b) Notification of resolutions and decisions of the Management Board to the
Supervisory Committee and the General Director;

- Resolutions and decisions of the Management Board are sent to the
Supervisory Committee and the General Director at the same time and in the same
manner as to the members of the Management Board.

c¢) Cases where the General Director and the Supervisory Committee request to
convene a meeting of the Management Board and matters requiring consultation
with the Management Board;

When detecting a violation of the law by a member of the Management Board
or the General Director, the Supervisory Committee shall prepare a written request
to convene a meeting of the Management Board to request the violator to cease the
violation and provide solutions to remedy the consequences. The Chairman of the
Management Board shall convene a meeting of the Management Board within the
time limit specified in clause 5. Article 29 of the Company Charter.

In addition, the General Director proposes a meeting of the Management
Board or requests the Management Board' written opinion on matters under clause
2, Article 26, and Article 46 of the Company Charter.

d) Report of the General Director to the Management Board on the performance
of assigned duties and powers.

At the quarterly meeting, the General Director reports to the Management
Board on production and business results, the performance of assigned duties and
powers, proposals and difficulties in the Company's operations, the implementation
ol Board resolutions, and matters authorized by the Management Board.

¢) Review of the implementation of resolutions and other matters authorized by

the Management Board for the General Director.

Based on the General Director's report on the performance of assigned duties
and powers as prescribed in clause 5, Article 33 of the Company Charter, the
Management Board will review the implementation of resolutions and other matters
authorized by the Management Board for the General Director.

f) Matters that the General Director shall report, provide information on, and the
method of notification to the Management Board and the Supervisory Committee.

- Matters under the authority of the Management Board as prescribed in the
Company Charter and the Enterprise Law.
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- Contracts and transactions with related persons of the Company's internal
persons.

- The General Director drafts matters requiring consultation into a written
document and sends it to the Chairman of the Management Board and the Head of
the Supervisory Committee.

g) Coordination of control, management, and supervision activities among
members of the Management Board, members of the Supervisory Committee, and
the General Director according to their specific duties.

- The Management Board supervises the General Director in the daily business
operations of the Company; the Supervisory Committee supervises the Management
Board and the General Director in the management and administration of the
Company. Upon discovering any member of the Management Board or the General
Director violating legal regulations, the Company Charter, or resolutions of the
Management Board, the supervisory body shall immediately notify the violator in
writing, request the violator to cease the violation, and provide solutions to remedy
the consequences.

-In the event that the Management Board discovers any Supervisory
Committee member violating their assigned rights and obligations, the Management
Board shall notify the Supervisory Committee in writing; request the violator to
cease the violation, and provide solutions to remedy the consequences.

- The Supervisory Committee shall notify the Management Board and the
General Director in writing 05 working days prior to conducting inspection
activities at the Company.

2. Regulations on annual evaluation for commendation and disciplinary
action against members of the Management Board, members of the
Supervisory Committee, the General Director, and other corporate executives.

Annual Evaluation:

- Based on assigned functions and duties, the Management Board organizes the
cvaluation of the performance of each member of the Management Board, the Head
of the Supervisory Committee, the General Director, and other executives.

- Based on assigned functions and duties, the Head of the Supervisory
Committee organizes the evaluation of the performance of each Supervisory
Committee member.

Commendation:

- Based on business performance and annual evaluation results, members of the
Management Board, Supervisory Board, General Director, and other executives are
entitled to bonuses according to the Company's bonus regulations.

Discipline:

- Pursuant to the Law on Enterprise, the Company Charter, and the Labor Code,
the Management Board shall review and submit to the General Meeting of
Sharcholders for decision on disciplinary action against any Board member in case
of violation. Disciplinary measures range from reprimand, rebuke, warning,
suspension, to dismissal.
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- Pursuant to the Law on Enterprise, the Company Charter, and the Labor Code,
the Supervisory Committee shall review and submit to the General Meeting of
Sharcholders for decision on disciplinary action against any Supervisor in case of
violation. Disciplinary measures range from reprimand, rebuke, warning,
suspension, o dismissal.

_ Pursuant to the Law on Enterprise, the Company Charter, and the Labolr Code,
the Management Board shall review and decide on disciplinary act.ion against the
General Director and other executives in case of violation. Disciplinary measures
range from reprimand, rebuke, warning, extension of salary increase period,

suspension, to dismissal.

Article 7. Supplements and amendments

1. Supplements and amendments to these Regulations shall be reviewed by the
Company's Management Board and submitted to the General Meeting of
Sharcholders for approval.

2. In the event that any legal regulations related to the company's governance
aclivilies are not mentioned in these Regulations, or in the event of new legal
regulations and Company Charter provisions that differ from the provisions in these
Regulations, those regulations shall automatically apply and govern the company's
governance activities.

Article 8. Effect

The Intemal Regulations on Corporate Governance of Dong Nai Port Joint Stock
Company, comprising 8 articles, shall take effect from 20/04/2026, and any previous
regulations contrary to these Regulations are hereby repealed.

Dong Nai, April 20, 2026
ON BEHALF OF MANAGEMENT BOARD
—CHAIRMAN W
N
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QUY CHE HOAT PONG
CUA BAN KIEM SOAT

Bé‘tng Nai, ngay 20 thang 04 nam 2026




QUY CHE
Hoat djng ciia Ban Kiém so4t Cong ty c6 phan Cing Péng Nai

- Cén ¢ Luat Chimng khodn ngay 26 thang 11 nam 2019, dugc sira ddi bd
sung boi Luat sb 56/2024/QH ngay 29/11/2024:

- Céan ¢ Ludt Doanh nghiép ngay 17 thing 6 nim 2020, dugc sua déi bo
sung boi Luat sé 03/2022/QH15 ngay 11/01/2022 va Luét s& 76/2025/QH15 ngay
17/06/2025;

- Can cir Nghi dinh ) 155/2020/ND-CP ngay 31 thang 12 nidm 2020 ciia
Chinh phd quy dinh chi tlct thi hanh mot sé didu cua Luat Chitng khoan, duoc sira
doi bd sung boi Nghj dinh sb 245/2025/ND-CP ngay 11/09/2025;

- Cin ¢t Thong tu s 116/2020/TT-BTC ngay 31 thang 12 nam 2020 ciia Bo
trudng B Tai chinh hwding dan mot sb diéu vé quan tri cong ty ap dung déi véi cong
ty dai chung tai Nghi dinh 50 155/2020/ND-CP ngay 31 thang 12 nam 2020 cia
Chinh pht quy dinh chi tiét thi hanh mét sé didu ciia Luat Ching khoan;

- Can cir Diéu 1¢ cla Cong ty ¢b phén Cang Péng Nai;
- Can cir Nghj quyét Dai hgi déng ¢ dong sb 32 ngay 20 thang 4 nam 2026;
Ban kiém soat ban hanh Quy ché hoat dong cua Ban kiém soat Cong ty cb phan

Cang Bong Nai. Quy ché hoat dong cia Ban kiém soat Cong ty ¢b phan Cang Ddng
Nai bao gom cac ndi dung sau:

Chuwong I
QUY PINH CHUNG
Diéu 1: Pham vi didu chinh va déi twong ap dung
1. Pham vi diéu chinh: Quy ché hoat éong ctia Ban kiém soét quy dinh co céu to
chitc nhén sy, tiéu chuén, diéu kién, quyén va nghia vu ciia Ban klem soat va cac

thanh vién Ban kiém soat theo quy dinh tai Ludt Doanh nghiép, Diéu 1& cong ty va
cac quy dinh khac ¢6 lién quan.

2. Béi tuong ap dung: Quy ché hoat dong cua Ban kiém soat duoc ap dung cho
Ban kiém soat va cdc thanh vién Ban Kiém sodt.

Diéu 2: Nguyén tic hoat djng ciia Ban kiém soat

Ban kiém soat lam viéc theo nguyén tic tap thé. Cac thanh vién cua Ban kiém
sodt chiu trach nhi€ém ca nhén vé phin vi¢e ctia minh va cung chiu trach nhiém trude
Pai hoi dong c6 dong, trudce phép ludt vé cdc cong viée, quyét dinh cia Ban Kiém
soat.

Chwong 11
THANH VIEN BAN KIEM SOAT (KIEM SOAT VIEN)
Piéu 3; Quyén, nghia vu va trach nhiém cua thanh vién Ban Kiém so4t
1. Tuén thu ding phép luat, Diéu Ié cong ty, nghi quyet Pai hoi dong c¢b dong va
dao dirc nghé nghiép trong thuc hién quyen va nghia vu duoc giao.
2. Thue hién quyén va nghia vy duge giao mot cach trung thyc, can trong, tot
nhat nham bao dam loi ich hop phép toi da caa Cong ty.
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3. Trung thanh véi loi ich clia Cong ty va cb dong: khong lam dung dia vi, chic
vu va st dyng thong tin, bi quyet co hoi kinh doanh, tai san khac cua Cong ty dé tu
lgi hodc phuc vu lgi ich ctia t6 chire, ¢4 nhan khic.

4. Nghia vu khac theo quy dinh ctia Luét Doanh nghiép va Diéu 1& cong ty.

5. Trudng hgp vi pham quy dinh tai cac khoan 1, 2, 3 va 4 Diéu nay ma gay thiét
hai cho Cong ty hojic nguoi khéc thi thanh vién Ban kiém soat phai chiu tréch nhiém
¢d nhén hodc lién doi boi thudmg thiét hai d6. Thu nhép va lgi ich khac ma thanh vién
Ban Kiém so4t ¢6 duoc do vi pham phai hoan tra cho Céng ty.

6. Truomg hep phét hién ¢o thanh vién Ban kiém soét vi pham trong thue hién
quyen va nghla vu dugc giao thi phai théng bao hang van ban dén Ban kiém soat, yéu
cau ngudi 6 hanh vi vi pham cham dit hanh vi vi pham va khic phuc hiu qua.

Diéu 4: Nhiém k¥ va sb lwgng thanh vién Ban kiém seoat

1. 86 lwong thanh vién Ban kiém sodt la 03 nguoi. Nhiém ky cia thanh vién Ban
Kiém soat khong qua 05 nam va ¢ thé duoc biu lai véi sé nhiém ky khéng han ché.

2. Ban Kiém soét phai ¢ hon mot nira s thinh vién thuong tra ¢ Viét Nam.

3, Truong hop thanh vién Ban kiém soat ¢6 cung thoi didm két thiic nhiém ky ma
thanh vién Ban k1em soat nhiém ky méi chua duoc bau thi thanh vién Ban kiém soét
da hét nhi¢m ky van tiép tuc thyc hién quyén va nghia vu cho dén khi thanh vién Ban
kiém soat nhiém ky méi duoc bdu va nhan nhiém VUL

Piéu 5: Tiéu chudn va didu kién thanh vién Ban kiém soat

Tiéu chuén va diéu kién thanh vién Ban kiém sodt phai ddp tng theo quy dinh tai
khodn 4, diéu 34 Diéu I& Cong ty.

Piéu 6: Trudng Ban kiém soat

1. Tiéu chuén, diéu kién, viéc biu Trudng ban kiém soat thuc hién theo quy dinh

tai khoan 1 diéu 36 cta Diéu 1¢ Cong ty.
2. quen va nghia vu ctia Truéng Ban kiém soat thuc hién theo quy dinh tai

khoan 2 diéu 36 cia Diéu 1 Cong ty.
Diéu 7: D& cil, irng cir thanh vién Ban kiém soat

Viée deé ct, {ung ctr thanh vién Ban kiém sodt thuc hién theo quy dinh tai khoan 1,
2, 3 diéu 34 biéu 18 Cong ty.

Diéu 8: Cich thirc bAu, mién nhiém, bii nhiém thanh vién Ban kiém sost

1. Viéc bau, m1en nhiém, bai nhiém thanh vién Ban kiém soat thudc thadm quycn
ctia Dai hoi dong cb dong.

2. Viée biéu quyct bau Ban Kiém soat thuc hién theo quy dinh tai khoan 2 Piéu 2
Quy ché noi bd vé quan tri cong ty.

Piéu 9: Cac truong hop mién nhiém, bai nhiém thanh vién Ban kiém soat

. Dai hoi dong ¢ dong mi&n nhiém thanh vién Ban kiém soét trong truomg hop
sau day:

a) Khéng con di tiéu chuén va didu kién 1am thanh vién Ban kiém soat theo quy
dinh tai khodn 4 Diéu 34 Piéu ¢ Cong ty;

b) C6 don tir chire va duge chip thuan.
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2. Dai hoi ddng cb dong bai nhiém thanh vién Ban kiém so4t trong trudng hop
sau day:

a) Khong hoan thanh nhiém vu, cong viéc duoc phin cong;

b) Khéng thyc hién quyén va nghia vy ciia minh trong 06 thang lién tuc, trir
trudng hop bat kha khéang;

¢) Vi pham nhiéu lan, vi pham nghiém trong nghia vu cta thanh vién Ban kiém
soat theo quy dinh ciia Ludt Doanh nghiép va Diéu 1é Cong ty;

d) Trudng hop khéc theo nghi quyét Dai hoi déng cb dong.
Diéu 10: Thong bao vé b?m mién nhiém, bii nhiém thanh vién Ban kiém soat

1. Truong hop da xéc dinh duoc (g cur vién Ban kiém sodt, Cong ty phai céng
bé théng tin lién quan dén cdc g cir vién tdi thiéu 10 ngay trugc ngay khai mac hop
Dai hoi dong cb dong trén trang thong tin dién tir ctia Cong ty dé co dong co thé tim
hiéu vé cac ung cur vién nay truge khi bo phiéu. Ung clr vién Ban kiém soat phai c6
cam két bang vin ban vé tinh trung thue, chinh xdc cda céc thong tin ¢a nhéan dugc
cong bo va phai cam két thue hi¢n nhiém vu mét céch trung thuc, cin trong va vi loi
ich cao nhit cua cong ty néu dugc bau lam thanh vién Ban kiém soat. Thong tin lién
quan dén tmg ctr vién Ban Kiém soat dugce cong bd bao gdm:

a) Ho tén, ngay, thang, nam sinh;

b) Trinh d6 chuyén mén;

¢) Qua trinh cdng tac;

d) Cac chirc danh quan ly khac;

e) Loi ich ¢6 lién quan t6i Cong ty va cac bén ¢d lién quan clia Cong ty;

f) Thong tin vé céc cong ty ma ng ctr vién dang nam gu.r cac chire danh quan ly
va cac loi ich ¢6 1ién quan t¢i Cong ty ctia tng cir vién Ban kiém soét (néu c6).

2. Viéc thoéng bdo vé két qua bau, mién nhi€ém, bai nhiém thanh vién Ban kiém
soat thure hién theo cédc quy dinh hudng dan vé céng bo thang tin.

Chwong 111
BAN KIEM SOAT
Diéu 11: Quyén, nghia vu va trach nhiém ciia Ban kiém sodt
1. Ban kiém soat thire hién gidm sat Hoi dong quan tri, Tong Giam ddc va ngudi

diéu hanh khc trong viéc quan ly va dleu hanh Cong ty; gIam sat tinh hinh tai chinh
ctia Cong ty; chiu trach nhiém trude ¢6 déng vé hoat dong giam sét cia minh,

2. Kiém tra tinh hop Iy, hop phap, tinh tmng thuc va mitc d can trong trong quan
ly, didu hanh hoat dong kinh doanh; tinh hé thong, nhit quan va phu hop cia céng tac
ké toan, théng ké va lap béo cdo tai chinh.

3. Thim dinh tinh diy du, hop phap va trung thuc cua bao cdo tinh hinh kinh
doanh, bao cdo tai chinh h.’:"mg nim va 06 thang cia Cong ty, bdo cdo danh gia cong
tac quan ly cua Hoi déng quan tri va trinh bao cao thim dmh tai cude hop Dai hoi
dong co dong thudng nién. Ra soét va dua ra khuyén nghi Ve hop déng, giao dich véi
ngudi ¢o lién quan thude thim quyén phé duyét cia Hoi dong quan tri hodc Dai hoi
dong ) dong.
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4. Ra sodt, kiém tra va danh gid hiéu luc va hidu qua cta hé théng kiém sodt noi
bo, kiém toan ndi bo, quan ly rui ro va canh bao sém cta Cong ty.

5. Xem xét s6 ké toan, ghi chép ké todn va cac tai liéu khac cia Cong ty, cong
viée quan ly, dicu hanh hoat dgng ciia Cong ty khi xét thdy can thiét hogc theo nghi
quyét Pai hoi dong cd dong hodc theo yéu cau cua c¢d dong hodc nhom cb dong quy
dinh tai khoan 2 Diéu 11 Diéu lé Cong ty.

6. Thure hién kiém tra trong thoi han 07 ngdy lam viéc ké tir ngay nhan dugc yéu
cdu clia ¢6 déng hodc nhom b dong quy dinh tai khodn 2 Diéu 11 biéu 1 Cong ty.
Trong thoi han 15 ngay ké tir ngay két thac kiém tra, Ban klem soat phai bao cdo Hoi
dong quan tri va cd ﬁong hodc nhém co ~dong ¢ yéu ciu vé nhitng vin dé dugc yéu
cdu kiém tra. Viéc kiém tra cia Ban kiém soat quy dinh tai khodn nay khong dugc
¢dn tr¢ hoat dong binh thudng ctia Héi dong quan tri, khéng gay gidn doan diéu hanh
hoat dong kinh doanh cua Cong ty.

7. Kién nghi Hoi dong quan tri hodc Pai hi dong ¢ dong bién phép stra ddi, bd
sung, cdi tién co cdu t6 chirc quan 1y, gidm sat va diéu hanh hoat dong kinh doanh
cua Cong ty.

8. Khi phét hi¢n hanh vi vi pham phép lugt hodc vi pham Piéu 1¢ Cong ty cla
thanh vién Hoi dong quan tri, Tong Giam doc hodc ngudi diéu hanh khac, Ban klem
sodt phai thong bdo bang vin ban cho Hoi ddng quan tri trong vong 48 gio. yéu cau
nguoi ¢6 hanh vi vi pham chdm dirt vi pham va ¢é gidi phap khac phuc hiu qua.

9. Tham dy va tham gia thao luén tai cic cuéc hop Dai hoi dong ¢ dong, Héi
déng quan tri va céc cude hop khac cua Cong ty.

10.Sir dung tu van doc lap, bo phan kidm toan ndi bd cia Cong ty dé thuc hién
nhiém vu duoc giao.

11.Ban kiém soét c¢6 thé tham khao ¥ kién cua Hoi déng quan trj trude khi trinh
béo cdo, két luan va kién nghi 1én Dai hoi ddng cb dong.

[2.Dé xudt va kién nghi Pai héi déng cb dong phé duyét danh sach cac td chire
kiém toan doc lap thuc hién kiém toan Bdo cdo tai chinh cia Cong ty; quyet dinh t
chirc kiém toan doc lap thyc hién kiém tra hoat dong cta Cong ty, bdi mién kiém
toan vién doc ldp khi xét thay cén thiét.

13.Pdm bao phdi hop hoat dong voi Hoi dong quan tri, Téng Giam dbc va cb
dong.

14. Xy dung va ban hanh Quy ché hoat déng ctia Ban kiém soat sau khi dugc Pai
hoi dong ¢b déng théng qua.

15.Bao cao tai Pai hoi dcmg co dong theo quy dinh tai Diéu 290 Nghi dinh sé
155/ND-CP ngay 31/12/2020 cta Chinh phu.

16. Thue hién cac quyén va nghia vu khic theo quy dinh ctia phap ludt va Diéu 1&
Cong ty.

Diéu 12: Quyén dweoc cung cip thong tin ciia Ban kiém soat

1. Tai li¢u va thong tin phai duge giri dén thanh vién Ban kiém soat cing thoi
diém va theo phwrong thirc nhu déi véi thanh vién Héi dong quén tri. bao gém:

a) Thong bao moi hop. phiu lay ¥ kién thanh vién Hoi dong quan tri va tai lidu
kém theo;
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b) Nghi quyét, quyét dinh va bién ban hop ciia Dai hoi ddng cé dong, Hoi dong
quan tri;

¢) Béo cdo ciia Tong Gidm déc trinh Hoi ddng quan trj hodic tai liéu khic do Cong
ty phat hanh.

2. Thanh vién Ban kiém sodt ¢6 quyén tiép can hd so, tdi liéu ciia Cong ty luu gitr
tai tru ¢ chinh, chi nhanh va dia diém khac; ¢6 quyén dén dia diém lam viéc cua
nguoi quan Iy va nhan vién clia Cong ty trong gidy lam viéc.

3. Hoi dong quén tri, thanh vién Hoi ddng quan tri, Tong Gidm dbc, ngudi quéan
Iy khdc phéi cung cap day du, chinh xdc, kip thoi thong tin, tai liéu vé cong tic quan
Iy, dicu hanh va hoat dong kinh doanh cia Cong ty theo yéu ciu ctia thanh vién Ban
kiém soat hodc Ban kiém soét.

Piéu 13: Trich nhi¢m ciia Ban kiém soat trong viéc triéu tdp hop bt thwing
Dai héi dong c6 dong

_ 1.Ban kiém soét ¢6 trach nhiém thay thé Hai ddng quan tri triéu tap hop Dai hoi
dong ¢6 dong trong thoi han 30 ngay trong trudng hop Hoi dong quan trj khong triéu
tap hop Dai hoi dong ¢o6 dong trong cac truomg hop sau day:

a) Sé thanh vién Hoi déng quén tri, Ban kiém soat con lai it hon s6 thanh vién
theo quy dinh cua phap luit;

b) Theo yéu cau ctia ¢ dong hodc nhém cb dong quy dinh tai khoan 2 Piéu 11
Diéu I&é Cong ty;

¢) Khi ¢6 yéu cau tri¢u tap hop bat thuong Dai héi ddng cb dong ciia Ban kiém
soat nhung Hoi dong quan tri khong thuce hién.

2. Trudng hop Ban kiém soét khong triéu tap hop Dai héi déng ¢b dong theo quy
dinh thi Ban ki€ém soét phai boi thuong thiét hai phat sinh cho Cong ty.

3. Chi phi triéu tdp va tién hanh hop Pai hoi déng cb déng theo quy dinh tai
khoan 1 Di€u nay s& dugc Cong ty hoan lai.

Chwong IV
CUQC HOP BAN KIEM SOAT

Diéu 14: Cude hop ciia Ban kiém sodt

Cudc hop ctia Ban kiém soét thye hién theo quy dinh tai diéu 38 Piéu I¢ ciia Cong
Ly.

Diéu 15: Bién bin hop Ban kiém soat

Bién ban hop cua Ban kiém sodt thuc hién theo quy dinh tai khoén 1 didu 38 Diéu
1€ cia Cong ty.

Chuong V
BAO CAO VA CONG KHAI LOI iCH

Diéu 16: Trinh bao cio hang nim

Céc Bao co cia Ban kiém soat tai cudc hop Dai hoi déng ) dong thudng nién
bao gom cédc ndi dung sau day:

Quy ché hoat déng ciia Ban kiém sodt
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1. Bdo céo vé két qué kinh doanh cia Cong ty, vé két qua hoat dong clia Hoi dong
quan tri, Tong Gidm dbéc dé trinh Dai hoi dong cd dong thong qua tai cudc hop Dai
hoi dong c6 dong thudng nién,

2. Bao cdo ty danh gia két qua hoat déng cua Ban kiém sodt va thanh vién Ban
kiém sodt.

3. Thu lao, chi phi hoat déng va cac loi ich khac ciia Ban Kiém sodt va timg thanh
vién Ban kiém soét.

4. Téng ket cac cude hop ciia Ban kiém soat va cac két luan, kién nghi cua Ban
kiém soat; két qua giam sat tinh hinh hoat déng va tai chinh cia Cong ty.

5. Béo cdo dénh gid vé giao dich giira Cong ty, cong ty con, cong ty khac do
Cong ty nim quyen kiém soat trén nim muoi phin tram (50%) trd 1én von diéu 1€ véi
thanh vién Hoi déng quan tri, Tong Giam ddc va nhitng ngum c6 lién quan cua thanh
vién do; giao dich gitra Cong ty voi cong ty trong dé thanh vién Hoi dong quan tri la
thanh vién séng lap hoédc 1a ngudi quan 1y doanh nghiép trong thoi gian 03 nam gan
nhat trude thoi diém giao dich.

6. Két qua giam sat déi véi Hoi déng quan tri, T4 ong Giam ddc va nhimg nguoi
diéu hanh doanh nghi¢p khac.

7. Két qua danh gia sy phm hop hoat ddng giita Ban kiém soat véi Hoi déng quan
tri, Tong Gidm ddc v cdc cd dong.

Piéu 17: Tién lwong va quyén lgi khac

Tién luong, thi lao, thuong va loi ich khéc ctia céc thanh vién Ban kiém soat thuc
hién theo quy dinh tai Diéu 39 Diéu 18 Cong ty.

Piéu 18: Cong khai cic loi ich lién quan

. Thanh vién Ban k:em sodt ctia Cong ty phai ké khai cho Céng ty vé cac loi ich
hen quan ctia minh, bao gom:

a) Tén, ma s doanh nghi€p, dia chi tru s& chinh, nganh, nghé kinh doanh cua
doanh nghi¢p ma ho lam chi hoge s¢ hiru phan von gép hodc ¢d phén; ty 18 va thoi
diém lam chi, s¢ hitu phin vén g6p hoic ¢6 phin do;

b) Tén, ma sé doanh nghiép, dia chi tru s& chinh, nganh, nghé kinh doanh cua
doanh nghi¢p ma nhitng ngudi co lién quan ctia ho lam chu, cing s¢ hitu hoac so hitu
riéng phan vén g6p hodc ¢ phan trén 10% von diéu 1&.

2. Vige ké khai theo quy dinh tai khoén 1 Diéu nay phai dugc thuc hién trong thoi
han 07 ngay lam viéc ké tir ngay phat sinh lgi ich lién quan; viéc sira d6i, bé sung
phai dugc thong bdo véi Cong ty trong thoi han 07 ngay lam viéc ké tir ngay c6 sta
déi, bd sung twong ung.

3. Thanh vién Ban kiém soat va nhiing ngu’m c6 lién quan cua cac thanh vién Ban
kiém sodt chi dugc sir dung nhitng théng tin ¢6 duge nhd chire vu clia minh dé phuc

vu loi ich cua Cong ty.

4. Thanh vién Ban kiém soat cd nghia vu thong bao béﬂg vin ban cho Héi dong
quan tri, Ban klem soat vé cic giao dich giira Cong ty, cong ty con, cong ty khic do
Céng ty nim quyen kiém soat trén nAm muoi phan trdm (50%) tré 1én vén diéu 1€ véi
thanh vién Ban kiém soat hodc vdi nhitng ngudi ¢6 lién quan cta thanh vién Ban
kiém soat theo quy dinh ctua phap luat. Péi véi cac giao dich néu trén do Pai hoi
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dong co dong hodc Hoi dong quan tri chip thuén, Céng ty phai thuc hién cong bé
théng tin vé cac nghi quyét nay theo quy dinh ciia phédp ludt chimg khoén vé cong bd

thong tin.

5. Thanh vién Ban kiém soat va nhimg nguodi c6 lién quan cua cic thanh vién nay
khong duge str dung hodc tiét 16 cho nguoi khac cac théng tin ndi bd dé thuc hién cac

giao dich ¢o lién quan.
Chwong VI
MOI QUAN HE CUA BAN KIEM SOAT
Pidu 19: Mbi quan hé gifra cac thanh vién Ban kiém soat
Cac thanh vién Ban kiém sodt ¢6 mbi quan hé ddc lap, khong phuy thude lan nhau
nhung ¢6 su phéi hop, cong tic trong cong vigc chung @é dam bao thuc hién tot trach
nhiém, quycn va nhiém vu cta Ban kiém soét theo quy dinh phép luat va Piéu I¢

cong ty. Trudng Ban k1em so4t 14 nguoi diéu phdi cong viée chung clia Ban kiém
sodt nhung khéng c6 quyén chi phéi céc thanh vién Ban kiém soat.

Piéu 20: Mbi quan hé véi ban diéu hanh

Ban kiém soét ¢6 mbi quan h¢ doc lap v{'ri\ ban diéu hanh Cong ty, 1a don vi thuc
hién chirc niing giam sat hoat ddng ctia ban diéu hanh.

Diéu 21: M6i quan hé véi Hpi dong quan tri

Ban kiém sodt c6 méi quan hé ddc 1ap voi Hoi ddng quan tri Cong ty, la don vi
thuc hién chirc nding gidm sat hoat déng cua Hoi dong quan tri.

Chuwong VII
PIEU KHOAN THI HANH

Piéu 22: Bb sung va sira doi Quy ché

. Viéc ban hanh, sira déi, b sung, thay thé Quy ché nay do Pai hdi dong cd
déng Cong ty quyét dinh.

2. Trudmg hop co nhitng quy dinh méi clia cdc vin ban phap luat co lién quan

(Ludt Doanh nghiép, Luat Ching khoan) khac vGi ndi dung trong Quy ché nay thi ap
dung nhiing quy dinh do dé diéu chinh hoat dong cua Ban kiém soat.

Pidu 23: Hiéu lwe thi hanh

Quy ché hoat dong cua Ban kiém soét Céng ty ¢ phin Cang Péng Nai bao
gmn 07 chuong, 23 diéu va c6 hiéu lyc thi hanh ké tir ngay 20 thang 4 ndm 2026. Cac
quy dinh trude day trdi véi Quy ché nay déu bi bai bé.

2. Ban kiém sodt, thanh vién Ban kiém soat chiu trach nhiém trién khai, thue
hién.
TM. BAN KIEM SOAT
TRUONG BAN

/
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Nguyén Thi Thu Trang

Quy ché hoat déng ciia Ban kiém sodit
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REGULATIONS
Operations of Supervisory Committee of Dong Nai Port J.S Company

- Pursuant to the Law on Securities dated November 26, 2019 amended and
supplemented by Law No.56/2024/QH dated 29/11/2024;

- Pursuant to the Law on Enterprises No.59/2020/QH14 dated June 17, 2020
amended and supplemented by Law No.03/2022/QH15 dated 11/01/2022 and Law
No.76/2025/QH]15 dated 17/06/2025;

- Pursuant to Decree No. 155/2020/ND-CP dated December 31, 2020, of the
Government detailing the implementation of several articles of the Law on Securities
amended and supplemented by Decree No.245/2025/ND-CP dated 11/09/2025:

- Pursuant to Circular No. 116/2020/TT-BTC dated December 31, 2020, of the
Minister of Finance guiding several articles on corporate governance applicable to
public companies in Decree No. 155/2020/ND-CP dated December 31, 2020, of the
Government detailing the implementation of several articles of the Law on Securities;

- Pursuant to the Company Charter of Dong Nai Port Joint Stock Company;

- Pursuant to Resolution of the General Meeting of Shareholders
N0.32/2026/NQ-DHDCD dated 20/4/2026;

The Supervisory Committee issues the Regulations on Operations of the Supervisory
Committee of Dong Nai Port Joint Stock Company. The Regulations on Operations of
the Supervisory Committee of Dong Nai Port Joint Stock Company include the
following contents:

Chapter 1
GENERAL PROVISIONS

Article 1: Scope of adjustment and subjects of application

1. Scope of adjustment: The Regulations on Operations of the Supervisory
Committee define the organizational structure, personnel, standards, conditions, rights,
and obligations of the Supervisory Committee and its members in accordance with the
Law on Enterprises, the Company Charter, and other relevant regulations.

2. Subjects of application: The Regulations on Operations of the Supervisory
Committee apply to the Supervisory Committee and its members.

Article 2: Operating principles of the Supervisory Committee

The Supervisory Committee works on a collective principle. Members of the
Supervisory Committee bear individual responsibility for their assigned tasks and are
collectively responsible to the General Meeting of Shareholders and before the law for
the work and decisions of the Supervisory Committee.

Regulations on Operations of Supervisory Commiitee




Chapter II1
MEMBERS OF THE SUPERVISORY COMMITTEE (SUPERVISORS)

Article 3: Rights, obligations, and responsibilities of members of the Supervisory
Committee

1. Complying strictly with the law, the Company Charter, resolutions of the
General Meeting of Shareholders, and professional ethics in exercising assigned rights
and obligations.

2. Exercising assigned rights and obligations honestly, carefully, and in the best
manner to ensure the maximum lawful interests of the Company.

3. Remaining loyal to the interests of the Company and shareholders; not abusing
their status and position, nor using information, secret, business opportunities, or other
assets of the Company for private gain or to serve the interests of other organizations
or individuals.

4. Other obligations as prescribed by the Law on Enterprises and the Company
Charter.

5. In case of violating the provisions of Clauses 1, 2, 3, and 4 of this Article, causing
damage to the Company or other persons, the member of the Supervisory Committee
must bear personal or joint liability to compensate for such damage. Any income and
other benefits obtained by the member of the Supervisory Committee due to the
violation must be returned to the Company.

6. In the event of discovering that a member of the Supervisory Committee has
committed a violation in the performance of assigned rights and obligations, such
violation must be notified in writing to the Supervisory Committee, requesting the
violating person to cease the violation and rectify the consequences.

Article 4: Term and number of members of the Supervisory Committee

L. The number of members of the Supervisory Committee is 03. The Term of a
member of the Supervisory Committee is no more than 05 years, and they may be re-
elected for an unlimited number of terms.

2. The Supervisory Committee must have more than half of its members residing
in Vietnam;

3. In case, where members of the Supervisory Committee have their terms ending
at the same time while new members of the Supervisory Committee have not been
elected yet, the members whose term has ended shall continue to exercise their rights
and obligations until new members of the Supervisory Committee are elected and
receive their duties.

Article 5: Standards and conditions for members of the Supervisory
Committee

The standards and conditions to be members of the Supervisory Committee must be in
accordance with the provisions of Clause 4, Article 34 of the Company's Charter.

Operaiing Regulations of the Supervisory Committee
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Article 6: Chief of the Supervisory Committee

l. The standards, conditions and election of the Chief of the Supervisory
Committee shall be in accordance with the provisions of Clause 1, Article 36 of the
Company's Charter.

2. The rights and obligations of the Chief of the Supervisory Committee shall be in
accordance with the provisions of Clause 2, Article 36 of the Company's Charter.

Article 7: Nomination and self-nomination of members of the Supervisory
Committee

The nomination and election of members of the Supervisory Committee shall be in
accordance with the provisions of Clauses 1, 2, and 3 of Article 34 of the Company's
Charter.

Article 8: Procedures for electing, dismissing, and removing members of the
Supervisory Committee

1. The election, dismissal, and removal of members of the Supervisory Committee
fall under the authority of the General Meeting of Shareholders.

2. Voting for the election of the Supervisory Committee is conducted in accordance
with the provisions of Clause 2, Article 2 of the Internal Regulations on Corporate
Governance.

Article 9: Cases for dismissal and removal of members of the Supervisory
Committee

1. The General Meeting of Sharcholders dismisses a member of the Supervisory
Committee in the following cases:

a) No longer meeting the standards and conditions to be a member of the
Supervisory Committee as prescribed in Clause 4, Article 34 of the Company Charter;

b) Having submitted a resignation letter which has been accepted.

2. The General Meeting of Shareholders removes a member of the Supervisory
Committee in the following cases:

a) Failing to complete assigned tasks or duties;

b) Failing to exercise their rights and obligations for 06 consecutive months, except
in cases of force majeure;

¢) Repeated violations or serious breaches of the obligations of a member of the
Supervisory Committee in accordance with the provisions of the Law on Enterprises
and the Company Charter;

d) Other cases as per the resolution of the General Meeting of Shareholders.

Article 10: Notification regarding election, dismissal, and removal of members
of the Supervisory Committee

1. In the event that candidates for the Supervisory Committee have been identified,
the Company must disclose information related to the candidates at least 10 days before

Operating Regulations of the Supervisory Committee
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the opening date of the General Meeting of Shareholders on the Company's website so
that sharcholders can learn about these candidates before voting. Candidates for the
Supervisory Committee must commit in writing to the honesty and accuracy of the
personal information disclosed and must commit to performing their duties honestly,
carefully, and for the highest interests of the Company if elected as a member of the
Supervisory Committee. Information related to candidates for the Supervisory
Committee to be disclosed includes:

a) Full name, date of birth;

b) Professional qualifications;

¢) Work history;

d) Other management positions held;

e) Interests related to the Company and parties related to the Company;

f) Information about companies where the candidate is currently holding
management positions and the candidate's interests related to the Company (if any).

2. Notification regarding the results of the election, dismissal, and removal of
members of the Supervisory Committee shall be performed in accordance with the
regulations guiding information disclosure.

Chapter I11
SUPERVISORY COMMITTEE

Article 11: Rights, obligations, and responsibilities of the Supervisory
Committee

[. The Supervisory Committee monitors the Management Board, the General
Director, and other executives in the management and administration of the Company:
monitors the financial status of the Company; and is responsible to shareholders for its
supervisory activities.

2. Checking the reasonableness, legality, honesty, and degree of prudence in
management and business administration: the systematic nature, consistency, and
suitability of accounting, statistics, and the preparation of financial statements.

3. Appraise the completeness, legitimacy, and honesty of the Company's annual
and semi-annual business situation reports and financial statements; and prepare an
appraisal report for presentation at the Annual General Meeting of Shareholders.
Review and provide recommendations on contracts and transactions with related
persons subject to the approval authority of the Management Board or the General
Meeting of Shareholders.

4. Review, inspect, and evaluate the effectiveness and efficiency of the Company's
internal control, internal audit, risk management, and early warning systems.

5. Examine accounting books, accounting records, and other documents of the
Company, as well as the management and operation of the Company's activities when
deemed necessary or pursuant to a resolution of the General Meeting of Shareholders
or upon the request of a sharecholder or a group of shareholders as stipulated in Clause
2, Article 11 of the Company Charter.

Operating Regulations of the Supervisory Commillee
4

e~ W il

il



6. Conduct an inspection within 07 working days from the date of receiving the
request from a shareholder or a group of shareholders as stipulated in Clause 2, Article
11 of the Company Charter. Within 15 days from the date of completing the inspection,
the Supervisory Committee must report to the Management Board and the requesting
shareholder or group of shareholders regarding the inspected matters. The inspection
conducted by the Supervisory Committee, as stipulated in this Clause, shall not hinder
the normal operations of the Management Board nor disrupt the Company's business
management.

7. Propose to the Management Board or the General Meeting of Shareholders
measures to amend, supplement, or improve the Company's organizational structure,
supervision, and business operation management.

8. Upon detecting any act of violation of the law or the Company Charter by a
member of the Management Board, the General Director, or other executives, the
Supervisory Committee must notify the Management Board in writing within 48 hours,
requesting the person committing the violation to cease such act and implement
remedies for the consequences.

9. Attend and participate in discussions at meetings of the General Meeting of
Shareholders, the Management Board, and other meetings of the Company.

10. Utilize independent consultants and the Company's internal audit department to
perform assigned duties.

11.The Supervisory Committee may consult the Management Board before
submitting reports, conclusions, and recommendations to the General Meeting of
Shareholders.

12. Propose and recommend to the General Meeting of Shareholders the approval
of a list of independent audit firms to audit the Company's financial statements; decide
on the independent audit firm to inspect the Company's activities; and dismiss the
independent auditor when deemed necessary.

13. Ensure the coordination of activities with the Management Board, the General
Director, and shareholders.

14. Develop and issue the Regulations on Operations of the Supervisory Committee
after they are approved by the General Meeting of Shareholders.

15.Report to the General Meeting of Shareholders in accordance with Article 290
of the Government's Decree No. 155/2020/ND-CP dated December 31, 2020.

16. Exercise other rights and obligations as provided by law and the Company
Charter.

Article 12: Right of the Supervisory Committee to be provided with
information

1. Documents and information must be sent to members of the Supervisory
Committee at the same time and in the same manner as for members of the

Management Board, including:

a) Meeting notices, voting ballots for members of the Management Board, and
accompanying documents;
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b) Resolutions, decisions, and meeting minutes of the General Meeting of
Shareholders and the Management Board:

c) Reports of the General Director presented to the Management Board or other
documents issued by the Company.

2. Members of the Supervisory Committee have the right to access the Company's
files and documents kept at the head office, branches, and other locations; they have
the right to enter the workplaces of the Company's managers and employees during
working hours.

3. The Management Board, members of the Management Board, the General
Director, and other managers must provide complete, accurate, and timely information
and documents regarding the management, administration, and business operations of
the Company upon the request of a member of the Supervisory Committee or the
Supervisory Committee.

Article 13: Responsibility of the Supervisory Committee in convening
extraordinary General Meetings of Shareholders

1. The Supervisory Committee is responsible for substituting for the Management
Board in convening the General Meeting of Shareholders within 30 days in the event
that the Management Board fails to convene the General Meeting of Shareholders in
the following cases:

a) The number of remaining members of the Management Board or the Supervisory
Committee is less than the number of members prescribed by law:

b) Upen the request of a sharcholder or a group of shareholders as stipulated in
Clause 2, Article 11 of the Company Charter;

¢) When there is a request for the Supervisory Committee to convene an
extraordinary General Meeting of Shareholders, but the Management Board fails to do

S0.

2. In the event that the Supervisory Committee fails to convene the General
Meeting of Shareholders as prescribed, the Supervisory Committee must compensate
the Company for the damages incurred.

3. The costs of convening and conducting the General Meeting of Shareholders as
prescribed in Clause 1 of this Article shall be reimbursed by the Company.

Chapter IV
MEETINGS OF THE SUPERVISORY COMMITTEE

Article 14: Meetings of the Supervisory Committee

The Supervisory Committee’s meetings are conducted in accordance with Article 38
of the Company's Charter.

Article 15: Minutes of Supervisory Committee meetings

The minutes of the Supervisory Committee’s meetings are conducted in accordance
with the provisions of Clause 1, Article 38 of the Company's Charter,
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Chapter V
REPORTING AND DISCLOSURE OF INTERESTS

Article 16: Annual report presentation

Reports of the Supervisory Committee at the Annual General Meeting of
Shareholders shall include the following contents:

1. A report on the Company's business results and on the operating results of the
Management Board and the General Director for presentation to the General Meeting
of Shareholders for approval at the Annual General Meeting of Shareholders.

2. A self-assessment report on the performance of the Supervisory Commiitee and
its members.

3. Remuneration, operating expenses, and other benefits of the Supervisory
Committee and each member of the Supervisory Committee.

4. A summary of Supervisory Committee meetings and their conclusions and
recommendations; results of monitoring the Company's financial and operational
status.

5. An appraisal report on transactions between the Company, its subsidiaries, and
other companies controlled by the Company with over fifty percent (50%) or more of
charter capital, with members of the Management Board, the General Director, and
related persons of such members; and transactions between the Company and
companies in which members of the Management Board are founding members or
enterprise managers within the 03 years immediately preceding the transaction date.

6. Monitoring results concerning the Management Board, the General Director, and
other enterprise managers.

7. Results of evaluating the coordination between the Supervisory Committee and
the Management Board, the General Director, and the shareholders.

Article 17: Salaries and other benefits

Salaries, remuneration, bonuses, and other benefits for members of the Supervisory
Committee shall be implemented in accordance with the provisions of Article 39 of the
Company's Charter.

Article 18: Disclosure of related interests

1. Members of the Supervisory Committee of the Company must declare to the
Company their related interests, including:

a) Name, enterprise identification number, head office address, and business lines
of enterprises that they own, or possess a controlling interest or shares in; the
percentage and time of holding such ownership or capital contribution/shares;

b) Name, enterprise identification number, head office address, and business lines
of enterprises in which their related persons own, co-own, or separately own capital
contributions or shares exceeding 10% of the charter capital.

2. The declaration as prescribed in Clause 1 of this Article must be completed
within 07 working days from the date the related interest arises; any amendment or

Operating Regulations of the Supervisory Commitiee
v

I



supplementation must be notified to the Company within 07 working days from the
date of such corresponding amendment or supplementation.

3. Members of the Supervisory Committee and their related persons may only use
information obtained through their official capacity to serve the interests of the
Company.

4. Members of the Supervisory Committee have an obligation to provide written
notice to the Management Board and the Supervisory Committee regarding
transactions between the Company, its subsidiaries, or other companies in which the
Company holds a controlling interest of fifty percent (50%) or more of the charter
capital with a member of the Supervisory Committee or their related persons, in
accordance with the provisions of the law. Regarding the aforementioned transactions
that require approval from the General Meeting of Shareholders or the Management
Board, the Company must disclose information about these resolutions in accordance
with the securities laws regarding information disclosure.

5. Members of the Supervisory Committee and their related persons must not use
or disclose to others any inside information to conduct related transactions.

Chapter VI
RELATIONSHIPS OF THE SUPERVISORY COMMITTEE

Article 19: Relationships between members of the Supervisory Committee

The members of the Supervisory Committee maintain an independent relationship,
not being subordinate to one another, but coordinate and cooperate in common work
to ensure the effective fulfilment of the responsibilities, rights, and duties of the
Supervisory Committee in accordance with the provisions of the law and the Company
Charter. The Chief of the Supervisory Committee is responsible for coordinating the
common work of the Supervisory Committee, but does not have the power to direct
individual members of the Supervisorv Committee.

Article 20: Relationship with the executive board

The Supervisory Committee maintains an independent relationship with the
executive board of the Company and acts as the entity exercising the function of
overseeing the activities of the executive board.

Article 21: Relationship with the Management Board

The Supervisory Committee maintains an independent relationship with the
Management Board of the Company and acts as the entity exercising the function of
overseeing the activities of the Management Board.

Chapter VII
IMPLEMENTING PROVISIONS

Article 22: Amendments and supplements to the Regulations
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1. The issuance, amendment, supplementation, and replacement of these
Regulations shall be decided by the General Meeting of Sharcholders of the Company.

2. In case new provisions in relevant legal documents (Law on Enterprises, Law on
Securities) differ from the contents of these Regulations, those new provisions shall
apply to regulate the activities of the Supervisory Committee.

Article 23: Effectiveness

1. The Operating Regulations of the Supervisory Committee of Dong Nai ?ort
Joint Stock Company consists of 7 chapters and 23 articles, and shall come into effect
from April 20, 2026. All previous regulations contrary to these Regulations are hereby

repealed.
2. All members of the Supervisory Committee are responsible for implementation.

ON BEHALF OF THE SUPERVISORY
COMMITTEE
CHIEF OF THE COMMITTEE

i b A——
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