TAP DPOAN CONG NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM
THAN - KHOANG SAN VIET NAM Poc lap - Tu do - Hanh phiic
CONG TY CP CHE TAOMAY — VINACOMIN

)7 S6: 4407 /KH-VMC Qudng Ninh, ngay 03 thang 10 nam 2025
o Xéilhvcaaao:nél KE HOACH

PHAN CHE TAO MAY Té chire Pai hdi dong ¢b dong bt thwong nim 2025

VINACOMIN

Egrll?}lllélnhvmc@gmail.com

Théi gian ky: 03.10.2025 . , n . X . . -

16:22:12 +07:00 Cian clr Luat Doanh nghiép so 59/2020/QH14 ngay 17/6/2020 va céac van

ban hudng dan thi hanh;

Can ctr Diéu 18 té chire va hoat dong ctia Cong ty C6 phan Ché tao may -
VINACOMIN duoc Pai hoi dong c¢b dong thudng nién thong qua ngay 27/4/2021;

Can ctr Nghi quyét sé 37/NQ-VMC ngay 01/10/2025, HDQT Céng ty ban
hanh K& hoach tb chirc Pai hoi dong c6 dong bat thuong nim 2025 (Pai hoi). Noi
dung cu thé nhu sau:

1. Thoi gian:

- Ngay t6 chire Dai hoi dong cb dong: Thir 3, ngay 25/11/2025 (du kién);

Truong hop ngay thir nhat Dai hoi ddng cd dong t6 chire khong thanh cong,
HPQT Céng ty t6 chirc Pai hoi déng c¢b dong 14n 2 ngay sau 01 ngay tb chic Dai
hoi c¢b dong lan 1.

2. Pia diém: Tru s& Cong ty C6 phan Ché tao may -VINACOMIN (Pia
chi: S6 486, duong Tran Phu, phuong Quang Hanh, tinh Quang Ninh).

3. Thanh phan dw Dai hdi:

- Céc thanh vién HPQT, Ban Giam déc, Ban Kiém soat Cong ty;

- C6 dong dai dién phan von Nha nudc; C6 dong ctia Cong ty co tén trong
danh sach do Téng cong ty Luu ky va Bu trir chimg khoén Viét Nam (VSDC)
cung cap tai ngay chét huong quyén tham du dai hoi;

4. Noi dung: Dai hoi thao ludn va thong qua cac ndi dung sau.

- Mién nhiém va bau bé sung thanh vién HDQT;

- Céc ndi dung khéc thude thAm quyén cia Dai hoi dong c6 dong.

5. Vé cong tac chuén bi:

5.1. Phong TC-HC: Hoan thién phuong an nhén su, xdy dung t& trinh vé mién
nhiém va bau b6 sung thanh vién Hoi dong quan tri; tong hop cac ndi dung béo céo
TKV xin y kién theo Quy ché Ngudi dai dién (néu c6). Thoi gian ndp bao cao: Trudc
ngay 15/10/2025.2V
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* B phan Van phong: Chuén bj Maket Dai hoi:

“PAI HQI PONG CO PONG BAT THUONG 2025
CONG TY CO PHAN CHE TAO MAY - VINACOMIN”
Quding Ninh, ngay 25 thang 11 ndm 2025

- T chire ghl hinh, chup anh tu liéu phuc vu Dai hoi; chuén bi cac ndi dung
tuyén truyén vé cac hoat dong cua Cong ty va phat vao cac thoi gian: Trude khi
t6 chirc Pai hoi, nghi giai lao gitra Dai hoi;

- Chuén bi, khénh tiét va phuc vu cac dai biéu trong thoi gian dién ra Dai hoi;
- Thyc hién chuan bj Hoi truong; bién Chu toa, Thu ky, chuén bi 01 hom

phiéu dé bo phiéu biéu quyet Ké ban ghe dé phuc vu cong tac kiém tra tu cach c6
dong ngoai hdi truong va kiém phiéu biéu quyét;

- B tri phuc vu nudc uong cho dai biéu trong thoi gian dién ra Pai hoi; b
tri dit an trua ngay 25/11/2025.

- Phéi hop chuén bi tét cac thiét bi &m thanh, anh sang trong Hoi truong; bo
tri can bd ho trg k§ thuét cua céac thiét bi 4m thanh, 4anh sang trong thoi gian to
chirc Dai hdi.

* By phan Bao vé:

- Xay dung Phuong 4n dam bao an toan, ANTT trudc, trong va sau Dai hoi.

- Coi gitr xe va huong dan cho cic Pai biéu di chuyén téi Hoi truong Cong
ty du DPai hoi;

. B tri nhén vién truc tai khu vuc t6 chirc Dai héi dé dam bao ANTT trong
sudt thoi gian to chirc Pai hoi.
5.2. Ngwoi PTQT- CBTT kiém Thu ky Céng ty chuan bi:

- Pén doc cac phong hoan thién Béo céo trudc khi t6 chirc Pai hoi;

- Hb so, tai liéu lam viéc v6i VSDC dé chét quyén tham du Dai hdi;

- In Gidy mdi va giri thu cho cac cb dong, Phiéu biéu quyét; Noi dung diéu
hanh Dai hoi;

- Tong hop, soat xét chinh stra va in 4n gri tai liéu DPai hoi cho céac co dong
va cong bd thong tin trén thi truong chimg khoan theo ding quy dinh, gom (1)
bang trén Website ctia Cong ty; (ii) S& Giao dich chimg khoan Ha Noi vé Dai hoi
dong co dong...; trude ngay 28/10/2025.

- Phéi hop véi phong TC-HC, KT-TC dé tong hop danh sach cd dong do
Tong Cong ty Luu ky va Bu trir Ching khoén Viét Nam guri dén dé giri thong bao
t6 chtre Dai hoi dong cb dong.

- Du thao: Quy ché Pai hoi; Chuong trinh; Bién ban; Nghi quyét va cac tai
liéu khac lién quan khac.

- Bang trén Website Cong ty tt ca cac thong tin lién quan dén viéc to chuc
Dai hoi dong cb dong bt thuong nam 2025. Thoi gian dang: Trudc ngay to chic
Dai hoi 21 ngay (Thong bao t6 chirc Pai hoi, cac tai liéu Dai hoi...). g
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A A > A - s LA
* Vé nhan sw chi dao, to chire, phu vu Dai hoi:

TT Ho va tén Chirc vu Nhiém vu
I | Ban Chi dao
1 | Nguyén Trong Tét Chu tich HPQT Trudng ban
2 | Pham Minh Tuén Giam dbc Congty | Phé truéng ban
3 | Pham Thu Huong TV HBQT Thanh vién
4 | LéViét Sy TV HPQT Thanh vién
5 | Hoang Manh Hung TB Kiém soét Thanh vién
II | Ban T4 chic
1 | Pham Minh Tuén Giam dbc Cong ty Trudng ban
2 | TrAn Ngoc Thing Pho6 Giam dbc Pho trudng ban
3 | Pham Thanh Tung Pho Giam dbc Thanh vién
4 | Pham Thu Huong TV HbQT Thanh vién
5 | Tran Quang Hung TP. TC - HC Thanh vién
6 | Tran Tién Thanh Thu ky Céngty | TV thuong truc
7 | Nguyén Thi Hong Thinh Ké toan trudng Thanh vién
[y | Ban kiém tra tu cich dai bieu,
kiem phiéu biéu quyét
1 | Pham Minh Tuén TP. KH-VT Trudng ban
2 | Bui Thi M¥ NV Phong TC-HC | Thanh vién
3 | Nguyén Thi Thu Ha NV Phong KT-TC Thanh vién
IV | Thw ky Pai hoi
1 | Trin Tién Thanh Thu ky Céng ty
V | T6 giap viéc Pai hji
1 | Truong Thi Thu Ha NV Phong TC-HC |  Tb trudng
2 | Tong Thi Giang NV Phong TC-HC Té vién
3 | Pang Thuy Liéu NV Phong TC-HC T vién
4 | Bui Thi Thuy Nga NV Phong TC-HC Té vién
5 | Pham Thi Thu Dung NV Phong TC-HC T vién
6 | Dinh Thi Hoa NV Phong TC-HC T6 vién
Phuc vu l~0a n}é.y, maket, hoi truong;
7 | Hudng dan c6 dong va bao vé an 03 nguoi

ninh trat tu
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* Ghi chui: Truorng ban, To truong t6 gilp viéc co trach nhiém phan cong
nhiém vu cho cac thanh vién dam bao cac diéu kién tét nhit phuc vu to chirc Pai
hoi. Cac ban, T6 giup viéc tu giai thé sau khi hoan thanh nhiém vu.

Nhén duoc K& hoach nay, yéu cAu céc tap thé, cdc cd nhan nghiém thc trién

khai thuc hién./.

Noi nhin: TM. HOI PONG QUAN TR
- UBCK; S¢& GDCK; TCT LK&BT CKVN (b/c); CHU TICH

- HPQT, BKS (e-copy);

-bU, CP, DTN (ecopy);

- Giam dbc, cac PGP, KTT (e-copy);
- Céc don vi (e-copy);

- Céc cb dong (dang trén Website);

- Luu: VT, TC-HC, Thu ky.

Nguyén Trong Tét
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