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CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
DICH VU BIEN TAN CANG DPoc lap - Tw do - Hanh phic

S6: 452/2025/CBTT-TOS Tp. Ho Chi Minh, ngay 04 théng 06 nim 2025

CONG BO THONG TIN TREN CONG THONG TIN PIEN TU CUA UBCK
NHA NUOC, SO GDCK HA NQI VA CUA DOANH NGHIEP

Kinh giti  : Uy ban Ching khodn Nha nuéc;
: S¢ Giao dich Chirng kho4n Viét Nam;
: S¢ Giao dich Chirng khoan Ha Nji.

1. Tén td chiic: Cong ty C6 phan Dich vu bién Tan Céng

- Dia chi: S6 52 — 54 Truong Vin Bang, Phuong Binh Trung Tay, Thanh phé
Thi Duce, Thanh phé H6 Chi Minh, Viét Nam

- Dién thoai lién hé: 028 7300 6826 Fax: 028 3535 5423

- E-mail: info@tco.com.vn

2. Noi dung thong tin cong b6:

Cong ty Cb phan Dich vu bién Tan Cang cong bd thong tin vé cude hop Pai hoi
dong cb déng (DPHDCD) thuong nién nam 2025.

3. Thong tin nay da dugc cdng bb trén trang thong tin dién tir cia Cong ty vao
ngdy 04/06/2025 tai duong dan: https: //tancangoffshore com/quan-he-co-dong/.

Chung t6i xin cam két cic thong tin cong bd trén day la dung su that va hoan
toan chiu trach nhiém trude phép luat vé ndi dung cac thong tin di cong bd.

* Tai li¢u dinh kem: Nguoi dai dién theo phap luat ) ;
- Thuw moi hop (Ky, ghi ro ho tén, chirc vu, dong dau)
- Chuong trinh cugc hop v

- Mdu gidy uy quyén

Quy ché 16 chirc PHDCD
thu’d’ng nién nam 2025
- Hudng dén tham dw truc
tuyén DHPCD thuong nién
nam 2025 TONG GIAM BOC

- Cide bdo edo, 16 trinh NUE A X
/ ) 7 W y/ﬁw

Ky boi: CONG TY CO PHAI\LBICH VU BIEN TAN CANG
Ky ngay: 4/6/2025 17:45:15 11



T AN C AN G CONG TY CO PHAN DICH VU BIEN TAN CANG
Tru s6: 52-54 Truong Van Bang, P. Binh Trung Tay, Tp. Thu Dirc, Tp. HCM
OFFSHORE SERVICES Dién thoai: 028 7300 6826 — Fax: 028 3535 5423 — Website: tancangoffshore.com
MSDN: 0311638652 Cép ngay 17/03/2012 tai S6 KH&DT TP. HCM

TAN CANG OFFSHORE SERVICES JOINT STOCK COMPANY

Head Office: 52-54 Truong Van Bang Street, Binh Trung Tay Ward, Thu Duc City, HCM City
Phone: +84 28 7300 6826 — Fax: +84 28 3535 5423 — Website: tancangolffshore.com
Business Registration No.: 0311638652, issued on March 17, 2012 by the Department of
Planning and Investment of Ho Chi Minh City
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THU MOI
THAM DU DAL HOI PONG CO PONG THUONG NIEN NAM 2025

INVITATION
TO ATTEND THE 2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS

Kinh giri cac Quy ¢6 dong/ Dear Esteemed Shareholders,

Hoi ddng quan tr Céng ty C6 phan Dich vu bién Tan Cang kinh moi Quy ¢6 dong tham dy hop
Dai hoi dong cb dong thuong nién nam 2025 véi cdc thong tin chi tiét nhu sau:
The Board of Directors of Tan Cang Offshore Services Joint Stock Company respectfully invites

our esteemed shareholders to attend the 2025 Annual General Meeting of Shareholders with the
Jollowing details:

1. Thoi gian/ Time: 13 gio 30 phut, ngay 25/06/2025/ 1:30 PM on June 25, 2025,

2. Hinh thire hop/ Meeting format: Hop truc tuyén tir s 52-54 Truong Van Bang, Phuong Binh
Trung Tay, Thanh ph6 Thi Dirc, Thanh phé Hb Chi Minh/ Online meeting held from the address: 52-
54 Truong Van Bang Street, Binh Trung Tay Ward, Thu Duc City, Ho Chi Minh City.

3. Noi dung cufc hop/ Meeting agenda: Cac ndi dung thudc tham quyén Dai hoi ddng ¢b dong./
Matters within the authority of the General Meeting of Shareholders.

4.  Tailiéu cudc hop/ Meeting documents:

- Thumoi nay dugc gtri dén C6 dong kém theo: Chuwong trinh cudc hop, miu Gidy iy quyén
tham du (tham khao)/ This Invitation is enclosed with the Meeting Agenda and a sample Power of
Attorney for attendance (for reference).

- Céc tai liéu lién quan Dai hoi dong cb dong s& duoc cong bd/ding tai tai website clia Cong

ty (https://www.tancangoffshore.com) ké tir ngay 04/06/2025/ All documents related to the General
Meeting  of  Shareholders will be  disclosed/published on the Company’s website
(https.://www.tancangoffshore.com) from June 4, 20235.
5. Uy quyén tham dw/ Proxy authorization to attend the meeting: Néu Quy C6 dong iy quyén
cho nguoi khéc tham dy Dai hoi, Quy C6 déng vui long Ding ky iy quyén tham du Pai hoi tai website:
ezgsm.fpts.com.vn va gtii Gidy ity quyén da ky vé dia chi dudi ddy cham nhét 17 gio 00 phut, ngay
24/06/2025/ If shareholders authorize another person to attend the meeting, please register the proxy
online at the website: ezgsm.fpts.com.vn, and send the signed Power of Attorney to the address below
no later than 5:00 PM on June 24, 2025.

6.  Biéu quyét, bau cit/ Voting and election:

Quy ¢b dong thuc hién biéu quyét, bau cir tai Website: ezgsm.fipts.com.vn (muc Biéu quyét —
Biu cit)/ Shareholders shall cast their votes and elect via the website: ezgsm.fpts.com.vn (section:
Voting — Election).

CONG TY CO PHAN DICH VU BIEN TAN CANG

52-54 Truong Van Bang, P. Binh Trung Tay, Tp. Tha Buic, Tp. H6 Chi Minh, Viét Nam @ DT: (+84) 28 7300 6826 ® Fax: (+84) 28 3535 5423




- Théng tin dang nhap hé thdng Pai hoi cd dong truc tuyén/ Login information for the online
General Meeting system:
Tén ding nhip/ Username: «<USERNAME»
Mat khiu ding nhap/ Password: «PASSWORD»
7. Moi thong tin lién quan dén cudc hop, Quy b dong vui long lién hé/ For further information
regarding the meeting, please contact:
Cong ty C6 phan Dich vu bién Tan Cang
Tan Cang Offshore Services Joint Stock Company
Dia chi: S6 52-54 Truong Vian Bang, Phudng Binh Trung T4y, Thanh phé Thii Dirc, Thanh phd
Hb Chi Minh.
Address: 52-54 Truong Van Bang Street, Binh Trung Tay Ward, Thu Duc City, Ho Chi Minh
City.
Ngudi lién hé: Ba Nguyén My Hanh (Mdy 1€: 1042 — Email: hanhnm@tco.com.vn).
Contact person: Ms. Nguyen My Hanh (Extension: 1042 — Email: hanhnm@tco.com.vn)

Tréan trong./.
Respectfully./.
TM. HQI PONG QUAN TRI
CHU TICH
A § z —}'é&/

Vo Dac Thieu
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, CHUONG TRINH CUQC HQP
AL HOI PONG CO PONG THUONG NIEN NAM 2025

‘ MEETING AGENDA
£/2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS

- Thoi gian/ Time: tir 13 gio 30, ngay 25/06/2025/ From 1:30 PM, June 25" 2025
- Hinh thirc t6 chtic/ Form of organization: hop truc tuyén tir s§ 52-54 Truong Vin
Bang, Phuong Binh Trung Tay, Thanh phé Thii Dirc, Thanh phdé Hd Chi Minh/ Online
meeting from No. 52-54 Truong Van Bang Street, Binh Trung Tay Ward, Thu Duc City,
Ho Chi Minh City.

Thoi gian/ Time Noi dung chi tiét/ Detailed agenda

13h30 - 14h00 Dén tiép dai biéu, ding ky ¢ dong

1:30 PM - 2:00 PM | Welcoming delegates and shareholders registration
Bio céo kiém tra tu cach cb dong tham du Dai hoi

14h00 - 14h05
2:00 PM - 2:05 PM Report on the ‘veriﬁcation of shareholder eligibility to attend the
General Meeting

Tuyén bd 1y do
Statement of purpose

- Bau Ban chu toa cudc hop/ Election of the Meeting
Presidium

- Chi dinh Ban Thu ky/ Appointment of the Secretariat

- Béu Ban kiém phiéu/ Election of the Vote Counting
Committee

14h05 - 14h20
2:05 PM-2:20 PM

Thong qua Chuong trinh dai hoi
Approval of the Meeting Agenda

Thong qua Quy ché dai hoi
Approval of the Meeting Regulations

Trinh bay cac Bao cdo va To trinh/ Presentation of Reports
and Proposals

- Béo cdo cia HDQT vé két qua hoat dong cia HDQT ndm
2024/ Report of the Board of Directors on its performance in
14h20 - 14hd0 | 2024 ‘ | ,

2:20 PM-2:40PM | = Bao cao cua Ban diél,,l hanh V§ ket gué hoat dong san xuat
kinh doanh nam 2024 va Ké hoach san xuat kinh doanh nam 2025/
Report of the Board of Management on the 2024 business
performance and the 2025 business plan.

- Béo céo ciia BKS vé hoat dong ctia BKS nim 2024/ Report
of the Board of Supervisors on its activities in 2024.




Thoi gian/ Time

Noi dung chi tiét/ Detailed agenda

- T trinh vé viéc thong qua Béo c4o tai chinh ndm 2024 di
duoc kiém toan./ Proposal for the approval of the audited
financial statements for the fiscal year 2024.

- T& trinh vé viée thong qua phuong dn phan phdi loi nhuan,
chia ¢d tire nam 2024; ké hoach phan phéi loi nhudn, chia ¢ tirc
nam 2025./ Proposal for the approval of the 2024 profit
distribution and dividend payment plan, and the 2025 profit
distribution and dividend payment plan.

- Td trinh v& viée mién nhiém thanh vién HPQT va danh sach
g cir vién bau bd sung 01 thanh vién HDQT nhiém ky 2022 —
2027./ Proposal for the dismissal of a member of the Board of

Directors and the election of one additional member to the Board
of Directors for the 2022 — 2027 term.

- T& trinh vé viée théng qua bao cdo ngan sach hoat dong nim
2024 va ké hoach ngan sach hoat dong nim 2025 cia HPQT,
BKS./ Proposal for the approval of the 2024 operating budget
report and the 2025 operating budget plan of the Board of
Directors and the Board of Supervisors.

- To trinh vé viée thong qua lya chon don vi kiém toan Béo
cao tai chinh nam 2025./ Proposal for the approval of the
selection of the audit firm for the 2025 financial statements.

- To trinh v& viée thong qua phuong an xir 1y cac khoan no
kho doi./ Proposal for the approval of the plan for handling bad
debts.

- To trinh vé viéc thong qua phuong an phat hanh cd phiéu
ting vén cd phan tir ngudn vén chu sé hiru./ Proposal for the
approval of the plan to issue shares to increase charter capital
Jfrom owner’s equity.

- Bdo cdo danh sach nguoi c6 lién quan va loi ich ¢6 lién quan./
Report on related person and related interests.

14h40 -15h50
2:40 PM - 3:50 PM

Thao luan, biéu quyét va bau cir

Discussion, voting, and election

15h50 -16h05
3:50 PM - 4:05 PM

Nghi giai lao
Break

16h05 - 16h15
4:05 PM-4:15 PM

Cong b két qua bidu quyét
Announcement of voting results

Cong bd két qua bau ctr
Announcement of election results

16h15 - 16h25
4:15 PM-4:25 PM

Théng qua Bién ban va Nghi quyét Dai hoi
Approval of the Minutes and Resolutions of the General Meeting

16h25 - 16h35
4:25 PM-4:35 PM

Téng két va tuyén bd bé mac Dai hoi
Summary and official closing of the General Meeting
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) GIAY UY QUYEN! ‘ A
>~ THAMEDU CUQC HOP DAI HOI PONG CO PONG THUONG NIEN NAM 2025
B POWER OF ATTORNEY

FOR ATTENDING THE 2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS

Kinh giri/To: Ban t6 chic Pai hoi ddng cb dong (DHDCD) thudng nién Cong ty C6 phan Dich
vu bién Tan Cang (TCO) ndm 2025
The Organizing Committee of the 2025 Annual General Meeting of Shareholders
(AGM) of Tan Cang Offshore Services Joint Stock Company (TCO)

1.  Théng tin c6 dong/Shareholder information:
Tén ¢ AOng/ Shareholder NAME: .....................ccoieeeeee e e e ee e e
Dia Gl AGAPBINT, o sossons s 5555055005 1 « 2o mommomsomn s x5 2 mommsmmn o 1 2 s s s s+ 3 smmEvE &1 41 1 8 SR X 8 8 PEBSHES

S6 CCCD/HO chibu/Gidy DKKD/ No. of Citizen ID card/Passport/Business Registration
COFLIfICATE: ... ... i e e e e

NEAY CAP/ ISSUE AALE:... ...
Noi cap/ Issueplace: .........cc.ccoiiiiiiiiiiiiiiiiiiinn, 6 8 B R S B BRI €8 55 8§ bbbt e 5

Tong 56 ¢ phan s& hitu/ Total owned ShAres:.................uuueeeeeeeeeen. c¢b phan/shares
(BANG Ch/ 11 WOPA: ... )

2. Uy quyén tham duw PHPCD/Authorization to attend the AGM:
2.1. Uy quyén cho/ Authorization granted 10: ..o,

S6 CCCD/HO chiéu/Gidy DKKD/ No. of Citizen ID card/Passport/Business Registration
COTHIfICALE: ... .. e e e e e et
NEAY CAP/ ISSUC AALE ... ... e
NOT CAP/ ISSUE PIACE: ...,
EH2. G AMIFOBET, oonnon 215 wmsonen .5 341 5 5oGREIRS 5 14 § 6 REBSSHE K1 § 45§ REKAGEE 5§ EF 5 § Stk o 52 2 a1psmonsromir < » .2 omommcmrens

S6 c6 phan tty quyén'/ Number of authorized shares™:................cccccevvieeevvinnn, ¢d phan/shares
(BANG COT/ J1 WOP: ..., )

ORI s 1 13 5 oo 5.1 48 PRGOS £ 3513 7 5 18 5 6B £ £ K 114 SOBGESA B3 57§ MR85 2 53 5 G 5.2 e 1 5

Hoac/Or:

2.2. Uy quyén cho mot trong cic thanh vién Hoi ddng quan tri, Ban Giam dbc TCO c6 tén
dud6i day dong thoi ghi cu thé so 6 phin dwoc iy quyén®/ Authorize one of the members of
the Board of Directors or the Board of Management of TCO named below, specifying the exact
number of shares being authorized®:

< gt g A S6 ¢6 phin ty
TI/ | Ho va tén/ Full Chire vu/ Position 3::::1]; g“?cl]lc quyén'/ Number of
No. i ¥ authorized shares"
. Ong Vo6 Pic Thiéu | Chu tich HDQT ]
Mr. Vo Dac Thieu | Chairman of BOD




5 Ong Nguyén Son | Ph6 Chu tich HPQT O
Mr. Nguyen Son Vice Chairman of BOD
X T}}z‘mh vién HDQT ki€ém
3 Ong Lé Pang Phuc | Tong Giam doc ]
Mpr. Le Dang Phuc | Member of BOD cum
General Director

2.3. Noi dung ity quyén/ Content of Authorization:

Bén nhén uy quyén duoc dai dién cho Bén uy quyén thuc hién viéc tham du cudc hop
DHDCD thudng nién TCO nam 2025 va thuc hién biéu quyét ciing nhu moi quyén loi va nghia
vu clia ¢b dong tuong tng v6i sb lwong cb phan duoc Gy quyén tham du DPHPCD thudng nién
TCO nam 2025./ The authorized party is empowered to represent the authorizing party in
attending the 2025 Annual General Meeting of Shareholders of TCO, exercising voting rights as
well as all corresponding rights and obligations of the shareholder in accordance with the number
of shares authorized to attend the 2025 Annual General Meeting of Shareholders of TCO.

Giay ty quyén nay c¢6 hiéu luc trong thoi gian dién ra cude hop. Nguoi duge iy quyén tham
du cudce hop khong duge iy quyén cho ngudi thi ba./ This power of attorney shall be valid for the
duration of the meeting. The authorized representative is not permitted to delegate the
authorization to a third party.

Nguoi dugc uy quyén tham du cudc hop ndp vin ban nay cho Ban té chirc Pai hoi trude khi
vao du hop./ The authorized representative attending the meeting shall submit this document to
the Organizing Committee of the General Meeting prior to participation.

Chung t6i cam két tuan thi nghiém chinh cac quy dinh ctia Diéu 16 TCO va chiu moi trach
nhiém trude phap luat vé viée thuc hién ty quyén nay./ We hereby commit to strictly comply with
the provisions of TCO'’s Charter and assume full legal responsibility for the execution of this power
of attorney.

Ngay ... thang ... nam 2025

RIGER wvss sves s 35 35 w5 , 2025
NGUOI DUQC UY QUYEN/ THE CO DONG/ SHAREHOLDER
ATTORNEY-IN-FACT . (Kyvaghird ho ten,
(Ky vé ghi 16 ho tén, dong dau néu la to chirc)/(Signature and full
dong dau néu la to chire)/(Signature and full name; affix seal lf Fepresenting an
name; affix seal if representing an organization)

organization)

iC6 ddng co thé sir dung mau nay hoic ty 14p nhung bao dam phu hop v6i quy dinh ctia Diéu 144 Luat Doanh nghiép
2020/Shareholder can use this template or prepare an authorization document in accordance with the provisions of
Article 144 of the Enterprise Law 2020.

i Truong hop c6 dong khong dién thong tin nay duoc hidu 1a ¢ dong uy quyén toan b sb c6 phan cb dong sé hitu/ In
case the shareholder does not fill in this information, it shall be understood that the shareholder authorizes the entire
number of shares owned by the shareholder.



CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

DU THAO

Thanh phé Hé Chi Minh, ngdy thdng  ndm 2025

QUY CHE
TO CHUC HQP PAI HQI PONG CO PONG THUONG NIEN 2025
CUA CONG TY CO PHAN DICH VU BIEN TAN CANG

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va ddi twong ap dung

1. Quy ché nay ap dung cho vige :cé chure hop Dai hoi ddng c6 dong thuong nién nam 2025 vao ngay
25/06/2025 cua Cong ty Co phﬁn Dich vu bién Tan Cang (C6ng ty) (Sau day goi la “Dai h6i”)

2. Quy ché nay quy dinh cu thé vé quyen va nghia vy cta ¢ /dong/nguoi dai dién theo uy quyén cta
¢ dong, cac bén tham dy Pai hoi, didu kién va thé thirc tién hanh Pai hoi.

Pi¢u 2. Co sé phap ly

1. Luat Doanh nghiép scf) 59/2020/QH14 duoc Quéc héi nudc CHXHCN Viét Nam thong qua ngay
17/06/2020 va Luét s6 03/2022/QH15 duge Quoc hoi nude Cong hoa Xa hoi Chu nghia Viét Nam
thong qua ngay 11/01/2022 stra d6i, b6 sung mot sb didu ctua Luat Pau tu cong, Lut Dau tu theo
phuong thirc ddi tac cong tu, Luat Pau tu, Luat Nha ¢, Luat Pau thau, Luat Dién lyc, Luat Doanh
nghlep, Luat Thué tiéu thy dic biét va Luat Thi hanh 4n dan su;

2. Diéu lé Cong ty C6 phan Dich vy bién Tan Cang.

Piéu 3. Giai thich tlr ngir

1. “Dai héi dong cé dong truc tuyén” 13 cic cudc hop Pai hoi dong cd dong thuong nién duoc t6
churc dudi hinh thu’c dai hoi truc tuyén dé thyc hién cac quyén biéu quyét ctia minh.

2. “Dai biéu” 1a c6 dong va ngudi dai dién duoc uy quyen (hop 1) tham dyu cudc hop Dai hoi dong
cb dong thuong nién ndm 2025 ctia Cong ty C6 phan Dich vy blen Tan Cang.

3. “Bé phiéu dign tir” 12 viéc cd dong/ngudi dai dién theo tiy quyén két ndi Internet va thyc hién biéu
quyét thong qua Hé théng bo phiéu dién tir do Cong ty quy dinh va thong béo.

4. “He¢ thong bé phiéu dién tir” 1a hé théng cung cap cho ¢o dong/nguoi dai dién theo uy quyén céc
cong cu dé thuc hién cac quyén lién quan khi tham du dai hoi dong cb dong truc tuyén.

5. “Yéu té dinh danh” 13 nhimg thong tin can thiét dé xac dinh chinh xac mot ddi tuong trong mot
hoan céanh.

6. “Tai khodn truy cdp” hoic “Théng tin ding nhdp” 1a nhitng thong tin can thiét nhu tén dang nhap,
mat khiu va/hodc cac yéu té dinh danh khac (néu c6) cia mdi Pai biéu, duoc st dung dé ding
nhap/truy cap vao Hé théng DPHDCD tryc tuyén va thyc hién bo phiéu dién tu.

7. “Xdc thwe” 1 dé kiém tra, xac minh cac thong tin ctia dbi twong c6 ding 1a nhiing thong tin ma
dbi tuong cung cap, hodc khai bao.

8. “Bau don déu” 1a cach thyc hién ctia phuong thirc Bau don phiéu ma C6 dong/nguoi dai dién theo
iy quyén ctia ¢6 déng don s phiéu cho 01 Gng cir vién hodc chia déu s6 phiéu bau cho nhiéu tmg
ctlr vién twong tmg. Sau khi chia déu, s6 Phiéu bau tuong tng cho ting tmg vién dugc lam tron
xubng tinh dén hang don vi. Phiéu bau 1é con lai (néu o) s& bo.

9. “Bau ghi s6” 1a cach thyc hién cta phuong thirc Bau don phiéu ma C6 dong/nguoi dai dién theo
iy quyén cua c6 dong s& ghi cy thé sb phiéu bau cho timg tmg cir vién sao cho tong sd phiéu bau
clia cac g ctr vién duoc bau bang tong sd phiéu bau cua C6 dong/ngudi dai dién theo ty quyén
cua cd dong dai di¢n.

10. “Sw ki¢n bt khd khdng” 13 nhitng su kién xay ra ngoai y chi ctia nguoi triéu tap dai hoi khong thé
luong trude va khic phuc duoc mic du da 4p dung cac bién phap can thiét, kha ning cho phép.

1



Diéu 4. Didu ki¢n tham du Dai hpi
La cb dong hodc ‘nguoi dai dién theo ty quyén cua cb dong co tén trong danh sach cd dong tai ngay
chét danh sach cb dong co quyen tham dy Pai hoi.
Piéu 5. Quy dinh vé iy quyén tham dv Pai hdi
Truong hop cb dong khong tham du Pai hoi tryc tiép co thé uy quyén bang vin ban cho ngudi khac
du Dai hdi. Viéc uy quyén phai tuén thu cac quy dinh v€ iy quyén du hop cua Luat Doanh nghiép nam
2020, Diéu 1¢ Cong ty, cac quy dinh phap luat khac co lién quan va phai dugc lap thanh van ban guri
dén Cong ty.

Chuong 11

QUYEN VA NGHIA VU CUA CO PONG/NGUOI PAI DIEN THEO UY QUYEN CUA CO
PONG VA CAC BEEN THAM DU PAI HOI
Diéu 6. Quyén va nghia vu ciia ¢6 dong/nguoi dai dién theo iy quyén ciia cé dong
1. Quyén ciia ¢d dong/ngudi dai dién theo ty quyén cua ¢ dong khi tham dy Pai hi:

a) Duoc tham du va biéu quyét tat ca cac van dé thude thzfim quyén cta Dai hoi theo quy dinh cua
Luat Doanh nghiép nam 2020 va cac van ban huéng dan thi hanh; cac van ban quy pham phap
ludt khéc c6 lién quan va biéu 1€ Cong ty Co phan Dich vu bién Tan Cang;

b) Puogc Ban td chire Pai hoi thong bao cong khai ndi dung Chuong trinh Dai hoi.

2. Nghia vu cta c6 dong/nguoi dai dién theo uy quyén ctia ¢6 dong khi tham dy Pai hoi:
a) Co6 dong/ngudi dai dién theo ty quyen ctia ¢ dong s& tham du Dai hoi dong co dong thuong

nién nam 2025 theo hinh thirc tryc tuyén va bo phleu dién t. Viéc dang ky du hop truc tuyén
va bo phiéu dién tir duge Cong ty hudng din cu thé trong thong bao moi hop;

b) Cé dong/ngudi daj dién theo uy quyén cla cb dong va cac bén tham du Pai hdi phai gilt bi mat,
thyc hi¢n ding ché do str dung va bao quan tai li¢u, khong sao chép, ghi am dua cho nguoi ngoai
bai hdi khi chua duge Ban Chu toa cho phép;

¢) Co dong/ngudi dai dién theo uy quyén cta 96 dong va céac bén tham du Dai hi phai tudn tha
cac quy dinh tai Quy ché nay va ton trong két qua lam viéc tai Pai hoi.

Piéu 7. Quyén va nghia vu ciia Ban Kiém tra tu cach dai biéu
Ban kiém tra tu cach dai biéu do Hoi dong Quan tri quyét dinh trudc ngay khai mac Dai hoi dé thuc
hién cac chirc nang va nhiém vy nhu sau:
1. Kiém tra tinh hop 18 va hop phap cta Gidy ty quyén cia c6 dong;
2. Kiém tra tu cach ¢ déng/ngudi dai dién theo Gy quyén ctia ¢ dong va tinh hinh c6 déng/ngudi dai
dién c6 dong du hop;
3. Béo céo trudc Pai hoi vé két qua kiém tra tu cach cd dong du hop Pai hoi.
Piéu 8. Quyén va nghia vu ciia Ban kiém phiéu
1. Ban kiém phiéu do Ban Chu toa dé cir va duoc Dai hoi biéu quyét thong qua.
2. Nhiém vu cua Ban kiém phiéu:
- Xaéc dinh chinh xac két qua biéu quyét tai Pai hoi;
- Léap Bién ban kiém phiéu va chiu trach nhiém trudc Ban Chu toa, Pai hoi khi thuc hién nhiém
vu ctia minh;
- Nhanh chéng thong bao két qua kiém phiéu cho Thu ky cudc hop;
- Xem xet va bao cao Dai hoi nhimg truong hop vi pham thé 1& biéu quyét, bau cir hodc don thu
khiéu nai vé két qua kiém phiéu.
Piéu 9. Quyén va nghia vu ciia Ban Chi toa va Thuw ky cudc hop
1. Ban Chu toa do Pai hoi biéu quyét thong qua, c6 chiic nang diéu khién Dai hoi;
2. Quyét dinh ctia Ban Chu toa vé van dé t,rinh tu, thﬁ tuc hodc céc su kién phat sinh ngoai chuong
trinh hop Pai hoi s€ mang tinh phan quyét cao nhat;
3. Ban Chu toa tién héph cac cong viéc dugc cho la can t}liét dé diél} khién DPai hoi mot cach hop 1€
va c0 trat ty; hodc dé Pai hdi phan anh dugc mong muodn cua da s6 cd dong tham dy;
4. Ban Chu toa c6 quyén hodn hop Dai hoi dong cd dong di c6 du sé ngudi dang ky du hop theo quy



dinh dén mot thoi diém khac hodc thay dbi dia diém hop trong céc trudng hop sau:

a) C6 nguoi du hop c6 hanh vi can trg, gy rdi trat tu, c6 nguy co lam cho cudc hop khéng duoc
tién hanh mot cach cong bang va hop phap.

b) Cac phuong tién thong tin tai dia diém hop khong bao dam cho cac c6 dong du hop tham gia,
thdo luan va biéu quyét.

Thoi gian hodn t6i da khong qua ba (03) ngay, ké tir ngdy cudc hop du dinh khai mac.

5. Ban Thu ky thyc hién cac cong viéc trg gitp theo phan cong cia Ban Chu toa.
Chuong I11
TIEN HANH PAI HOI

Piéu 10. Diéu Kién tién hanh Dai hji

Dai hoi dugc tién hanh khi c6 s6 ¢b dong va nhiing nguoi duge uy quyéq du hop dai dién trén 50% tépg sO

¢d phan c6 quyén bieu quyét theo danh sach c6 dong dugc 1ap tai thoi dieém chot danh sach c6 dong de hop

bai hoi.

Piéu 11. Céach thirc tién hanh Pai hji

1. Dai hoi dy kién s& dién ra trong budi chiéu ngay 25/06/2025.

2. Hinh thie dang ky tham du va bo phiéu~dién tu thong qua Dai hoi (}6ng cb dong tryc tuyén dugc
quy dinh cu the trong Quy ché hudng dan tham dy Dgi hpi dong cé dong tryc tuyén va b phieu
dién tr tai Phu luc I Quy ché nay.

3. Dai hoi s€ lan lugt thao ludn va thdng qua cac ndi dung trong chuong trinh Dai hoi quy dinh tai
diém b khoan 1 Diéu 6 ctia Quy ché nay.

Piéu 12. Truwong hop to chirc hop Pai hi khong thanh

1. Truong hop Dai hoi lan thir nhat khong du diéu kién tién hanh theo quy dinh tai Diéu 10 Quy ché
nay, thi viéc thong bao moi hop Pai hoi lan thir hai phai dugce gui trong thoi han 30’ngéy, ké tur
ngay Dai hoi lan thtr nhat dy dinh khai mac. Dai hoi 1an hai dugc tién hanh khi c6 s6 thanh vién
tham du la cd  dong va nguoi dai dién theo uy quyén cta c6 dong du hop dai dién cho it nhat 33%
tong sb ¢ phan co quyén biéu quyét.

2. Trudng hop Dai hoi lan thir 2 khong du diéu kién tién hanh theo quy dinh tai khoan 1 Diéu nay thi
phai théng bao moi hop Dai hoi 1an thir 3 phai dugc gui trong thoi han 20 ngay, ké tir ngay Dai hoi
lan thr 2 du dinh khai mac. Trong truong hop nay, Dai hoi duoc tién hanh khong phu thudc vao sb
b dong va ngudi dai dién theo ty quyén ctia co déng du hop.

Chuong IV
NGUYEN TAC, THE LE BIEU QUYET

Piéu 13. Nguyén tac biéu quyét

Tt ca cac Van dé trong chuong trinh nghi su cua Dai hoi déu phai dugc thong qua bang cach lay v k1en

cua tat ca ch dong/nguoi dai dién theo uy quyen cua cb dong du hop bai hoi. Mdi van dé biéu quyét

co so phiéu bleu quyét duoc tinh bang téng s6 cb phan ma cd déng s hiru/nguoi dai dién dugc ty
quyen clia c6 dong tham du cudc hop Pai hoi dong ¢ dong.

Piéu 14. Cach thirc biéu quyet

C6 dong biéu quyét (tan thanh, khong tan thanh, khong 6 ¥ kién) cac van dé trong chuong trinh Nghi

su tai Pai hoi thong qua H¢ thong bo phiéu dién tir do Cong ty quy dinh va théng béo.

Cb dong/nguoi dai dién theo uy quyén cua cb dong tham du Dai hoi ddng cb dong truc tuyén va bo

phiéu dién tir tuan tha theo quy dinh tai Quy ché hwdng din tham dw Dai héi dong cé dong trwe tuyén
va bé phiéu di¢n tir tai Phu luc I Quy ché nay.

Piéu 15. Thé 1€ biéu quyet
1. MJi c6 phan phé thong trong tng véi mot phiéu biéu quyét.
2. Cac van de can b1eu quyet tai cugc hop Dai hoi dugc thong qua khi dugc s6 ¢b dong dai dién cho

trén 50% tong s6 phiéu biéu quyet clia tat ca c6 dong du hop tan thanh, trir cac van dé duoc quy
dinh tai Khoan 1, 3, 4 va 5 Piéu 21 biéu 1& Cong ty.



Chuong V
NGUYEN TAC, THE LE BAU CU BO SUNG THANH VIEN HQI PONG QUAN TRI
NHIEM KY 2022 - 2027

Diéu 16. S6 lwong thanh vién Hi dong Quan tri biu bd sung

1. Thanh vién Hoi dong Quan tri bau bd sung: 01 thanh vién cho thoi gian con lai ciia nhiém ky III
(2022 —2027).

Diéu 17. Nguyén tic bau

1. Dung luat, dl'mg Diéu 1¢ Coéng ty va theo phuong thirc bo phiéu kin.

2. MBbi lan bau co dong/nguoi dai dién theo uy quyén cta cb dong chi duoc str dung mot phiéu bau
ghi nhan s6 ¢b phan c6 quyén | biéu quyét so hitu/ngudi dai dién s6 hitu trong g ctia ¢b dong/nguoi
dai dién theo ty quyén cua ¢ dong do.

3. Thanh vién Ban Kiém phiéu khong duge c6 tén trong danh sach dé cir va ing ctr vao thanh vién
Hoi dong Quan tri.

Pi¢u 18. Phwong thirc bau cir

1. Danh sach Umg ctr vién dugc sép xép theo thur tu ABC theo tén, ghi dﬁy du ho va tén trén phiéu
bau.

2. Phuong thirc bau cir:

- Thyc hién theo phuong thirc bau don phiéu, theo do mdi c6 dong cd téng s6 phiéu biéu quyét
tuong ng voi tong sd co phan so hitu nhan vé6i sb thanh vién dugc bau va cb dong c6 quyen
don hét hodc mot phan tong sé phiéu bau ciia minh cho mét img ctr vién. Tong sO phleu bau tin
nhiém dbi v6i tmg ctr vién ciia mot c¢6 déng phai tuong Gmg vai tong sd phiéu biéu quyét cua
cd dong do.

- Néu vong béu thir nhat ma khong du s lugng thanh vién thi Dai hoi dong ¢ dong s& tiép tuc
bau vong thtr hai cho dén khi du s6 lugng thanh vién theo quy dinh.

Piéu 19. Nguyén tic tring cir

1. So nguoi tring cu dugc xac dinh theo ty 18 phiéu bau tir cao xubng thap, bat dau tir tmg cir vién c6
s6 phiéu bau cao nhét cho dén khi du s6 thanh vién dugc bau theo quyét dinh ctia Pai hoi dong C6
dong.

2. Truong hop co tir hai (2) ing ctr vién tr6 1én dat cung sO phiéu bau ngang nhau cho thanh vién cubi
cung cua ket qua bau thanh vién Ho1 dong quan tri thi s€ tién hanh bau lai trong so cac ung cu vién
¢0 s0 phiéu bau ngang nhau d6 d¢ chon mot ing cur vién c6 phiu bau cao hon vao Hoi dong quan
tri cho du so lugng can bau.

Chuwong VI
BIEN BAN HQP PAI HQI PONG CO PONG

Piéu 20. Bién ban hop Pai hji

Noi1 d}mg hop Dai hoi phai dugc 1ap thanh Bién ban. Bién ban hop Pai hoi dugc doc va thong qua trudce

khi bé mac hop Pai hoi, Bién bép c6 chir ky cﬁa‘Ban (;hﬁ toa va Ban Thu ky. Bién ban hop Pai héi 1a

co s¢ dé ban hanh cac Nghi quyét cua Pai hi dong c6 dong.
Chuong VII
HIEU LUC THI HANH

Piéu 21. Hiéu lyc thi hanh
Quy ché nay gém 7 Chuong, 21 Diéu, 01 Phu luc va ¢6 hiéu luc ngay sau khi dugc Dai hoi biéu
quyet thong qua.

2. C6 d6ng, ngudi dai dién theo ty quyen ctia ¢b dong va cac bén tham du Pai hoi ¢6 trach nhiém
thuc hién theo cac quy dinh tai Quy ché nay.

T/M PAI HOI PONG CO PONG
CHU TICH HPQT



PHU LUC I: QUY CHE HUONG DAN THAM DU PAI HQI PONG CO PONG TRUC

TUYEN VA BO PHIEU PIEN TU

(Ban hanh kém theo Quy ché té chirc Pai hoi dong cé déng thuwong nién nam 2025 ciia Cong ty Co

phan Dich vu Bién Tian Cang)

Piéu 1. Pham vi va déi tu’o’ng ap dung

Quy ché nay quy dinh vé viéc tham du Dai hoi ddng cb dong truc tuyén va bo phleu dién tir cua
C6 dong/ngudi dai dién theo uy quyen cua cb dong tai cugc hop Dai hoi ddng cb dong thuong
nién nam 2025 ciia Cong ty C6 phan Dich vu b1en Tan Cang (Cong ty).

Diéu 2. Piéu kién, cach thirc tham du Pai hi dong co dong truc tuyén va bé phiéu dién tir
1. Diéu kién tham dy:

- Co tén trong danh sach c6 dong c6 quyén du hop Pai hoi ddng c6 dong duoc 1ap theo thong
béo thuc hién quyén ctua Cong ty hodc dugc tty quyén hop 18 tham du cudc hop;

- Ch dong/nguodi dai dién theo uy quyén cta cd dong co thiét b dién tu (may tinh, dién thoai)
c6 két ndi dugc mang Internet.

2. Cach thirc tham du:

- MBJi c6 dong trong danh sach c6 dong co quyén du hop Pai hoi dong co dong ciia Cong ty
dugc cung cép mot va chi mdt tén dang nhap va mat khau truy cép tuong g dé tham du
Pai hoi dong ) dong truc tuyén va bd phiéu dién t. Tén dang nhap va mat khéu truy cap
nay duoc gii cho timg C6 dong theo Thu moi hop PHPCP. C6 dong khi nhan dugce Thu
moi hop cd thong tin 1ién quan dén Tai khoan truy cap phai chiu trach nhiém bao mat thong
tin ciia minh dé dam bao chi c6 cd dong méi cd quyén tham du va bo phiéu trén Hé thong
bo phiéu dién tir. Cong ty s& h tro tdi da trong viéc dam bao cho cb dong dugc tham dy va
biéu quyet tai cugc hop PHDCD nhung khong chiu trach nhiém dbi voi nhitng van dé phat
sinh do ¢6 dong lam mat/19 thong tin Tai khoan truy cap. C6 dong truy cap vao hé thong dé
tién hanh d6i mat khau dang nhap ngay sau khi nhan dugc thong tin dang nhap dé dam bao
bao mat thong tin.

- Cb dong thong qua hinh thirc tryc tuyén va bo phiéu dién tir c6 thé iy quyén cho ngudi khac
tham dy theo quy dinh tai Piéu 1€ Cong ty va quy dinh luat hién hanh. Véi dai dién duoc
uy quyen néu bén nhan ty quyén khong phai ¢6 dong cua Cong ty, sau khi nhan dugc uy
quyén bang van ban cua bén uy quyén va bén nhéan uy quyén c6 xac nhan hop 1¢, Cong ty
s€ cung cap tén dang nhép va mat khau truy cap cho bén nhén vy quyén dé dai dién theo | uy
quyén cta cd dong tién hanh thuc hién quyén va nghia vu theo ndi dung dugc uy quyén.
Cong ty cung cap thong tin dang nhép cho dai dién dugc uy quyén theo thong tin iy quyén
do c¢6 dong cung cp va dugc thuc hién bang hinh thirc gui thong bao mo1 hop cho cac ¢6
dong thong qua thu moi/ hom thu dién ti/ s6 dién thoai. C6 dong chiu hoan toan trach
nhiém véi thong tin uy quyén da giri vé Cong ty.

Piéu 3. Cung cip thong tin ding nhap vao hé thong Pai hoi dong c6 dong triee tuyén va bo phiéu
dién tir

l.

Cung cap thong tin dang nhép: Thong tin duong dan truy cap vao hé thong bo phiéu dién tu,
tén dang nhép, mat khau truy cap va cac yéu t6 dinh danh khac (néu c6) nham tham dy Dai hoi
ddng cb dong s& duoc cung cap trong Thu moi hop (hodc hinh thire thong bao thong tin dang
nhap do Cong ty quy dinh). Dai biéu phai co trach nhiém bao mat tén dang nhép, mat khau truy
cap va cac yéu té dinh danh khac duoc cap dé dam bao rang chi c6 Dai biéu méi co quyen thuc
hién viéc bo phleu trén hé thong bo phleu dién tir va chiu hoan toan trach nhiém ddi véi cac
thong tin da dang ky nay.

Cung cép lai thong tin dang nhap: Khi Pai biéu c6 yéu cau cung cip lai thong tin ding nhap,
Ban t6 chirc Dai hoi co thé thong bao théng qua cac hinh thue: truc tiép hodc gui email hodc
thong bao qua dién thoai. Co dong co nghia vu cung cap lai thong tin ca nhan dé dinh danh.
Cong ty co thé yéu ciu cd dong cung cap lai thong tin ca nhan, tdi thiéu bao gdom: Sb
CMND/CCCD/Hb chiéu, Sb dién thoai di dong, hom thu dién tu (dia chi emai), dia chi thuong
tra hodc tam tra (dia chi lién lac). Cong ty c6 thé giri thong tin tén ding nhap va mat khau dé



c6 dong tham du va biéu quyét cho cb dong thong qua hom thu dién tir hodc hinh thire khac
theo thong tin dang ky ctia co dong.

3. Thay doi mat khau: Céng ty khuyén nghi Dai biéu khi nhén dugc Thong tin ding nhép (t01
thiéu bao gdm tén ding nhap va mat khau), nén truy cép vao Hé thong bo phiéu dién tir dé tién
hanh d6i mat khau dang nhap nhim dam bao bao mat thong tin.

Diéu 4. Quyén va nghia vu ciia C6 dong/ngudi dai dién theo iy quyén ciia ¢6 dong khi tham duw
Pai hdi dong cd dong truce tuyén

1. C6 d6ng/ngudi dai dién theo Gy quyén cia cd dong tham du cudc hop Pai hoi ddng cd dong
dugc biéu quyét tat ca cac ndi dung thudc tham quyén theo quy dinh cia phap luat va Diéu 1¢
t6 chirc va hoat dong ctia Cong ty theo hinh thirc bo phiéu dién ti.

2. C6 dong/nguoi dai dién theo uy quyén ctia ¢ déng phai co trach nhiém bao mat cac thong tin
truy cap dé dam bao rang chi c6 C6 dong/nguoi dai dién theo uy quyen cua cb déng moi co
quyén thyc hién viéc bd phleu trén hé thdng bo phleu dién ta. Két qua bo phiéu cia Co
dong/ngudi dai dién theo ty quyén cuia c¢6 dong trén hé thong bo phiéu dién tir dugc coi 1a quyét
dinh cudi cung cua Cé d6ng/ngudi dai dién theo Gy quyén caa c6 dong. CH dong/nguoi dai dién
theo Uy quyén ctia ¢ dong chiu moi trach nhiém trudc phap luat, trudc Cong ty vé két qua bo
phleu dién tir da duoc thuc hién cia C6 dong/ngudi dai dién theo ty quyén cua c6 dong trén hé
thong bo phiéu dién tu.

3. C6 dong/ngudi dai dién theo ty quyén ctia ¢ dong phai thong bao ngay cho Cong ty dé kip
thoi xur 1y khi phat hién tén ding nhap, mat khau va/hodc cac yéu té dinh danh khac bi mét,
danh cap, bi 19, hodc nghi bi 16 bang cach lién hé véi Cong ty dé thuc hién khoa tén truy cap,
thiét bi bao mat. Co dong/ngudi dai dién theo uy quyén cta cd dong phai chiu trach nhiém vé
nhirng thiét hai, ton that va rui ro khac xay ra trude thoi diém Cong ty nhan duoc thong bao cua
Cb déng/nguoi dai dién theo tiy quyén ctia ¢6 dong néu nhu nguyén nhan 1a do C6 dong/ngudi
dai dién theo ty quyén cta ¢ dong.

Piéu 5. Cach thirc ghi nhan C6 dong/nguwdi dai dién theo iy quyén ciia c6 dong tham du Dai hji
dong c6 dong truc tuyén

C6 dong/ngudi dai dién theo uy quyen ctia c6 dong dugc tinh 1a dy hop Dai hoi dong c6 dong dudi

hinh thie tham duy truc tuyen khi c6 dong/ nguoi dai dién theo uy quyén “Dang ky du hop” va gui

“Xéc nhan tham du dai hoi dong c6 dong truc tuyén” vé hé thong bo phiéu dién tir ciia Cong ty quy

dinh tai Quy ché t6 chirc Dai hoi.

C6 dong/nguoi dai dién theo uy quyén ctia c6 déng dugce tinh 1a du hop DPai hoi ddng cd dong dudi

hinh thtrc tham dy tryuc tuyen khi c¢6 dong/ nguoi dai dién theo uy quyen “Pang ky tham dy” va guri

“Xac nhan tham dy dai hoi ddng c6 dong truc tuyén” vé hé thong bo phiéu dién tir ciia Cong ty quy

dinh tai Quy ché nay.

Piéu 6. Thuec hién Uy quyén
1. C6 dong co the lly quyén cho ngudi khac tham dy Pai hoi.
2. Viéc iy quyén chi ¢6 hiéu lyc phép 1y khi thoa mén cac diéu kién sau:
- C6 van ban uy quyén hop 18.
- Cong ty nhan duoc Gidy uy quyén ban chinh trudc thoi diém cb dong/nguoi dai dién theo
iy quyén duogc ghi nhan tham du Pai hoi theo quy dinh tai Piéu 5 Quy ché nay.

3. Huybd uy quyen dbi voi co dong da dugc phé duyét uy quyén: cd déng giri van ban chinh thirc

dé nghi huy ty quyén truc tuyen cho Cong ty trudce luc dai hoi khai mac chinh thire. Luu y thoi

gian ghi nhan viéc huy uy quyén c6 hiéu lyc dugc tinh theo thoi gian Cong ty nhan dugc van ban
chinh thirc dé nghi huy uy quyén truc tuyen

Huy bo uy quyén khong c6 hiéu lyc néu nguoi dai dién uy quyén da tién hanh bo ph1eu biéu quyét

v6i bit ky van dé nao ciia ndi dung trong Chuong trinh cudc hop dai hoi dong cb dong.

Piéu 7. Thao lun tai cudc hop

1. Vi¢c thao luan tai cudc hop Pai hoi déng ) dong truc tuyén do Ban Chu toa diéu phéi, dam

bao tudn thu dung theo quy dinh tai Diéu 1¢ Cong ty.



2. DPbivéiCoh dong/nguoi dai dién theo uy quyén caa c6 dong tham dy cude hop Dai hoi ddng cb

dong tryc tuyén va bod phleu dién tir, c6 dong va cac dai dién dugce iy quyén co thé dat cau hoi
tryc tiép hodc gui cau hoi vé Cong ty théng qua kénh truc tuyén theo hudng dan ma Cong ty
da cung cap Thu ky ¢6 trach nhiém luu lai tén Co dong/nguoi dai dién theo uy quyén cua ¢
dong, ma C6 dong/ngudi dai dién theo Gy quyén cia cb dong (néu c6) va ndi dung cau hoi.

Diéu 8. Nguyén tic va cach thirc thyc hién bo phiéu dién tir

1.

Ké tir thoi diém nhan duoc tén ding nhap va mat khiu vao hé thong Dai hoi ddng cb dong truc
tuyén va bo phleu dién tu, Co dong/nguoi dai dién theo uy quyén cua cd dong co quyen truy
cap va biéu quyét cic van dé thudc tham quyen ctia Pai hoi dong cb dong. Két thic thoi gian
bo ph1eu quy dinh trén théng bao cua hé théng bo phiéu dién tir, hé thong s€ khong ghi nhén
thém két qua b6 phiéu dién tir tir cac CH dong/ngum dai dlen theo iy quyén cua co dong

Bleu quyet C6 doéng/nguoi dai dién theo uy quyen cia cd dong bo phiéu biéu quyet theo ting
van dé trong ndi dung ‘chuong trinh hop. Khi biéu quyét bang hinh thie bo phiéu dién tur, d6i
v6i timg nodi dung, C6 dong/ngudi dai dién theo uy quyén cua cd dong chon mét trong ba
phu:ong an “Tan thanh”, “Khong tan thanh”, “Khoéng c6 y kién” trén Phleu biéu quyét da dugc
cai dat tai h¢ thong bo phleu dién ttr. Sau khi hoan thanh biéu quyet tat ca noi dung can biéu
quyet tai mot lan biéu quyet Co dong/nguoi dai dién theo uy quyén cua c6 dong nhan “Biéu
quyet” dé gul két qua biéu quyét vé hé thong

Bau cir: Co dong/nguoi dai dién theo uy quyén ctia c6 dong bo phiéu béu ctr theo phuong thire
bau don phiéu. Theo d6, C6 dong/nguoi dai dién theo uy quyén cta co dong thye hién bau cu
bang cach danh diu vao 6 tréng tai cot “Bau don phiéu” hodc ghi 1d sé phiéu bau vao 0 trong
tai cot “So phiéu bau” tuong tng vai tén ing vién duge bau cir. Sau khi hoan tat noi dung bau
ct, Cb dong/nguoi dai dién theo uy quyén cua cd dong nhin “Biu cir” dé gui két qua bau cu
vé hé théng.

Truong hop chuong trinh hop dugc bo sung ndi dung, Co dong/nguoi dai dién theo uy quyen
ctia c6 dong co thé t1en hanh biéu quyét bo sung. Néu cac Co dong/ngudi dai dién theo iy quyén
ctia cd dong khong tién hanh biéu quyét bo sung thi duoc coi 1a khong biéu quyét véi nhitng
ndi dung nay.

C6 dong/ngudi dai dién theo oy quyen cua cd dong co thé thay d6i két qua biéu quyet nhiéu lan
nhung khong thé hity két qua biéu quyét. Hé thong bo phleu dién tir chi ghi nhan két qua biéu
quyét cudi cung tai thoi diém két thiic thoi gian bo phiéu timg 1an theo quy dinh.

Piéu 9. Cach thirc kiém phiéu dién tir

1.

Biéu quyét: Phiéu biéu quyét ciia mdi C6 dong/nguoi dai dién theo ty quyén cua co dong déu
dugc hé thong ghi nhan theo: s6 phiéu tan thanh, s6 phiéu khong tan thanh va s6 phiéu khong
wym&

Bau cir: Hé thong ghi nhén s6 phiéu bau cir cho timg mg vién cua cac C6 dong/ngudi dai dién
theo Gy quyén ctia c6 dong tham gia bo phiéu.

Piéu 10. Cac sy kién bit kha khang

1.

Trong thoi gian to chirc cudc hop Pai hoi dong ¢ dong tryc tuyén va bo phiéu dién tir, co thé
xdy ra nhitng su kién bat kha khang, ngoai tam kiém soat cia Cong ty nhu thién tai, hoa hoan,
mat dién, mat két ndi dudng truyén Internet hodc cac su cb ky thuat khac, cac yéu cau hay chi
thi ctia Chinh pha va cac co quan nha nudc, ngudi c6 thim quyén khac... Cong ty huy dong tdi
da moi nguon luc dé khéc phuc cac su ¢ va dai hdi co thé tiép tuc dién ra, nhung khong qua
60 phut ké tir thoi diém gip su cd.

Trudng hop céac su kién bat kha khang khong thé khac phuc dé Dai hoi c¢6 thé dién ra tiép tuc
trong thoi gian 60 phut, Chu toa s€ tuyén b6 tam dimg Dai hoi, tét ca cac van dé da dugc biéu
quyet thong qua trudce khi tam dung (néu co) s& bi huy bo. Cac van dé nay sé duoc tién hanh
biéu quyét lai trong Pai hoi cd dong dugc tridu tap gan nhat.



TAN CANG OFFSHORE SOCIALIST REPUBLIC OF VIETNAM

SERVICES JOINT STOCK Independence — Freedom — Happiness
COMPANY
DRAFT
Ho Chi Minh City, dated ....................... , 2025

REGULATIONS ON THE ORGANIZATION OF
THE 2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS OF
TAN CANG OFFSHORE SERVICES JOINT STOCK COMPANY

Chapter I
GENERAL PROVISIONS

Article 1. Scope and Subjects of Application

1.

These regulations apply to the organization of the 2025 Annual General Meeting of Shareholders
held on June 25, 2025, by Tan Cang Offshore Services Joint Stock Company (hereinafter referred
to as the “General Meeting” or “Meeting”).

These regulations specify the rights and obligations of shareholders/authorized representatives of
shareholders and other participants of the Meeting, as well as the conditions and procedures for
convening and conducting the General Meeting.

Article 2. Legal Basis

1.

2

The Law on Enterprises No. 59/2020/QH14, adopted by the National Assembly of the Socialist
Republic of Vietnam on June 17, 2020, and Law No. 03/2022/QH]15, adopted on January 11, 2022,
amending and supplementing a number of articles of the Law on Public Investment, the Law on
Public-Private Partnership Investment, the Law on Investment, the Law on Housing, the Law on
Bidding, the Law on Electricity, the Law on Enterprises, the Law on Special Consumption Tax,
and the Law on Enforcement of Civil Judgments;

The Charter of Tan Cang Offshore Services Joint Stock Company.

Article 3. Definitions

1.

“Online General Meeting of Shareholders” refers to annual general meetings conducted in an
online format, allowing shareholders to exercise their voting rights remotely.

“Delegate” refers to a shareholder or a duly authorized representative attending the 2025 Annual
General Meeting of Shareholders of Tan Cang Offshore Services Joint Stock Company.
“Electronic Voting” means the process by which shareholders/authorized representatives connect
to the Internet and cast their votes via the electronic voting system prescribed and announced by
the Company.

“Electronic Voting System” refers to the platform provided to shareholders/authorized
representatives to facilitate the exercise of their rights during the online general meeting.

“Identifying Information” refers to the necessary data used to accurately identify an individual or
entity in a specific context.

“Access Account” or “Login Credentials” refers to essential information such as username,
password, and/or other identifying elements (if any) assigned to each delegate for logging into and
accessing the Online General Meeting System and participating in electronic voting.
“Authentication” refers to the process of verifying that the information provided or declared by an
individual is accurate and valid.

“Cumulative Voting” refers to a voting method whereby a shareholder or the shareholder’s duly
authorized representative allocates all of their votes to one or several candidates (if any).
“Numbered Voting” is a form of cumulative voting in which the shareholder or authorized
representative specifies the exact number of votes allocated to each candidate, ensuring that the
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total number of votes cast equals the total number of votes the shareholder or authorized

representative is entitled to.

10. “Force Majeure Event” refers to an event beyond the control and anticipation of the convener of
the meeting, which cannot be foreseen or remedied despite the exercise of all necessary and
reasonable measures.

Article 4. Conditions for Attending the General Meeting

Attendance at the General Meeting is reserved for shareholders or duly authorized representatives of

shareholders whose names are included in the list of shareholders as of the record date established for

the right to attend the Meeting.

Article 5. Regulations on Authorization to Attend the General Meeting

In the event that a shareholder is unable to attend the Meeting in person, they may authorize another

person to attend on their behalf through a written power of attorney. Such authorization must comply

with the provisions on meeting authorization under the Law on Enterprises 2020, the Company’s

Charter, other relevant legal regulations, and must be submitted to the Company in written form.

Chapter 11
RIGHTS AND OBLIGATIONS OF SHAREHOLDERS/AUTHORIZED

REPRESENTATIVES AND OTHER PARTICIPANTS OF THE GENERAL MEETING

Article 6. Rights and Obligations of Shareholders/Authorized Representatives of Shareholders

1. Rights of shareholders/authorized representatives attending the General Meeting:

a) To attend and vote on all matters within the authority of the General Meeting as stipulated in
the Law on Enterprises 2020, its implementing regulations, other relevant legal documents, and
the Charter of Tan Cang Offshore Services Joint Stock Company;

b) To be publicly informed by the Organizing Committee of the agenda and contents of the
General Meeting.

2. Obligations of shareholders/authorized representatives attending the General Meeting:

a) Shareholders/authorized representatives shall attend the 2025 Annual General Meeting in an
online format and cast their votes electronically. Registration procedures for online attendance
and electronic voting shall be guided in detail in the Company’s meeting invitation;

b) Shareholders/authorized representatives and other participants must maintain confidentiality,
ensure proper use and protection of documents, and are not permitted to copy, record, or
disclose such documents to external parties without the consent of the Presidium;

c) Shareholders/authorized representatives and participants must comply with the provisions of
this Regulation and respect the decisions and outcomes of the General Meeting.

Article 7. Rights and Obligations of the Delegate Eligibility Verification Committee

The Delegate Eligibility Verification Committee shall be established by resolution of the Board of

Directors prior to the opening of the General Meeting and shall carry out the following functions and

duties:

1. Verify the validity and legality of shareholder proxies;

2. Examine the eligibility of shareholders/authorized representatives and their participation status at
the Meeting;

3. Report to the General Meeting on the results of delegate eligibility verification.

Article 8. Rights and Obligations of the Vote Counting Committee

1. The Vote Counting Committee shall be nominated by the Presidium and approved by the General
Meeting through a voting process.
2. Duties of the Vote Counting Committee:
- Accurately determine the voting results at the General Meeting;
- Prepare the Vote Counting Minutes and be accountable to the Presidium and the General
Meeting for its duties;
- Promptly inform the meeting secretariat of the vote counting results;
- Review and report to the General Meeting on any violations of voting procedures, election
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regulations, or complaints regarding vote counting results.

Article 9. Rights and Obligations of the Presidium and the Meeting Secretariat

1. The Presidium shall be approved by a vote of the General Meeting and is responsible for presiding
over and directing the Meeting;

2. The decisions of the Presidium regarding matters of order, procedures, or any issues arising outside
the official agenda of the General Meeting shall be final and binding;

3. The Presidium shall undertake all actions deemed necessary to ensure the lawful and orderly
conduct of the Meeting and to reflect the will of the majority of attending shareholders;

4. The Presidium shall have the authority to postpone the General Meeting—despite a quorum being
present—or change the meeting venue under the following circumstances:

a) When any participant engages in disruptive or obstructive behavior that could prevent the fair
and lawful conduct of the Meeting .
b) When the communication infrastructure at the meeting venue is inadequate to ensure full
participation, discussion, and voting by shareholders.
The maximum allowable postponement period shall not exceed three (03) days from the original
scheduled opening date of the Meeting .
5. The Secretariat shall perform support tasks as assigned by the Presidium.
Chapter 111
CONDUCT OF THE GENERAL MEETING

Article 10.  Conditions for Convening the General Meeting

The General Meeting may proceed when shareholders and authorized representatives attending the meeting

represent more than 50% of the total voting shares, based on the shareholder list finalized at the record date

for the General Meeting.

Article 11.  Method of Conducting the General Meeting

1. The General Meeting is scheduled to take place in the afternoon of June 25, 2025.

2. The procedures for online registration and electronic voting through the virtual General Meeting
platform are stipulated in detail in the Guidelines for Attending the Virtual General Meeting and
Electronic Voting, attached as Appendix I to this Regulation.

3. The General Meeting shall sequentially deliberate and vote on the matters listed in the agenda as
specified in Point b, Clause 1, Article 6 of this Regulation.

Article 12.  Cases Where the General Meeting of Shareholders Cannot Be Convened

1. In the event that the first General Meeting of Shareholders does not meet the conditions for
convening as stipulated in Article 10 of this Regulation, a notice of invitation for the second
meeting must be sent within 30 days from the scheduled date of the first meeting. The second
General Meeting may be convened when the attending shareholders and authorized representatives
present represent at least 33% of the total voting shares.

2. Ifthe second General Meeting does not satisfy the conditions specified in Clause 1 of this Article,
a notice of invitation for the third meeting must be sent within 20 days from the scheduled date of
the second meeting. In this case, the third General Meeting may be convened regardless of the
number of attending shareholders and authorized representatives.

Chapter 1V
VOTING PRINCIPLES AND PROCEDURES

Article 13.  Voting Principles

All matters included in the agenda of the General Meeting must be approved through a voting process

involving all shareholders or authorized representatives of shareholders attending the meeting. For each

matter subject to voting, the number of votes is calculated based on the total number of shares held by
the shareholders or represented by authorized representatives participating in the General Meeting of

Shareholders.

Article 14.  Voting Method

Shareholders shall cast their votes (in favor, against, or abstain) on matters in the agenda of the General
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Meeting through the electronic voting system as prescribed and announced by the Company.

Shareholders or authorized representatives of shareholders participating in the General Meeting via
online platform and casting electronic votes shall comply with the regulations set forth in the
Guidelines for Attending the Online General Meeting of Shareholders and Electronic Voting in
Appendix I of this Regulation.

Article 15.  Voting Procedures
1. Each ordinary share corresponds to one voting right.

2. Resolutions on matters requiring a vote at the General Meeting shall be adopted when approved by
shareholders representing more than 50% of the total voting rights of all shareholders attending the
meeting, except for matters stipulated in Clauses 1, 3, 4, and 5, Article 21 of the Company Charter.

Chapter V

PRINCIPLES AND PROCEDURES FOR THE SUPPLEMENTARY ELECTION OF A
MEMBER TO THE BOARD OF DIRECTORS FOR THE 2022-2027 TERM

Article 16. Number of Board Members to Be Supplementarily Elected

1. One member shall be elected to the Board of Directors to serve for the remaining duration of the
third term (2022-2027).

Article 17.  Election Principles

1. The election must be conducted in accordance with the law, the Company Charter, and by secret
ballot.

2. For each round of voting, shareholders or authorized representatives of shareholders shall be
entitled to use one ballot corresponding to the number of voting shares they own or represent.

3. Members of the Vote Counting Committee shall not be included in the list of nominees or
candidates for election to the Board of Directors.

Article 18. Election Method

1. The list of candidates shall be arranged alphabetically by first name, with full names clearly
indicated on the ballot.

2. Election method:

- Voting shall be conducted using the cumulative voting method, whereby each shareholder has
a total number of votes equal to the number of shares owned multiplied by the number of Board
members to be elected. Shareholders may allocate all or part of their total votes to one or more
candidates. The total number of votes cast for candidates by each shareholder must not exceed
the total number of votes to which that shareholder is entitled.

- If the required number of members is not elected in the first round, the General Meeting of
Shareholders shall proceed with a second round of voting and continue until the required
number of members has been elected.

Article 19.  Principles for Determining Election Results

1. The elected candidates shall be determined based on the number of votes received, ranked from
highest to lowest, starting with the candidate who receives the highest number of votes, until the
number of elected members meets the quota approved by the General Meeting of Shareholders.

2. In the event that two (2) or more candidates receive an equal number of votes for the final seat on
the Board of Directors, a run-off vote shall be conducted among those candidates with the same
number of votes to elect the one with the higher number of votes to fill the remaining seat.

Chapter VI
MINUTES OF THE GENERAL MEETING OF SHAREHOLDERS

Article 20.  Minutes of the Meeting

The proceedings of the General Meeting must be recorded in the form of minutes. The minutes shall

be read aloud and approved prior to the conclusion of the meeting and must bear the signatures of the
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Chairing Committee and the Secretariat. The minutes of the General Meeting shall serve as the basis
for the issuance of resolutions by the General Meeting of Shareholders.

Chapter VII
EFFECTIVENESS
Article 21.  Effectiveness
1. This Regulation comprises 7 Chapters, 21 Articles, and 1 Appendix, and shall take effect
immediately upon approval by the General Meeting of Shareholders.
2. Shareholders, authorized representatives of shareholders, and all participants in the General
Meeting are responsible for complying with the provisions of this Regulation.
ON BEHALF OF THE GENERAL
MEETING OF SHAREHOLDERS
CHAIRMAN OF THE BOARD OF DIRECTORS
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HUONG DAN THAM DU
DAl HOI PONG CO PONG THUONG NIEN NAM 2025
CONG TY CO PHAN DICH VU BIEN TAN CANG

CONG TY CO PHAN DICH VU BIEN TAN CANG (TOS) xin gti t6i cac Quy ¢b
d6ng/nguoi dai dién theo uy quyén caa cd dong (Sau ddy goi chung 13 cac “Pai biéu”)
Huwong ddn dang nhdp, tham dee, biéu quyét va bau cir trén Hé thong bé phiéu dign
tir EzGSM dugc cung cap bai Cong ty ¢ phan Ching khoan FPT nhu sau:

1. Piang nhip vao hé théng bé phiéu dién tir

Dé tham du cudc hop Pai hoi ddng c6 dong thudng nién nam 2025 caa Cong ty Co
phan Dich vy Bién Tan Cang, Pai biéu vui long truy cap vao website
https://ezgsm.fpts.com.vn va dang nhap vao hé thong theo thong tin da dugc giri trong
Thong bao moi hop da dugc giri cho Pai biéu.

s

FPT Securities

Tén dang nhap

Nhap tén dang nhap

Mat khgu

Nhap méat kndu @

Quén méat kh&u

Tro gidp Hudng dan s dung

Pé su dung giao dién tiéng Anh, Pai biéu vui 1ong nhan vao biéu tugng tai goc trén
3 vietnam (VN)

cling bén trai. =

Truong hop quén mat khau truy cap, Dai biéu nhan “Quén mat khau”, nhap Tén ding

nhap va dia chi email (Thong tin email theo danh sach c6 dong ngay 07/05/2025 do

Tong cong ty Luu ky va Bu trir chung khoan Viét Nam (VSDC) cung cap). Mat khau

truy cap vao hé thdng sé dugc guri dén Pai biéu thong qua dia chi email hop 1&. Truong

1


https://ezgsm.fpts.com.vn/

hop Pai biéu chua luu ky ¢b phiéu hodc di luu ky ¢ phiéu nhung chua dang ky dia
chi email tai Cong ty chimg khoan noi mé tai khoan luu ky ¢ phiéu TOS, vui long
lien hé truc tiép dén Ban t6 chac DPHDCD duoc ghi trén Thu maoi hop dé dugc hd tro
ldy lai thong tin dang nhap.

r Y

Ban quén mat khau

Tai khoan

Nhép tai khoan tai day

Email

Nhip email

(om )

A 4

2. Poi mat khau

Cong ty Co6 phan Dich vy Bién Tan Cang khuyén nghi Pai biéu khi nhan dugc thong
tin dang nhap, bao gom tén dang nhap va mat khau, nén truy cap vao hé thong dé tién
hanh d6i mat khau dang nhap dé dam bao bao mat thong tin (tai tab DOl MAT KHAU)

o - N - P . ®  nNguyénvane R i .
TRANG CHU TAI LIEU DAI HOI LIEN HE pANHSACHOYQUYEN @) &5 nca0n00 £> ) Bang tién hanh bé phidu
G /

Théng tin dai bigu X r ~
DGi mat khau

Quy dai bigu Nguyén Van B
Mat khau ct
Mat khdu ci
Ma dai biéu HDG.000002
Mat khau moi
Bao mat D3l méat khdu Mat khau mdi
- - Nhap lai mat khau mdi
| Dangxuét |

Mat khadu nhap lai

Luu y: Mat khau méi phai it nh&t €6 10 ky ty, trong d6 co it nhat 1ky ty viét hoa, 1
ky tu viét thuting, 1 chirsé va 1 ky tu dic biét trong cAc ky tusau ([l@#$% &+
0+11)




3. Xac nhan tham du DPai hoi

Tai man hinh Trang chu, Pai biéu kiém tra thong tin c4 nhan duoc hién thi va tinh
trang Pai hoi. Pai biéu nhan “Pang ky tham dy”, sau d6 tich chon “Ddng Y Vi cac
diéu khoan trén” va nhin nat “Xac nhan” dé hoan thanh ding ky du hop.

o o NguyénVian B
& 1HDG.000002

Dang tién hanh bé phiéu

TRANG CHU ThILIEUDAIHOI LIEN HE DANH SACH UY QUYEN

Thasi gian du kién con la

20 Th”f“ ) BEUQUYET-BAUCY - 29 9
thang 3, 202 Nghy Gia Phat

Tham dy dyf kién dén: 17:00 | 19/04/2025

Téng SL phiéu BQ dai dién SL phiéu BQ s hiu 25 SL phiéu BQ da Uy quyén $3 SL phiéu BQ nhan Uy quyén
500.000.000 500.000.000 0 0
4 , . N Al
XAC NHAN THAM DU DAl HOI
DONG CO DONG

1. Dai biéu xac nhan tham du tai budc nay dugc tinh 14
tham du DBai hdi hop 1&.

2. Dai biéu khaéng dugc huy xac nhan tham du dai hoi
hoac Uy quyén cho t8 chiic ca nhan khac tham du Dai
hoi.

Poéng y vai cac didu knoan trén

( DONG ) XAC NHAN
R )

Sau khi an “Xac nhan”, hé thong sé& tu dong gui thong bao cho Pai biéu nhu sau:

r A
Thong bao
Béang ky du hop thanh céng
("o0nG )

4. Biéu quyét — Bau cir truc tuyén

Hé théng bo phiéu dién tir s& dugc mé chinh thic cho dén khi Chu toa théng béo két
thic noi dung biéu quyét hodc két thiic cudc hop Pai hoi dong co dong thuong nién
niam 2025 ctia Cong ty dién ra vao ngay 25/06/2025.

Pai biéu thuc hién tich chon muc “Biéu quyét — Bau ct” dé tién hanh bo phiéu dién tu
véi cac noi dung thuoc tham quyén thdng qua cia Dai hoi dong co dong.



®  nNguyénving
&G |1DG.000002

Théi gian du kién con lai
20 ™ (=) = :
thang 3, 2025 Ngay Gity PRt

Tham du du kién dén: 17:00119/04/2025

\
TRANG CHU TAILIEU DAIHOI LIEN HE DANH SACH UY QUYEN o ) Bang tién hanh bé phigu

Téng SLphiéu BQ dai dién . SL phiéu BQ sd hiiu & SL phiéu BQ da uy quyén 52 SL phiéu BQ nhan ay quyén

500.000.000 500.000.000 0 0

Tai cudc hop Pai hoi dong cd dong thuong nién nam 2025 cia Céng ty Co phan Dich
vu Bién Tan cang c6 03 (ba) lan biéu quyét va 01 (mét ) l1an bau cir theo noi dung
chuong trinh Pai hoi da duoc giri dén Quy cd dong va cong bd trén website cua Cong
ty, cu thé:

@ SLphiéuBQsdhiu SL phiéu BQ nhan Uy quyén 6 SLphiéu BQdauy quyén Téng SLphiéu BQ dai dién
s 500.000.000 0 A 0 500.000.000
@ Dabophiéu Chua bo phiéu Héthigu luc &,

& Bi€uquyétlan1i

& Biguquyétlan?2

@& Baubd sung 01thanh vién HDQT nhiém ky 2022 - 2027

© © O ©

& Biéuquyétlan3

a. Biéu quyét thong qua cac ni dung tai Pai hoi

Biéu quyét lan thi 1:



Bigu quyétlan1 @

 Huding dén biéu quyét

SLphiéu BQ dai dién: 823.600 Chonnhanh

No6i dung 01
Thong qua Boan chi toa Tan thanh Khéng tan thanh Khéng co y kién
N&i dung 02
Théng qua Ban ki&m phiéu Tanthanh Khéng tan thanh Khong co y kién
Noidung 03
Théng qua Chuong trinh dai héi Tan thanh Knhong tan thanh Khong co y kién
No&i dung 04
Théng qua Quy ché t& chic Dai hdi Tanthanh Khéng tanthanh Khong co y kién

Biéu quyét lan thi 2:

Biéu quyét lan 2 @

7 Hudng dén biéu quyét

SLphiéu BO dai dién- 823.600 Chonnhanh v

NG&i dung 01

Théng qua Bao cao cla Hi déng quan trj vé két qua hoat dong clia HBQT nam 2024, Tan thanh Khong tan thanh Khong co y kién

No6i dung 02

Théng qua Bao céo clia Ban diéu hanh vé két qua hoat déng san xudt kinh doanh ndm 2024 va

. _ ) Tanthanh Khong tan thanh Khang co y kién
K& hoach san xuét kinh doanh nam 2025.

Noi dung 03

Théng qua Bao caoctia Ban ki€m soat vé hoat déng ciia BKS nam 2024 Tanthanh Khong tan thanh Khéng co y kién

NG&i dung 04

Théng qua Bao cao tai chinh ndm 2024 d3 dugc kiém toan

Tanthanh Knéng tan thanh Khong co y kién
cua Céng ty

No6i dung 05

Théng qua phuong an phan phdi lgi nhuén, chia cd tic ndm 2024; k&€ hoach phéan phai
nhuan, chia cd tie nam 2025

Tanthanh Khéng tanthanh Khong co y kién

N6&i dung 06

Théng qua viéc mién nhiém thanh vién HBQT nhiém ky 2022 - 2027 va danh sach (ing cif vién

. Tanthanh Khéng tan thanh Khang co y kién
bAu bd sung 01thanh vién HDQT nhiém ky 2022 - 2027

Noi dung 07

Théng qua bao cao ngan sach hoat déng nam 2024 va ké

Tanthanh Khéng tanthanh Khong co y kién
hoach ngan sach hoat déng nam 2025 cua HDQT, BKS

N6&i dung 08

Théng qua Iua chon don vi kiém toan Béo céo tai chinh nam 2025 Tanthanh Khong tan thanh Khong co y kien
No6i dung 09

Théng qua té trinh vé phuong an xU ly cac khoan ng kho doi Tan thanh Khang tan thanh Khéng co y kién
NG&i dung 10

Théng qua phucng an phat hanh c& phiéu téng vén cd phan tingudn vén chi sé hiiu Tan thanh Khéng tan thanh Knhong co y kign




Biéu quyét lan thir 3:

Bi&u quyét1an 3 @
Hudng dan bigu quyét
SLphiéu BQ dai dién: 823.600 Chonnhanh Bigu quyét
Noi dung 01
Théng qua Bién ban va Nghj quyét Dai hdi déng c8 déng thusng nién ndm 2025 Tanthanh Khéng tan thanh

Véi céc noi dung biéu quyét, Pai biéu tick chon 1 trong 3 8: Tan thanh, Khdng tan
thanh hoic Khong cd y kién, sau d6 Dai biéu thuc hién nhan “Biéu quyét”, hé théng
s& ghi nhan va luu lai két qua biéu quyét.

Bigu quyétlan 3 @
Hudng dan biu quyét
SLphiéu BQ dai dién: 823.600 Chonnhanh v Bigu quyst
N6i dung 01
Théng qua Bién ban va Nghi quyét Dai hdi déng cé déng thudng nién nam 2025 Tanthant Knong tan thanh

Dai biéu d3 biéu quyét cac noi dung tai Dai hoi, trudc khi Chu toa théng béo két thic
thoi gian biéu quyét cia noi dung do, co thé thay doi két qua biéu quyét bang céch
nhan nat sau d6 nhan i
qua biéu quyét méi.

dé heé théng ghi nhan két

b. Bau bé sung thanh vién Hdi dong Quan tri nhiém ky 2022 - 2027

Tai Pai hoi dong c6 dong thuong nién nam 2025 cia Cong ty Co6 phan Dich vu Bién
Tan Cang c6 01 ndi dung bau cir: Bau cir bé sung 01 thanh vién HPQT nhiém ky
2022 — 2027.

BAu b sung 01 thanh vién HDQT nhiém ky 2022 - 2027 @

Huong dénbdu cu

a Téng SL phiéu BQ dai dién 56 luong thanh vién bau 6ng SL phiéu bau TVHBQT
o) Béy
sl 823.600 6 1 823.600 o

Ho va tén (ng vién Bau dén phi€u S6 phiéu bau

Cb dong tién hanh bau cir theo phuong thirc bau don phiéu, theo d6 c6 dong co sb
phiéu bau cir bang sb luong ¢6 phiéu dai dién nhan vai sé lugng thanh vién can bau
tuong ung cua Thanh vién HDQT.
— C6 dong bau sé ung vién toi da bang sé @ng vién can bau (01 nguoi véi thanh
vién HPQT) va s phiéu bau phai dam bao bang sé phiéu duoc quyén bau



— Néu bau don toan bo sé phiéu cho mét tng vién, ¢ déng tich chon vao 6 “Bau
don phiéu” hozc ghi rd sb phiéu bau vao 6 “Soé phiéu bau” cua tng vién twong
ung.

— Truodng hop ¢6 dong vira tich chon & 6 “Bau don phiéu”, vira ghi rd sb phiéu
bau vao 6 “Sé phiéu bau”, hé thdng tu dong Iy sé lidu theo sb phiéu ¢ dong
ghi tai 6 “S6 phiéu bau”.

Co dong da bau cir, trude khi Chi toa thong bao két thic thoi gian bau cir HDQT, ¢6

thé thay d6i két qua bau cir bang cach nhan nat sau d6 nhén

dé hé théng ghi nhan két qua mai.

5. Uy quyén

Co dong khong tham du cudc hop Pai hoi dong c6 dong co thé uy quyén cho ngudi
khac tham du va biéu quyét cac van dé thudc chuong trinh Dai hoi. C6 dong thuc hién
thao tac uy quyén truc tuyén bang cach tich chon nhu sau:

A e . A : . @ BUi Phuong Anh
TRANG CHU TAILIEUDAIHOI LEN HE oanusicHUYQuYEN @) ot i

20) T 25

Téng SLphiéu BQ dai dién SL phiéu B s6 hiu SLphiéu BQ da Uy quyén SL phiéu BQ nhan Uy quyén

500.000.000 500.000.000 0 0

Co dong lua chon 1y quyén cho c6 dong hodc nguoi nhan ty quyén khac bang céach
tich chon vao & trong trudc cac lya chon nay. Co dong dién thong tin theo yéu cau va

A A A 5 A ’ A A H A 5 A A A
so lugng co phan uy quyén, sau d6 nhan dé ghi nhan uy quyén trén hé
thong. Hé théng s& tu dong giri thong béo cho ¢6 dong nhu sau:



r 2

@ SP bigu quyét s& hiiu @ SP bigu quyét da uQ SP biéunhén UQ SP bigu quyét con lai
A 31.000 . 0 4] 31.000
THOA THUAN NOI DUNG UY QUYEN @

Bén nhan Uy quyén dugc dai dién cho Bén Uy quyén thuc hién viéc tham dy dai hdi va thuc hién moi quyén lgi. ngha vu tai Dai hdi ddng cd déng lién quan
dén s6 o6 phan dugc uy quyén

Gidy Uy quyén nay chi co hiéu luc trong thai gian t6 chic dai hdi ctia HN
Chung ti hoan toan chiu trach nhiém vé viéc Uy quyén nay va cam két tuan thu nghiém chinh cac quy dinh hién hanh cta Phap luat va Biéu 18 cia HN.

Bén nhan Uy quyén
(O NgusindibdclaCéngty () Paibi€ukhac () Ngudinhan dy quyén khac
+ Danh sach ngudi néibd

Hova tén S8 DKNSH Quéc tich Piachi

A 4
r ~

Kinh m&i Quy dai bidu in va gui Gidy Uy quyén hop 18 vé dia
chi cua Té chuic phat hanh theo quy dinh tai Théng bao
ma&ihop

A 4

Sau khi thuc hién thao tac néu trén, ay quyén cia cd déng & trang thai “Chua phé
duyét”. Quy cd dong co thé Hay uy quyén hoic tién hanh in Gidy ay quyén va gui ban
cting vé dia chi lién hé Ban to chirc PHPCPD theo quy dinh tai Thu moi hop.

o - . P I . [ Nguyén Van B N i .
TRANG CHU TAILIEU DAIHOI LIEN HE DANH SACH UY QUYEN ° D/\ Bang tién hanh bé phi€u

& 14pG000002

- 2 P
+ Danh sach uy quyén X
Hovatén S6 DKNSH S8 lugng UQ Trang thai Biachi
Nguvénvam 000093000121 500.000.000 Chua phé duyét 18 NguyéhThi Diéu, P6, Q3
HDG.000005

Sau khi nhan duogc Gidy ay quyén hop Ié cua ¢ dong, Ban t6 chire DPHDCD sé tién
hanh phé duyét ay quyén va chinh thizc ghi nhan sb luong c6 phan ay quyén cho Bén
nhan ty quyén. C6 dong da uy quyén van co thé truy cap hé théng nhung khong co
quyén biéu quyét — bau c.



6. Thao luan

Téng SLphiéu BQ dai dién SLphiéu BQsd hiru R7 SLphiéu BQ da Gy quyén SLphiéu BQnhan i

100.000.000 100.000.000 0

o

Pai biéu vui 16ng guri cau hoi thao luan tai chat box phia dudi cling, bén phai giao dién
cua Dai biéu hodc dé lai dia chi lién hé Ban t6 chitc PHDCD lién hé hd tro.

7. Cac tinh nang khac:

e Tinh niing livestream: Trong ngay to chirc Pai hoi, ¢ dong co thé thyuc hién viéc
theo ddi dién bién va tién trinh hop Dai hoi dong c6 dong theo thdi gian thuc bang
cach nhan vao biéu tugng “Xem truc tiép dai hoi”

o

Xem truc tiép dai hdi

e Tai liéu dai hi: Tat ca cac tai lidu phuc vu cudc hop Pai hoi ddng co dong duoc
dang tai tai myc Tai liéu Pai hoi trén hé thong EzGSM. C6 dong sau khi nhan vao
tab TAI LIEU PAI HOI, tiép tuc nhan vao tung tai liéu dé xem va tai tai liéu.

BUi Phucng Anh

TRANG CHU TAI LIEU DAIHOI LIEN HE DANH SACH UY QUYEN o DG000004
)G.000004

*

| Pang ti€n hanh bé phigu

e Lién hé: Moi y kién thac mac hoic cau hoi chat van caa Dai biéu xin vui long gui
tgi Ban t6 chic DPHPCD theo thong tin tai tab LIEN HE.

o BUi Phudng Anh

p—— | Dang tién hanh bd phigu
HDG.000004

TRANG CHU TAI LIEU DAI HOI LIEN HE DANH SACH UY QUYEN

1)

CONG TY CO PHAN DICH VU BIEN TAN CANG



ATTENDANCE GUIDE FOR PARTICIPATION
2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS
TAN CANG OFFSHORE SERVICES JOINT STOCK COMPANY

TAN CANG OFFSHORE SERVICES JOINT STOCK COMPANY (TOS) would
like to send to the esteemed shareholders/authorized representatives of shareholders
(hereinafter collectively referred to as the “Delegates’) the guidelines for logging in,
participating, voting, and electing via the EzGSM Electronic Voting System
provided by FPT Securities JSC as follows:

1. Login to the E-Voting System

To attend the 2025 Annual General Meeting of Shareholders of Tan Cang Offshore
Services Joint Stock Company, delegates are kindly requested to access the website
https://ezgsm.fpts.com.vn/Login and log into the system using the information
provided in the meeting invitation notice sent to the delegates.

EzGSM

ONLINE SHAREHOLDERS MEETING

Username

Enter username

Password

.......... @
Forgot password

Help Instructions

To use the English interface, delegates are kindly requested to click on the icon in the

Vietnam (VN)

top-left corner. =

In the event of a forgotten password, delegates are requested to click on 'Forgot

Password', enter the username and email address (the email information according to

the shareholder list as of May 7, 2025, provided by the Vietnam Securities Depository
10


https://ezgsm.fpts.com.vn/Login

and Clearing Corporation (VSDC)). The system access password will be sent to the
delegate via a valid email address. In cases where the delegate has not deposited shares
or has deposited shares but has not registered an email address with the securities
company where the TOS share custody account was opened, please contact the
General Meeting of Shareholders (GMS) Organizing Committee directly, as indicated
in the Invitation Letter, for assistance in retrieving your login information.

r A
Did you forgot the password
Username

Enter username

Email

Enter email

A 4
2. Change Password

Tan Cang Offshore Services Joint Stock Company recommends that delegates, upon
receiving login information, including the username and password, access the system
to change the login password in order to ensure information security (under the
'CHANGE PASSWORD' tab)

N\
HOME DOCUMENTS CONTACT AUTHORIZATIONLIST  &f% :(9 :g‘iyf:‘!::'z £ ) Voting session s occurting
G. 6 /
r ~
Change Password
Old password
Old password @
r:}‘eneral information );‘ Password
Password @
Shareholdername ~ NguyénVan 2
Password entered again
Shareholder code HDG.000006 Password entered again @
| Note: Password must have at least 10 ination of at least 1
Sercurity Change Password letter, 1 lowercase letter, 1 number, and 1 special character from the following
characters ([l@#5%~&*()+I:])
L_Sign outs Change Password
A 4

11



3. Confirm Attendance at the General Meeting

On the Home screen, delegates can check their personal information displayed and the
status of the General Meeting. Delegates should click “Attendance registration”, then
select “Agree with the above terms” and click the “Confirm” button to complete the
registration for the meeting.

HOME DOCUMENTS CONTACT AUTHORIZATIONLST &% -..@ :i‘i"fﬂ:fcnf £ ) Voting sessionis occurring

Expected time left

2% Morde o s s =
March 202 Day Hau Minute

Attendance's expected to close on: 17:00119/04/2025

Number of votes represented Number of votes owned ) Number of votes authorizing 7} Number of votes authorized
500.000.000 500.000.000 0 0
r
CONFIRM ATTENDANCE AT THE
GENERAL SHAREHOLDERS
MEETING

1. Shareholders who confirm their attendance at this
step are counted as eligible to attend the General
Meeting.

2. Shareholders are not allowed to cancel the
confirmation of attendance at the meeting and
cannot authorize other organizations or individuals to
attend the meeting.

Agree with the above terms

A } A

After clicking “Confirm”, the system will automatically send a notification to the
delegate as follows:

r 3

Notice
Successfully registered for the online meeting

E:'ICLOSE.\:]
4. Voting — Online Elections

The electronic voting system will remain officially open until the Chairperson
announces the conclusion of the voting session or the conclusion of the 2025 Annual

12



General Meeting of Shareholders of the Company, scheduled to take place on June
25, 2025.

Delegates should select the “Voting” option to proceed with electronic voting on
matters within the authority of the General Meeting of Shareholders.

HOME DOCUMENTS CONTACT AUTHORIZATION LIST :-:[—: ..'(i- :?tyf?ﬁinjz
Expected time left
24 Mondey VoG > 5 © &
s Attendance's expected to close on: 17:00 1 19/04/2025
Number of votes represented Number of votes owned Number of votes authorizing 7 Number of votes authorized
500.000.000 500.000.000 0 0

At the 2025 Annual General Meeting of Shareholders of Tan Cang Offshore Services
Joint Stock Company, there will be three (03) voting sessions and one (01) election
session according to the agenda of the meeting, which has been sent to the esteemed
shareholders and published on the Company’s website, specifically:

& Voting session 01
& \Voting session 02

&  Election of an Additional Member to the Board of Directors for the 2022-2027 Term

© © 0 ©

@  Voting session 03

a. Voting to approve the contents presented at the General Meeting

1st Voting:

13



Voting session 01 Q)

£77 Guide

Number of votes represented: 330.537 Selectall W
Content 01
Approval of the Presidium Approve Disapprove Abstain
Content 02
Approval of the Vote Counting Committee Approve Disapprove Abstain
Content 03
Approval of the Meeting Agenda Approve Disapprove Abstain
Content 04
Approval of the Meeting Regulations Approve Disapprove Abstain

2nd Voting:

Voting session 02 @

#7 Guide

Number of votes represented: 330.537 Selectall A
Content 01
Report of the Board of Directors on its performance in 2024 Approve Disapprove Abstain
Content 02

Report of the Board of Management on the 2024 business performance and the 2025 business

Approve Disapprove Abstain
plan

Content 03

Report of the Board of Supervisors on its activities in 2024 Approve Disapprove Abstain

Content 04

Approval of the audited financial statements for the fiscal year 2024 Approve Disapprove Abstain

Content 05

Approval of the 2024 profit distribution and dividend payment plan, and the 2025 profit Approve Disapprove Abstain
distribution and dividend payment plan

Content 06

Approval of dismissal of a member of the Board of Directors and the election of one additional

Approve Disapprove Abstain
member to the Board of Directors for the 2022-2027 term

14



Content 07

Approval of the 2024 operating budget report and the 2025 operating budget plan of the Board

Approve Disapprove Abstain
of Directors and the Board of Supervisors
Content 08
Approval of the selection of the auditing firm for the 2025 financial statements Approve Disapprove Abstain
Content 09
Approval of the plan for handling bad debts Approve Disapprove Abstain
Content 10
Approval of the plan to issue shares to increase charter capital from owner’s equity Approve Disapprove Abstain
Voting session 03 @
Guide
Number of votes represented: 330.537 Select all N m
Content 01
Approval of the Minutes and Resolutions of the General Meeting Approve Disapprove Abstain

For the voting items, delegates should select one of the three options: Approve,
Disapprove or Abstain, then, delegates should click "Voting,' and the system will
record and save the voting result.

Voting session 01 @

Guide

Number of votes represented: 330.537 Selectall v

Content 01

Approval of the Presidium Approve Disapprove Abstain

Content 02

Approval of the Vote Counting Committee Approve Disapprove Abstain

Content 03

Approval of the Meeting Agenda Approve Disapprove Abstain

Delegates have voted on the items at the General Meeting. Before the Chairman
announces the conclusion of the voting period for each item, the voting results can be

changed by pressing the button then click m

to allow the system to record the new voting result.

15



b. Election of an additional member to the Board of Directors for the 2022-2027
term.

At the 2025 Annual General Meeting of Shareholders of Tan Cang Offshore Services
Joint Stock Company, there is one election item: the election of an additional member
to the Board of Directors for the 2022—2027 term.

Election of an Additional Member to the Board of Directors for the 2022-2027 Term @

Guide

= Number of votes represented a Elected members Number of voting rights
Z@ (0X
330.537 1 330.537

Name Cumulative voting Number of votes

Shareholders shall conduct the election using the cumulative voting method, whereby
each shareholder shall have a number of votes equal to the number of shares they own
multiplied by the number of Board of Directors members to be elected.

— Shareholders may vote for up to the maximum number of candidates
corresponding to the number of Board members to be elected (01 candidate in
this case), and the total number of votes cast must not exceed the number of
votes to which the shareholder is entitled.

— Ifashareholder wishes to allocate all votes to a single candidate, they may either
select the “Cumulative Voting” checkbox or directly enter the number of votes
in the “Number of Votes” field corresponding to that candidate.

— In cases where a shareholder both selects the “Cumulative Voting” checkbox
and enters a specific number in the “Number of Votes” field, the system will
automatically use the number of votes entered in the “Number of VVotes” field.

Shareholders who have already cast their votes may change their election results prior
to the Chairperson’s announcement of the close of the Board of Directors election

period by clicking the then click to

enable the system to record the updated result.
5. Proxy

Shareholders who are unable to attend the General Meeting of Shareholders may
authorize another person to attend and vote on the matters included in the meeting
agenda. Shareholders can perform the online authorization by selecting the option as
follows:

16



> ®  NGUYENVANDONG / _ \ )
HOME DOCUMENTS CONTACT AUTHORIZATIONLIST  &f% & TESTI000005 > ) Voting sessionis occurring

Expected time left

2g Thursday C ) e 13 2 3
May 2025 Day Hour Minute
Attendance's expected to close on: 17:00 1 11/06/2025
Number of votes represented Number of votes owned #7° Number of votes authorizing 7‘4' Number of votes authorized
330.537 330.537 0 0

Shareholders select to authorize either another shareholder or an authorized
representative by checking the box next to the relevant option. Shareholders should
fill in the required information and the number of shares to be authorized, then click

to record the authorization in the system. The system will
automatically send a notification to the shareholder as follows:

r Y
Number of shares Number of authorized Number of shares Number of remaining
;6; owned ;@; shares received shares
500.000.000 0 0 500.000.000
AUTHORIZED CONTENT AGREEMENT @
Authorized Party
© Companyinsider () Othershareholders () Other authorized recipients
+ Internal persons list
Full name ID number Nationality Address

Dear Shareholders, please kindly print and send 01 hard
copy of The power of attorney to the Issuer before the
date specified in the Meeting Invitation!

A 4
After completing the above steps, the shareholder’s authorization will be marked as
“Pending Approval.” Shareholders may either cancel the authorization or proceed to
print the Power of Attorney and submit a hard copy to the contact address of the

General Meeting of Shareholders' Organizing Committee, as specified in the Invitation
Letter.

17



Upon receipt of a valid Power of Attorney from the shareholder, the Organizing
Committee of the General Meeting of Shareholders shall approve the authorization
and officially record the number of shares authorized to the Authorized
Representative. Shareholders who have delegated their voting rights may still access
the system, but shall not have the right to vote or participate in the election.

6. Discussion

- Online Support X
29 Thursday G N 1
May 2025 o4
Attendance'sexpect  plgase send the questions to The General
Meeting of Shareholders through this box
or contact directly by the information
- below: .
Number of votes represented $ Number of votes owned %7’ Number of votes authorizing 87 Numb Thank you!

330.537 330.537 0

ANNUAL GENERAL MEETING OF SHAREHOLDERS 2025

: Write your message here...... o

Delegates are kindly requested to submit discussion questions in the chat box located
at the bottom right of the delegate interface or leave their contact information for the
AGM organizing committee to reach out for assistance.

7. Other Features:

e Livestream Feature: On the day of the meeting, shareholders can follow the
developments and proceedings of the General Meeting of Shareholders in real-
time by clicking on the “Livestream” icon.

ANNUAL GENERALMEETING OF SHAREHOLDERS 2025

Livestream

18



e Meeting Documents: All documents related to the General Meeting of
Shareholders are uploaded in the 'Documents' section on the EzGSM system.
Shareholders can click on the 'DOCUMENTS' tab and then select each document
to view and download.

. NGUYEN VAN DONG _
HOME DOCUMENTS CONTACT AUTHORIZATIONLIST  £f2 ST 00005 ) ) Voting sessionis occurring
ST1.00

@*

e Contact: Any inquiries or questions from delegates should be sent to the AGM
organizing committee using the contact information provided in the 'CONTACT
tab

Py NGUYEN VAN DONG
HOME DOCUMENTS CONTACT AUTHORIZATIONLIST  &F% TESTL000005 Voting session is occurring
ST1.00

@«

TAN CANG OFFSHORE SERVICES JOINT STOCK COMPANY
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APPENDIX I: REGULATIONS ON GUIDELINES FOR ONLINE PARTICIPATION
AND ELECTRONIC VOTING AT THE GENERAL MEETING OF SHAREHOLDERS

(Issued together with the Regulations on the Organization of the 2025 Annual General Meeting of
Shareholders of Tan Cang Offshore Services Joint Stock Company)

Article 1. Scope and Subjects of Application

This Regulation stipulates the procedures for online participation and electronic voting by shareholders
and authorized representatives of shareholders at the 2025 Annual General Meeting of Shareholders of
Tan Cang Offshore Services Joint Stock Company (the Company).

Article 2. Conditions and Method of Participation in the Online General Meeting of
Shareholders and Electronic Voting

1. Conditions for Participation:

- The participant must be listed in the register of shareholders entitled to attend the General
Meeting of Shareholders, which is prepared based on the Company's notice of rights, or must
be a duly authorized representative.;

- Shareholders/authorized representatives must have an electronic device (computer, mobile
phone) with Internet access.

2. Method of Participation:

- Each shareholder listed in the register of shareholders entitled to attend the General Meeting of
Shareholders shall be provided with one and only one login ID and password to access the
system for online participation and electronic voting. The login credentials shall be sent
individually to each shareholder together with the Invitation Letter to the General Meeting.
Upon receiving the Invitation Letter containing login credentials, shareholders are responsible
for safeguarding this information to ensure that only the shareholder has access to participate
and vote via the electronic voting system. While the Company will provide maximum support
to ensure shareholders can attend and vote at the General Meeting, it shall not be held liable for
any issues arising from shareholders' loss or disclosure of their login information. Shareholders
are required to log in to the system and change their login password immediately upon receipt
to maintain information security.

- Shareholders participating online and via electronic voting may authorize another person to
attend the meeting on their behalf, in accordance with the Company’s Charter and applicable
laws. In the case where the authorized representative is not a shareholder of the Company, upon
receipt of a duly signed written authorization from both the authorizing and authorized parties,
the Company shall issue login credentials to the authorized representative to exercise the rights
and obligations as delegated. The Company will provide login information to the authorized
representative based on the authorization details provided by the shareholder, and this will be
delivered through the meeting invitation via letter/email/phone number. Shareholders bear full
responsibility for the accuracy and validity of the authorization information submitted to the
Company.

Article 3. Provision of Login Information for the Online General Meeting of Shareholders
and Electronic Voting System
1. Provision of Login Credentials:

The access link to the electronic voting system, login ID, password, and any other identification
factors (if applicable) required for participating in the General Meeting of Shareholders shall
be provided in the Invitation Letter (or through another form of notification of login information
as prescribed by the Company). Delegates are responsible for maintaining the confidentiality
of their login ID, password, and any other issued identification factors to ensure that only the
designated delegate has the right to vote on the electronic voting system. Delegates shall bear
full responsibility for the use and security of these registered credentials.
2. Reissuance of Login Credentials:

If a delegate requests reissuance of login credentials, the Organizing Committee may provide
the information directly, via email, or through a phone call. Shareholders are required to re-
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submit personal identification information for verification. The Company may request the
shareholder to provide personal details, at a minimum including: ID card/Citizen ID/Passport
number, mobile phone number, email address, and permanent or temporary address (contact
address). The Company may send the login ID and password for participation and voting to the
shareholder via email or another method based on the contact details previously registered by
the shareholder.

3. Password Change:

The Company recommends that delegates, upon receiving the login credentials (at minimum,
login ID and password), promptly access the electronic voting system to change the password
in order to ensure the confidentiality and security of their account information.

Article 4. Rights and Obligations of Shareholders/Authorized Representatives of

Shareholders when Attending the Online General Meeting of Shareholders

1. Shareholders or authorized representatives of shareholders attending the General Meeting of
Shareholders shall have the right to vote on all matters within the authority of the General Meeting
in accordance with the law and the Company’s Charter on organization and operation, through the
form of electronic voting.

2. Shareholders or their authorized representatives shall be responsible for maintaining the
confidentiality of login information to ensure that only the shareholder or their authorized
representative has the right to vote on the electronic voting system. The voting result recorded on
the electronic voting system by the shareholder or their authorized representative shall be considered
the final and official decision of that individual. The shareholder or authorized representative shall
bear full responsibility before the law and the Company for the electronic voting results conducted
on the system.

3. Shareholders or their authorized representatives must immediately notify the Company upon
discovery of any loss, theft, disclosure, or suspected disclosure of their login ID, password, and/or
other identifying credentials, by contacting the Company to request the deactivation of the login or
security device. The shareholder or authorized representative shall be liable for any damages, losses,
or other risks occurring before the Company receives such notice, if the cause arises from the
shareholder or authorized representative.

Article 5. Method of Recording Shareholders/Authorized Representatives of Shareholders

Attending the Online General Meeting of Shareholders

A shareholder or an authorized representative of a shareholder shall be considered as having attended

the General Meeting of Shareholders in the form of online participation when the shareholder or

authorized representative completes the “Registration for Attendance” and submits the “Confirmation
of Online Attendance at the General Meeting of Shareholders” via the Company’s electronic voting
system as prescribed in this Regulation on the organization of the General Meeting.

The attendance of the shareholder or authorized representative shall be valid upon the successful

registration and confirmation as stipulated above, in accordance with the provisions of this Regulation.

Article 6. Authorization

1. Shareholders may authorize another person to attend the General Meeting of Shareholders.
2. The authorization shall only be legally valid when the following conditions are met:

- A valid written power of attorney is provided;

- The Company receives the original power of attorney document prior to the time the
shareholder/authorized representative is recorded as attending the General Meeting in
accordance with Article 5 of this Regulation.

Revocation of authorization for shareholders whose authorization has been approved: the
shareholder must submit an official written request for revocation of the authorization to the
Company before the official commencement of the General Meeting. The effective time of the
revocation shall be based on the time the Company receives the official written request.
Revocation of the authorization shall not be valid if the authorized representative has already cast
votes on any item of the agenda of the General Meeting of Shareholders.
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Article 7. Discussion at the Meeting

1.

The discussion at the online General Meeting of Shareholders shall be coordinated by the Chairing
Committee, ensuring compliance with the provisions of the Company’s Charter.

. For shareholders or authorized representatives participating in the online General Meeting of

Shareholders and casting votes electronically, questions may be raised directly or submitted to the
Company via the online platform in accordance with the instructions provided by the Company. The
Secretary is responsible for recording the name of the shareholder/authorized representative, the
shareholder/representative code (if any), and the content of the question.

Article 8. Principles and Procedures for Electronic Voting

1.

From the time the login credentials (username and password) for the Online General Meeting of
Shareholders and Electronic Voting System are received, shareholders or their authorized
representatives shall have the right to access the system and vote on matters within the authority of
the General Meeting of Shareholders. After the voting period ends as announced on the electronic
voting system, no additional voting results submitted by shareholders or their authorized
representatives shall be recorded.

. Voting on Resolutions: Shareholders or their authorized representatives shall cast votes on each

matter listed in the agenda. For each item, they shall select one of the three options: “Agree,”
“Disagree,” or “Abstain,” as displayed on the electronic ballot provided by the system. Upon
completing the voting for all items in a given voting session, shareholders or their authorized
representatives must click “Vote” to submit the results to the system.

. Election Voting: Shareholders or their authorized representatives shall vote in elections using the

cumulative voting method. Accordingly, voting is carried out by either checking the box in the
“Cumulative Voting” column or indicating the number of votes in the “Number of Votes” column
corresponding to the name of the candidate. Once the election voting is complete, shareholders or
their authorized representatives must click “Submit Election Vote” to send the results to the system.

. In cases where the meeting agenda is supplemented, shareholders or their authorized representatives

may proceed to vote on the additional items. If they do not cast votes on such supplemental items,
they shall be considered as having abstained from voting on those issues.

. Shareholders or their authorized representatives may modify their voting results multiple times, but

may not cancel any votes cast. The electronic voting system shall only record the final voting result
submitted before the close of each voting session as prescribed.

Article 9. Procedures for Electronic Vote Counting

1.

Voting on Resolutions: The electronic voting system shall record each shareholder’s or authorized
representative’s vote according to the number of votes cast as “Agree,” “Disagree,” and “Abstain.”.

2. Election Voting: The system shall record the number of votes allocated to each candidate by

shareholders or their authorized representatives participating in the election process.

Article 10.  Force Majeure Events

l.

During the organization of the online General Meeting of Shareholders and the conduct of electronic
voting, force majeure events may occur that are beyond the control of the Company, such as natural
disasters, fires, power outages, Internet connection failures, technical malfunctions, or requests and
directives issued by the Government, state authorities, or other competent bodies. In such cases, the
Company shall make every reasonable effort to resolve the issue, and the meeting may resume,
provided that the interruption does not exceed 60 minutes from the time the incident occurred.

. If the force majeure event cannot be remedied within 60 minutes, making it impossible for the

General Meeting to proceed, the Chairperson shall declare a temporary suspension of the meeting.
All matters that may have been voted on prior to the suspension (if any) shall be deemed null and
void. These matters shall be subject to re-voting at the next convened General Meeting of
Shareholders.
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S8, TAN CANG

CONG TY CO PHAN DICH VU BIEN TAN CANG

NH OFFSHORE SERVICES PAI HQI PONG CO PONG THUONG NIEN NAM 2025

PHIEU BIEU QUYET
MA PAI BIEU: ......

Ho va tén Dai biéu: ..oeoveeeeeeeeeeee.

S6 luong phiéu biéu quyét so hitu: ..... phiéu biéu quyét

S6 luong phiéu biéu quyét nhan ty quyén: ..... phiéu biéu quyét
Tong s6 lwong phiéu biéu quyét dai dién: ..... phiéu biéu quyét

(Quy Pai biéu danh ddu vao 6 Y kién lwa chon theo tirng Ngi dung biéu quyét)

NOQI DUNG T4an thanh| Khéng |Khong cé
tan thanh | y kién
Noi dung 01: Thong qua Ban chu toa O O |
Noi dung 02: Thong qua Ban kiém phiéu ] | ]
Noi dung 03: Thong qua Chuong trinh dai hoi O O |
Noi dung 04: Thong qua Quy ché to chtrc Dai hoi ] | ]
Hu6ng din: Ngay 25 thang 06 nam 2025
PAI BIEU

C) dong danh dau chon (X) vao 1 trong 3 6: Tan
thanh/Khéng tin thanh/Khéng c6 y kién d6i voi
timg noi dung biéu quyét.

(Ky va Ghi ré6 ho tén)




S8, TAN CANG

CONG TY CO PHAN DICH VU BIEN TAN CANG

NH OFFSHORE SERVICES PAI HQI PONG CO PONG THUONG NIEN NAM 2025

PHIEU BIEU QUYET
MA PAI BIEU: ......

Ho va tén Dai biéu: ..oeoveeeeeeeeeeee.

S6 luong phiéu biéu quyét so hitu: ..... phiéu biéu quyét

S6 luong phiéu biéu quyét nhan ty quyén: ..... phiéu biéu quyét
Tong s6 lwong phiéu biéu quyét dai dién: ..... phiéu biéu quyét

(Quy Pai biéu danh ddu vao 6 Y kién lwa chon theo tirng Noi dung biéu qu

yét)

NOI DUNG

Tan thanh

Khong
tan thanh

Khéng co
y kién

Noi dung 01: Thong qua Bao cao cia Hoi dong quan tri vé két qua hoat
dong cua HPQT nam 2024

O

Noi dung 02: Thong qua Béo cdo cua Ban didu hanh vé két qua hoat dong
san xut kinh doanh nam 2024 va Ké hoach san xut kinh doanh nam 2025.

Noi dung 03: Thong qua Béo cdo cua Ban kiém soat vé hoat dong cua BKS
nam 2024.

Noi dung 04: Thong qua Béo céo tai chinh nim 2024 di dugc kiém toan
cua Cong ty

Noi dung 05: Thong qua phuwong an phan phdi loi nhuén, chia c¢é tirc nim
2024; ké hoach phan phdi loi nhuén, chia ¢6 tirc nim 2025

Noi dung 06: Thong qua viéc mién nhiém thanh vién HPQT nhiém ky 2022
— 2027 va Danh sich tmg cir vién biu bd sung 01 thanh vién HPQT nhiém
ky 2022 — 2027

o(o(ojo|ofd

Oo|o|o|o|d

O(ofo|o|nd

Noi dung 07: Thong qua bdo cdo ngén sach hoat dong nam 2024 va ké
hoach ngan sach hoat dong nam 2025 cia HPQT, BKS

Noi dung 08: Thong qua lya chon don vi kiém toan Bdo céo tai chinh nidm
2025

Noi dung 09: Thong qua to trinh vé phuong an xir Iy cac khoan no kho doi

Noi dung 10: Thong qua phuong 4n phat hanh c¢é phiéu ting vén cb phan tur
ngudn vén chu sé hiru

N I I I I B

I O O R

Noi dung 11: Théng qua Bdo cdo danh sach ngudi cé li€én quan va lgi ich co
lién quan

O

O

(N I O O

Huoéng din: Ngay 25 thang 06 nam 2025
PAI BIEU
(Ky va Ghi ré ho tén)

Cb dong danh dau chon (X) vao 1 trong 3 6: Tan
thanh/Khéng tin thanh/Khéng c6 y kién dbi voi
ting noi dung biéu quyét.




. CONG TY CO PHAN DICH VU BIEN TAN CANG
€ TAN CANG N At " .
X\ H# OFFSHORE SERVICES PAI HOI PONG CO PONG THUONG NIEN NAM 2025

PHIEU BIEU QUYET
MA PAI BIEU: ......

Ho va tén Dai biéu: ..oeoveeeeeeeeeeee.

S6 luong phiéu biéu quyét so hitu: ..... phiéu biéu quyét

S6 luong phiéu biéu quyét nhan ty quyén: ..... phiéu biéu quyét
Tong s6 lwong phiéu biéu quyét dai dién: ..... phiéu biéu quyét

(Quy Pai biéu danh ddu vao 6 Y kién lwa chon theo tirng Ngi dung biéu quyét)

NOQI DUNG T4an thanh| Khéng |Khong cé
tan thanh | y kién

Noi dung 01: Thong qua Bién ban va Nghi quyét Dai hoi dong cd dong O O |
thuong nién nam 2025
Huéng din: Ngay 25 thang 06 nam 2025
C6 dong danh déu chon (X) vao 1 trong 3 6: Tan DAI BIEU
thanh/Khéng tan thanh/Khéng c6 y Kién d6i voi (Ky va Ghi ro ho tén)

ting ndi dung biéu quyét.



K] TAN CANG

. _5f QFFSHORE SERVICES

Ho va tén Dai biéu:

S6 lwong phiéu biéu quyét s¢ hitu: ..........coee.e.e. phiéu biéu quyét
S6 luong phiéu biéu quyét nhan uy quyén: ........... phiéu biéu quyét
Téng s6 lwong phiéu biéu quyét dai dién: ............ phiéu biéu quyét
Téng s6 hrgng phiéu biu thanh vién HPQT: .... phiéu biu

CONG TY CO PHAN DICH VU BIEN TAN CANG
PAI HOI PONG CO PONG THUONG NIEN NAM 2025

PHIEU BAU CU HQI PONG QUAN TRI
MA PAI BIEU: .........

Té6i dong y Biu bd sung 01 thanh vién HPQT nhiém ky 2022 - 2027 nhw sau:

STT Ho va tén @ng vién Béu dén phiéu S6 phiéu bau
] TRAN QUANG THAO [ |
Huoéng din: Ngay 25 thang 06 nam 2025

1. Pai biéu bau s tmg vién t6i da bang s g vién can
bau. ([01] ngudi)
2. Néu bau ddn toan bd sb phiéu cho mdt tng vién, dai

A

bieu danh dau vao 6 “Bau don phiéu” hodc ghi 0 so

phi€u bau vao 6 “So phieéu bau” cua ung vién tuong Gng.

PAI BIEU
(Ky va Ghi ro ho tén)




S8, TAN CANG

- _? QOFFSHORE SERVICES

BALLOT
VOTERID: ......

Full name: .......ccoccovieiniens
Number of shares in own possession: ..... shares

Number of shares authorized by other shareholders: ..... shares

Total number of voting shares: ..... shares

(Check the corresponding box for your choice in each content)

ANNUAL GENERAL MEETING OF SHAREHOLDERS 2025

CONTENT Approve | Disappro | Abstain
ve
Content 01: Approval of the Presidium ] O ]
Content 02: Approval of the Vote Counting Committee ] | ]
Content 03: Approval of the Meeting Agenda O I |
Content 04: Approval of the Meeting Regulations ] | ]

Guide:

Shareholders tick (X) in one
boxes: Approve/Disapprove/Abstain each Proposal.

of

3

June 25th 2025
VOTER

(Signature and full name)




S8, TAN CANG
SoF OFFSHORE SERVICES ANNUAL GENERAL MEETING OF SHAREHOLDERS 2025

BALLOT
VOTERID: ......

Full name: .......ccoccovieiniens

Number of shares in own possession: ..... shares

Number of shares authorized by other shareholders: ..... shares
Total number of voting shares: ..... shares

(Check the corresponding box for your choice in each content)

CONTENT Approve | Disappro
ve

Abstain

Content 01: Approval of Report of the Board of Directors on its
performance in 2024

Content 02: Approval of Report of the Board of Management on the
2024 business performance and the 2025 business plan

Content 03: Approval of Report of the Board of Supervisors on its
activities in 2024

Content 04: Approval of The audited financial statements for the
fiscal year 2024

o(ojojofo
(N I I I B

Content 05: Approval of the 2024 profit distribution and dividend
payment plan, and the 2025 profit distribution and dividend payment
plan

(N I I I O B

Content 06: Approval of the dismissal of a member of the Board of

O
O

Directors and the election of one additional member to the Board of
Directors for the 2022-2027 term

O

Content 07: Approval of the 2024 operating budget report and the
2025 operating budget plan of the Board of Directors and the Board

O
O

of Supervisors

O

Content 08: Approval of the selection of the audit firm for the 2025 O I O
financial statements
Content 09: Approval of the plan for handling bad debts | I |
Content 10: Approval of the plan to issue shares to increase charter I:I I:l D
capital from owner’s equity
Content 11: Approval of Report on related person and related O I |
interests

Guide: June 25th 2025

Shareholders tick (X) in one of 3 VOTER

boxes: Approve/Disapprove/Abstain each Proposal. (Signature and full name)
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- _? QOFFSHORE SERVICES

BALLOT
VOTERID: ......

Full name: .......ccoccovieiniens
Number of shares in own possession: ..... shares

Number of shares authorized by other shareholders: ..... shares

Total number of voting shares: ..... shares

(Check the corresponding box for your choice in each content)

ANNUAL GENERAL MEETING OF SHAREHOLDERS 2025

CONTENT Approve | Disappro | Abstain
ve
Content 01: Approval of the Minutes and Resolution of the 2025 O I |
Annual General Meeting of Shareholders

Guide:

Shareholders tick (X) in one
boxes: Approve/Disapprove/Abstain each Proposal.

of

3

June 25th 2025
VOTER

(Signature and full name)
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sy OFFSHORE SERVICES  ANNUAL GENERAL MEETING OF SHAREHOLDERS 2025

VOTE ON THE BOARD OF DIRECTORS
VOTER ID: .........

Full Name:
Number of shares in own possession: ...................... shares

Number of shares authorized by other shareholders: ........... shares

Total number of voting shares: ............ shares
Total number of voting rights: .... voting rights

I hereby agree to cast the votes for the chosen Election of 01 Additional Member to the Board

No Full Name Cumulative voting Unequally split
voting
l TRAN QUANG THAO O |
Guide: June 25 th 2025

1. The maximum number of candidates that delegates are

eligible to elect is equal to the number of candidates

needed to elect

2. If accumulative elect the entire elect for one candidate,
delegates mark in “Cumulative voting” or specify the
number of elections in the “Unequally split voting” of
the corresponding candidate.

VOTER
(Signature and full name)
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