PETROLEUM TRADING JOINT STOCK THE SOCIALIST REPUBLIC OF VIETNAM
COMPANY Independence — Freedoom — Happiness
No. g4 /TMDK Ho Chi Minh, March 31, 2025

DISCLOSURE OF PERIODIC INFORMATION
To: The Hanoi Stock Exchange
L. INTRODUCTION TO THE ORGANIZATION DISCLOSING INFORMATION

1. Organization Name: PETROLEUM TRADING JOINT STOCK COMPANY

2. Headquarters Address: 11th Floor, Petroland Building, No. 12 Tan Trao Street, Tan Phu
Ward, District 7, Ho Chi Minh City, Vietnam

3. Telephone: Dién thoai: 84.28.54112323 Fax: 84.28.54112332

II. CONTENT OF THE DISCLOSED INFORMATION

The Board of Directors of Ptroleum Trading Joint Stock Company hereby announces and
cordially invites shareholders listed as of the final registration date of March 20, 2025, or their
legally authorized representatives, to attend the 2025 Annual General Meeting of
Shareholders. The meeting will be held from 8:00 AM to 11:00 AM on April 23, 2025, at the
Company’s headquarters (11th Floor, Petroland Building, No. 12 Tan Trao Street, Tan Phu
Ward, District 7, Ho Chi Minh City).

Shareholders are kindly requested to review the detailed documents for the 2025 Annual
General Meeting of Shareholders on the Company’s website at the following link:
https://petechim.com.vn/danh-muc-tai-lieu/dai-hoi-dong-co-dong/
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eport on ’the 2024 operational results and the 2025 plan;
Report on financial matters;

Report of the Board of Directors;

Report of the Supervisory Board,

Proposal for the selection of an independent auditing firm for the
2025 financial statement audit services;

Proposal to amend and supplement the Financial Regulation and the
Draft Financial Regulation of the Company (amended,
supplemented)
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REPORT ON 2024 PERFORMANCE RESULTS
AND 2025 BUSINESS PLAN

To: GENERAL MEETING OF SHAREHOLDERS

The Board of Management of Petechim Joint Stock Company (Petechim) hereby
submits to the General Meeting of Shareholders the report on the 2024 performance
results and the 2025 business plan as follows:

I
1.

PART I
REPORT ON 2024 BUSINESS PERFORMANCE
GENERAL SITUATION
Advantages:

- The brand value of Petechim in the field of oil and gas trading and services in

Vietnam.
Support from major shareholders and cooperation from partners/customers.

Resolutions from the General Meeting of Shareholders have outlined new business
directions aligned with market trends, creating opportunities for breakthroughs to
establish a foundation for the Company’s long-term sustainable development.

The organizational structure has been restructured to be leaner, leaders and
employees are highly qualified, dedicated, and responsible.

. Challenges:

- Limited resources while the competition in commercial bidding is fierce and slim

profit margins.

- New business fields face numerous difficulties and challenges, contributing

insignificantly to the 2024 results as expected.

II. RESULTS OF 2024 BUSINESS PERFORMANCE

1

. Key Solutions to Implement the 2024 Business Target:

1.1 Business Activities:

- Persistently participate in commercial bidding activities both within and outside the

oil and gas industry;

- Promote cooperation, partnerships, and joint ventures with strategic partners to

enhance Petechim’s position, competitiveness, and expand business opportunities;
p p ;

Focus on developing the service supply segment as a stable core activity, aligned
with the oil and gas industry’s development direction and the business strategy of
major shareholders in the fields of energy and port and airport logistics;

1




Strive to resolve outstanding issues and bad debts to improve the Company’s
financial situation.

1.2 Management Activities:

Thoroughly implement strict management measures to reduce costs;

Resolutely manage projects to ensure quality, progress, and efficiency, thereby
preserving revenue, profit, and enhancing Petechim’s reputation;

Leverage the task force model and business cooperation to optimize resources;

Improve the quality of human resources, foster a positive, professional, united, and
effective working environment.

- Key Performance Indicators Achieved in 2024 by Petechim Parent Company

Unit: VND billion

No.

% vs.

2023 2024 2024

Indicator 2024

Plan

2023
Actual

Actual Plan Actual

Revenue from Sales &

1

Services

61.71

835.00

713.48

85%

1,159%

2

Profit before tax

-2.72

3.00

0.28

9%

/

3

Profit after tax

-2.72

3.00

0.28

9%

/

. General Assessment of 2024 Business Performance

The Board of Management (BOM) and employees of the Company have
consistently acted decisively to implement the business plan, seizing every
opportunity to secure contracts and striving to accumulate income through each
order. However, the main activities are commercial bidding, where the success rate
is low, resulting in a limited number of contracts signed during the year.

Maintained close cooperative relationships with customers/partners to successfully
execute contracts.

Debt collection efforts continued, gradually recovering debt.

Actively researched and developed new business areas, particularly logistics
services.

Strengthened joint ventures and partnerships, expanding into sales consulting and
product distribution,

. Investment Activities

Investments in other Entities :

Petechim has invested in four enterprises with a total capital contribution of VND
45.96 billion.

Investment in Construction and Fixed Asset Procurement:

In 2024, the Company did not undertake any investments in construction or fixed
asset procurement.




- Current status of fixed asset utilization: The Company is leasing a portion of its
office headquarters in District 7, Ho Chi Minh City, to generate income to offset
operating costs.

5. Shareholder Activities
o Charter Capital: VND 200,000,000,000 divided into 20,000,000 shares.

o Total Number of Shareholders: As per the list finalized on March 20, 2025, there
are 3,563 shareholders.

IIT. Results of 2024 Business Performance of Subsidiary - PAIC Company

- In 2024, PAIC achieved revenue of VND 102.2 billion (equivalent to 89% of the
2024 plan and 86% of 2023), detailed as follows:

+ Revenue from service provision: VND 72,633,731,987.
+ Revenue from goods sales: VND 29,569,844,099.

- Profit after tax is VND 4.13 billion (equivalent to 80% of the 2024 plan and 85% of
2023).

- The company proactively aligned with the planned investment activities of
customers in 2024  in the fields of information technology, software,
telecommunications, and automation, targeting both traditional customers and
expanding to new ones.

IV. Results of Business Performance according to the 2024 Audited Consolidated
Financial Statements

1. Consolidated Income for 2024
Unit: VND billion

Separate Financial

Statements 2024 Consolidated

No. Indicator Financial
Petechim PAIC Statements 2024
y |Revenue from Sales & 713.48 102.20 815.69
Services
3 | Profit before tax 0.28 5.19 3.29
4 | Profit after tax 0.28 4.13 2.23

2. General Assessment

o The consolidated revenue in 2024 reached VND 815.69 billion, equivalent to 85%
of the plan and 453% of 2023. Profit before tax was VND 3.29 billion, and profit
after tax was VND 2.23 billion (details as per the Financial Statements presented at
the General Meeting of Shareholders).

o Although the 2024 consolidated results did not meet the plan, the leaders and
employees united and made every effort to address difficulties, resolve obstacles,
overcome challenges, and strive to carry out the highest possible business targets.



PART II
2025 BUSINESS PLAN

1. Socio-Economic Forecast

In 2025, the global commodity market is expected to remain complex and volatile
due to political, economic, and social factors in various countries. Global economic
and trade recovery will be slow and unstable; aggregate demand and investment will
decline; exchange rates and interest rates will fluctuate unpredictably. Natural
disasters, droughts, floods, and climate change are becoming increasingly severe,
significantly impacting socio-economic development and livelihoods.

Military conflicts, political instability, and escalating tensions will continue to
evolve unpredictably, with the risk of spreading in some countries. Trade
competition among major countries will intensify, particularly with U.S. tariff
policies potentially affecting long-term inflation as global trade partners retaliate.

Vietnam, heavily reliant on imported raw materials for production, will face rising
import costs due to high global commodity prices and increasing exchange rates,
driving up production costs and domestic consumer prices.

Vietnam’s economy, with its high degree of openness, is strongly affected by
external adverse factors, while internal limitations and weaknesses are slow to be
addressed. Social and environmental issues such as an aging population, wealth
disparity, natural disasters, diseases, and climate change .... pressure on economic
and social management.

2025 is a particularly significant year for Vietnam, marking the final year of the
2021-2025 Socio-Economic Development Plan, All sectors will strive to achieve the
highest results, control inflation, commission key national projects, improve the
business investment environment, and continue economic restructuring toward
industrialization and modernization. The proportion of industry, construction, and
services will increase.

Additionally, digital and green economies will emerge as new growth drivers,
aligning with global sustainable development trends.

2. Key Financial Indicators for 2025
Unit: VND
N Indicator Separate Plan Consolidated
. ) {
° e Petechim PAIC Plan

Revenue from Sales & 250,000,000,000 | 120,000,000,000 | 370,000,000,000

Services
2 | Profit before tax 1,500,000,000 6,000,000,000 7,500,000,000
Profit after tax 1,500,000,000 5,000,000,000 6,500,000,000

3. Action Plan for 2025
» Objectives:

Strategic Goals:




Achieve stability through development by transitioning to new business areas to
replace oil and gas trading; establish logistics and entrusted import-export services
as core, sustainable, and efficient activities, generating profits/benefits for
shareholders and maintaining good income for employees.

> Action Plan:

In 2025, the Company must act proactively and decisively across all areas to
achieve breakthroughs and meet assigned goals and plans. The implementation
roadmap must be feasible, based on project progress, with flexible resource
allocation to maintain stable operations, cover regular expenses, preserve equity
capital, and prepare for transitioning to new fields when opportunities arise.

Business Activities.:

e Bidding and Trading Sector:
- Continue supplying materials, equipments and services to major partners.

- Expand trading and service provision to new markets beyond the oil and gas
industry, including other industrial sectors, seaports, airports, etc...

e Service Sector:

- Beyond oil and gas services, focus on developing maritime services, oil and gas
technical services, shipping agency services, etc.

- Collaborate with PAIC to actively and effectively participate as consultants, project
managers, and providers of personnel and maintenance services for projects related
to IT, ERP, digital transformation, and technological innovation nationwide.

e Marketing and Market Development:

- Persistently pursue strategic partnerships and joint ventures to enhance
competitiveness and expand into new fields, maximizing resources, experience and
relationships to accumulate revenue and profit.

- Aggressively deploy sales consulting and product distribution agency services in
Vietnam.

Management Activities:

o Investment Sector:

- Accelerate the restructuring of Petechim’s investment portfolio in PVOIL’s
subsidiaries and PVOIL’s divestment from Petechim to facilitate the transition to
new business areas.

- Leverage support from major shareholders to seize investment opportunities aligned
with the Company’s capabilities, proactively creating markets for traditional trading
and service activities.

» Financial Activities:

- Closely manage and reduce costs, implement risk prevention measures, and ensure
capital arrangements for production and business activities.

- Resolutely address outstanding issues and bad debts, recover capital, and improve
the Company’s financial situation.



- Focus on project management to ensure timely contract settlement, preserve
business efficiency, and avoid new backlogs or debts.

o Administrative Activities:

- Continue restructuring and enhance workforce quality to maintain a lean,
professional organization.

- Finalize and apply a suitable salary/bonus policy, prioritizing human resources as
the key driver of the Company’s development.

- Continuously build a professional working environment, improve human resource
quality, and leverage the task force model to harness internal strengths and
collective power in key projects/activities.

RECOMMENDATIONS

The Board of Management proposes that major shareholders continue to support and
facilitate Petechim as follows:

«  Complete the divestment process to focus on developing new business areas and
successfully establish core activities for sustainable growth.

o Allow participation in projects and connections with partners and customers to
jointly explore investment opportunities, joint ventures, and multi-sector service
provision.

o Integrate Petechim’s trading and service activities with major shareholders’
projects, prioritizing opportunities for Petechim to collaborate in investment and
supply goods and services.

CONCLUSION

In 2025, amidst numerous difficulties and challenges, Petechim remains resilient and
committed to a strategy of sustaining traditional trading and service activities to
“Short-term gains for long-term growth” while seizing opportunities to expand and lay
the foundation for sustainable development in a new phase. The Company aims to
achieve planned targets, preserve equity capital, ensure shareholder benefits, and
safeguard employee rights.

The Board of Management sincerely thanks the Board of Directors and shareholders
for their attention and respectfully requests continued support from shareholders and
guidance from the Board of Directors to successfully implement the 2025 business
plan and progressively achieve Petechim’s sustainable development in the future.

Sincerely,

Recipients:
- As above;
- For filing VT, GTS, LTH (03)
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PETROLEUM TRADING
JOINT STOCK COMPANY

SOCIALIST REPUBLIC OF VIET NAM
Independence — Liberty — Happiness

No: 52 /BC-TMDK
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PETEGHIM

1ISO 9001: 2008

Ho Chi Minh City, March 28, 2025

REPORT ON FINANCIAL MATTERS
To: THE SHAREHOLDERS OF PETECHIM

The Board of Directors of PETECHIM JSC respectfully submits the following financial matters to

the 2025 Annual General Meeting of Shareholders:

ol ol S 0

Audited consolidated financial statements for the fiscal year 2024.
Audited separate financial statements of the Parent Company for the fiscal year 2024,
Proposal for profit after corporate income tax distribution.
Proposal for Board of Directors' remuneration.

1. Audited Consolidated Financial Statements for the Fiscal Year 2024

Summary of Consolidated Income Statement for Fiscal Year 2024:

/S

CONG TY

[ i tems T R | P o0 R R0 | E ( THUONG R
1. Net sales 815,687,859,712||  180,163,996,240 ‘\;‘@\ DAL KH
2. Cost of goods sold | 786,221,542,040]  153,597,901,412 \j\}ﬁ/
3. Gross profit from sales and services || 29,466,317,672 26,566,094,828| ——
4. Net profit from business activities || 3,403,677,302 1,668,576,955]
|5. Other income (loss) | (105,443,301)| (250,235,506)|
6. Total accounting profit before tax | 3,298,234,001] 1,418,341,449)
7. Profit after corporate income tax || 2,230,543,364 149,950,360‘
|8. Basic earnings per share ” 12 (109)|
Summary of Consolidated Balance Sheet for Fiscal Year 2024:
(Unit: VND)

[ S D e

| Asof31/12/2024 || As of31/12/2023 |

[A. Current Assets

259,818,740,856|

825,395,480,745

ICash & cash equivalents

27,624,639,641]|

35,191,148,394

|Short-term financial investments

| 72,556,733,854

65,370,164,452

Short-term receivables | 155,239,737,212  102,151,763,496|
Inventories | 3,903,595,495|  576,023,243,759)
|Other current assets 494,034,654]  46,659,160,644
IB. Non-current Assets 68,134,046,245|| 83,578,805,715]
[Long-term receivables | 49,800,000 67,074,000)
IFixed assets 42,279,568,175 43,973,287,8%|
[Long-term financial investments 24,000,000,000  38,000,000,000]




[Other non-current assets —|| 1,804,678,070] 1,538,443,889
TOTAL ASSETS | 327,952,787,101]  908,974,286,460
C. Liabilities 100,038,951,251]  680,731,021,943]

|§h0rt-term liabilities

93,086,504,651|  670,039,057,543|

Long-term liabilities B 6,952,446,600 10,691,964,400)
D. Owner's Equity | 228,243,264,517]  228,243,264,517
Total owner's equity | 227,913,835,850]  228,243,264,517]
ITOTAL EQUITY & LIABILITIES || 327,952,787,101 908,974,286,460]

Financial Ratios:

[ __ Ifems _ |l Unit ][ Fiscal Year 2024 |[Fiscal Year 2023
L. Liquidity Ratios | B | |
|1. Current ratio || Times I 2.79 | 1.23 l
2. Quick ratio | Times—|L 2.74 ” 0.30 |
IL Activity Ratios | | | |
1. Accounts receivable turnover I Times—|L 6.34 || 1.61 |
[2. Total asset turnover |L Times ” 1.32 —|L 0.20 j
3. Average collection (AR) period Days ’L 57.61 " 226.18
II1. Debt Ratios I |
[1. Debt/Total assets [ 30.50 | 7480 |
[2. Debt/Equity | Times | 43.89 | 29825 |
2. Audited Separate Financial Statements for Fiscal Year 2024
Summary of Separate Income Statement for Fiscal Year 2024:
(Unit: VND)

Ttems I 2024 | 2023 l
1. Net sales | 713,484,283,626]  61,710,331,142]
[2. Cost of goods sold | 705,567,832,158 56,282,338,361]
liGross profit from sales and services " 7,916,451,468 5,427,992,75]
]4. Net profit from business activities 386,069,893 (2,477,91 8,90?)]
|5. Other income (loss) (104,865,696)|  (245,661,565)|
I6. Total accounting profit before tax 281,204,197 L (2,723,580,468)]
|7 . Profit after corporate income tax 281,204,197 L (2,723,5 80,468)|

Summary of Separate Balance Sheet for Fiscal Year 2024

(Unit: VND)
2 ~ Items |L_As of 31/12/2024 || As of 31/12/2023 |
A. CURRENT ASSETS 199,744,202,964 768,752,275,3@

|Cash and cash equivalents

18,759,148,487 25,714,091,494]

@ort—term financial investments

42,500,805,701 34,570,164,452)




|Short-term receivables

135,525,724,892)

86,774,985,645|

Inventories

2,958,523,884

575,783,847,536|

Other current assets

45,909,186,197|

IB. NON-CURRENT ASSETS | 79,499,610,305]  90,485,194,980)
[Long-term receivables [ 35,000,000]| 35,000,000|
Fixed assets | 32,919,938,088]  33,892,941,192]
ILong-term financial investments I 45,960,000,000| 55,960,000,000
Other non-current assets 584,672,21 7| 597,253,788
TOTAL ASSETS 279,243,813,269  859,237,470,304]
|C. LIABILITIES | 77,965,892,014]  658,240,753,246|
[Short-term liabilities | 71,013,445,414  647,548,788,846]
ILong-term liabilities | 6,952,446,600) 10,691,964,400
ID. OWNER'S EQUITY | 201,277,921,255]  200,996,717,058
|Shareholders' equity | 201,277,921,255]  200,996,717,058
ITOTAL LIABILITIES & EQUITY || 279,243,813,269|  859,237,470,304|

3. Proposal for Profit after corporate income tax distribution for 2024:

The company recorded a net profit of 281,204,197 VND in 2024. However, with an accumulated
loss of 34 billion VND, the company does not meet the conditions for profit distribution.

4. Proposal for BOD Remuneration for 2025:

| 1 “Chairman of the Board 60,000,000‘
| 2 ||Board Members (2 persons) 72,000,000"
| 3 ||Head of Supervisory Board ” 36,000,000"
| 4 ||Supcrvisory Board Members (2 persons) 48,000,000”
|TOTAL]| 216,000,000]

The Board of Directors respectfully submits this report to the General Meeting of Shareholders for
approval.
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REPORT OF THE BOARD OF DIRECTORS

Dear: SHAREHOLDER MEETING

Performing the functions and duties of the Board of Directors (BOD) according to the
Charter of Petechim Company, the BOD would like to report to the General Meeting of
Shareholders (GMS) on the BOD's activities in 2024 and the activity plan for 2025 with the
following main contents:

PART ONE
EVALUATION OF THE BOARD OF DIRECTORS' PERFORMANCE IN 2024

In 2024, Petechim Company continues to receive extensive support from units within the
Vietnam Oil and Gas Group, the Vietnam Oil Corporation (PVOil), major shareholders, as
well as cooperation from traditional customers and domestic and foreign oil contractors.

However, the developments of global geopolitical tensions, fluctuations in global financial
and monetary markets, which force countries to tighten monetary policies, along with the
volatility of oil prices, energy markets, inflation, foreign exchange rates, disruptions in
global supply chains, rising costs, as well as difficulties in the stock market, corporate bonds,
real estate... have strongly impacted production, investment, and businesses like Petechim.

In that context, Petechim, with limited resources, had to face very fierce competition. The
Board of Directors has directed and worked with the Executive Board to operate in
accordance with legal regulations, the Company's Charter, and to strive to overcome
challenges; however, the business results have not been sufficient to cover the Company's
regular cost burden, specifically as follows:

I. Corporate governance:
1. Direct the implementation of the 2024 business plan:

- Maintain good traditional commercial activities: from upstream to downstream in the
Oil and Gas, Electricity sectors... to achieve revenue and profit, and to promote and
protect the Petechim brand in the Energy sector.

- Actively diversify business, expand operations into other fields, explore new markets,
and new products.

- Persistently build service activities as a foundation to gradually develop core
activities, overcoming the limitations of pure commercial activities: fierce
competition while profit margins are very small.

- Participate in major shareholders' projects in the oil and gas - renewable energy
sector, especially by investing resources in developing new fields to seize business
opportunities.




Decisive in project management and effectively executing existing contracts, decisive
in bidding to secure new contracts;

Strengthen marketing & promotion, partnerships, and customer relations to build
reputation and position with partners/customers. Signing cooperation agreements
with manufacturers and suppliers of equipment and materials... to enhance
competitiveness and expand the market.

In general, Petechim has been very determined in all actions to implement the
business plan, making efforts to participate in bidding to find opportunities to sign
contracts and accumulate income through each order. However, the probability of
winning bids is low, especially for large contracts that are prepared over a long
period, which are highly anticipated but end up unsuccessful, resulting in a decrease
in the volume of contracts signed in the year.

The consolidated results that Petechim Company achieved in 2024 are as follows:
e Total asset value: 328.26 billion VND;

® Total revenue and other income: 815.69 billion VND, equivalent to 85% of the
2024 plan and 453% compared to the same period last year;

 Profit before corporate income tax: 3.29 billion VND;

e Net profit after corporate income tax: 2.23 billion VND;

* Basic earnings per share: 12 VND/share Basic earnings per share: 12 VND/share;
e Dividend payout ratio: 0%; |

The main reason for not completing the assigned plan is:

The competitiveness of Petechim is limited in terms of human resources,
infrastructure, and financial potential. The success rate of bids is very low, mainly
due to non-competitive prices, and the contracts recognized as revenue during the
period have low value and profit.

The business development has been actively implemented, yielding some initial
results, but it needs time to stabilize and has not yet met expectations.

Direct decisive and thorough handling of bad debts and prolonged outstanding issues.
- Direct and require the Executive Board to decisively resolve the remaining bad
debts to recover capital and stabilize the Company's financial indicators, and to
prevent the emergence of new outstanding debts and prolonged receivables.

Directing financial management tasks:

Strictly manage cash flow to ensure liquidity for the Company's contracts/projects.
Ensure capital arrangement for business operations.

Implement maximum cost reductions, especially management and operational costs,
to lower production costs, increase bidding success, and enhance the company's
business efficiency.

Strictly manage financial risks.
Strengthen cooperative relations with strategic partners:

Strengthen cooperation, linkage, and joint ventures with strategic partners to enhance
the position, competitiveness, bidding capability, and seek new business
opportunities for Petechim.



IL.

5. Directing the restructuring of the organizational apparatus and corporate governance:

- Continue implementing restructuring to achieve a streamlined and professional
organization. Build a positive, healthy, and responsible working environment that
aligns the interests of the Company with those of the employees, while also
supplementing new human resources and implementing solutions to effectively
utilize internal resources through task forces and external resources through an
advisory/consultant system...

- Although this task has been carried out and there have been positive changes, it needs
to be continued in 2025.

6. Directing investment activities:

- Petechim also invested capital in 04 enterprises: 01 subsidiary PAIC and 3 affiliated
companies with a total amount of 45.96 billion VND.

Supervision of the Board of General Directors and management staff:

The Board of Directors of Petechim has supervised the activities of the General
Directorate and management staff through:

1. Attend and provide directives at the regular meetings and other important meetings
of the Board of Directors.

2. Closely monitor the business operations and financial situation of the Company
through the periodic reports of the Board of General Directors.

Through that, monitor and better grasp the operational situation to make timely decisions,
ensuring the maintenance and enhancement of risk management mechanisms for
Petechim's activities.

The Board of Directors has correctly implemented the business strategic directions
determined by the General Meeting of Shareholders and the resolutions of the Board of
Directors/General Meeting of Shareholders, closely following customers/partners. The
development of the market and new business activities, as well as the promotion of
building cooperative relationships, joint ventures/partnerships...; have recorded positive
progress. The company's working style and atmosphere have improved in a dynamic and
responsible manner.

The Board of Directors highly appreciates the General Director and other management
staff for carrying out their duties according to the delegation between the Board of
Directors and the General Director Board, and for successfully completing their
management and administration tasks in 2024.

III. Results of the Board of Directors' activities:

1. Board of Directors structure:

Number of Board Members: Currently, there are 03 members, including
+ Mr. V6 Khanh Hung — Chairman

+ Mr. Tran Pirc Chinh — Member |

+ Mr. Nguyén Trung Kién — Member

2. Organize meetings according to functions, tasks, and authority:
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- The Board of Directors successfully held the 2024 Annual General Meeting on April
25,2024,

- The Board of Directors held a meeting and issued 02 Resolutions/Decisions to fulfill
its role in guiding and directing the Company's activities.

3. Evaluation of the activities of the Board of Directors members:

- The members of the Board of Directors are very active, dedicated, and responsible;
they fully participate and vote on issues within the Board's authority.

- The Resolutions and Decisions of the Board of Directors are all based on the high
consensus and agreement of the members for the benefit of the shareholders and the
sustainable development of Petechim.

4. Remuneration and operating expenses of the Board of Directors, Supervisory Board:

Implementing Resolution No. 22/NQ-TMDK dated April 25, 2024, of the 2024
Annual General Meeting of Shareholders, Petechim has paid remuneration to the
members of the Board of Directors and the Supervisory Board for 2024 on a quarterly
basis, totaling 213,000,000 VND (including: Chairman of the Board of Directors
60,000,000 VND, Board members 69,000,000 VND, Head of the Supervisory Board
36,000,000 VND, Supervisory Board members 48,000,000 VND).

5. Report on transactions between Petechim Company, its subsidiaries, companies
controlled by Petechim Company with over 50% of charter capital, board members,
and related parties of those members; transactions between Petechim Company and
companies where board members are founding members or business managers within
the last 03 years before the transaction date; The company only incurred a transaction
with the Vietnam Oil Corporation, which is a delayed interest payment of
480,085,667 VND (the previous year was 787,935,799 VND).

PART II
BOARD OF DIRECTORS' ACTIVITY PLAN FOR 2025

In 2025, the Board of Directors will continue to implement and direct the General Director
of Petechim to correctly execute the goals and strategic directions, as well as the action
programs decided by the annual General Meeting of Shareholders. Specifically:

Strategic goal: Achieve stability through development by transitioning to new fields to
replace the oil and gas trade sector; Build logistics service provision and entrusted import-
export activities into core, sustainable, and efficient operations, generating profits/benefits
for the owners and maintaining good income for employees.

Action plan: Actively and decisively in all areas to achieve breakthrough development, meet
assigned goals and plans. The implementation roadmap must be feasible based on the
progress of the Projects, flexibly coordinating resources, while maintaining the Company's
operations stably to ensure a source of regular funding, securing equity capital, and being
ready to transition to new fields when opportunities arise.

Specific tasks for 2025:

1. Direct the implementation of the 2025 business plan with the following key
targets:



The company's private plan

No Target Pr0]ecte¢(i ‘})I:Iz;;n)for 2025
1 | Revenue 250.000.000.000
2 | Total cost does not include salary expenses 237.300.000.000
3 | Total salary fund 11.200.000.000
4 | Profit before corporate income tax 1.500.000.000
5 | Net profit after corporate income tax 1.500.000.000
6 | Expected dividend yield 0%

Plari to merge Petechim's subsidiaries

No Tarset Pm]ecte((i ‘;Jl:;;;l)for 2025
1 | Total revenue 370.000.000.000
2 | Total cost 362.500.000.000
3 | Profit before corporate income tax 7.500.000.000
4 | Net profit after corporate income tax 6.500.000.000

2.

Direct the continued implementation of business orientations and solutions:

To achieve the long-term goals and the 2025 plan, we will have to continue taking
decisive actions in all the following areas of activity:

i.

ii.

First, the field of Commerce:

Continue to participate in supplying materials, equipment, and services to major
partners in the Oil and Gas industry.

Expanding commercial activities and service provision to new markets outside the
oil and gas industry, participating in other industrial sectors, port and airport
complexes,...

Second, the service sector:

Besides oil and gas services, focus on developing other services such as fuel supply,
maritime services, oil and gas technical services, ship agency,...

Restore air cargo transportation services to meet the demand for international import
and export of goods and the growth of global e-commerce.

Coordinate with strategic partners to exploit logistics services, entrusted import-
export, warehouse exploitation, ...

Seek opportunities to implement aviation logistics services, participate in the
procurement of materials, equipment, spare parts, and provide aircraft maintenance
and repair services, aviation fuel.

Coordinate with the subsidiary company PAIC to actively and effectively participate
in the roles of consulting, project management, providing personnel, and maintenance
services for IT, ERP, digital transformation, and technology innovation projects
nationwide.

iii. Thirdly, the investment sector:

\o\ =2 2 % /sy



- Promoting the restructuring of the investment portfolio and the divestment of PVOIL
to facilitate the transition to new operational areas.

- Taking advantage of the support from major shareholders to seize investment
opportunities that align with the Company's capabilities, thereby proactively creating
a market for Petechim's traditional trade and service activities.

iv. Fourth, marketing and market development tasks:

- Persistently implement the strategy of joint ventures and partnerships with strategic
partners to enhance competitiveness and expand business into new fields with the
goal of maximizing resources, experience, and relationships to accumulate revenue
and profit.

- Strengthen sales consulting services and product distribution agents in Vietnam

v. Fifth, the financial sector: Tight management, cost savings, risk prevention measures,
and ensuring capital arrangements for production and business activities; Decisively
resolve outstanding issues and bad debts, recover capital, and stabilize the Company's
financial situation; Focus on project management to settle contracts on time and

maintain business efficiency, avoiding the emergence of new outstanding issues or
debts.

vi. Friday, restructuring work:

- Continue the restructuring program, strengthen the quality of the workforce to have
a lean and professional apparatus.

- Complete and implement an appropriate salary/bonus policy, using human factors as
the main driving force for the Company's development.

- Continuously building a professional working environment and enhancing the quality
of human resources, promoting the task force model to leverage internal strengths
and collective power in key projects.

Dear distinguished delegates and esteemed shareholders!

Above is the summary report of activities for 2024 and the direction and activity plan for
2025 of the Petechim Board of Directors.

We respectfully request the esteemed shareholders to consider, discuss, and decide.
Wishing the esteemed delegates and shareholders health, happiness, and success.

Thank you very much!

ON BEHALF OF THE BOARD OF DIRECTORS
—CHAIRMAN

705447 73N
Y -,
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PETROLEUM TRADING JOINT STOCK COMPANY SOCIALIST REPUBLIC OF VIET NAM
(PETECHIM) Independence — Liberty — Happiness

PETROV/IETNAM
No: /BC-TMDK
pvoIL| | 4

PETEGHIM Ho Chi Minh City8March, 2025
SO 9001: 2008
CONTROL REPORT 2024 AND OPERATION PLAN 2025
To: THE SHAREHOLDERS OF PETECHIM

In accordance with the functions, duties, and authority of the Supervisory Board as stated in the
Charter of Petroleunj Trading Joint Stock Company, the Supervisory Board hereby presents to the
2025 Annual General Meeting of Shareholders the results (Lf the supervisory activities and business
performance for 2024 as follows:

PART 1
CONTROL REPORT 2024
A. ACTIVITIES OF THE BOARD OF DIRECTORS, EXECUTIVE BOARD AND
MANAGEMENT TEAM:
I. Implementation of the Supervisory Board’s duties in 2024:

1. Supervised and inspected the management and execution of the 2024 profit plan by the/7 0544772
Board of Directors (BOD) and the Executive Board, the legality and reasonableness fxfx; S5NG T
business activities in 2024 according to the resolutions of the 2024 General Meeting -0 cd PHAI
Shareholders. THU()‘)‘ NG P

2. Examined and monitored the issuance of Resolutions and Decisions by the BOD and the;\. DAU KH
Executive Board. ‘\?ﬁf_?_; IV

3. Assessed the legality, rationality, honesty, and prudence in accounting, statistics, and
financial reporting. Reviewed the semi-annual and annual financial statements audited by
A&C Auditing and Consulting Company Limited.

In 2024, the Supervisory Board held meetings to evaluate the company's accounting, financial
performance, business operations, governance, and management for the first half and the entire year
of 2024,

I1. Supervision results:

1. In 2024, the Board of Directors and the Executive Board fully complied with State laws;
managed and operated the Company in accordance with the Enterprise Law, the Company’s
Charter, and the resolutions of the General Meeting of Shareholders. The Supervisory Board
did not find any irregularities in the activities of the BOD, the Executive Board, or the
Company's management personnel.

2. The BOD members exercised their rights and responsibilities in accordance with the
Enterprise Law, relevant legal regulations, the Company’s Charter, and the resolutions of
the General Meeting of Shareholders, ensuring the legitimate interests of the Company and
shareholders. The BOD closely followed the objectives and directions approved by the
General Meeting of Shareholders to propose solutions and implement specific tasks.

3. The BOD’s resolutions were highly consensual among members and were seriously
implemented by the General Director.



4. The BOD and the Executive Board directly led or issued and implemented Resolutions and
Decisions to be executed by relevant functional departments.

III. Evaluation of coordination between the Supervisory Board, BOD, Executive Board and
Shareholders:

The Supervisory Board was fully provided with information on the decisions made by the BOD and
the Executive Board. Shareholders' concerns were explained clearly and transparently.

B. FINANCIAL STATEMENTS REVIEW:
I. Financial Statement 2024:

1. The 2024 financial statements of Petroleum Trading Joint Stock Company include the
Balance Sheet, Income Statement, Cash Flow Statement, and Notes to Financial Statements.
The Supervisory Board agrees with the contents of the 2024 Financial Statements, which
was prepared by the Executive Board and Finance - Accounting Department and audited by
A&C Auditing and Consulting Company Limited.

2. The 2024 Financial Report was properly prepared according to regulations, in compliance
with Vietnamese accounting standards and current legal provisions, accurately reflecting the
financial status of the Company as of December 31, 2024.

3. Financial status of Petroleum Trading Joint Stock Company as of December 31, 2024:

a) Charter capital: VND 200 billion, equivalent to 20,000,000 shares, with a par value of
VND 10,000 per share. The Company’s stock is listed and traded on the UPCOM exchange
under the ticker symbol PTV, officially traded since November 5, 2019.

b) Consolidated Balance Sheet as of December 31, 2024. (Details are in the Financial
Report.)
¢) Separate financial status of Petechim in 2024. (Details are in the Financial Report.)
d) Separate business results of Petechim in 2024. (Details are in the Financial Report.)
Remarks: In 2024, Petechim recorded the following key indicators:
o Revenue in 2024 reached VND 713.48 billion, equivalent to 85% of the plan.
o Profit before corporate income tax in 2024 was VND 0.28 billion.
o Profit after corporate income tax in 2024 was VND 0.28 billion.
e) Consolidated business results in 2024. (Details are in the Financial Report.)
Remarks:
o Total consolidated revenue in 2024 was VND 815.69 billion, achieving 85% of the
plan.
o Profit before corporate income tax in 2024 was VND 3.29 billion.
o Profit after corporate income tax in 2024 was VND 2.23 billion.

4. Fixed Asset Utilization: The Company leased part of its office space in District 7, Ho Chi
Minh City, to cover operating costs.

5. External Investments: Petechim invested in four enterprises, including subsidiary PAIC and
three associate companies, with a total capital investment of VND 45.96 billion. No new
fixed asset acquisitions or construction investments were made in 2024.

6. Business Development: Petechim expanded its logistics and transportation services within
and beyond the oil and gas industry, maintaining a strategic approach to partnerships for
business growth and revenue generation.



II. Debt Management:

As of December 31, 2024, the outstanding debt of the Petroleum Pipeline & Tank Construction
Joint Stock Company (DOBC) was VND 24.971 billion. The Company needs to take strong
measures for debt recovery.

III. Transactions with Related Parties/Persons:

According to Clause 4, Article 290 of Decree 155/2020/ND-CP, the related parties of the Company
include:
1. Key management members and individuals related to key management members:

o Transactions with key management members and individuals related to key
management members: No sales and service transactions or other transactions
occurred,

o Liabilities to key management members and individuals related to key management
members: No outstanding liabilities.

o Income of key management members: For the year, the total income was VND
1,026,759,000 (previous year: VND 824,576,315).

2. Other related parties:

Related Party Relationship

Shareholder contributing 29% of]

PetroVietnam Oil Joint Stock Corporation — PVOil ,
charter capital

Trang An Investment and Construction Joint Stock||Shareholder contributing 23.1% of|™
Company charter capital

Petroleum Information Technology Telecom and Automation

Joint Stock Company - PAIC Subsidiary

o The Company incurred other transactions with PVOil, specifically deferred interest
payments amounting to VND 480,085,667 (previous year: VND 787,935,799).

C. SUPERVISORY BOARD ACTIVITIES:
I. Supervisory Board Personnel:

The inspection and monitoring activities of the Supervisory Board were carried out continuously
and systematically to promptly grasp the actual situation and operational efficiency of the
Company. This helps to detect and address any shortcomings in the management, operational
administration, and internal control system in a timely manner. The specific tasks include:

¢ Head of the supervisory board: Ms. Doan Thu Huong
o Attended BOD meetings and provided recommendations.
o Assigned tasks and supervised auditors.
e Supervisors: Mr. Ngo The Anh and Ms. Tran Mong Thuy Trang
o Monitor the implementation of the Resolution of the 2024 Annual General Meeting
of Shareholders, and monitor the compliance with the Company's Charter and
internal management regulations, as well as the implementation of the 2025
production and business plan.
o Reviewed financial reports and prepared quarterly and annual reports.



IL. Supervisory Board Remuneration:
Total remuneration for 2024: VND 84,000,000, details:

Head of the supervisory board: VND 3,000,000/month
Supervisors: VND 2,000,000/month

PART 2
SUPERVISORY BOARD OPERATION PLAN FOR 2025

I. Operational Plan:

1.

Participate in organizing the annual General Meeting of Shareholders, ensuring the process
is transparent and effective.

Inspect and supervise the Board of Directors, Executive Board and management team in the
operation and management of the Company's business, investment and construction
activities.

Supervise the planning and implementation of the plan, check the financial statements and
production and business situation of the Company.

Conduct monthly, quarterly and ad-hoc inspections related to the organization;
implementation of decisions of the General Meeting of Shareholders, BOD and Executive
Board.

Review the management letter of the independent auditor and feedback from the Company's
Board of Directors.

Discuss and resolve difficult and outstanding issues from mid-term or final-term audit
results and important contents proposed by the independent auditor.

Receive and process information from shareholders, ensure a transparent dialogue channel
and promptly resolve proposals and recommendations.

IL. Recommendations from the Board of Supervisors:

1. The Board of Supervisors recommends that the Executive Board promptly propose
appropriate solutions to completely resolve outstanding debts, while strengthening control
measures to minimize bad debts to improve financial indicators.

2. Focus on transaction management in stock management on the Upcom floor.

Sincerely,

ON BEHALF OF THE SUPERVISORY BOARD
HEAD OF THE SUPERVISORY BOARD

Doan Thu Huong
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PETROLEUM TRADING JOINT STOCK COMPANY SOCIALIST REPUBLIC OF VIET NAM

(PETECHIM) Independence — Liberty — Happiness
PETROW/IETHAM
PV OIL| No: 55 /BC-TMDK Ho Chi Minh City,28March, 2025
PETEGHIM
1SO 9001: 2008
PROPOSAL

Regarding to the Selection of an Audit Firm for the Audit of the 2025

Financial Statements

To: THE SHAREHOLDERS OF PETECHIM

Regarding to the selection of an audit firm for the audit of the 2025 financial statements, the
Supervisory Board reports as follows:

Based on the criteria for selecting an independent audit firm:

The firm must be legally operating in Vietnam and approved by the State Securities
Commission to audit listed companies in 2025;

The firm must have experience in auditing listed companies;

The firm must have a strong reputation for audit quality;

The firm must have a team of highly qualified and experienced auditors;

The firm must meet the requirements regarding audit scope and schedule;

The firm must offer audit fees that are reasonable given the quality and scope of the
audit.

The Supervisory Board of Petechim proposes selecting A&C Auditing and Consulting
Co., Ltd. as the audit firm for Petechim in 2025. A&C meets the above criteria.
Additionally, based on the actual audit services for the financial statements in 2022, 2023,
and 2024, A&C has provided high-quality services, completed audits on schedule, and
offered competitive pricing in line with the market.

The Supervisory Board of Petechim respectfully requests the Shareholders of Petechim to
review and approve this proposal so that the Supervisory Board can proceed with the audit
according to the schedule required by the State Securities Commission.

Sincerely,

ON BEHALF OF THE SUPERVISORY BOARD
HEAD OF THE SUPERVISORY BOARD

Doan Thu Huong
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PETROLEUM TRADING SOCIALIST REPUBLIC OF VIET NAM

JOINT STOCK COMPANY Independence — Liberty — Happiness
V No: 96 /TTr-TMDK Ho Chi Minh City, March 28, 2025
PETEGHIM
ISO 9001: 2008
PROPOSAL

Regarding the Approval of the Amended and Supplemented Financial Regulations

To: THE SHAREHOLDERS OF PETECHIM

Recently, the National Assembly and Government have issued legal documents related to
corporate activities, including:

« The Enterprise Law No.59/2020/QH14, passed by the National Assembly of the
Socialist Republic of Vietnam on June 17, 2020, effective from January 1,2021;

« The Securities Law No. 54/2019/QH14, passed by the National Assembly of the
Socialist Republic of Vietnam on November 26, 2019, effective from January 1,
2021;

« Decree No. 155/2020/ND-CP, issued by the Government on December 31, 2020,
detailing the implementation of certain provisions of the Securities Law;

« The current Charter on the Organization and Operation of the Petroleum Trading
Joint Stock Company, amended and supplemented for the 9th time in April 2019;

To ensure that the regulations of the Petroleum Trading Joint Stock Company align with
the aforementioned legal documents, the Board of Directors respectfully submits this
proposal for the Shareholders to review and approve the first amendment and
supplementation of the Company’s Financial Regulations (as detailed in the attached draft
documents).

Respectfully submitted.




Quy ché tdi chinh PETECHIM 2025

DU THAO QUY CHE TAI CHINH

CONG TY CO PHAN THUONG MAI DAU KHi (PETECHIM)

(Ban hanh kém theo Quyét dinh s6  /QD-TMDK ngay / /  cita Hoi ddng quan tri

Céng ty Cb phén Thwong mai diu khi).

CHUONG I: NHUNG QUY PINH CHUNG

Didu 1: Poi twong, pham vi ap dung

1.1

1.2

Quy ché nay quy dinh cong tic quan 1y tai chinh cta Cong ty CP Thuong mai diu khi
(sau day goi tit 1a “Cong ty”), do Hdi ddng quan tri quyét dinh ban hanh nhim phuc vu
hoat dong quan 1y v& mit tai chinh ctia Cong ty trong qud trinh hoat dong.

Ngoai nhitng ndi dung quy dinh tai Quy ché nay, viéc quan ly tai chinh ctia Cong ty
dugc thue hi¢n theo céc quy dinh Phép ludt hién hanh va phd hop véi Diéu 1¢ Cong ty.

Diéu 2: Giai thich tir ngit

2:

2.2

2.3

24

2.5
2.6
A
2.8
2.9

2.10

2.11

2,12

2.13

Luit doanh nghi¢p: dugc hiéu 1a Lust Doanh nghiép s 59/2020/QH14 duoc Quéc hoi
nude Cong hoa X& hoi chi nghia Viét Nam thong qua ngay 17/6/2020 va cic vin ban
huéng din thi hanh.

Luit ké toan: Dugc hidu 1a Luét Ké toan sb 88/2015/QH13 dugc Quéc hdi nude Cong
hoa Xa hoi chi nghia Viét Nam théng qua ngay 20/11/2015 va cac viin ban huéng din
thi hanh.

Céng ty 1a Cong ty C6 phan Thuong mai DAu khi dugc thanh lap va hoat dong theo
Luét Doanh nghiép va cac quy dinh Phap luét hién hanh.

Diéu 1¢ 1a Bidu 18 td chirc va hoat dong cua Cong ty va tit ca nhung vén ban sira d6i, bd
sung thay thé sau nay do Pai hoi dong cb dong Cong ty biéu quyét thong qua.

HPQT la Hpi ddng quan tri Cong ty.

Chii tich HPQT 1a chu tich HDQT Céng ty do HPQT biu ra.
TGP la Tong gidgm dbc Cong ty.

TSCP la tai san cb dinh ciia Cong ty.

Ban kiém so4t 12 Ban kiém soét ciia Cong ty, c6 chirc ndng, nhiém vu va quyén han
quy dinh trong Diéu 18 té chtc va hoat dong cuia Cong ty.

Vén bao gdm vén Pidu 16, vén huy dong, vén tich lu§ va cac loai vén khéc cua Cong ty
theo quy dinh ctia Phap luit va Didu 1& Cong ty.

Vén Piéu 1§ 12 s6 vén do tAt ca cb dong gop vao, dugc ghi trong Pidu 1é Cong ty.

Vén huy dong 1a s6 v6n Cong ty huy dong theo cic hinh thirc: phat hanh trai phiéu,
vay cia td chuc ca nhan trong, ngoai nudc va cac hinh thirc huy dong khac ma Phap
luit khéng cam.

Von tich lity 1a sé vbn cia Cong ty dugce hinh thanh tir két qua san xuét kinh doanh.,

Trang 1/24



2.14

2.15

2.16

217

2.18

2.19

2.20

Quy ché ti chinh PETECHIM 2025

Nghi¢p vu kinh té, tai chinh dugc hiéu 1a nhitng hoat dong phat sinh cu thé lam ting,
gidm tai sin, ngudn hinh thanh tai san coa Cong ty.

Ky ké toan dugc hibu 1a khoéng thoi gian x4c dinh tir thoi diém Cong ty bét diu ghi s6
ké toan dén thoi diém Lét thuc viée ghi sb ké toan, khod sb ké toan dé 1ap bao cdo tai
chinh.

Chiing tir ké todn dugc hidu 1a nhitng gifly t& va vat mang tin phan 4nh nghiép vu kinh
té, tai chinh da phét sinh va hoan thanh, 1am cin ctt ghi s6 ké toan.

Tai liéu ké tosn dugc hiéu 1a chimg tir ké todn, s ké toan, bao céo tai chinh, bdo cdo
kiém toan va tai lidu khac ¢6 lién quan dén ké toan.

Tai san ciia Cong ty dugc hiéu 13 cac loai tai san hinh thanh trong qua trinh hoat dong
kinh doanh ctia Céng ty, bao gdm: tai san luu dong, tai san c¢b dinh, cac khoan diu tu tai
chinh dai han, chi phi x4y dung co ban d& dang va céc khoan ky qu¥, ky cwgc dai han.

Bit kha khang dugc hiéu 13 nhiing truong hgp khach quan hodc/va nhiing ly do nim
ngoai su diéu khién, kiém soat ctia con ngudi trong qué trinh té chire thyuce hién céc hoat
dong san xuét kinh doanh cta Cong ty. Nhitng truong hop Bét kha khang nay dugc vi
du minh hoa sau ddy (nhung khong chi giéi han béi nhitng trudng hop ndy): cic tac
dong ctia thién nhién, thién tai nhu chdy nd, lii lut bio, dong d4t holic cc van d& xa hdi
nhu dinh céng, bao loan, chién tranh... dn dén viéc khéng thé tiép tuc thuc hién cac
hoat dong kinh doanh, hodc phai tuéin thi cdc quy dinh méi ctia bit ky Co quan Nha
nuée ¢6 thAm quyén nao hodc do cac nguyén nhén khac khong thé luong trude hoic tuy
da biét trude va 4p dung cac bién phép can thiét nhung khong thé khic phuc dugc.

Phap ludt duoc hiéu 13 cac Bo luat, Luét, Nghi dinh, Thong tu va cac vin ban huéng
dan thi hanh c6 gi4 tri phap ly do céc co quan nha nuéc c¢6 thdm quyén ban hanh va
duoc dp dung véi Cong ty.

Diéu 3: Cic nguyén tic tai chinh ké toan

3.1

3.2

3.3

34

3.5

Cong ty théng nhit 4p dung mot ché do tai chinh va ké toan theo quy dinh tai Diéu 18
Cong ty. Ché do nay tuén thu cac quy dinh hién hanh ctia Phap luat va dugc ding ky tai
co quan Nha nuée c6 thidm quyén.

Cong ty thuc hién ché dd hach toan tbng hop, tu chud tai chinh trong kinh doanh phu
hgp v6i cac quy dinh cia Phap ludt, ctia Diéu 1€ va cta Quy ché nay. Céng ty ¢6 trach
nhiém quén ly, bao toan va phat trién cdc ngudn vén kinh doanh.

Cong ty c6 trach nhiém ndp céc khoan thué va cac nghia vu tai chinh khic theo quy
dinh ctia Phap luit va phit hgp véi Quy ché nay.

Cong ty thuc hién quyén quan ly tai chinh bang viéc kidm tra, gidm sat cac hoat dong
tai chinh toan Céng ty trong viéc tuan thi cdc quy dinh ctia Quy ché nay.

Cong ty c6 quyén thay ddi co cdu vén, tai san phd hop véi chién luge kinh doanh.

Piéu 4: Chirc niing, nhiém vu ciia bd phan ké toan

Trang 2/24



4.1

4.2

Quy ché tai chinh PETECHIM 2025

Bo phén ké toan 14 déu mbi xu 1y céc nghiép vu kinh té, tai chinh trong Céng ty, trong
pham vi chirc néng ctia minh, chju trach nhiém trwéc TGD va HPQT vé nghiép vy ké
toan va viéc quan ly, stt dung hé théng s6 sach, chung tu ké todn.

B¢ phén ké todn ¢ cac nhiém cu thé nhu sau:

a) Thu thap, xit ly thong tin, sd liéu ké toan theo déi tuwong va ndi dung cong viéc ké
toan, theo chudn muc va ché d6 ké toan.

b) Kiém tra, giam sat cac khoan thu, chi tai chinh, céc nghia vy thu, ndp, thanh toan
ng; kiém tra viéc quan ly, st dung tai san va ngudn hinh thanh tai san.

c¢) Phan tich théng tin, s6 liéu k& toan; tham muu, d& xuét cac giadi phap phuc vy yéu
cau quan trj va quyét dinh kinh té, tai chinh cta Cong ty.

d) Cung cip théng tin, s liéu k& toan theo quy dinh cta Phép luit.
e) Cac nhiém vy khéc theo quy dinh ctia Didu 18 Cong ty va Quy ché nay.

CHUONG II: CHE PQ KE TOAN

Diéu 5: Ché d9 ké tosn ap dung

5.1

3.2

3.3

5.4

Ché d6 ké toan doanh nghiép 4p dung cho Céng ty bao gém ché d6 ching tir ké toan va
ché d6 tai khoan do Bd Tai Chinh quy dinh.

Cong ty ¢6 trach nhiém thuc hién theo ding céc nguyén tic ké toan, théng ké theo quy
dinh cta Phap ludt hién hanh. Moi nghlep vu kinh té, tai chinh phét sinh trong hoat
dong san xuat kinh doanh lién quan dén vén d chi tiéu trong Cong ty déu phai lap
chitng tir gbc theo miu ctia Cong ty va ghi chép ddy du, lién tyc phan 4nh chinh xAc, kip
thoi cac nghiép vu kinh té phét sinh.

Ché d6 chimg tir k& toan phai cé dﬁy di céc yéu t6 theo quy dinh cia Phép ludt. Nhiing
chimg tir phan 4nh quan hé kinh té gitta Céng ty va céc phép nhan khac phai ¢6 chit ky
clia ngudi kiém soat (k& toan truong) va nguoi phé duyét (TGP hodc céc ¢4 nhin duge
uy quyen) déng diu Céng ty. D6i véi nhitng ching tir lién quan dn viéc ban hang,
cung cép dich vy thi ngoai nhitng yéu t& dd quy dinh phai ¢ thém chi tiéu: thué suit va
s6 thué phai nop.

Viéc cung cép thong tin, chimg tir, sb sach ké toan ra bén ngoai Cong ty chi duge thuc
hién khi c6 sy dong ¥ ctia TGD hodc do Phap luat quy dinh.

Didu 6: Ky ké todn

6.1

6.2

Ky ké toan duoc 4p dung 1a ky ké toan nim. Ky ké toan nim 1a mudi hai thang, tinh tir
d4u ngay 01 thang 01 dén hét ngay 31 thang 12 ndm duong lich.

Ky ké todn dAu tién du’orc tinh tir ngdy Cong ty dugc cdp Gidy ching nhén ding ky kinh
doanh dén hét ngay cudi cing cua ky ké toan nim theo quy dinh tai Khoan 6.1 Piéu
nay.
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. A 4 ' d b 1 ~ b A r
Dicu 7: Bio qudn va hwu trit tai lidu ké toin

7.1

.2

7.3

7.4
7.5

Loai tai liéu ké todn luu trét

a)
b)
c)
d)

Chuing tir ké toan;

S6 ké toén chi tiét, S6 ké toan tdng hop;

Bao céo tai chinh;

Ta1 liéu khéc c6 lién quan dén ké toan nhu: Cac loai Hop dbng; Quyet dinh b6 sung
von tir lgi nhudn, phan phéi cac quy tir loi nhudn; Quyét dinh mién, giam thué, hoan
thué, truy thu thué; Béo cdo két qua kiém ké va danh gia tai san; Céc tai liéu lién
quan dén kiém tra, thanh tra, kiém toan; Céc tai liéu lién quan dén giai thé, pha san,

chia, tich, sap nhap, chdm dut hoat dong, chuyen d6i hinh thic s& hitu; Bién ban
tiéu hiy tai liéu ké todn va céc tai lidu khac ¢6 lién quan dén ké toan.

Béo quan, luu trit tai liéu ké toan

a)

b)

d)

Tai lidu ké toan phai duge bao quan ddy du, an toan trong qua trinh str dung. Nhan
vién bd phén ké toan cé trach nhiém bao quan tai liéu ké toén clia minh trong quéa
trinh st dung.

Tai ligu ké toan Iuu trit phai 12 ban chinh theo quy dinh ctia Phap luét cho timmg loai
tai liéu ké toan. Truomg hop tai liéu ké todn bi tam gift, bj tich thu, bi mit hoic bi
huy hoai thi phai cé bién ban kém theo ban sao chup tai lidu bi tam giit, bi tich thu,
bi mat hozc bj hity hoai.

Nhiing loai chiing tir ké todn chi ¢6 mét ban chinh nhung cin phai Iuu gitt & c4 hai
noi thi mgt trong hai noi duge luu giit ban sao chimg tir sao chup.

Tai liéu ké toan duoc luu trit phai day di, c6 hé théng, phai phan loai, sip xép thanh
timg b hd so riéng theo thit tu thoi gian phét sinh va theo ky ké to4n niam.

Tai lidu ké toan duoc luu trit tai Phong ké toan va kho tai liéu ctia Coéng ty do Vin
phong quan ly.

Thoi han luu trit tai liéu ké toan: theo quy dinh ctia Phép luat ké toan hién hanh.

Tiéu huy tai liéu ké todn: Viée tiéu hiy tai liéu ké toan duge 4p dung theo quy dinh
chung ctia Cong ty v& luu trit va tiéu huy tai liéu.

Diéu 8: Biéu miu chiing tir ké toan:

8.1

Biéu mAu chimg tir ké toén ap dung cho Céng ty gdm:

a)

Chimg tir ké toan gdm 5 chi tidu:
(i)  Chi tiéu lao dong tién luong;
(ii)  Chi tiéu hang tdn kho;

(iif) Chi ti€u ban hang;

(iv) Chi tiéu tién t¢;

(v)  Chi tiéu TSCD

Trang 4/24



8.2

8.3

8.4

8.5

8.6

Quy ché tdi chinh PETECHIM 2025

b) Céc chiing tir ké toan khéc.

Nbi dung chiing tir ké todn:

a) Tén va sb hiéu cia ching tir ké todn;

b) Ngay, thang, nam lap chimg tir ké toan;

c¢) Tén, dia chi ciia don vi hodc c4 nhan lap chimg tir k& toan;
d) Tén, dia chi ctia don vi hodc c4 nhan nhan chimg tir ké toén;
e) NOoi dung nghiép vy kinh té, tai chinh phat sinh;

f) S lugng, don gia va sb tién cua nghiép vu kinh té, tai chmh ghi bing sd; téng sb
tién coa chitng tir ké toan ding dé thu, chi tién ghi bang sO va bing chit;

g) Chit ky, ho va tén cta nguoi 18p, ngudi duyét va nhiing ngudi ¢6 lién quan dén
chiimg tir ké toan.

Ching tir ké toan phai duoc 1ap dy du sb lién theo quy dinh. Viéc ghi chép ching tir
phai 13 rang, trung thye, diy dii céc yéu 8, gach bo phan dé tréng, khong duoc thy x6a,
stra chita trén ching tir. Trudng hop viét sai cin hily bo, khong xé 10 ra khoi cudng.

Nghiém cam céc hanh vi sau:

a) Ngudi c6 thim quyen va ké toan truéng/ngudi phu trach ké toan ky khéng trén
chirng tir tring, mAu in sén;

b) Ngudi c¢6 thdm quyén va ké toan truong/ngudi phy trach ké toan ky séc tréng;
¢) Xuyén tac ndi dung kinh té cua chiing tir;

d) Sira chita, tAy x6a trén chimg tir ké todn;

e) Huy bo chimg tir khi chua dugc phép;

f) Hop phép hoa chimg tir ké todn.

Ky chiing tir ké toan:

a) Moi chimg tir ké toan phai c6 diy du chit ky theo chitc danh quy dinh trén ching tir
moi co gid tri thye hién. Tét ca chit ky trén chimg tir k& toan phai ky bing but bi
hodc but myc, khéng duoc ky bing myc do, bing but chi.

b) Khéng dugc ky chimg tir ké toan khi chua ghi hodic chua ghi di ndi dung chiing tir
theo trdch nhiém ctia nguoi ky.

Trinh tu luan chuyén ké toén:

Trinh ty va thoi gian luan chuyén chimg tir ké toan do ké toén trudng quy dinh. Chimg
tir gbe do don vi 1ap ra hodc tir bén ngodi vao déu phai tip trung & bd phan ké toan. Bo
phan ké toan ¢6 trach nhiém kiém tra k¥ nhitng ching tir do va chi sau khi kiém tra va
x4c minh 13 ding thi méi ding nhiing chting tir d6 dé ghi sb ké toan.

Trinh ty ludn chuyén chimg tir ké toan phai dugc thyc hién theo quy dinh sau:
a) Lép chimg tir ké toan va phan dnh c4c nghiép vy kinh t€, tai chinh vao chimg tir;
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b) Kiém tra chimg tir ké toén;

c¢) Ghi sb ké toan;

d) Luu trit, bdo quan chimg tir ké toan.

Kiém tra chimg tir k& toan

a) Kiém tra tinh r rang, trung thye, day du ctia cdc chi tiéu, phan 4nh trén chimg tir;
b) Kiém tra tinh hop phap, hop 1é ciia nghiép vu kinh t&, tai chinh phét sinh;

¢) Kiém tra tinh chinh x4c cta s8 liéu, thong tin trén chimg tir ké toén;

d) Kiém tra viéc chip hanh quy ché quan ly ndi by ctia nhitng ngudi lap, kiém tra, xét
duyét dbi vé6i ting loai nghiép vu kinh té.

Khi kiém tra chirg tir ké toan, néu phat hién cé nhiing sai s6t hodc c6 nhitng vi pham
quy dinh ctia Céng ty, bd phan ké todn c6 trach nhiém béo cho ngudi ¢é thim quyén dé
xtr ly kip thoi.

Diéu 9: Ché d¢ sb ké tosn

9.1
9.2

9.3

9.4

9.5

Cong ty sit dung hé thdng s6 sach ké toan cho mot ky ké toan nim.

S6 ké toan da duge thiét 1ap theo ding miu quy dinh ctia Phép luét trén phin mém ké
todn, bao gom:

a) S6 ké toén tong hop gdm: S8 Nhat ky, S Cai;

b) S& ké toan chi tiét bao gdm cac s, thé ké toan chi tiét,

Nhén vién ké toan phai thuc hién hach toan theo dung huéng din ctia phin mém, dam
bao ddy du va chinh xéc théng tin.

Viéc hach toan ké toan phai cin ¢t vao ching tir ké toan. Moi sb ligu trén sd ké toan bét
budc phai c6 chiing tir ké toan hop 16, hop phép dé chimg minh.

S6 ké todn phai duge quan ly chit chg, phin cong rd rang trach nhiém c4 nhan ghi s6
thong qua phan quyén trén phin mém ké toan.

Piéu 10: Hinh thic ké todn

Hinh thire ké toén dugce 4p dung 13 Ching tir ghi sb.

Pidu 11: Bso cdo tai chinh

11.1 Cong ty 14p bdo céo tai chinh sau:

a) Bang cin dbi ké toan;
b) Béo céo két qua hoat dong kinh doanh;
¢) Béo cdo luu chuyén tién té;

d) Thuyét minh bao cdo tai chinh.

11.2  Nguyén tic l4p bao cdo
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a) Béo cdo tai chinh duge 18p theo chudn myc k& toan va ché do ké todn ding d téng
hop va thuyét minh vé tinh hinh kinh t&, tai chinh ctia Céng ty;

b) Moi sb lidu ghi trong béo cdo phai cin ctr vao s6 lidu trén sé ké toan va lap déy dua
chinh xdc, theo ding cdc nguyén téc tinh toan chi tiéu kinh té tai chinh cua Cong ty.

Trong vong 15 ngay ké tir ngay két thic mdi quy, Cong ty s& phai hoan thanh viéc 1ap

bdo cdo tai chinh dé béo cho dén cic co quan quan Iy va thyc hién cong bb théng tin

theo quy dinh.

Trong vong 30 ngdy ke tir ngay két thic nim tai chinh, Céng ty s& phdi hoan thanh bao

cao tai chinh.

CHUONG III: QUAN LY TAI CHINH
MUC 1: QUAN LY SU DUNG VON

Didu 12: Vén Pidu 18

12.1

12.2

12.3

Vén Pidu 16 cua Cong ty 1a s6 vén duge ghi trong Piéu 1& cta Cong ty, duge hinh thanh
bing vén gép théng qua hinh thirc phat hanh o6 phiéu. Viée sir dung, ting, giam vén
Diéu 18 phai tun thi va phu hop véi quy dinh trong Piéu 1€ t§ chirc va hoat ddng cua
Cong ty.

Pai hoi dong C6 dong Cong ty quyét dinh ting vén Didu 1¢ ctia Cong ty phu hop véi
cac quy dinh ctia Phép luat néu thiy cin thiét théng qua viée: tich liiy loi nhuin ma
Cong ty thu dugce, cac Cb dong diu trr vén bd sung, phat hanh thém cb phiéu va cac
hinh thitc khac pht hop theo quy dinh ctia Phép luét.

Viée giam vbn Didy 1¢ do Pai hdi déng cd déng quyét dinh trén co s& vén con lai cta
Céng ty nhung van dam béo Cong ty hoat dong binh thuong.

Diéu 13: Huy d¢ng vén

13.1

13.2

13.3

Ngoai von Didu 1§, Cong ty c6 thé huy dong vén dé phat trién kinh doanh, dam bao
nguyén tic an toan tai chinh, Viéc huy dong von phai tuan thy céc quy dinh ctia Phép
luat nhung khong dugc 1am thay déi hinh thie s& hitu ctia Cong ty.

Cong ty dugc quyén huy dong vén dudi céc hinh thirc: phét hanh thém c6 phiéu, vay vén

cta cac td chue tin dung, vay vén clia cac t4 chc, c4 nhén, phat hanh trai phiéu cac loai,

nhén von gép lién doanh, lién két va cac hinh thire khéc d4 phyc vu nhu cau hoat dong kinh
doanh.

Tham quyén quyét dinh viéc huy dong vén phai phi hop véi quy dinh vé phan cip thdm

quyén trong Didu 18 td chirc va hoat dong cua Cong ty va theo nguyén tic sau:

a) HPQT quyét dinh viéc huy déng vén trung va dai han; quyét dinh phat hanh va gia
chao ban trai phiéu cta Cong ty véi céc hinh thirc khac; quyét dinh viéc huy dong
von ngén han c6 gid tri tir 35% tbng gid tri tai san tro 1én duoc ghi trong bao co tai
chinh gin nhét ciia Céng ty, trir truong hop céc hop déng, giao dich thudc thim
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quyén quyét dinh cta Dai hoi dong cb déng theo quy dinh tai diém d khoan 2 diéu
138, khoan 1 va khoan 3 déu 167 Luét Doanh nghiép..

b) TGP quyét dinh viéc huy dong vén tin dung ngén han (trlr trai phiéu) déi véi cac
trudong hop con lai.

c) TGP la ngudi dai dién cho Céng ty ky két cac hgp ddng vay vén. Trudng hop Phé
TGD 14 dai dién cho Cong ty ky két hop ddng vay vén thi phai c6 vin ban uy quyén
cua TGD.

TGP Céng ty chiu trach nhiém vé muc dich va hiéu qua sir dung vén huy dong, hoan
tra von va 13i theo duing cam két trong hop ddng huy dong von.

Viéc huy dong vén phai tudn theo cic quy dinh ctia Phap luat hién hanh va Didu 1¢
Cong ty.

Diéu 14: Quin Iy va sit dung vén

14.1

14.2

14.3

HDPQT va TGP Céng ty c6 quyén quan ly va sir dung linh hoat toan b sé vén cac Cb
déng da g6p von va cac ngudn vén hop phép khéc vao hoat dong kinh doanh véi muc
tiéu thu loi nhuén, theo phuong 4n da dugc DPai hoi déng ) déng théng qua, déng thoi
chiu tréch nhiém truéc Pai hdi ddng cd déng Cong ty vé bao toan vén, vé& hiéu qua st
dung vén va dam bao quyén loi cho céc CH dong va nguoi lao dong trong Cong ty.

Cong ty thuc hién x4y dung phuong 4n, k& hoach ddu tu: k& hoach tai chinh dai han va
hang nim phit hgp véi ké hoach kinh doanh ctia Céng ty theo quy dinh ctia Phép luit.

Tai san cua Cong ty phéi duge sir dung phit hop véi muc tiéu hoat dong clia Céng ty va
chirc ning cia ting loai tai san. Céc c6 déng khoéng c6 quyén sé hitu riéng déi véi cac
tai san clia Cong ty, ké ca nhitng tai san ho dd gbp vao vén Pidu 18 ciia Cong ty. Cong
ty lya chon cdc phuong 4n déu tu mua sim TSCD, d6i méi thiét b cong nghé hodc thay
ddi co cAu TSCP phtt hop véi muc tigu kinh doanh nhim nang cao hiéu suét st dung tai
san va hiéu qua sit dung von. Thdm quyén quyét dinh viéc ddu tu, mua sim dugc thuc
hién theo c4c quy dinh tai Diéu Ié ctia Cong ty.

Didu 15: Bao toan va phat trién von

15.1

15.2
15.3

15.4

A r r ‘n 2 \ A o A > r (S r
Cong ty c6 trdch nhiém béo toan von ciia Cong ty bang cic bién phap sau:

Thyc hién ding ché d6 quan 1y sir dung vén, tai san, phan phdi loi nhudn, ché d6 quan
ly tai chinh khic va ché do ké toan theo quy dinh;

Mua bao hiém tai san theo quy dinh ctia Phap luét;

Thuc hién bién phap dam bao bing tai san, bao lanh ngén hang hoic tin chip (dbi véi
khach hang du diéu kién) trong céc hoat dong cung cép vit tu hang hoa, dich vu cho
khéch hang tra cham.

Xir ly kip thoi gié tri tai san ton thét, cic khoan ng khéng ¢6 kha ning thu hdi theo quy
dinh va trich ldp cac khoan dy phong rii ro sau déy:
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a) Du phong giam gia hang ton kho: 13 khoan gidm gi4 vét tu, hang hoa tdn kho du
kién sé& xay ra.

b) Du phong céc khoan phai thu khé doi: 1a cac khoan phai thu dy kién khéng thu
dugc do khéch ng khong c6 kha ning thanh toén.

¢) Du phong cac khoan giam gi4 céc khoan déu tu dai han.
d) Céc bién phap khic vé& bao toan vén theo quy dinh ciia Phép luat.

TGD ban hanh cic quy dinh cu thé vé vide xir 1y céc tai san tén thit, c4c khoan no kho
doi va cac khoan dy phong.

Pidu 16: Quin Iy cdc khoin no phai tra

16.1
16.2
16.3

16.4

16.5

16.6

16.7

Mé s6 theo ddi dy di cac khoan no phai tra gdm ca céc khoan lai phai tra.

Thanh toén céc khoan ng phai tra theo ding thdi han cam két.

Danh gid phan tich kha nang thanh todn ng ctia Cong ty, phat hién sém tinh hinh kho
khén trong thanh toén ng, cé giai phap khic phuc kip thoi, tranh dé phat sinh cac khoan
no qua han.

Déi chiéu céc khoan cong ng véi chii ng, ddng thoi tién hanh phan loai cong no dé kip
thoi phat hién céc khodn ng qué han, phén tich r& nguyén nhén va cé bién phap xir ly
kip thoi.

Xir Iy hach toan céc khoan chénh 1éch ty gié d6i véi ng phai tra c6 gbe ngoai té theo qui
dinh.

Pbi voi nhitng khodn céng ng khong rd dbi tugng hodc cé ddi tugng nhung thoi gian
trén 01 nim khéng c6 ai doi, Ké toan trudng phai bdo cdo TGD Cong ty dé xir ly.

TGP chiu trdch nhiém 6 chirc cong tac quéan 1y cong no phai tra va quyét dinh cac bién
phap xtt Iy cong no tdn dong theo thAm quyén.

Diéu 17: Piu tw ra ngodi Cong ty

I7.1

17.2

Céng ty c6 quyén sir dung vén, tai san, quyén sir dung dit thude quyén s¢ hitu ctia
Céng ty dé dau tu ra ngoai Cong ty theo quy dinh cta Didu 18 va quy dinh Phép luat.
Riéng viéc st dung quyén sir dung dét d& ddu tu ra ngoai Cong ty phai thuc hién theo
quy dinh ctia Luét dit dai.

Céac hinh thtrc dau tur ra ngoai Cong ty:

a) Gop von dé thanh 1ap cong ty cb phin, cong ty trach nhiém hitu han, cong ty hop
danh; gép von hop ddng hop tac kinh doanh khéng hinh thanh phap nhén mdi;

b) Mua cb phin hodic gop vbn tai cac cdng ty cb phén, cong ty trach nhiém hitu han,
cong ty hop danh;

¢) Mua lai cong ty khac;
d) Mua trdi phiéu d huong lai;
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e) Cac hinh thirc dAu tu khac theo quy dinh ctia Phap luat.

17.3  Pai hoi ddng c6 dong quyét dinh dAu tur ra ngoai Cong ty 6 gid tri tir 35% téng gid tri
tai san tr& 1én dugc ghi trong bao céo tai chinh gin nhét cia Cong ty.

17.4 HDQT quyét dinh diu tu ra ngoai Cong ty dbi vé6i cac trudng hop con lai. Trong pham
vi quyén han ctia minh, HDQT phan cip cho TGP quyét dinh viéc mua trai phiéu, cb
phiéu theo phuong 4n duge HPQT chép nhan va phai tudn theo cdc quy dinh hién hanh
cua Phép ludt. Trong thoi gian 15 ngdy sau khi quyét dinh, TGP phai bao cdo HbQT
béng vin ban.

17.5 TGD Céng ty ¢6 trach nhiém t6 chirc thuc hién va chiu trdch nhiém truéc HDQT vé
tién d0, chat luong cac dy 4n da quyét dinh diu tu.

17.6 Viéc dau tu ra ngoai Cong ty phai tuan thi cac quy dinh cta Phap luét va phai dam bao
nguyén tic cé hiéu qua, bao toan va phét trién vén, ting thu nhdp va khéng 1am anh
huéng dén muyc tidu hoat dong ciia Cong ty.

17.7 Céng ty khéng dwoc diu tu vao cac doanh nghiép khac ma ngudi quan 1y didu hanh
hodic ngudi s& hitu chinh 14 vo hogc chdng, bd, me, con, anh chi em rudt cia thanh vién
HDQT, Ban kiém soat, Ban TGP, K& toén trudng cta Cong ty.

Diéu 18: Nhwong bin phin von ciia Cong ty tai doanh nghiép khac

18.1 Cong ty c6 thé chuyén nhuong mét phdn hoic toan b6 s6 vén cia Cbng ty di dau tu vao
doanh nghiép khac. Thdm quyén quyét dinh viéc chuyén nhuong nay tuong tmg véi
thdm quyén d4u tu ra ngoai Cong ty.

18.2 Dbivéi phén v6n ddu tu tai cac doanh nghiép khdc, trinh ty thi tuc chuyén nhuong, ban
v6n dAu tu cua Cong ty dugce thuc hién theo diéu 18 ctia doanh nghiép nay. Viéc nhugng
ban c6 phan hay s6 vbn ddu tu vao doanh nghiép khéc thuc hién theo gid thi trudng.

MUC 2: QUAN LY VA SU DUNG TAI SAN

Diéu 19: Tai san ciia Cong ty
Tai san cia Cong ty, bao gdm céc tai san hitu hinh va tai san v6 hinh, dugc hinh thanh
théng qua vigc nhén gop von, dau tu, mua sdm... thudc quyén s& hitu cuia Cong ty, duge
Céng ty st dyng trong qua trinh hoat dong san xuét kinh doanh nhim muc dich thu
duoc loi ich kinh té.

Didu 20: Piu tw va mua sim tai san tai Cong ty

20.1 Viéc diu tu va mua sdm tai san cla Cong ty phai tudn thi theo ding thu tuc, phu hop
v6i myc tiéu kinh doanh, nhim nang cao hiéu sudt st dung tai san, m& rong quy md
hoat dong ctia Cong ty.

20.2 Céc khoan dAu tur va mua sém tai san cé gid tri tir 35% tdng gid tri tai san trd lén dugc
ghi trong bdo céo tai chinh gin nhét cia Céng ty do Pai hdi dong cb déng quyét dinh.
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20.4

20.5

20.6
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Céc khoan dau tu va mua sém tai san c6 gid tri tr 10% dén dudi 35% tong gi4 tri tai san
duoc ghi trong bao cdo tai chinh gin nhét cia Cong ty do HDQT quyét dinh va phai béo
c4o Dai hoi dong cb dong.

Céc khoan dAu tu va mua sdm tai san c6 gia tri dudi 10% téng gia tri tai san dugc ghi
trong béo céo tai chinh gin nhét ctia Cong ty, HDQT phé duyét chi truong ddu tu, ké
hoach mua sdm hang nim va phéan cip cho TGP quyét dinh va phai bao co HDQT va
Dai hoi dong cb dong.

Trudng hop mua sam tai san dot xudt ngoai ké hoach, HDQT phan cdp cho TGP quyét
dinh va sau khi thyc hién mua sém phai béo céo HPQT nhung khéng vugt qua 10% ké
hoach tai chinh d4 phé duyét dau nim.

Trinh ty, thi tuc tién hanh cdc dy 4n dau tu thyc hién theo qui dinh ciia Phap luat vé
quan ly dau tu va xdy dung. TGD c6 trach nhiém tb chirc thuc hién va chiu trach nhiém
truéc HDQT va Pai héi ddng ¢b dong du an da quyét dinh dau tu.

Diéu 21: Quan Iy tai san bing tién

21.1

21.2

21.3

214

21.5

21.6

21.7

Quén 1y tién mit tai quy:

Thit quy 12 ngudi trye tiép chiu trach nhiém vét chét vé& viéc quéan ly tién mat tdn quy
trong Céng ty, 6 trach nhiém mé sd quy tién mit, dong ddu giap lai, thyc hién ghi chép
cac phiéu thu chi. Thi qu§ chju trdch nhiém trude K& toén truong va TGD, trude Phép
lut v& quan Iy tién mit.

Moi khoan tién qua qu§ déu phai lap phiéu thu, phiéu chi va c6 chir ky ctia ngudi c6
thAm quyén. Nghiém cdm viéc tam ing, tam vay tién chua 1am tha tuc da chi tién ra
khoi qu§.

Han mitrc tdn quy tién mit ciia Cong ty 1a khéng qua 500 triéu ddng chén. S tién vuot
qua han muc tdn quy tién mit phai duge gii vao tai khoan ctia Cong ty tai cac ngén
hang, t6 chirc tin dung.

Pinh ky (cudi thang, cudi quy, cudi ndm), hogc dot xudt tiry theo yéu clu quan ly, thu
qu¥’ va céc thanh vién kiém ké thuc hién kiém ke tidn mat tdn quy, 1ap bién ban kiém ké
va ky x4c nhén ctia TGD, Ké toan trudmg, ké ton tién mat, tha quy.

Cac khoan chénh léch thira, thiéu phat sinh trong qué trinh kidm ké phai x4c dinh
nguyén nhan. Néu do 13i chii quan cila c4 nhén gay ra, ca nhin do6 phai c6 trach nhiém
boi thuong thiét hai va tity mire do 6 thé bj xi Iy theo quy dinh ctia Phép luat. Mtc bdi
thuong cu thé do TGP quy dinh nhung khéng duoc thip hon mirc thiét hai do c4 nhan
gdy ra.

Bién ban kiém ké phai dugc luu gitt trong hd so chimg tir ké toan tidn mit.

Quén 1y tién giri ngén hang

Moi thi tuc thanh todn qua Ngén hang phai dugc thye hién theo ding céc quy dinh cia
céc t6 chitc tin dung Ngan hang va Nha nuéc.
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Cong ty phai thuong xuyén va dinh ky (thang, quy, nim) d6i chidu va x4c nhén sb du
tién giri tai cdc Ngan hang, t6 chirc tin dung dé phat hién sai s6t, nhdm 14n va diéu chinh
kip thoi céc khoan chénh léch (néu c6).

Diéu 22: Quan Iy cic khoan tam ing

22.1
22.2

22.3

22.4

Diéu nay 4p dung véi céc dbi tuong la CBNV cdng tac tai Cong ty.

Khi cén tam ung tién miat dé phyc vy cong tdc, CBNV lam gidy dé nghi tam u’ng, c6 phé
duyét clia Ké toan trudng va Ban TGD. Gidy dé& nghij tam {mg phai ghi 18 sb tién tam
g, myc dich sir dung ctia khoan tién tam tng, thdi gian thanh toan tam ng.

Trong thoi gian 15 ngdy lam viéc ké tir ngay hoan thanh toan bo hoic timg phin céng
viéc, c4 nhan tam tmg cin 1am @& nghi thanh toan va ndp vé& phong Tai chinh K& toan dé
thyc hién quyét todn tam Gng theo quy dinh. Trong thoi gian 15 ngay sau khi dd hoan
thanh todn b hodc ting phan cong viéc, néu c4 nhan tam ting chua ndp hd so quydt
toan, ké toan theo dai tam ling s& thyc hién khiu trir khoan tam g vao tién luong cua
c4 nhan tam {mg cho dén khi hoan du s6 tién tam ung.

Cu01 quy, nam, ké toan theo doi tam tmg thyuc hién 1ap Bién ban dbi chiéu va xdc nhan
s6 du tam Ung véi ting c4 nhan tam ung. Moi truong hgp chénh Iech ké toan va ca
nhén tam tmg phai xdc dinh nguyén nhén d trinh cdp c6 thim quyén giai quyét theo
quy dinh.

Didu 23: Quin Iy cic khoan ng¢ phai thu.

23.1

23.2

23.3

23.4

23.5

Cong ty phai mé sb theo di cac khoan ny theo timg d01 tugng no: tong s6 ng phai thu,
s6 da duge thu va sé con phai thu, tdng sb no phai tra, s6 da tra va sb con phai tra.

B6 phén ké toan c6 trach nhiém quén ly, theo ddi, d6i chiéu, don dbc va d& xudt xir ly
cac khoan ng kho doi.

B phan kinh doanh c6 trach nhiém thu héi, phan tich kha ning tra ng, hd trg bo phén
ké toan trong viéc théng ké, theo di, déi chiéu cdng ng.

Khi kho4 s6 14p béo cdo tai chinh nam, Cong ty c6 tréch nhiém déi chiéu cong ng voi
khéch hang bang cach I4p bang dbi chiéu cong ng ghi ddy du céc thong tin cin thiét va
c6 chit ky xé4c nhén ctia cac bén lién quan.

Céng ty dugc quyén ban céc khoan ne phai thu theo quy dinh ctia Phap luat dé thu hdi
von. Gid ban cdc khoan ng do cic bén ty thoa thusn. Chénh léch gitta gi trj thu hdi
dugc va gié tri khoan ng phai thu dwoc xtr Iy nhu dbi voi khoén no phai thu khong doi
duoc, cu thé: S6 ng khong doi duge sau khi tri tién bdi thudng ctia ca nhén, tap thé c6
lién quan dwoc bu dip bing khoan du phong ng phai thu khé doi, qu§ dy phong tai
chinh, néu thiéu hach to4n véo chi phi kinh doanh ctia Céng ty. Néu tdng sb no khong
thu hdi duge trong nam 16n, hach todn vao chi phi trong ndm din dén két qua kinh
doanh bj 15 thi dugc phan bd mot phin cho nim tiép theo nhung t6i da khong qué hai
nédm tai chinh. HDQT, TGD c¢6 trach nhiém xir ly kip thoi cdc khoan phai thu khé doi,
ng khéng thu hdi duoc.
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23.7
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No phai thu khé doi 1a cdc khodn ng qua han thanh toén theo quy dinh ghi trén hop
ddng hoic cac cam két khac hodc chua dén han thanh todn nhung khéch no khé c6 kha
nang thanh toan. Cong ty phai trich 1ap dy phong ddi véi khoan ng phai thu khé doi
theo quy dinh tai chinh hién hanh,

Cong ty c6 trach nhiém x ly ng phai thu khong c6 kha ning thu hdi theo quy dinh cia
Nha nude va phan cap tai Quy ché ny. Sau khi xir 1y no phai thu khéng c6 kha ndng
thu héi, Cong ty van phai theo doi trén tai khoan ngoai bang can déi ké toan va té chirc
thu hdi.

TGP Cong ty c6 trach nhiém bao cdo kip thdi cho HDQT vé céc khoan no khong c6
kha ndng thu hdi va d& xuét huéng xi Iy. Néu khong béo cdo va xtt Iy kip thoi din dén
thét thoat v6n ctia Céng ty thi phai chiu trach nhiém truéc HPQT.

Pidu 24: Quan Iy hang tdn kho.

24.1

24.2

24.3

Hang ton kho ctia Céng ty bao gdm hang ho4 mua vé dé ban con tdn kho, nguyén, nhién
vt liéu, cong cy, dung cy dd mua hodc dang di trén duong dé phuc vy san xuit kinh
doanh. Hang ton kho ctia Cong ty phai duoc theo dai va quan ly chit ch& ca vé gié tri,
s6 luong va chét lugng, Ké toan theo ddi hang tdn kho c6 trach nhiém mé sb theo doi
cho tirng loai hang hoa.

Hang t6n kho dwoc tinh gi4, theo dai va hach to4n nhép - xuit - tn theo nguyén tic gia
gdc bao gdm tt ca céc chi phi thuc t& c6 lign quan dén viéc tao ra hang tdn kho.

Tai thoi diém khod sb ké toan 14p bao céo tai chinh ndm néu c6 nhitng bing chimg chic
chan cho thdy gié tri thudn c6 thé thuc hién duoc cta hang t6n kho thip hon gi4 tri gbc
ctia hang ton kho dang ghi s ké toan thi Cong ty phai trich 18p du phong giam gia hang
tdn kho theo quy dinh.

Diéu 25: Tai sin c¢d dinh

29:1

252

25.3

254

TSCD ctia Cong ty bao gdm TSCP hitu hinh, TSCD v6 hinh va TSCP thué tai chinh.
Viéc x4c dinh tiéu chudn, nguyén gid va thoi gian st dung hitu ich ciia TSCP thuc hién
theo quy dinh ctia Nha nudc.

Moi TSCP déu phai dugc danh sb, ghi the tai san, ¢6 hd so tai san riéng (gdm: Bién ban
giao nhan TSCD, hop ddng kinh té, héa don mua TSCD, du toan, quyét toan thi cong
va cdc ching tlr ¢6 lién quan khéc...), dugc theo ddi trong s theo dbi tai san va phai
dugc bao dudng theo ding quy dinh.

TSCD dugc phén loai dya trén cac chi ti€u phan loai theo quy dinh hién hanh cta B6
Tai chinh. M&i TSCD phai duoc quan ly theo nguyén gia, sé khdu hao lity ké va gia tri
con lai trén sb ké toén

Nhimng tai san phai ddng ky quyén s& hitu thi phai thyc hién ding ky quyén s hitu theo
quy dinh ctia Phap luét.
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25.9

25.8

25,9
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Tai san phai dugc giao cu thé cho timg don vi, c4 nhan trong Cong ty chiu trach nhiém
quan ly va st dung. Khi sir dung tai sén ctia Cong ty, cac don vi va c4 nhan cé trach
nhiém:

a) Bao quan va st dung t6t tai san dugc giao.

b) Khi can thay dbi nguoi tryc tiép quan ly str dung tai san trong ndi bo don vi phai cé sur
ddng y cta lanh dao bo phén. Bién ban ban giao gifta hai bén phai ghi tinh trang cta tai
san va c6 sy ching kién ciia Van phong Cong ty.

c¢) Canhén dugc giao quéan ly, st dung tai san khéng dugc ty y thay dbi hinh dang, gia
tri, vi tri, tinh ndng tic dung cla tai san khi chua dugc 1anh dao don vi chép thuan.
Viéc bao dudng, cai tao, stra chira tai san thuc hién theo quy dinh cta Coéng ty.

A 2 a2 hY A kA » a2 P r r oA 2 * b 4
De bao dam an toan cho viéc sir dung tai san, Cong ty c6 trach nhiém mua bao hidm tai
san va/hodc trich 1ap du phdng rui ro cho tai san khi cin thiét.

Cong ty lya chon dé 4p dung phuong phap khiu hao TSCP phit hop véi didu kién kinh
doanh trong timg thoi ky cho moi TSCP ciia Cong ty nhung phai theo nguyén tic sé
khéu hao TSCP khéng dugc thip hon mirc hao mon hitu hinh va hao mdn v6 hinh cia
TSCD. HPQT, TGP quyét dinh muc khéu hao cu thé nhung khéng dugce thap hon murc
quy dinh ctia B Tai chinh.

Khuyen khich 4p dung phwong phap khdu hao nhanh dbi véi nhitng TSCP ¢6 mic dod
tién bo khoa hoc k§ thuat nhanh hogic ¢6 mitc do rii ro cao trong van hanh.

Moi TSCD sau khi di khau hao hét gia tri néu vin con sir dung thi Cong ty khong trich
khéau hao nhung vAn phai tiép tuc theo dai, quéan 1y va st dung nhu dbi véi TSCP binh
thudng.

25.10 B6 phén ké toan phéi 18p bang trich khiu hao TSCD hang thang (quy) 1am co s& quan

ly gié tri con lai cta tai san va tinh chi phi kinh doanh.

Didu 26: Thanh Iy, nhwgng bsn tai sin

26.1
26.2

26.3

Viéc thanh ly, nhuong ban tai san dugce thuc hién theo quy dinh tai Diéu 1 cia Cong ty.
Khoan chénh léch giita gi4 trj thu hdi (néu c6) khi thanh ly, nhugng ban tai san véi gia
tri con lai ctia tai san trén sb sach va chi phi thanh ly duogc hach todn vao két qua kinh
doanh cua Cong ty.

Thim quyén quyét dinh v1ec thanh 1y nhugng ban tai san phal phtt hop véi thdm quyén
quyét dinh dAu tu, mua sém tai san va theo quy dinh tai Diéu 1& Cong ty.

Diéu 27: Cho thud, thé chip, cAm cb tai sin

27.1

2Lz

Cong ty dugce cho thué, thé chip, cAm cb céc tai san thude quyén s& hitu cia Cong ty
theo nguyén tic c6 hiéu qua, bao toan va phét trién vén va bao dam tuén tha theo dung
quy dinh ctia B6 luét din sy va céc quy dinh khac ctia Nha nude.

Thém quyén quyét dinh viéc cho thué, thé chip, cAm cb tai san phai phu hop voi thim
quyén quyét dinh d4u tw, mua sém tai san.
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Dicu 28: Sir dung tii sin ciia Cong ty lam bién phdp biao dam.

28.1

28.2

28.3

Coéng ty c6 thé str dung céc tai san thude quyen s& hiru cia Céng ty dé 1am bién phap
dam bao nhim phuc vu cho hoat dong san xuét kinh doanh, ddm bao nguyén tic hidu
qua va bao toan vén.

Ngudi c6 thdm quyén quyét dinh ddu tw va mua sém tai san c6 quyén quyét dinh st
dung tai san hinh thanh tir viéc dau tw 1am bién phap dam bao:

a) TGD duoc phan cdp quyét dinh viéc sir dung tai san cua Cong ty dé dam bao cho
cac nghia vy trong trudng hop gia trj cdc nghia vu bao dam dudi 10% tdng gié tri
tai san dugc ghi trong béo cdo tai chinh gin nhit cua Cong ty.

b) HDQT quyét dinh viéc st dung tai san cila Cong ty dé dam bao cho céc nghia vu
trong truong hop gia tri cdc nghia vu bao dam tir 10% dén dudi 35% tong gid tri tai
sdn dugc ghi trong bao céo tai chinh gin nhit ctia Cong ty.

) Dai hoi ddng cb dong quyét dinh viéc st dung tai sdn ctia Cong ty dé dam bao cho
cac nghia vy trong trudng hop gid tri cic nghia vu bao dam tir 35% tdng gid tri tai
san dugc ghi trong béo céo tai chinh gin nhét ctia Cong ty.

Vi€e sir dung tai sdn lam bién phép bao dam phai tuan theo dung cac quy dinh ctia B

Luét Dén sy va céc quy dinh khéc cta Phép luat.

Diéu 29: Kiém ké tai sin va xit Iy tai san tdn thét

251

29.2

Kiém ké tai san:

Trude khi khoa s ké toan dé 1ap Bdo céo tai chinh nim hodc sau khi xdy ra thién tai,
dich hoa hodc vi ly do khac gay ra bién dong tai san cta Cong ty hodc theo chi truong
ctia Nha nude, Cong ty phai t6 chirc kim ké, xéc dinh lai sé luong tai san (TSCDH va cac
khoan dAu trr dai han, tai san luu dong va cac khoan dau tu ngén han), d6i chiéu sb licu
ghi s ké toan d& xé4c dinh sé thira thiéu, xéc dinh & nguyén nhén, trach nhiém ctia nhimng
ngudi ¢6 lién quan va xac dinh mic béi thudng vét chit (néu c6) theo quy dinh.

Xir ly tai san tdn that:

29.2.1 Tai san t6n thét do mat mat, thiéu hut, hu hong, kém phdm chét, lac hdu mét, lac hau ky

thuét, ton kho @ dong trong kiém ké dinh ky va kiém ké dot xuit, Cong ty phai x4c dinh
gié tri d4 bi ton tht, nguyén nhén trach nhiém va xir ly nhu sau:

a) Néu nguyén nhéan do chu quan cta tap thé va c4 nhan thi ngudi gdy t6n that phai bdi
thudng theo quy dinh cua Phép luat. HPQT quyét dinh mutc bdi thuong va chiu
trach nhiém vé quyét dinh cta minh;

b) Tai sén dd mua bao hiém néu tdn thit thi xir ly theo hop ddng bao hiém;

¢) Gia tri thn thét sau khi da bu dip bang tién bdi thuong ctia c4 nhén, tip thé, cua td
chirc bao hiém, néu thiéu thi phin thiéu duoc hach toan vao chi phi san xuit kinh
doanh trong ky;
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d) Nhing trudmg hop tén thit dic biét do nguyén nhén khéch quan, bit kha khang gay
thi€t hai nghiém trong nhur thién tai, hod hoan... Céng ty da huy déng cac ngudn
von hop phéap dé bu dép, nhung van khong the khic phuc duge thi Cong ty lap
phlrorng &n xtr Iy tén thét trinh Dai héi dong cb d6ng. Sau khi c6 y kién ctia Pai hoi
ddng cb dong, TGD quyét dinh viéc xt Iy tdn thét theo thim quyén,

29.2.2 Cong ty ¢6 trach nhiém xir 1y kip thoi céc khoan t6n thét tai san, truomg hop dé cac

khoan tén that tai san khong duoc xir ly thi HDQT, TGP chiu trach nhiém truéc Dai
hoi ddng cb dong, HDQT trudng hop bdo cdo khong trung thuc tinh hinh tai chinh.

Dicu 30: Panh gis lai gid tri tai san

30.1

30.2

30.3

30.4

Cong ty thyc hign dénh gia lai tai san trong cac trudng hop sau:
a) Theo quy dinh ctia co quan Nha nuéc ¢6 thdm quyén;

b) Theo quyét dinh ctia Pai hi dong cb dong;

¢) Thuec hién chuyén dbi s& hitu Cong ty;

d) Dung tai san dé diu tu ra ngoai Cong ty.

Dénh gié lai tai san 1a viéc Cong ty cén ct vao thyc trang ti san nhu phdm chit, tinh
ning k¥ thudt, cin ctr vao gia thi trudng tai thoi diém danh gia dé tinh gia tri thyc ctia
tai san cho Cong ty va 1a cin cir dé tinh lai gi4 tri thuc cta vén, tai san tir d6. dua ra
nhitng bién phép diéu chinh phi hop.

Vigc dénh gié lai tai san va xt ly cac khoan chénh 1éch ting hodc giém gié tri do danh
gid lai tai sén dugc thuc hién theo quy dinh ctia Nha nudc va quyét dinh ctia Dai hoi
dong cb dong dbi voi timg trudmg hop cu thé.

Vigc danh gi4 lai tai san phai duoc tién hanh mét céch chinh xac, nghiém tac, khach
quan va c6 trach nhiém cao. Pdng thoi, viée danh gid lai tai san phai tudn theo cic quy
dinh ctia Phép luét vé chudn muc ké toan Viét Nam.

MUC 3: DOANH THU, CHI PHIi, KET QUA HOAT PONG KINH DOANH

Diéu 31: Doanh thu va thu nhip khic

31.2

31.3

314

Doanh thu clia Céng ty gdm doanh thu tir hoat déng san xuét kinh doanh théng thuong,
doanh thu hoat déng tai chinh va thu nhap kh4c.

Doanh thu tir hoat dong san xudt kinh doanh théng thudng gdm doanh thu thu dugce tir
hoat dong kinh doanh cung tng vét tu, thiét bi, dai 1y tau, dai ly giao nhan, nhap khiu
uy thac va cac hoat dong kinh doanh khéc cho khéch hang,

Doanh thu tr hoat ddng tai chinh gém doanh thu hoic thu nhdp duge chia tir cac hoat
dong lién doanh, lién két hodic gép vbn diu tu véi cac td chirc va c4 nhan khéc; tién 14i
cho vay, li tién giii, tra gop, chiét khéu thanh toén do mua hang hod, dich vy; thu nhap
tir chuyén nhugng, cho thué tai san chénh léch 1i do ban ngoai t&; khoan 14i chénh léch
ty gid ngoai t&; chuyén nhuong vén va cac khoan thu tir hoat dong tai chinh khac,
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Thu nhép khéc ctia Cong ty gdbm cac khoan thu tir nhugng ban, thanh 1y tai san; thu tién
phat do khach hang vi pham hgp ddng; thu tir cac khoan ng kho doi da xi ly; thu tir cac
khoén ng phai trd nhung khong xac dinh dugc chi ng; cac khoan tién thudng cta khach
hang lién quan dén cung cp san phdm, dich vu khéng tinh trong doanh thu (néu c6);
thu tlr qua biéu, qua ting cha cac td chirc, c4 nhan cho Cong ty; cac khoan thu nhép kinh
doanh bo sét tir ndm trude ndm nay phat hién ra va cdc khoan thu nhép hop phép khac.

Diéu 32: Cac loai chi phi kinh doanh va nguyén tiic xdc dinh

32.1

32.2

Chi phi hoat dong kinh doanh ctia Cong ty 1a toan by cac khoan chi phi phat sinh lién
quan dén hoat dong san xudt kinh doanh ctia toan Cong ty trong nim tai chinh, bao gdm
chi phi hoat déng san xudt kinh doanh, chi phi hoat ddng tai chinh va chi phi khac.

Viéc xdc dinh céc khoén chi phi hoat dong kinh doanh ctia Cong ty phai theo ding ché
9, dinh muc kinh té k§ thuat va quy ché ctia Cong ty. Céc khoan chi phi phai ¢6 chimg
tir hod don hgp 1y, hop 1€, dugc thp hop va theo ddi theo quy dinh ctia B§ Tai chinh vé
quan ly ching tir hoa don.

Piéu 33: Chi phi hoat djng san xuit kinh doanh

33.1

Chi phi hoat dong kinh doanh ctia Cong ty 1a cdc khoan chi phi phét sinh lién quan dén
hoat dong san xuét kinh doanh trong nim ti chinh, bao gdm:

a) Chi phi san xuét kinh doanh:

(i)  Chi phi nguyén vat li€u, nhién liéu, ddng luc, ban thanh phém, dich vu mua
ngodi (tinh theo muc tiéu hao thuc té va gid gbc thuc té), chi phi phan bd
cong cy, dung cu lao dong, chi phi stra chita TSCD, chi phi trich truwéc chi phi
stra chita 1én TSCPD.

(ii) Chi phi khiu hao TSCP.

(iii) Chi phi tién lwong, tién céng, chi phi ¢6 tinh chit lwong phai tra cho ngudi
lao dong va tién luong, thit lao phai tra cho HPQT, Ban kiém sodt cia Cong
ty do Pai hoi ddng cb déng quyét dinh.

(iv) Chi phi bao hiém x4 hdi, bao hiém y té, bao hiém thét nghiép, bao hiém tai
nan lao ddng, kinh phi cong doan cho nguoi lao dong ma Cong ty phéi ndp
theo quy dinh.

(v)  Chi phi giao dich, mdi giti, tiép khéch, tiép thi, xtc tién thuong mai, quéng
c40, hdi hop tinh theo chi phi thuc & phat sinh.

(vi) Céc khoan thué tai nguyén, thué dét, thué mén bai;
(vii) Tién thué dat;
(viii) Pao tao ning cao ning lyc quéan 1y, tay nghé clia ngudi lao dong;

(ix) Chi cho céng tic y t&; chi nghién ctru khoa hoc, nghién ctru ddi méi cong
nghé;
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< (x) Thuéng sang kién cai tién, thudng ting ning sut lao dong, thuong tiét kiém

vat tu va chi phi.

(xi) Chi phi cho lao d6ng nif;

(xii) Chi phi cho cong téc bao vé méi trudng;

(xiii) Chi phi n ca cho ngudi lao déng;

(xiv) Chi phi cho cong tdc Pang, doan thé tai Cong ty (phan chi ngoai kinh phi cta
tb chire Dang, doan thé dugc chi tir ngudn quy dinh);

(xv) Céc khoan chi phi bang tién khéc;

(xvi) Gid trj tai san tén tl}ét thue té, no phai thu khoéng c6 kha ning thu hdi theo
quy dinh tai Quy ché nay.

(xvii) Gid tri cdc khoan du phong gidm gia hang hoa tdn kho, dy phong ng phai thu
kho doi, chénh léch ty gid, chi phi trich truée bio hanh san phém, cic khoan du
phong theo quy dinh hién hanh.

Chi phi hoat dfng tai chinh, bao gbém: cac khodn chi lién quan dén ddu tu ra ngoai

Cong ty, tién 1ai phai tra do huy dong vbn, chénh 1&ch ty gi4 khi thanh todn, chi phi

chiét khdu thanh toén, chi phi cho thué tai san, dy phong gidm gié cac khoan dau tu

dai han.

Chi phi kh4c, bao gdm:

(1)  Chi phi nhuong ban, thanh 1y TSCP gbm ca gia tri con lai ctia TSCP khi
thanh ly, nhugng ban;

(i)  Chi phi cho viée thu hdi cic khoan ng dé xo4 sb ké toén;
(iii) Chi phi d thu tién phat;

(iv) Chi phi vé tién phat do vi pham hop ddng;

(v)  Céac chi phi khéc.

33.2. Khong tinh vao chi phi sdn xuét kinh doanh c4c khoan di ¢ nguén khac dam béo hoic
khong lién quan dén san xuét kinh doanh sau day:

a)

b)
©)
d)
e)
f)

Céc khoan chi thugc néi dung chi ciia quy phic 1gi, quy khen thudng va céc quy
khéc c6 trong Cong ty.

Céc khoan chi vi 1y do nhan dao.

Chi dau tir xdy dung co ban, mua sém TSCD va céc khoan chi diu tu khac

Céc khoan chi phi khac khéng lién quan dén hoat dong kinh doanh cta Cong ty;
Céc khoan chi khong c6 chimg tir hop 1§;

Céc khoan tién phat v& vi pham Phép ludt khdéng mang danh Céng ty ma do ¢4 nhan
gdy ra.

Diéu 34: Quén Iy chi phi
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Céc chi phi lién quan dén viéc mua hang, dy trit hang héa, ban hang va cac chi phi khac
phuc vu cho hoat dong kinh doanh ctia Cong ty s& do cac phong/ban kinh doanh trinh
TGD phé duyét trén phuong an kinh doanh ciia tirng hop ddng, timg du 4n, dam béo
tuén thi céc quy dinh Phap luat va tiét kiém chi phi nhdm ting loi nhuan t6i da cho hop
d6ng/dy 4n.

Céc chi phi thudng xuyén nhu tiép khéch, hoi hop, cong tac phi, xing xe, dién thoai...
s& duoc thye hién theo céc quy ché riéng, dam bao tiét kiém, hiéu qua.

Viéc phén bd chi phi bén hang va chi phi quéan ly d& x4c dinh hiéu qué kinh doanh cia
timg hoat dong s& do Phong Tai chinh K€ toén xé4c dinh, trinh TGP Cong ty phé duyét.
Hang quy hogc hang théng, Phong Tai chinh ké toan tip hop chi phi ciia timg hoat dong
kinh doanh va chi tiét theo khoan muc chi phi trinh TGD.

Cin clt yéu cau quén ly, Cong ty t chiic phén tich chi phi nhim xédc dinh nhitng bién
dong chi phi dé c6 giai phap didu chinh kip thoi.

Piéu 35: Loi nhuin thwe hién

35.1

35.2

Cong ty xac dinh loi nhuén thyc hién hang quy, hang ndm theo ding céc quy dinh cta

chuin muc ké toan va céc quy dinh ctia Phap luat.,

Loi nhuén thyc hién ctia Cong ty la:

a) Chénh léch gitta doanh thu tir viéc bén san phim hang hoa, cung cip dich vu véi
tdng gia thanh toan bd san phim, hang hoa hodc chi phi tiéu thy trong ky.

b) Chénh lgch gilta doanh thu tir hoat dong tai chinh v&i chi phi hoat dong tai chinh
phét sinh trong ky. Céc khoan lgi nhuin thu dwgc do viéc du fur ra ngoai doanh
nghiép ctia Cong ty néu di ndp thué thu nhap doanh nghiép & Céng ty nay thi vin
hach todn vao lgi nhuén hoat dong tai chinh. Viéc tinh thué thu nhdp doanh nghiép
v6i khoan thu nhap nay thue hién theo quy dinh ctia Phap lut thué hién hanh.

¢) Chénh léch giita thu nhdp tir hoat dong khéc véi chi phi hoat dong khac phét sinh
trong ky.

MUC 4: PHAN PHOI LQI NHUAN, TRICH LAP VA SU DUNG CAC QUY

Diéu 36: Phan phoi lgi nhuén.

36.1

36.2

Loi nhuén ctia Cong ty sau khi ndp thué thu nhip doanh nghiép theo quy dinh ctia Luét
Thué thu nhip doanh nghiép va bu dip céc khoan 13 nim trudc khong dugc trir vao loi
nhuan truée thué, duoc sir dung theo quy dinh trong Piéu 1é Céng ty.

HDQT c6 trach nhiém théng qua viéc phan phdi loi nhuin va viée sir dung céc quy dé
trinh Pai hoi dong cb dong quyét dinh theo timg nidm. Giao cho TGP Cong ty thuc hién
viéc chi, st dung qu§ khen thuéng phiic lgi va bao cdo lai HDQT dé trinh Pai hoi ddng
c¢b dong.
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36.3 86 cb tirc duge chia cho cac cb dong thuc hién theo két qua san xuét kinh doanh hang
ndm cla Cong ty. Tuy tmh hinh thye té, dic diém kinh doanh cho phép, HPQT c6 thé
tam Ging ¢b tirc cho céc cb dong theo timg thoi han mdi ndm 2 ky hodic 1 14n sau khi két
thtic kiém to4n nam tai chinh.

Piéu 37: Muc dich siv dung cac quy.
37.1 Quy diu tu phat trién dugc dung dé bd sung vén san xuét kinh doanh ciia Cong ty.
37.2  Qu§ khen thudng duge ding dé:

a) Thuéng cudi nim hodc thudng ky cho nguoi lao dong trong Cong ty. Mitc thudéng
do TGP quyét dinh trén co s& niing suét lao dong va thanh tich cOng tac cida tlng ca
nhén nguodi lao dong, TGP tham khao y kién ciia cong doan Cong ty trude khi
quyét dinh.

b) Thuorng d6t xuét cho nhing c4 nhan, tap thé trong Cong ty. Mitrc thudng do TGD
quyét dinh.

¢) Thudng cho nhiing c4 nhan va don vi ngoai Cong ty c6 déng gbp nhidu cho hoat dong
kinh doanh, cong tic quan Iy ctia Céng ty. Mirc thudng do TGP quyét dinh.

37.3 Quy phtic loi duoc ding dé: .
a) Dau tu xdy dung hodc stra chita céc cong trinh phuc loi clia Cong ty;
b) Chi cho cic hoat dong phuc loi cong cong cia tap thé can bd nhan vién Cong ty,
phtc lgi x3 hoi;
¢) Go6p mot phan vén dé diu tu xay dyung céc cong trinh phuc loi chung trong nganh;

d) Trg cap khé khin dot xuat cho nhing ngudi lao dong ké ca nhitng truong hop vé
huu, v& mét sirc, 14m vao hoan canh khé khin, khéng noi nwong tua, hodc lam cong
tac tlr thién xa hdi;

e) Viéc quan ly stt dung quy phuc loi do TGP Céng ty quyét dinh sau khi tham khao y
kién ctia cong doan Cong ty.

37.4 Quy thudng Ban didu hanh Céng ty duoc st dung dé thudng cho HDQT Cong ty va
Ban lanh dao Céng ty. Mt thudng do HDQT Céng ty quyét dinh gén véi hiéu qua hoat
dong kinh doanh ctia Céng ty, trén co s& dé nghi ciia TGD.

MUC 5: KE HOACH TAI CHINH VA KIEM TOAN

Didu 38: Tai khoan ngin hang

Cong ty m¢ tai khoan tai cac ngn hang hoat dong tai Viét Nam. Theo su chép thuan
trude clia co quan c6 thAm quyén, Cong ty c6 thé mo tai khoan tai ngan hang & nudc
ngodi theo céc quy dinh ctia Phép luat néu cn thiét.

Piéu 39: Ké hoach tai chinh
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Hang nim, cin cit chién luge phat trién, ké hoach san xuét kinh doanh, nhu ciu vé& vén
clia Cong ty, TGP trinh HPQT Céng ty phé duyét ké hoach chi tiét vé san xuét kinh
doanh, dau tu, tai chinh nim sau ctia Céng ty. HDQT xem xét trinh Pai hoi ddng cb
dong thong qua.

Ké hoach chi tiét vé san xuét kinh doanh, du tw, tai chinh duoc x4y dung phit hop véi
nguyén tic quan ly doanh thu, chi phi, lgi nhudn va ting trudng.

TGP c¢6 trach nhiém béo céo két qua viée thyc hién céc ké hoach hang ndm nay cho
HDQT Céng ty trong vong 90 ngay sau khi két thuc mdi ndm tai chinh.

Diéu 40: Kiém todn

40.1

40.2

Hang quy, Ban kiém soat thudng xuyén kiém tra tinh hinh chdp hanh chinh sach ché do
quan ly tai chinh va hach toan ké toan trong Cong ty. Sau khi kiém tra nfi b, Ban kiém
soat phai bdo cdo két qua kidm tra cling nhu c4c kién nghi cta minh véi HDQT va Pai
héi ddng cb dong theo quy dinh trong Pidu 16 Cong ty.

Béo cdo tai chinh hang ndm ctia Cong ty phai dwoc kiém todn boi mot Cong ty kiém
todn doc 1ap theo quy dinh ctia Nha nuéc vé kidm toan. Viéc lya chon Céong ty kiém
toan do Pai hoi ddng cb dong quyét dinh.

MUC 6: QUAN LY VON PAU TU VAO DOANH NGHIEP KHAC

Piéu 41: Quan Iy von dAu tw vao doanh nghiép khac

41.1

41.2

41.3

Céng ty thyc hién céc quyén va trach nhiém ca chi s hitu vén véi sb vén diu tu tai
céc Cong ty con, Cong ty lién két theo quy dinh ciia Phép luat, Viéc quan ly vén tai
doanh nghiép khac dugc thuc hién thong qua viéc thyc hién quyén va nghia vy cia
Cong ty v6i tw cach la chi s& hitu vén hoiic 14 ¢d ddng, hoiic 14 ngudi gop vén; va viée
ot ngudi dai dién phan von ctia Cong ty tai doanh nghiép khéc.

TGD c6 trach nhiém t6 chirc theo ddi quan ly mét céch cé hiéu qua céc khodn vén diu
tu ra ngoai Cong ty. TGP va nguoi dai dién phan von gép clia Cong ty ¢6 trach nhiém
bao c4o hang quy va hang nim cho HPQT vé tinh hinh va hiéu qua hoat déng san xuét
kinh doanh & cdc doanh nghiép ¢ vén gép ctia Cong ty.

Trudng hop Cong ty nim giit ¢ phin hoiic vén gép dudi 5% vén didu 1¢ ctia doanh
nghiép khéc thi Cong ty khong can phai cir ngudi dai dién phin vén ddu tu vao doanh
nghiép khéc. Trudng hop ndy, TGD phén cong hodc Uy quyén ngudi thuc hién céc
quyén ctia cd déng, ngudi gop vén theo quy dinh tai Diéu 1& ctia doanh nghiép khéc.

Diéu 42: Quyén va nghia vu ciia ngudi dai dién

42.1

42.2

Quyén, nghia vy ctia ngudi dai dién tai doanh nghiép khéc c6 vdn ddu tu cia Cong ty
duoc qui dinh trong diéu 18 ctia doanh nghiép d6 va céc quy dinh ciia Cong ty.

Theo doi, gidm sét tinh hinh hoat dong kinh doanh, tai chinh, két qua hoat déng kinh
doanh cta doanh nghiép khéc theo quy dinh ctia Phép luat, Diéu 1& doanh nghiép. Pinh
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ky hoic theo yéu cu béo céo cho Cong ty vé tinh hinh, két qua hoat déng kinh doanh,
vén d& tai chinh ctia doanh nghiép khéc va viéc thuc hién cac nhiém vy duge Cong ty
giao.

Nguoi dai dién tham gia quan ly diéu hanh doanh nghiép khéc phai nghién ctru d& xuét
phuong hué‘ng, bién phap hoat dong cla minh tai doanh nghiép khac dé trinh Céng ty
phé duyét. Pbi voi nhitng vén d& quan trong cua doanh nghiép dua ra thao ludn trong
HDQT, trong Ban giam dbc, trong Pai hoi. cd dong hay bén lién doanh nhu phuorng
huéng chién lugc, ké hoach kinh doanh, huy dong thém cb phén, vén gop, chia ¢cb tirc,
nguél dai dién phai xin y kién ctia Cong ty trude khi hop va bidu quyét. Truomg hop
nhiéu ngudi dai dién cing tham gia hoi déng quan tri, quéan ly diéu hanh cta doanh
nghlep khéc thi phdi cliing nhau ban bac va théng nht y kién truéce khi phat biéu va biéu

quyet
Thuyc hién cac quyén va nghia vu khéc theo quy dinh ctia Phép luat va Diéu 1 Cong ty.
Chiu trach nhiém trude Cong ty vé cic nhiém vy duoc giao. Truong hop thidu trach

nhiém, loi dyng nhiém vy, quyén han gy thiét hai cho Cong ty thi phai chiu trach
nhiém va bdi thudng vat chit theo quy dinh ctia Phap luat.

IX aA x b1 .R A i b . oA
Diéu 43: Tiéu chuan va diéu kién ciia ngwdi dai dién

43.1
43.2
43.3
43.4

43.5

La cong dan Viét Nam, thudng tri tai Viét Nam, phai 1a ngudi ciia Cong ty.

C6 phim chit dao duc tt, c6 strc khoé dam dwong nhidm vu.

Hiéu biét Phap lugt, c6 y thirc chép hanh luat phap.

Cé trinh d6 chuyén mon vé tai chinh doanh nghiép hojc linh vyc kinh doanh ctia doanh
nghiép khéc c6 vén diu tu ciia Cong ty, c6 ning lyc kinh doanh va t6 chirc quan ly
doanh nghiép. Pdi véi ngudi dai dién tai céc lién doanh, c4c doanh nghiép & nudc ngoai
phai cé trinh do ngoai ngit di dé lam viée truc tiép véi ngudi nude ngoai trong lién
doanh khéng can phién dich.

Khéng 14 b6, me, vo hoic chdng, con, anh, chi, em rudt voi nhitg ngudi 1a dai dién chu
s& hiru, nguoi trong Hoi ddng quén tri, ban lanh dao cta doanh nghiép duogc gép vén.

Didu 44: Tién hrong, thuéng va quyén loi ciia ngwdi dai dién.

44.1

44.2

44.3

Ngudi dai dién tham gia quan ly, didu hanh doanh nghiép khac duge hudng luong,
thudng va cdc quyén loi khac theo quy dinh trong diéu 18 doanh nghiép d6 va do doanh
nghigp dé tra.

Ngudi dai dién & doanh nghlep khac khong dugc doanh nghiép khac tra luong, phu cap,
thudng va cac ché d6 quyén loi khac thi Cong ty 1a ngudi tra lwong, phu cép, tién
thudng va ché d¢ khac cho nguoi dai dién.

Nguoi dai dién khéng duge cing luc hudng luong, tién thudng & ca hai noi.

MUC 7: QUYEN HAN, NGHIA VU VA TRACH NHIEM CUA TGP TRONG VIEC

QUAN LY TAI CHINH
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Diéu 45: Quyén han ciia TGP.

45.1 TGD la nguoi dai dién theo Phép luat cta Cong ty, quan ly diéu hanh moi hoat dong
hang ngay ctia Céng ty va chju trach nhiém trude HDQT vé viée thyc hién céc quyén va
nhiém vu dugc giao.

452 Quyét dinh tit ca cic vAn d& khong nim trong pham vi quyét dinh hoic phé duyét,
thong qua ctia Pai hoi ddng C6 dong va HDQT.

Pidu 46: Nghia vu va trich nhiém ciia TGD.

46.1 Thyc hién trung thuc, ¢6 trach nhiém cic quyén han, nghia vu duogc giao vi loi ich cua
Cong ty.

46.2 Khong duge loi dung chirc vy, quyén han dé str dung vén, tai san ciia Céng ty nhim thu
loi riéng cho ban than, gia dinh va ngudi khac. Khong dem cho, ting tai san ciia Cong
ty cho bét ky dbi tuong nao.

46.3 Thyc hién cic quyét dinh ctia Dai hoi dong cb dong va HPQT, ké hoach tai chinh, kinh
doanh, diu tu ctia Cong ty di dugc Pai hoi ddng cb dong, HDQT thong qua.

CHUONG III: PIEU KHOAN THI HANH

Piéu 47: T6 chire thwe hién

47.1 TGD, K& toan trudng chiu trach nhiém tb chirc thuc hién vi€c quan ly tai chinh va hach
todn kinh doanh quy dinh tai Quy ché nay.

47.2 HDQT, Ban kiém so4t chiu trach nhiém kiém tra, gidm sét vi¢c thyc hién theo cac quy
dinh tai Quy ché nay.

47.3 Toan thé ngudi lao dong trong Cong ty chiu trach nhiém thyc hién theo quy ché nay.

Diéu 48: Sira @i bd sung quy ché

48.1 Quy ché nay c6 thé dugc sira dbi, bd sung cho phi hop véi hoat dong kinh doanh thuc
té tai Cong ty va quy dinh ctia Phap lut hién hanh.

48.2 BAt ctr stra dbi, bd sung va thay thé didu khoan nao cta Quy ché nay chi c6 hidu lyc khi
duge HDQT phé duyét va phai 14p thanh vin ban theo ding cdc quy dinh ctia Phép lut.

48.3 Céc diéu khoan stra ddi, bd sung va thay thé Quy ché nay duge quy dinh trong phu luc
cta Quy ché va 13 mot phin khéng thé tach roi ctia Quy ché nay.

Piéu 49; Hiéu lwc thi hanh

49.1 Quy ché tai chinh nay bao gdm 3 chuong 49 diéu.

49.2 Ngoai céc quy dinh tai Quy ché tai chinh nay, Cong ty phai thyc hién céc quy dinh cuia
Phép luat hién hanh vé quan ly tai chinh va hach toan ké toén.
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