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Chuong I. QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh, d6i twong 4p dung
1. Pham vi diéu chinh

Quy ché nay quy dinh vé viéc céng bd thdng tin caa Cong ty trén thi truong ching
khoan Viét Nam. Bong thoi, quy dinh viéc phéi hop quan hé cong tac giita cac don vi
tryc thudc, cac Phong ban, c& nhan thudc Cong ty va cac d6i twong khéc trong viéc thuc
hién nghia vu cdng b thong tin.

2. Déi tuong ap dung

a) Ngudi céng bd thong tin.

b) Cac phong ban truc thuoc Cong ty.

¢) Ngudi ndi bo, nguoi c6 lién quan cua ngudi noi bg, cd déng 16n, nhdm ngudi ¢o
lién quan nam giit tir 05% trg 1én s6 ¢6 phiéu co quyén biéu quyét ciia Cong ty.
Piéu 2. Tai liéu tham khao

- Can ctr Luat Doanh nghiép sb 59/2020/QH14 ngay 17 thang 06 nim 2020;

- Can cir Luat Chting khoan s6 54/2019/QH14 ngay 26 thang 11 nam 2019;

- Can ct Nghi dinh sb 155/2020/ND-CP ngay 31 thang 12 ndm 2020 cua Chinh
pht quy dinh chi tiét thi hanh mot s6 diéu caa Luat Chiing khoan;

- Can cit Thong tu s6 96/2020/TT-BTC ngay 16 thang 11 nam 2020 cta Bo Tai
chinh huéng dan vé viéc cong bo thong tin trén thi truong chang khoan;

- Cin ctr Thong tu 68/2024/TT-BTC ngay 18 thang 09 nam 2024 sira ddi, bo sung
mot sé diéu cua cac Thong tu quy dinh vé giao dich chirng khoan trén hé théng giao dich
chiing khodn; bu trir va thanh toan giao dich chiing khoén; hoat dong cua cong ty chiing
khoan va cong bd théng tin trén thi truong ching khoan;

- Can cir Quyét dinh sé 877/QD-UBCK cua Uy ban Chung khoan Nha nudc ban
hanh Quy ché sir dung Hé thdng cong bé thdng tin cia Uy ban Ching khoan Nha nuéc
ngay 05 thang 8 nam 2024.

- Can cir Quy ché Cong bd thong tin tai SGDCK Viét Nam ban hanh kém theo
Quyét dinh s6 21/QD-SGDVN ngay 21 thang 12 nam 2021;

- Cian ctr Quy ché Pang ky va Quan ly giao dich chimg khoan chua niém yét ban
hanh kém theo Quyét dinh s 34/QD-HDTV ngay 16 thang 11 nam 2022 ctua Hoi dong
thanh vién So Giao dich Chang khoan Viét Nam;

- Can ctr Quy ché Cong b thong tin tai SGDCK HN ban hanh kém theo Quyét dinh
s6 606/QD-SGDCK HN ngay 29 thang 09 nim 2016 cua Tong giam déc SGDCK HN;

- Can cr Tai liéu hudng dan st dung Hé thdng quan ly théng tin cong ty danh cho
cong ty niém yét/ding ky giao dich trén san HNX (CIMS);

- Can ctr Diéu 1& va Quy ché ndi bo vé quan tri Cong ty.

DPiéu 3. Cic chir viét tit

- Congty : COng ty c6 phan Cao Su Pak Lik
- UBCKNN : Uy ban Chting khoan Nha nudc
- IDS : Hé thong cdng bé thdng tin caa UBCKNN
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SGDCK HN/HNX : S¢ Giao dich Chirng khoan Ha Noi

- CIMS : Hé théng quan ly thdng tin cong ty cua HNX
- VSDC : Tong Cong ty Luu ky va BU trir chitng khoan Viét Nam
- TTCKVN : Thi trrong Chung khoan Viét Nam

- CBTT : COng b thong tin

- HDPQT : Hoi ddng quan tri

- BKS : Ban Kiém soét

- TGP : Tong Giam doc

- KTT : Ké toan truong

- BCTC : B&o cao tai chinh

- CPL : C6 dong 16n

- CPQ : C6 phiéu quy

- DHDCD : Dai hoi dong cb dong

- GCNDKDN : Gidy ching nhan dang ky doanh nghiép

- CTbC : Cong ty dai chung

- NNB : Nguoi noi bo

- NCLQ : Ngudoi ¢o lién quan.

- CTbC QML : Cong ty dai chung quy mo lon

- QTCT : Quan tri Cong ty

- CTPCNY : Cong ty dai ching niém yét

Diéu 4. Giii thich tir ngi
1. Nguoingi bé cua cong ty dai ching la:

- Chu tich Hoi dong quan tri, thanh vién Hoi ddng quan tri, ngudi dai dién theo phap
luat, Tong giam ddc, Phé Tong giam déc, Ké toan trugng va céc chirc danh quan 1y twong
duong do Pai hoi déng cb dong hodc Hoi ddng quan tri bd nhiém:;

- Truong Ban kiém soét va thanh vién Ban kiém soat (Kiém soét vién), thanh vién
Ban kiém toan noi bo;

- Thu ky cong ty, ngudi phu trach quan tri cong ty, nguoi duoc oy quyén céng b
thdng tin.

2. Ngay cong bo théng tin 1a ngay théng tin xuat hién trén mot trong cac phuong tién
cong bd thong tin quy dinh tai Piéu 6 Quy ché nay.

3. Ngay b&o céo vé viéc cong bé thong tin 1a ngay guri fax, giri qua thu dién tir, ngay
thong tin duoc tiép nhan trén hé théng cong bd thong tin cia UBCKNN, phuong tién
cdng b théng tin caia SGDCK HN hoic ngdy UBCKNN, SGDCK HN nhan dugc vin
ban bao cao tiy theo thoi diém nao dén trudc.

4. Pbi voi tai lieu dudi dang van ban: Van ban hop 1€ 1a ban chinh hoic ban sao hop
18; vin ban hop Ié phai dap tng duoc yéu cau sau:

- P6i v6i vian ban cua ca nhan: Van ban ¢6 ho tén va chit ky cua ca nhan.

- Péi v6i vin ban caa to chire: Vin ban c6 xac nhan cua ngudi c6 tham quyén bao
gom: ho tén, chiic vu, chit ky cua ngudi ¢ tham quyén, dong dau (néu cd).



5. Bdn scan vin ban ding CBTT phai c¢6 diy du ndi dung theo quy dinh déi véi vin ban
hop €.

6. Dir liéu dién tir dung CBTT 1 dit liéu co dinh dang word/excel/pdf dugc ky sb
(word/excel str dung bang ma Unicode).

7. Nguwoi cong bé thong tin 1a ngudi dai dién theo phap luat cua cong ty hoic nguoi
dugc uy quyén cong bd thong tin. Ngudi dai dién theo phép luat cua cong ty phai chiu
trach nhiém vé tinh chinh xac, kip thoi va day du vé thong tin do ngudi duoc Gy quyén
cdng bd thdng tin cong bd.

8. Nguoi cd lién quan™. La c4 nhan, t6 chic ¢6 quan hé véi nhau trong cac truong
hop sau day:

a/ Doanh nghi¢p va nguoi ndi bo ctia doanh nghiép do;

b/ Doanh nghiép va to chirc, ca nhan sé htru trén 10% s6 co phiéu cd quyén bicu
v b

quyét hodc vén gop cua doanh nghiép do;

¢/ T6 chtrc, cd nhan ma trong moi quan hé véi to chuce, ca nhan khéc truc tiép, gian
ti€p kiém soat hodc bi kiém soat bdi té chirc, cd nhan d6 hoac cung véi to chure, ca nhan
d6 chiu chung mot sy kiém soat;

d/ C4 nhan va bo dé, me dé, bo nuoi, me nudi, bo chong, me chong, bo vo, me vo,
vo, chong, con dé, con nudi, con dau, con ré, anh rudt, chi rudt, em rudt, anh ré, em r¢,

chi dau, em dau cua ca nhan do;

e/ Quan hé hop dong trong d6 mot t chirc, ca nhan 1a dai dién cho to chirc, c4 nhan
kia;

f/ T6 chirc, c4 nhan khac 1a ngudi ¢6 lién quan theo quy dinh ctia Luat Doanh nghiép
s6 59/2020/QH14.

9. T6 chirc kiém toan duoc chap thuan 1a to chirc kiém toan doc 1ap thudc danh sach
c4c t6 chirc kiém toan duoc Uy ban Chimg khoan Nha nuéc chap thuan kiém toan theo
quy dinh cua Luat Ching khoan va phép luat vé kiém toan doc lap.

Piéus5. N guyén tic cong b6 thong tin

1. Viéc cong b thong tin phai day du, chinh xac, kip thoi theo quy dinh phap luat.

2. Ngdn ngit Cong bé thong tin trén thi truong chang khoan la tiéng Viét. Cong ty
thuc hién cong bo thong tin dinh ky dong thoi bang tiéng Anh ké tir ngay 01/01/2025 va
cong bd thong tin bat thuong, cong b thdng tin theo yéu cau va céng bd thong tin vé cac
hoat dong khac ciia cong ty dong thoi bang tiéng Anh ké tir ngay 01/01/2026.

3. Théng tin cong bé bang tiéng Anh phai bao dam thdng nhat véi noi dung thdng
tin cong bd bang tiéng Viét. Truong hop c6 su khac biét hodc c6 cach hiéu khac giira
thdng tin bang tiéng Viét va tiéng Anh thi théng tin bang tiéng Viét duoc &p dung.

[ 1] Theo quy dinh tai Pidu 4 Lugt Chirng khoan sé 54/2019/QH14 ngay 26 thing 11 nim 2019
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4. Déi twong cong bd thong tin theo quy dinh tai Khoan 2 Diéu 1 cua Quy ché nay
phai chiu trach nhiém vé noi dung théng tin cong bd. Trudng hop c6 su thay doi noi dung
thong tin da cong bd, d6i twong cong bd thong tin phai cong bd noi dung thay doi va ly
do thay d6i so véi thong tin da cong b trude do.

5. Khi cdng b thong tin, dbi twong cdng bd thong tin theo quy dinh tai Khoan 2 Diéu
1 caa Quy ché nay, phai dong thoi béo céo Uy ban Ching khoan Nha nuéc va So Giao
dich Chuang khoan Ha Noi vé noi dung thong tin cong bd, bao gom day du céc thdng tin
theo quy dinh.

6. Viéc cong bd cac thong tin ca nhan bao gom: Can cudc cong dan, Chirng minh
nhan dan, Chting minh quan nhan, Ho chiéu con hiéu lrc, dia chi lién lac, dia chi thuong
trd, s6 dién thoai, sé fax, thu dién tu, sb tai khoan giao dich ching khoan, sé tai khoan
lru ky chieng khoén, sé tai khoan ngan hang, ma sé giao dich ctia nha dau tu nudc ngoai,
t6 chtrc Kinh té ¢ vén dau tu nude ngoai s hitu trén 50% vén diéu Ié chi duoc thuc hién
néu cha thé lién quan dong Y.

7. Trudng hop théng tin cdng bd bao gom cac théng tin ca nhan quy dinh tai Khoan
4 Piéu 5 cua Quy ché nay va cac dbi tuong cong b thong tin khong dong y cong khai
c4c thong tin nay thi phai gi Uy ban Chimg khoan Nha nuéc va S Giao dich Chung
khoan Ha Noi 02 ban tai liéu, trong d6 01 ban béo cao vé viéc cong bo thong tin bao gom
day du thong tin ¢ nhan va 01 ban béo cao khong bao gom thong tin ca nhan dé Uy ban
Ching khoan Nha nuéc va S¢ Giao dich Ching khoan Ha Noi thuc hién cong khai thong
tin.

Piéu 6. Phwong tién cong bd thong tin

Poi twong tiép nhan CBTT Phwong tién CBTT

Chuyén muc vé Quan hé ¢ dong (nha dau t) trén
trang thong tin dién tur (website) cia Cong ty.

1 Cong ty

Hé thng cong bd thdng tin caa Uy ban Chiing

2 Uy ban Ching khoan Nha nudc Khodn Nha nuét - 1DS.

Trang thong tin dién tir cua S¢ Giao dich Chung

3 S¢ Giao dich Ching khoan Ha Noi khoan Ha Noi - CIMS.

' | Cong giao tiép dién tir cia Tong Cong ty Luu ky
Phuong tién thong tin dai chung | va Bu trir chang khoan Viét Nam.
khac theo quy dinh cua phap luat

5 | trong mot so truong hop B4 in, Bao dién tir,v.v. ..

Piéu 7. Tam hodn cong bd thong tin
1. Viéc tam hodn cong bd thong tin dwoc phép trong truong hop vi nhiing 1y do bat kha
khang (thién tai, hoa hoan...). Ngudi duoc iy quyén cong b thong tin 1ap van ban trinh Tong

Giam ddc ky va giri bao caio UBCKNN, SGDCK vé viée tam hodn cong bd thong tin, dong thoi
cong b vé viéc tam hodn cong bd thong tin.



2. Ngay sau khi da khac phuc dugc tinh trang bat kha khéang, Cong ty c6 trach nhiém

cong bd day du cac thong tin ma trude d6 chua cong bd theo quy dinh phép luat.

Luu y:

a. Truong hop nghia vu cong bé thong tin phdt sinh vao ngay nghi, ngay 16, Céng ty van
thuwe hién cong bo thong tin trén Chuyén muc vé Quan hé c¢é dong cia Cong ty vio ngay nghi,
ngay 1é theo quy dinh phdp ludt. Cong ty thiee hién day dii nghia vu céng bé théng tin theo quy

dinh phdp ludt vao ngay lam viéc lién sau ngdy nghi, ngay 1é.

b. Céng ty khi ldp trang thong tin dién tir phdi bdo cdo véi Uy ban Chitng khodn Nha nuée,
S¢ giao dich chirng khodn va cong khai dia chi trang thong tin dién tir va moi thay doi lién quan
dén dia chi nay trong thoi han 03 (ba) ngay lam viéc, ké tir ngdy hodn tat viéc Idp trang thong
tin dién tir hodc khi thay déi dia chi trang thong tin dién tir nay.

c. Trang thong tin dién tir dwoc hién thi thoi gian ding tai thong tin, dong thoi phdi dam
bdo nha dau tw ¢é thé dé dang tim kiém va tiép cdn dwoe cdc dit liéu trén trang thong tin dién tir
do.

d. Cdc théng tin céng bé dinh ky, thong tin vé viéc dang ky cong ty dai ching dwoc leu giir
duwdi dang van ban (néu c¢é) va dir liéu dién tir t6i thiéu 10 (muwoi) nam. Cac théng tin ndy phdi
dwoc luwu giit va truy cdp dwoc trén trang thdng tin dién tir cia Céng ty céng bé théng tin toi

thiéu la 05 (nam) ndam;

e. Cdc thong tin céng bé bdt thuong hodc theo yéu cau hodc cdac hoat dong khéc phai diroc
lew giit va truy cdp dwoc trén trang thong tin dién tir ciia Céng ty cong bo thong tin t6i thiéu 05

(nam) nam.

Chuong I1I. LUU PO VA NOI DUNG CONG BO THONG TIN

Diéu 8. Lwru do thue hién

1. Ap dung cac phong ban lién quan theo quy dinh tai Biém a va b Khoan 2 biéu 1
Quy ché nay
2. Luu dd thyc hién CAC PHONG BAN LIEN QUAN

l

~ NGUOI CONG BO THONG TIN
(Tong hop, kiém tra, phé duyét, doi chiéu va soan thdo
vin bdn cong bo; kiem sodt, luu triv tai lieu CBTT)

1 v v v

PHONG HANH TRUONG HQP KHAC
CHINH UBCKNN HNX (VSDC Bio in, Bdo dién tir...
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3. Lwu dd ap dung doi véi cac ddi twong khac

CACPOI TUQONG KHAC
\ 4
v \ 4 \ 4
CONG TY HNX UBCKNN
|
1
1
|
\4
NGUOI CONG BO THONG TIN
| |
1
1
1
\4
Phong HC
dang Website

Ghichl:  —— :Gui tryc tiép Cong ty, UBCKNN va HNX

===> :Nguodi Cong bd thong tin tiép nhan thong tin tir ddi tuong khéac thuc
hién ra soat, chuyén phong Hanh chinh cong bd 1én Website cong ty.

Piéu 9. Cac ndi dung cong bod thong tin

1. Cac phong ban lién quan theo quy dinh tai Biém a va b Khoan 2 Diéu 1 thuc hién

CBTT theo quy dinh theo tirng Phu luc cu thé trong Quy ché CBTT nay:
1.1 Phong Tai chinh — Ké toan (TCKT);
1.2 Phong Nhan su - Phap ché) (NSPC);

1.3 Phong Ky Thuat (KT);
1.4 Phong Hanh chinh (HC);

1.5 Phong Kinh doanh xuat nhap khau (KDXNK);

1.6 Ban kiém soét (BKS);

1.7 Nguoi Quan tri Cong ty (QTCT);

1.8 Ban Tai chinh Xdc tién Dau tu

1.9 Thu ky cuéc hop PHDBCD

2. Cac dbi tueong khac thuc hién CBTT theo quy dinh tai Phu luc 2 Quy ché CBTT nay.



Chuwong III. TRACH NHIEM THU'C HIEN VA XU LY VI PHAM

Diéu 10: Trach nhiém phéi hop giira nguwoi CBTT va cac phong ban lién quan

1. Nguoi cong bd thong tin chiu trach nhiém vé thuc hién nghia vu cong bd thong
tin cuia Cong ty véi UBCKNN, SGDCK, nha dau tu va nhimg ngudi co lién quan khac
theo céc quy dinh caia phap luat va Diéu Ié cia Cong ty.

2. Ngudi cong bd thong tin trong pham vi chirc nang clia minh tiép nhén, xir 1y cac
thong tin tir cAc phong ban chirc ning cung cip céac thong tin theo ndi dung Quy trinh
nay. Trudng cac phong ban chirc ning chiu trach nhiém vé tinh chinh xéac va kip thoi cua
cac thdng tin cung cap cho nguoi cong b théng tin.

3. Béi voi nhitng thong tin bat thuong, thong tin cung cp theo yéu cau phai cong
bd theo quy dinh, cac phong ban lién quan (noi phét sinh thong tin can cung cap) co trach
nhiém cung cép théng tin cho ngudi cdng bd thdng tin trong vong 12 (muoi hai) gio ké tir
khi phéat sinh sy kién cong bé thong tin.

4. Nguoi cong bd thong tin phai giam sat viée cong bd thong tin va bao cdo Hoi
dong quan tri két qua thyc hién.

Piéu 11. Xir Iy vi pham vé cong bo thong tin

1. Cac ddi twong duoc quy dinh tai Khoan 2 Biéu 1 cia Quy ché nay c6 hanh vi vi
pham cac quy dinh tai Quy ché nay, vi pham cac quy dinh caa phap luat gay thiét hai cho
Cong ty lién quan dén viéc thuc hién, quan ly hoat dong cong b thong tin thi tdy theo
tinh chat, mtc d6 vi pham ma bi xu 1y ky luat, xir phat hanh chinh hozc bj truy ctru trach
nhiém hinh sy; néu gay thiét hai thi phai boi thudng theo quy dinh cua phép luat.

2. Viéc xuir ly vi pham vé cdng b thong tin duoc thuc hién theo Nghi dinh sé
156/2020/ND-CP ngay 31/12/2020 quy dinh x1r phat vi pham hanh chinh trong linh vuc
chirng khoan va thi truong chirmg khoan va cac van ban phap luat cé lién quan khéac.

3. Tong Giam d6c c6 quyén dua ra cac hinh thic xir ly vi pham phi hop véi chirc
nang va quyén han ciia minh d6i véi cac trudng hop vi pham vé Quy ché cong bé thdng
tin nay.

4. Truong hop vi pham nghiém trong, vuot quéa tham quyén giai quyét cia Tong
Giam ddc, Tong Giam doc s& bao cao Hoi dong quan tri xi ly vi pham theo quy dinh.

Pi¢u 12. Tham quyén xir 1y vi pham

1. Di v6i vi pham phat sinh tir ngudi cong bd thong tin: Viée xir 1y vi pham s& duoc
thuc hién theo quy dinh phap luat va tham quyén cua Hoi dong quan tri.

2. Bdi véi vi pham phat sinh tir ca nhan tryc thudc phong ban : Viée xir Iy vi pham
s& duoc thuc hién theo quy dinh phap luat va tham quyén cia Téng Giam déc.

Piéu 13. Trién khai thuc hién

1. Can cr vao noi dung Quy ché, cac d6i tuong cd lién quan co trach nhiém trién
khai thuc hién.

2. Trong trudng hop ¢6 nhitng quy dinh caa phap luat c6 lién quan dén nghia vu
CBTT chua duoc dé cap trong Quy ché nay hoic trong truong hop ¢ nhitng quy dinh
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méi cua phap luat khac voi nhimg diéu khoan trong Quy ché nay, thi nhitng quy dinh
phap luat d6 duong nhién duoc &p dung va diéu chinh nghia vu céng bé thdng tin caa cac
d6i twong co nghia vu CBTT lién quan.

3. Quy ché nay gdm 3 chuong, 13 diéu va 07 phu lyc dinh kém. Viéc sira d6i bd sung Quy
ché nay do Chu tich HDQT quyét dinh sau khi dugc Hoi ddng Quan tri thong qua. Quy ché nay
¢6 hiéu lyc ké tir ngdy ky ban hanh va thay thé cho cac quy ché vé cong bd thong tin trude
day.

Noi nhén: TM. HQI PONG QUAN TRI
- Thanh vién HDQT: CHU TICH

- Ban Kiém soat;

- Céc phong ban Cong ty;

- Phong HC (cong bb trén Website);

- Luu VT. Nguyén Viét Twong
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PHU LUC 01
CONG BO THONG TIN PINH KY
(Ban hanh kém theo Quy ché céng bé théng tin ciia Cong ty ¢é phan cao su Pk Lik)

S6 | Thong tin cong bd Theo mau Trach nhiém Thoi han Trach nhiém Noi nhan Hinh thic | Noi dung chi
TT cung cip CBTT CBTT CBTT viin ban tiét

| | Béo céo tai chinh (Bao c4o riéng va béo céo hep nhit)

1 | Bao cdo tai chinh quy Theo mau quy dinh | Phong TCKT |30 ngay ké tr | Phong TCKT |- UBCK Luu y: Khi cong
cia Thong tu ngay két thac quy phé)i hop | - S6 GDCK Dir liéu dién tir | bd thong tin Bao
200/2014/TT-BTC Ngudi QTCT | - Website C.ty cao tai chinh
ngay 22/12/2014 phai dong thoi

Béo c4o tai chinh ban Theo mau quy dinh | Phong TCKT | Trong thoi han giai trinh nguyén

2 | nién (da dwoc soét xét) cia Thong tu 05 ngay, ké tur Phong TCKT | - UBCK -Ban BCTC nhan khi xay ra
200/2014/TT-BTC ngay to chirc phéi hop | - S& GDCK -Ditligudien |1 trong cac
ngay 22/12/2014 kiém toan ky bao Neudi QTCT - Website C.ty tur trm‘rng hop sau:

cao soat xét - Loi nhuan sau
nhung t6i da thué thu nhap
khdng qué 60 doanh nghiép tai
ngay, ké tir ngay Bdo cdo két qua
két thac 06 thang hoat dong kinh
dau nam tai doanh cua ky
chinh cong bo thay doi
3 | Béo céo tai chinh ndm da | Theo quy dinh cua | Phong TCKT | Trong thoi han | Phong TCKT -BanBCTC | tr 10% tro Ién so
duoc kiém toan Thong tu 10 ngay, ke tur phéi hop - UBCK -Dit liéu dién V€"ﬂ ba£) céo Cu’ng
200/2014/TT-BTC ngay 10 chic | Neusi QTCT | -S6 GDCK tir ky nam - truoc;
ngay 22/122014 kiém toan ky bao - Website C.ty - Loi nhuan sau

cao kiém toan
nhung khoéng
vuot qua 90
ngay, ké tir ngay
két thiic nam tai
chinh.

thué trong ky béo
cdo bi 15; hoic
chuyén tir l&i o
bdo cdo cung ky
nam trudc sang 16
& ky nay hoac
nguoc lai;
- Loi nhuan sau
thué trong ky béo
cdo c6 su chénh
léch trudc va sau
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kiém toan hoac
soat xét tir 5% tro
Ién, chuyén tir 15
sang ldi hoac
nguoc lai.

Bao cao thwong nién

Bao cao thuong nién

Trong thoi han

Nguoi QTCT | 20 ngay ké tir
phdi hop cing: | ngay cong b Nguoi QTCT | - UBCK Dir ligu dién tir
-P. TCKT Béo céo tai - S GDCK
Mau 01- BCTN -P. NSPC chinh nam dugc - Website C.ty
-P.KDXNK | kiém toan nhung
-P. KT khong vugt qua
-P.HC 110 ngay, ké tir
- Ban kiém soat | ngay két thic
nam tai chinh
111 | B4o c4o tinh hinh quéan tri céng ty
1 Béo c4o tinh hinh quan trj Cham nhat 30
cbng ty ban nién ngay, ké tir ngay
Mau 03 - BCQT Nguoi QTCT | két thic 06 thang | Nguoi QTCT - UBCK Dit liéu dién tur
phdi hop ciing: | dau nim duong - S6 GDCK
-P. TCKT lich - Website C.ty
- P. Hanh chinh
- Ban kiém soéat
2 Béo c4o tinh hinh quan trj Cham nhat 30 - UBCK
cong ty nim Ngudi QTCT | ngay, ké tir ngay - S GDCK Dit liéu dién tur
Mau 03 - BCQT phdi hop cing: | két  thuc  nam | Nguoi QTCT | - Website C.ty
-P. TCKT duong lich
- P. Hanh chinh
- Ban kiém soéat
IV | Pai hdi dong co6 dong
1 | Cong bd théng tin vé viéc Tbi thiéu 20 ngay -VSDC Vin ban
lap danh séch cb dong co Thu ky trude ngay dang | Nguoi QTCT - UBCK Dt liéu dién tir
quyén tham du hop Dai ky cubi cing - S& GDCK
hoi - Website C.ty
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Tai ligu hop Dai hoi dong
€6 dong

Thu ky

Cham nhat 21
ngay truGc ngay
khai mac hop
PHDBCD

Neudi QTCT

- UBCK
- S¢ GDCK
- Website C.ty

Dit ligu dign tir

Bién ban hop va Nghi
quyét cuia DPHPCD va bo
tai liéu théng qua tai Dai
héi.

Truong hop Pai hoi dong
co dong thong qua viéc
hiy niém yét, cong ty phai
cbng bd thong tin vé viéc
hity niém yét kém theo ty
I& théng qua cua c6 dong
khong phai 1a ¢ dong 16n.

Thu ky

Trong thoi han
24 gid ké tir khi
théng qua Nghi
quyét va Bién
ban hop PHBCD

Ngudi QTCT

- UBCK
- So GDCK
- Website C.ty

Dir lidu dién tir

Lay y kién c6 dong bang vin ban

Cong bd thong tin vé viéc
lap danh sach c6 dong c6
quyén tham du hop Dai
hoi dong co dong

Neudi QTCT

Tbi thiéu 20 ngay
trudc ngdy dang
ky cuoi cung

Neudi QTCT

- UBCK
-S6 GDCK
- Website C.ty

Dir lidu dién tir

Phiéu lay y kién, dy thao
Nghi quyét PHPCD va
cac tai liéu giai trinh du
thao Nghi quyét

Ngudi QTCT

Cham nhat 10
ngay trudc thoi
han phai gt lai
phiéu liy y kién
(Néu Diéu ¢
Cong ty khéng
quy dinh thoi han
khac dai hon)

Ngudi QTCT

- UBCK
-S6 GDCK
- Website C.ty

Dit lidu dién tu

Bién ban kiém phiéu va
Nghi quyét cia DPHDCD
Truong hop Pai hoi dong
co6 dong thong qua viéc
hity niém yét, cong ty phai
cdng bé thong tin vé viéc
hity niém yét kém theo ty

Ngudi QTCT

Trong thoi han
24 gio ké tir khi
théng qua Nghi
quyét va Bién
ban kiém phiéu
lay y kién cb
dong

Nguoi QTCT

- UBCK
- S6 GDCK
- Website C.ty

Dit ligu dign tir
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& thong qua cua co dong
khong phai la c6 dong lon.

VI | Danh sach co6 dong Nha nwoc, co dong chién lwoc, c6 dong 16n va coé phiéu quy
Danh sach c6 déng nha Cham nhat I - UBCK
nudéc, cd dong 1on tai thoi ngay 30/07 - S6 GDCK Dit ligu dién tir
diém 06 thang ddu niam | Mau 06 - DS Nguoi QTCT | (Can  ct  trén | Nguoi QTCT | - Website C.ty
1 | dwong lich danh sach ¢o
doéng duoc chét
dén thoi  diém
gan nhat trugc
ngay 30/06)
2 | Danh sach c6 dong nha | Mau 06 - DS Nguoi QTCT | Cham nhat  1a | Nguoi QTCT
nuéc, co dong 16n tai thoi ngay 30/01 nam Dir liéu dién tur
diém 06 thang cudi nim tiép theo
duong lich (Can cur trén
danh sach ¢o
dong duoc chét
dén thoi  diém
gan nhat trude
ngay 31/12)
PHU LUC 02
CONG BO THONG TIN BAT THUONG
(Ban hanh kem theo Quy che cong bo thong tin cua Cong ty co phan cao su Pak Lak)
S6 Thong tin cong bo Theo miu Trach nhiém | Theoi han CBTT Tréach Noinhan | Hinh thire viin
TT cung cap nhiém CBTT ban
CBTT
Tai khoan cua cdng ty tai ngan hang, chi
nhanh ngan hang nudc ngoai bi phong toa - UBCK
theo yéu cau cia co quan c6 tham quyén -S4 GDCK - Dit ligu dién tir
hodc khi td chic cung ang dich vu thanh | BM 13 - CBTT Phong TCKT Trong thoi han 24 | Nguoi QTCT | - Website C.ty
toan phat hién cé dau hiéu gian lan, vi pham gio
1 | phép luat lién quan dén tai khoan thanh toan;

14




tai khoan dugc phép hoat déng tro lai sau
khi bi phong téa

Khi nhan dugc van ban cua co quan nha

nuéc co tham quyén hoic khi cong ty c6 | BM 13 -CBTT Phong Hanh Trong thoi han 24 | Nguoi QTCT | - UBCK
quyét dinh v& tam ngirng moét phan hoic chinh gio - S6 GDCK - Dit liéu dién tu
toan bo hoat dong kinh doanh - Website C.ty
Thay doi noi dung dang ky doanh nghiép Phong Hanh Trong thoi han 24 | Nguoi QTCT | - UBCK Dit ligu dién tir
Mau 10 - DKDN chinh gio - S6 GDCK
- Website C.ty
Cong bd thong tin vé thay ddi ndi dung, - UBCK Guri kem ban sao
stra dé)l, bo sung Gléy Chﬁ'ng nhan déng . Phong Hanh Trong thoi han 24 - S6 GDCK hop 1€ Giay
ky doanh nghiép, Giéy phép thanh lap va | Mau 10 - DKDN chinh gio Nguoi QTCT | - Website C.ty | ching nhan déng
hoat dong hodc Gidy phép hoat dong ky - _A’doanh
theo Phu luc I - Quyét dinh sb gﬂz;)epﬁﬁ i
21/QD-SGDVN va hoat dong
hoic Gidy phép
hoat dong thay
d6i cho SGDCK
Ha noi
Bi dinh chi, thu hoi Gidy ching nhan dang - UBCK Dir liéu dién tur
ky doanh nghiép; stra doi, b sung hoacbi | BM 13- CBTT Phong Hanh Trong thoi han 24 | Nguoi QTCT | - So GDCK
dinh chi, thu hdi Gidy phép thanh lap va chinh gio - Website C.ty
hoat dong hoic Gidy phép hoat dong
Quyét dinh mua lai c6 phiéu cua Céng ty - UBCK
hoc ban ¢ phiéu quy. BM 13 -CBTT Phong TC-KT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dir liéu dién tir
gio - Website C.ty
Quyet dinh ngay thuc hién quyen mua ¢
phan cua nguoi s¢ hitu trai phleu kém theo - UBCK Dit liéu dién tir
quyén mua cé phan hodc ngay thuc hién | BM 13- CBTT Phong TC-KT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK
chuyén di trai phiéu chuyén ddi thanh cb gio - Website C.ty
phiéu
Quyét dinh chao ban chimg khoan ra nudc
ngodi va cac quyét dinh lién quan dén viéc - UBCK Dit liu dién tur
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chao bén, phat hanh ching khoan theo quy | BM 13- CBTT Phong TC-KT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK
dinh phép luat vé doanh nghiép. gio - Website C.ty
9 | Quyét dinh vé muc b tic, hinh thac tra co
ture, thoi gian tra cd tic; quyét dinh tach, gop - UBCK Dit lidu dién tu
co phiéu. BM 13-CBTT Phong TC-KT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK
gio - Website C.ty
Quyét dinh vé viéc t6 chirc lai doanh nghiép
(chia, tach, hop nhit, sap nhap doanh - UBCK Dix liéu dién tir
10 | nghiép), giai thé doanh nghiép. pha san| BM 13-CBTT Phong TC-KT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK
doanh nghiép; gio - Website C.ty
Quyét dinh thay d6i mé sb thué, tén cong ty,
11 | con dau caa cong ty. BM 13 -CBTT Phong Hanh - UBCK Dir liéu dién tir
chinh Trong thoi han 24 | Nguoi QTCT | - S6 GDCK
gio - Website C.ty
12 | Quyét dinh thay doi dia diém, thanh lap méi
hoac dong cura tru s¢ chinh, chi nhanh, nha | BM 13- CBTT Phong Hanh - UBCK Dir ligu dién tir
may, van phong dai di¢n chinh Trong thoi han 24 | Nguoi QTCT | - S6 GDCK
gio - Website C.ty
Quyét dinh ban hanh, stra dbi, b6 sung Diéu - UBCK
13 | Ié. BM 13- CBTT Thu ky HBDQT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dt liéu dién tir
gio - Website C.ty
Quyét dinh chién lugc, ké hoach phat trién -UBCK
14 | trung han va ké hoach kinh doanh hang nim | BM 13-CBTT | Thu ky HPQT | Trong thoi han24 | Ngudi QTCT | - So GDCK Dir liéu dién tir
cua cong ty. phéi hop voi : gio - Website C.ty
-P. TC-KT
- P. Hanh chinh
Quyét dinh thay doi ky ké toan, chinh sach - UBCK
ké toan &p dung (trir truong hop thay doi -S4 GDCK Dit liéu dién tur
15 | chinh séch ké toan &p dung do thay ddi quy | BM 13-CBTT Phong TC-KT Trong thoi han 24 | Nguoi QTCT | - Website C.ty
dinh phap luat). gio
16 | Thong bao doanh nghiép kiém toan da ky - UBCK
hop ddng kiém toan BCTC nim hoic thay - S6 GDCK Dir liéu dién tur
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doi doanh nghiép kiém toan (sau khi da ky | BM 13 - CBTT Phong TC-KT Trong thoi han 24 | Ngudi QTCT | - Website C.ty
hop dong). gio
17 | Viéc hay hop dong kiém toan da ky - UBCK
BM 13 -CBTT Phong TC-KT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dt liéu dién tir
gio - Website C.ty
Y‘kién kiém‘toé’n, két luan soat xét, két qua - UBCK
18 | diéu chinh hoi to BCTC. BM 13-CBTT Phong TC-KT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dt ligu dién tir
gio - Website C.ty
Y kien khong phai 1a y kién chap nhan toan - UBCK
19 | phan cta kiém toan vién doi véoi BCTC. BM 13-CBTT Phong TC-KT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dt ligu dién tir
gio - Website C.ty
Quyét dinh tham gia gop von thanh 1ap, mua - UBCK
dé tang s& hiru trong mot cobng ty dan dén | BM 11 - MHCT Phong TCKT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dt liéu dién tir
20 | cong ty do tr¢ thanh cong ty con, cong ty gio - Website C.ty
lién ket hoac ban dé giam s¢ hitu tai cong ty
con, cong ty lién ket dan deén cong ty do
khong con la cong ty con, cong ty lién ket
hodc giai thé cbng ty con, cong ty lién keét.
Cong ty dang ky mo hinh cong ty va loai bao | BM 11 - MHCT - UBCK
cao tai chinh phai cong bo thong tin sau khi Phong Nhan su Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dir liéu dién tir
21 | dang ky ngay giao dich dau tién hoac dang gio - Website C.ty

ky lai loai bao céo tai chinh khi thay d6i mo
hinh céng ty (do tham gia gép vén thanh lap,
mua dé ting so hitu trong mot cong ty dan
dén cong ty do tré thanh cdng ty con, cong
ty lién doanh, cong ty lién két hoic ban dé
giam s hitu tai cong ty con, cong ty lién két,
dan dén cong ty do khong con 1a cong ty
con, cong ty lién doanh, cong ty lién két
hoic giai thé cong ty con, cong ty lién
doanh, cong ty lién két hoic thanh lap, giai
thé don vi truc thudc) theo mau Phu luc IV
- Quyét dinh s6 21/QD-SGDVN
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Quyét dinh cuaa PHDPCD hoic HDQT théng

- UBCK

22 | qua hop dong, giao dich giira cong ty véi | BM 13- CBTT Thu ky HBDQT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dir ligu dién tir
ngudi noi bé hodc nguoi ¢o lién quan cua gio - Website C.ty
nguoi noi by hoac nguoi cd lién quan cua
cong ty dai ching.
23 | Thay doi s6 lugng c6 phiéu ¢ quyén biéu quyét dang luu hanh. Thoi diém CBTT thyc hién nhu sau:
23.1 | Truong hop céng ty phat hanh thém co - UBCK
phiéu hoic trai phleu chuyén dbi, c6 phiéu | BM 13- CBTT Phong TCKT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dir ligu dién tir
wu dii thanh c6 phiéu tinh tur thoi diém cong gio - Website C.ty
ty bdo cao UBCKNN vé két qua phat hanh,
két qua chuyén dbi theo quy dinh phap luat
vé phét hanh chiing khoan;
23.2 | - Trudng hop cong ty mua lai co phicu cua - UBCK
chinh minh hoac béan c6 phleu quy, tinh tr | BM 13- CBTT Phong TCKT Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dir ligu dién tir
thoi diém cong ty bao céo két qua giao dich gio - Website C.ty
co phiéu quy theo quy dinh phap luat vé giao
dich c6 phiéu quy.
23.3 | - Truong hop cdng ty mua lai ¢6 phiéu cua - UBCK
can bo cong nhan vién theo chuong trinh lva | BM 13 - CBTT Phong TCKT Trong thoi han 10 | Nguoi QTCT | - S6 GDCK Dir liéu dién tir
chon cua nguoi lao dong trong cdng ty hoac ngay dau tién caa - Website C.ty
mua lai c6 phiéu I¢ cua cong ty théng qua thang, trén co s& Cac
cong ty chirng khoan; giao dich da hoan tat
va cap nhat dén ngay
CBTT
24 | Quyét dinh vé viéc thay d6i, bd nhiém moi, - UBCK
bd nhiém lai, bdi nhiém ngudi ndéi bd theo BM 07 - NS Phong NS-PC Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dt liéu dién tir
Phu luc I - Quyét dinh s6 21/QP-SGDVN gio - Website C.ty
ngay 21/12/2021.
25 | Cbng ty nhan dugc don xin tir chuc cua - UBCK
ngudi noi bo (cong ty can néu rd vé thoi BM 07 - NS Phong NSPC Trong thoi han 24 | Nguoi QTCT | - So GDCK Dir liu dién tur
diém hiéu lyc theo quy dinh tai Luat Doanh gio - Website C.ty

nghiép va biéu & cong ty)
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Cong ty guri (Ban ctng) cho Uy ban Ching - UBCK
26 | khoan Nha nuéc Ban cung cap thong tincaa | Mau 08 - NNB Thu Ky Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dir ligu dién tir
ngudi ndi bo mai (néu co) gio - Website C.ty
Doi vai thdng tin cong bo vé thay doi, bo | Mau 07 - NS Mau - UBCK
27 | nhiém méi, b6 nhiém lai, bai nhiém nguoi | 08 - NNB Phong NS-PC Trong vong 03 ngay | Nguoi QTCT | - S6 GDCK Dix liéu dién tir
noi bo Gui kém quyét lam viéc ké tir ngay - Website C.ty
dinh/nghi quyét vé thay doi
viéc thay d6i nhan
Su
28 | Trudng hop co sy thay ddi nguoi cé lién - UBCK
quan ctia ngudi ndi bd, Cong ty bao cdo | Mau 08 - NNB Thu ky Trong thoi han 24 | Ngwoi QTCT | - S6 GDCK Dit liéu dién tir
cho SGDCK vé thay dbi ngudi c6 lign | Mau09-TB gio - Website C.ty
quan cta ngudi ndi bo theo Phu luc II -
Quyét dinh sé 21/0P-SGDVN ngay
21/12/2021
29 | Quyét dinh mua, ban tai san hoic thuc hién
c4c giao dich c6 gi trj Ién hon 15% tong tai Trong thoi han 24 | Ngudi QTCT | - UBCK
san cua cong ty can ctr vao bao cao tai chinh | BM 13 -CBTT Phong TC-KT gio - S6 GDCK Dt ligu dién tir
nam gan nhat duoc kiém todn hoic bao céo - Website C.ty
tai chinh 06 thang gan nhat duoc soat xét.
Truong hop cong ty dai chung la cong ty me
thi can cir vao b&o cdo tai chinh hop nhat.
30 | Nhan duoc quyét dinh khai té ddi véi cong
ty, nguoi noi bo cua cong ty; tam giam, truy | BM 13 -CBTT Phong NSPC Trong thoi han 24 | Nguoi QTCT | - UBCK
ctru trach nhiém hinh sy dbi véi nguoi noi gio - S6 GDCK Dit liéu dién tr
b6 cia cong ty. - Website C.ty
31 | Nhan duoc ban an, quyét dinh da co hiéu luc - UBCK
phap luat ciia Toa 4n lién quan dén hoat | BM 13- CBTT Phong NSPC Trong thoi han 24 | Nguoi QTCT | - S6 GDCK Dit liéu dién tir
déng cua cong ty. gio - Website C.ty
32 | Quyét dinh xir phat vi pham phap luat vé - UBCK
thué. BM 13-CBTT Phong TCKT Trong thoi han 24 Nguoi QTCT | - S6 GDCK Dit liéu dién tur
gio - Website C.ty
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Cong ty nhan dugc thong bao ctia Toa an thu - UBCK
33 | Iy don yéu cau m¢ tha tuc pha san doanh | BM 13 -CBTT Phong Hanh Trong thoi han 24 gio | Nguoi QTCT | - So GDCK Dir ligu dién tir
nghiép. chinh - Website C.ty
Truong hop cdng ty nhan biét dugc sy kién, - UBCK
34 | thdng tin lam anh hudéng dén gia chung | BM 13-CBTT | Phong TC-KT Trong thoi han 24 gio | Nguoi QTCT | - S6 GDCK Dix liéu dién tir
khoan cua chinh céng ty, céng ty phai xac - Website C.ty
nhan hoic dinh chinh vé su kién, théng tin
do;
35 | Khi xay ra cac su kién khac cé anh huong - UBCK
I6n dén hoat dong san xuat, kinh doanh hoic | BM 13 - CBTT HDPQT Trong thoi han 24 gio | Nguoi QTCT | - S GDCK Dit lidu dién tu
tinh hinh quan tri cia cong ty. Ban diéu hanh - Website C.ty
36 | Puoc chap thuan hoac huy bo niém yét tai - UBCK
S¢ giao dich chirng khoan nudc ngoai. BM 13-CBTT Phong TC-KT | Trong thoi han 24 gio | Nguoi QTCT | - S6 GDCK Dir liéu dién tir
- Website C.ty
37 | Quyét dinh tang, giam von diéu 18. - UBCK
BM 13- CBTT Phong TC-KT | Trong thoi han 24 gio | Nguoi QTCT | - S6 GDCK Dt liéu dién tir
- Website C.ty
38 | Quyét dinh gop von dau tu vao mot to chic, - UBCK
dw an, vay, cho vay hoac céc giao dich khac | BM 13- CBTT Phong TC-KT | Trong thoi han 24 gio | Nguoi QTCT | - S6 GDCK Dir liéu dién tir
Vi gia tri tir 10% tro 1én trén tong tai san - Website C.ty
cua cong ty tai BCTC nam gan nhit duoc
kiém toan hoic BCTC ban nién gan nhat
duoc soat xét (can cir vao BCTC hop nhit
dbi véi truong hop Cong ty dai ching la
Cong ty me
39 | Quyét dinh gop vén co gia tri tir 50% trg 1én - UBCK
von diéu 1& caa mot té chie (xac dinh theo | BM 13- CBTT Phong TC-KT | Trong thoi han 24 gio | Nguoi QTCT | - Sé GDCK Dit liéu dién tu
vén diéu I¢ cua t6 chirc nhan vén gop trudc - Website C.ty
thoi diém gop von)
40 | Sau khi thay doi ky ké toan, cong ty dai Trong thoi han 10 - UBCK
ching cong bb béo céo tai chinh cho giai | BM 13- CBTT Phong TC-KT | ngay, ké tir ngay t6 | Nguoi QTCT | - Sé GDCK Dit liéu dién tu
doan gitra 02 ky ké toan ciia nam tai chinh chac kiém toan ky - Website C.ty

cl va ndm tai chinh méi theo quy dinh phap
luat vé ke toan doanh nghiép.

nhung khéng qua 90
ngay ké tir ngay bat
dau ciia ndm tai chinh
moi.
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41 | Céng ty gui thong bao dén SGDCK Vé viéc Mau 15 — KT Thu ky Trong vong 05 ngay - UBCK
két thdc viéc cong bd thong tin theo quy CBTT lam viéc truéc ngay | Nguoi QTCT | - S GDCK Dit liu dién tur
dinh ddi vai t6 chie ding ky giao dich quy két thac thoi han cong - Website C.ty
mo Ion bé thong tin quy dinh
d6i vai to chirc dang
ky giao dich quy md
Ion
42 | Béi voi cac sy kién can ¢ su chap thuan caa Cac phong ban c¢6 | Thyc hién cbéng bd - UBCK
co quan c6 thim quyén lién quan thong tin theo quy | Ngudi QTCT | - S6 GDCK - Vin ban
dinh ké tur khi ban - Website C.ty | - Dit ligu dién tir
hanh quyét dinh/nghi
quyét va cbng bd
théng tin Trong thoi
han 24 gio ké tir khi
nhan dugc van ban
chap thuan hoic
khong chap thuan cua
co quan c6 tham
quyeén.
PHU LUC 03
CONG BO THONG TIN THEO YEU CAU
(Ban hanh kem theo Quy ché cong bo thong tin cua Cong ty co phan cao su Dak Lak)
So Thong tin céng bo Theo mau Trach nhiém Thoi han CBTT | Trach nhiém |  Noi nhan Hinh thirc vin
TT cung cip CBTT CBTT ban
Theo yéu cau ciaa Uy ban Chirng khoan Nha nwéc, Sé Giao dich Chirng khoan khi :
Xay ra sy kién anh huoéng nghiém Vian ban Thu ky Trong thoi han 24 gio | Nguoi QTCT | - UBCK - Van ban
1 | trong dén loi ich hop phéap cta nha dau - S6 GDCK - Dit liéu dién tu
tu - Website C.ty
2 | C6théng tin lién quan dén cdng ty anh Van ban Thu ky Trong thoi han 24 gio | Nguoi QTCT | - UBCK Dit ligu dién tir
huang 1on dén gia ching khoan va can -S¢ GDCK
phai x&c nhan thong tin do. - Website C.ty
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CONG BO THONG TIN LIEN QUAN DEN NGAY DANG KY
CUOI CUNG THUC HIEN QUYEN CHO CO PONG HIEN HU'U

PHU LUC 04

(Ban hanh kém theo Quy ché céng bé théng tin ciia Cong ty c¢é phdn cao su Pk Lak)

S6 Théng tin céng bd Theo mau Trach nhiém | Thoihan CBTT | Trach nhiém | Noinhian | Hinh thie vin
TT cung cap CBTT CBTT ban
Thuc hién CBTT cho UBCKNN, - Cham nhat 20 ngay - UBCK
1| VSDC, bao c4o cho SGDCK dong thoi lam viéc trudc ngay - S GDCK
CBTT Vvé ngay dang ky cuol cung dy | BM 05 - THQ Thu ky dang ky cudi cung dy | Nguoi QTCT | - Website C.ty | - Dix lidu dién tir
kién thyuc hién quyén cho co dong va kién (thyc hién quyén
céc tai liéu lién quan. tham du hop PHDCD)
- Cham nhit 10 ngay
lam viéc trudc ngay
dang ky cudi cung dy
kién (thuc hién cac
quyén khéc)
2 | Truong hop huy ndi dung thong bao veé Trong thoi han 24 gio | Nguoi QTCT | - UBCK Dt ligu dign tir
ngay dang ky cudi cung thuc hién | BM 13-CBTT Thu ky ké tir khi ra théng béo -S6 GDCK
quyén lién quan den ty 1€ thuc hién va nhung cham nhat 05 - Website C.ty

ngay ding ky cudi cung dbi véi cac
truong hop phat hanh cé phiéu cho ¢
dong hién hiru va cac truong hop lién
quan dén viéc diéu chinh gia tham
chiéu tai ngay giao dich khong huong
quyén theo Quy ché huéng dan giao
dich ching khoéan cua SGDCK, CBTT
va guri thdng bao cho SGDCK néu rd ly
do huy.

ngay lam viéc trudc
ngay dang ky cudi ciing
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PHU LUC 05
CONG BO THONG TIN VE CAC HOAT PONG KHAC
(Ban hanh kém theo Quy ché céng bé théng tin ciia Cong ty ¢é phan cao su Pk Lik)

S6 Théng tin céng bé Theo miu Trach nhiém | Thoihan CBTT | Trach nhiém | Noinhan | Hinh thike vin
TT cung cip CBTT CBTT ban
Cong bd thong tin vé hoat dong chao Theo quy dinh phéap - UBCK
1 | ban, phat hanh, niém yét, dang ky giao luat vé chao ban, phat - S6 GDCK
dich va bao céo str dung von. BM 13-CBTT | Phong TC-KT hanh, niém yét, dang | Nguoi QTCT | - Website C.ty | - Dit lidu dién tir
ky giao dich chung
khoan
2 | Céngbd thong tin vé ty Ié so hiru nuéc Theo quy dinh phap | Nguoi QTCT | - UBCK Dix liéu dién tur
ngoai BM 13 - CBTT Thu ky luat CK huong dan - S6 GDCK
hoat dong dau tu nude - Website C.ty
ngoai trén TTCK Viét
Nam
3 | Cong bd thdng tin vé giao dich mua lai Theo quy dinh phap | Nguoi QTCT | - UBCK Dit liéu dién tu
c6 phiéu cua chinh minh, ban ¢6 phiéu | BM 13-CBTT | Phong TC-KT | luat vé viéc mua lai c6 - S6 GDCK
quy phiéu cua chinh minh, - Website C.ty
ban cb phiéu quy
4 | Tong tai san (ghi trong so ké toan) giam CBTT va bao cho cac | Nguoi QTCT | - UBCK Dit liéu dién tu
hon 10% do mua lai ¢6 phiéu cua chinh | BM 13-CBTT | Phong TC-KT | cha ng trong vong 15 -So GDCK
minh ngay ké tir ngay hoan - Website C.ty

tt thanh toan
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PHU LUC 06
HUONG DAN CBTT CUA CAC POI TUQNG KHAC
1. Cong bd thong tin vé s¢ hiru c6 phiéu ciia c6 dong 16n, nhém nguovi c6 lién quan nim

giir tir 5% tré 1én so cé phiéu co quyén biéu quyét ciaa Cong ty

- T6 chtic, ca nhan khi trg thanh hodc khdng con 1a ¢6 dong 16n; nhom ngudi ¢6 lién quan s¢
hitu tir 5% tro 1én sé ¢b phiéu c6 quyén biéu quyét cia CTPC phai cdng b thdng tin va bao cao
vé giao dich cho CTDPC, UBCKNN va SGDCK theo méu quy dinh tai Mu 16 — CPL tai Phy luc
3 kém theo Quy ché nay trong thoi han 05 ngay 1am viée, ké tir ngay tré thanh hodc khong con 1a
co dong 1on.

- Cb d6ng 16n, nhom ngudi ¢6 lién quan ndm gir tir 5% tré 18n s6 ¢6 phiéu co quyén biéu quyét
ciia mot cong ty dai chung khi c6 thay doi vé s6 lwong ¢ phiéu qua cac ngudng 1% s6 co phiéu co
quyén biéu quyét phai CBTT va bao cdo cho CTPC, UBCKNN, SGDCK theo Mau 17 — CPL tai
Phu lyc 3 kém theo Quy ché nay trong thoi han 05 ngay lam viéc, ké tir ngay c6 sy thay dbi trén.

Ghi cht: Khdng ap dung CBTT doi Véi cdc doi tieong khong chi dgng thuec hién giao dich
trong triong hop thay déi ty 1é nam giir c6 phiéu c6 quyén biéu quyét phdt sinh do CTPC mua lai

cé phiéu cia chinh minh hogc phat hanh thém cé phiéu.

Vi du: nha dau tw A sé hitu 5,2% sé liong cé phiéu c6 quyén biéu quyét cia té chirc nidm yét
X. Ngay T, éng A dat 1énh giao dich mua vdo lam ting ty 16 nam gii cé phiéu X tir 5,2% 1én 5,7%.
Tiép sau do, vao ngay T°, éng A dat 1énh mua tiép lam tang ty 1é nam gii ¢é phiéu X tir 5,7% 1én
6,1%. Giao dich tai ngay T dd lam cho ty 1é s6 hitu c6 phiéu X ciia ng A thay d6i vieot qua ngudng
6%, do vdy, trong vong 05 ngay lam viéc, ké tir ngay két thiic viéc thanh todn giao dich chirng
khoan, 6ng A phai cong bé thong tin va bao céo cong ty X, Uy ban Chitng khodn Nha nuwéc va Sé
giao dich chitng khoan vé viéc thay déi ty 1¢ sé hitu ¢é phiéu cua minh.

- CTDC cong bd trén website ciia cong ty trong vong 03 ngay lam viéc sau khi nhan duoc
bo cdo lién quan dén su thay doi ty & s¢ hitu ¢ phiéu, quyén mua c6 phiéu, ching chi quy cua
cac ddi tuong nay.

2. CBTT vé giao dich ctia Ngudi ndi bd va nguoi co lién quan ciia ngudi ndi bd

Ngudi ndi by ctia cong ty dai chiing va ngudi ¢ lién quan cua dbi tuong nay phai cong bd
thong tin, bao cao trudc va sau khi thuc hién giao dich cho CTPC, UBCKNN va SGDCK khi gié
tri giao dich du kién trong ngay tir 50 triéu dong tré 1én hodc gia tri giao dich du kién trong
tirng thang tir 200 triéu dong tré 1én tinh theo ménh gia (ddi v6i c6 phiéu, trai phiéu chuyén
ddi) hoic theo gia phat hanh gin nhit (ddi v6i chitng quyén c6 bao dam) hodc gia tri chuyén
nhwong (d6i v6i quyén mua ¢ phiéu, quyén mua trai phiéu chuyén doi), ké ca truong hop

chuyén nhugng khong thong qua hé thong giao dich tai SGDCK (nhu cac giao dich cho hodc dugc
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cho, tang hoac dugc tang, thira ké, chuyén nhuong hodc nhan chuyén nhuong chung khoan va cac

truong hop khac), cu thé nhu sau:

Trude khi thuc hién giao dich: Trudc ngdy thuc hién giao dich téi thiéu 1a 03 ngay lam viéc,
NNB cua cong ty dai chung va NCLQ cua NNB phai CBTT va bao cdo cho UBCKNN, SGDCK
va CTDC vé viée du kién giao dich cb phiéu ) theo Mau 18 — NNB kém theo Quy ché nay.

Thoi han thyc hién giao dich khong dugc qué 30 ngay, ké tir ngay diang ky thyc hién giao dich
va chi duoc bit dau tién hanh phién giao dich dau tién vao ngay giao dich lién sau ngay cé thong
tin cong b tir SGDCK (Trir trweong hop thuee hién giao dich mua trong cdc dot phét hanh cé phiéu
hodc giao dich chdo mua céng khai, doi twong phdai CBTT dwoc mién trir nghia vu quy dinh tai
diém nay va thuc hién theo quy dinh phap lugt vé hoat déng chao béan, phat hanh, chao mua cong
khai).

Ghi cht: NNB ciia céng ty dai chiing va NCLQ ciia NNB khéng duwoc dong thoi dang ky giao
dich mua va ban cé phiéu trong ciing mét dot dding ky va phdi thuc hién giao dich theo ding thoi

gian va khoi lwong da dang ky.

Sau khi thyc hién giao dich: Trong thoi han 05 ngay lam viéc, ké tir ngay hoan tat giao dich
(trudng hop giao dich két thic trudc thoi han dang ky) hodc két thic thoi han du kién giao dich,
NNB cua cong ty dai ching va NCLQ cua NNB phai bao cao cho UBCKNN, SGDCK va CTPC
vé két qua giao dich theo Mau 19 — NNB tai Phuy luc 3 kém theo Quy ché nay, dong thoi giai trinh
nguyén nhan khong thuc hién dugc giao dich hoic khong thuc hién hét khéi luong dang ky (néu
co).

* Ghi chu

—NNB cua cong ty dai ching va NCLQ cua NNB chi dugc dang ky va thuc hién giao dich
tiép theo khi da bao cao két thuc dot giao dich trude do.

—Trudng hop sau khi dang ky giao dich, ddi twong ding ky giao dich khong con 1a NNB cua
cong ty dai chiing va NCLQ cia NNB, dbi twong ding ky giao dich van phai thyc hién viéc bao
c4o va cong bé thong tin theo quy dinh.

—Truong hop cdng ty chiung khoan 1a NCLQ cia NNB cua t6 chuc niém yét, dang ky giao
dich, khi thuc hién sta 13i giao dich ¢ phiéu niém yét, dang ky giao dich, cong ty phai bao céo
UBCKNN, SGDCK va CTPC trong vong 24 gid, ké tir thoi diém hoan thanh giao dich sira 1i.

—Truong hop cdng ty me hodc cac to chirc chinh tri, to chic chinh tri - x4 hoi caa cong ty

dai chiing (cong doan, doan thanh nién...), ca nhan gitr chuc danh quan 1y khac theo quy dinh tai
Diéu & cong ty cia Cong ty thuc hién giao dich ¢ phiéu phai thuc hién nghia vu cong bb thong
tin nhu quy dinh ddi véi nguoi ndi bo.

—CTDC cong bd trén website ciia cong ty trong vong 03 ngay lam viéc sau khi nhan duoc

béao céo lién quan dén giao dich ¢ phiéu cia NNB cua cong ty dai ching va NCLQ cua NNB .
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PHU LUC 07

CAC MAU BIEU
STT | Ky hiéu miu biéu File miu
| | Mau01-BCTN WE Bio cdo thudng nién
Mau 01 - BCTN.docx (Thong tu s6 96/2020/TT-BTC)
x W = Bén cung cap thong tin ngudi ndi bo
2| Maw02=BCCTT | wawo- | (Thong trsb 96/2020/TT-BTC)
x WE Béo céo quan tri 06 thang dau nim/nim
3| Mau03-BCRT | vayos-scarsoo | (Thong tur s6 96/2020/TT-BTC)
N W] = B4o céo tién do sir dung von thu dugce tir dot
4 Mau 04 - BC Mau 04 BCdoex | ChAODAN
(Nghi dinh s6 155/2020/ND-CP)
: Thong tin lién quan dén ngay dang ky cubi
5 Mau 05 - THQ W] cung thue hién quyén cho ¢6 dong hién hitu
. Mau05-THQ | (Quyét dinh 09/QD-HPTV ban hanh ngay
10/08/2023
o ! Danh sach ¢6 dong nha nudc, ¢b dong 16n
x cua Cong ty dai chiing niém yét/dang ky giao
6 Mau 06 - DS Mau 06 - DS dich
(Quyét dinh s6 606/QD-SGDHN)
3 m : Thay ,déi nhan sy
7 Mau 07 - NS Mau 07 - NS (Quyeét dinh s6 21/QD-SGDVN ngay
21/12/2021
i WE Danh sach nguoi ndi b va nguoi ¢6 lién
8 Mau 08 - NNB Mau 08 - NNB quan ,
(Quyét dinh s6 606/QD-SGDHN)
m : Thong béo thay d6i ngudi co lién quan cuia
x ) ngu(‘yi,ncf)i bo ’
o | Mu®-TB Mau05-T8 | (Quydt dinh s6 21/OP-SGDVN ngay
21/12/2021)
: Thong bao thay doi ,Giéy chimg nhéan dang
i W ' ky doanh nghi¢p/Giay phép thanh ldp va hoat
10 Mau 10 - DKDN Mau 10 - DKDN dong/Giay phép hoat dong
(Quyét dinh s6 21/QD-SGDVN ngay
21/12/2021)
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11

Mau 11 - MHCT

Mau 11 - MHCT

Théng bao (thay d6i) mé hinh cong ty va
loai bao cao tai chinh

(Quyét dinh s6 21/QD-SGDVN ngay
21/12/202)

12

Mau 12 - SLCP

Mau 12 - SLCP

Thong béo thay d6i s6 lwong c6 phiéu co
quyén biéu quyét dang luu hanh

(Quyét dinh s6 21/QD-SGDVN ngay
21/12/2021)

13

Mau 13 - CBTT

Mau 13 - CBTT

Cong b thong tin bat thuong
(Quyét dinh s6 21/QD-SGDVN ngay
21/12/2021)

14

Mau 14 - QTCT

Mau 14 - QTCT

Bang cung cg‘ip thong tin vé& quan tri cong ty
(Cong van s6 1433/SGDHN-QLNY ngay
17/06/2024

15

Mau 15 - KT
CBTT

Mau 15 - KT CBTT

Thong bao ’Vé viéc két thiic nghia vu cong bd
thong tin doi vdi cong ty dai ching quy mo
16n

(Quyét dinh s 21/QD-SGDVN ngay
21/12/2021)

16

Mau 16 - CPL

Mau 16 - CDL.docx

Béo cdo vé ngdy tré thanh/khong con 1a ¢b
donglon
(Théng tw s6 96/2020/TT-BTC )

17

Mau 17 - CPL

Mau 17 -CDL.docx

Bé4o c4o vé giao dich cd phiéu cua co dong
16n, nha dau tu sé hiru tr 5% tré 1én sd cod
phiéu c6 quyén biéu quyét cua cong ty khi co
thay d6i s6 lugng cd phiéu qua cac ngudng 1%
s6 ¢b phiéu co quyén biéu quyét

(Théng tw 56 96/2020/TT-BTC )

18

Mau 18 - GD NNB

W

Mau 18 -NNB.docx

Thong bao Giao dich ¢ phiéu ciia Nguoi ndi
bd va ngudi ¢o lién quan cua cua ngudi ndi
bo

(Théng tw s6 96/2020/TT-BTC )

19

Mau 19 - GD NNB

Mau 19 - NNB.docx

Béo céo Két qua giao dich cd phiéu cua
Nguoi ndi bo va nguoi co lién quan cua
nguoi ndi bo

(Théng tw s6 96/2020/TT-BTC )
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